NORD ANGLIA
INTERNATIONAL SCHOOL
=== ALKHOR

Monday 11 March 2019

'

Dear Parents

The first of our priorities at NAISAK is to ensure the Health and Safety of all our students at all times
when on campus. The purpose of this letter is to clarify the expectations in terms of Health and Safety
at school at two key moments of the day: drop-off time and dismissal time. Drop-offs and dismissals
are key times of the day due to the amount of children, adults and cars in the same areas.

Drop-off time

School is open to students as from 06:30. Before this time, students are not allowed to enter school as
no supervision is available.

Students are supervised in the courtyard from 06:30.

At 07:00, students are asked to make their way to their respective classroom and are under their
respective teacher’s supervision.

Dismissal time

- Foundation Stage 1
Some students from Foundation Stage have written permission to leave school at 12:00.
Parents/carers must make their way to the school reception and then to the respective classroom.

- Normal end of the day (13:40)
All Foundation Stage and Year 1 students remain under their respective teacher’s supervision until a
parent/carer/older sibling picks them up from their classroom.
Year 2 to Year 6 students are expected to remain under their respective teacher’s supervision until a
parent/carer/older sibling picks them up from the courtyard.
All Secondary School students are allowed to exit school without a parent/carer.

This means that parents/carers must enter school and collect the Foundation Stage and Primary
School child/ren from the relevant collection point and not wait on the car park for young students to
make their way unaccompanied.

Please note: Students who do not take part in ECAs between 13:40 and 14:40 should not be left at
school to wait for a sibling who takes part in an ECA as no supervision is organised. Students who
finish their day at 13:40 must be collected promptly, as explained above.

- ECAdismissal time (14:40)
All Primary School students are expected to remain under their respective ECA teacher’s supervision
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until a parent/carer/older sibling picks them up from the courtyard.
All Secondary School students are allowed to exit school without a parent/carer.

This means that parents/carers must enter school and collect the Primary School child/ren from the
relevant collection point and not wait on the car park for students to make their way there
unaccompanied.

Black gates

The black gates refer to the main entrance gate to the car park and the main exit gate of the car park.
For Health and Safety purposes, the black gates will be open at the following times:

06:30 to 07:30 (morning drop-off time)

11:50 to 12:15 (Foundation Stage pick-up time for some)
13:10 to 14:10 (end-of-day pick-up time)

14:20 to 15:00 (end-of-ECA pick up time)

School is accessible at all times of course, but visitors must sign in at the main entrance gate.
Black doors

The black doors refer to the doors between the car park and the school buildings. For Health and
Safety purposes, the black doors will be open at the following times:

06:30-07:30 (morning drop-off time)

11:50-12:10 (Foundation Stage pick-up time for some)

13:40-14:10 (end-of-day pick-up time)

14:40-15:00 (end-of-ECA pick-up time)

As stated above, school is accessible at all times. Visitors will be allowed in after having signed in at
the main entrance gate with our Security Officers.

Please do not hesitate to contact our school reception for further information or suggestions for
improvement.

Yours faithfully

Lydie Gonzales
Health and Safety Officer
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