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1 sessions are auto recorded in the host server for sharing

replay upon request. Participating into a meeting is an
reement to the auto recording facility provided by MS Teams
p for which BSB has no control.

IN VIDEO
Do’ s

Open Teams and login 10 minutes before scheduled start of
your class

Test that your microphone and speakers are working properly
once logged in

Use headphones or earbuds with microphones to cut
background interference

Close all unnecessary tab and applications

Respect other participants including their privacy

Mute microphone unless speaking

Turn off your video if connection is not too strong and
leave audio only

Use backchannel. chat or messaging to ask or answer
guestions

Dont

Call out or speak unless allowed by your teacher

Mute other participants deliberately

Record a meeting

Use inappropriate language in conversation and in chats
Dress inappropriately

Stream video or update system software while your scheduled
class is in session to avoid loss of internet connection

IN CHATS THINK

Is
Is
Is
Is
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If

it True?

it Helpful?

it Interesting?

it Necessary?

it Kind?

it doesn't satisfy every criteria. don’t post-

https://support.office.com/en-us/article/microsoft-teams-video-training-4f108e54-240b-
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