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Health and Absences
Regular daily attendance is expected, though sometimes absence is unavoidable. Please telephone the 
school on the day if your child is not able to attend. If your child has had vomiting or diarrhoea, please 
keep them at home for 24 hours.  If they have a contagious illness, such as flu or chicken pox, please 
keep them home until a doctor certifies that they are no longer contagious.  

Please advise us of any medical problems your child may have, particularly when there is a contagious 
condition or an allergy to materials or food. A health questionnaire must be completed and returned to 
admissions prior to entry.

Medicines will only be given in special circumstances and then the medicine must be clearly labelled 
with your child’s name and dosage. If you would like us to administer medicine to your child at school, 
you will be required to sign a ‘medicine approval form’ obtainable from the school administration staff.

During particular times of the year, there are often mosquitoes around the school grounds. If your child 
suffers from a strong reaction to mosquito bites, please apply mosquito repellent patches on your 
child’s clothing each day.  

We have a qualified nurse on the school premises at all times in case of accidents or illness. In addition 
to this, all staff receive formal first aid training from qualified medical staff every two years. Most minor 
accidents and illnesses are dealt with at school by the school nurse, and if necessary, these accidents/
illnesses will be communicated to you via the home/school communication book. In cases of serious 
accidents or illnesses, parents will be contacted immediately and your child will be taken to a hospital/
doctor of your choice.

Food and Drink
During each session, Toddler Cubs, Pre-Nursery and Nursery students will be served a nutritionally-
balanced snack and drink, therefore the children in these classes do not need to bring in any food 
from home. If your child is in Toddler Cubs class, any milk you would like your child to have during the 
morning must be provided by the parents. Reception children should bring in their own healthy snack 
for their morning and afternoon snacktimes.

All children in Foundation should bring a small plastic bottle/flask of water to school each day (no 
juice or milk). Please ensure the bottle/flasks are named and that your child can open and close it 
independently. There are water dispensers throughout the school to refill water containers when 
necessary.

At lunchtimes, full-day Pre-Nursery, Nursery and Reception students will be served a hot meal, including 
a main course, soup, salad, dessert and drinks. A menu is available on the website and is updated on a 
weekly basis.

Please note: The school is a nut-free zone as a precaution to protect some of our students who have 
severe nut allergies. Please do not send nuts or any kind of snack that contains nuts for children to eat 
on the bus or at school.

If your child is celebrating a birthday during term time, please contact the class teacher to arrange a 
suitable day for distribution of small individual cakes/brownies or cupcakes. Other sweets and presents 
are not necessary, and once again you are asked to check that any cakes are completely nut-free.
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Information about uniform expectations and which items should be purchased can be obtained from 
our administration team, or from the ‘Parent Essentials’ section of the school website (www.bsg.org.cn).

With very young children, we understand that accidents do happen. We therefore ask you to provide a 
complete spare uniform, including spare socks and underwear to be kept in your child’s locker at school.  

Since we play outside every day (weather and air quality permitting), please ensure your child has a 
BSG coat for when the weather gets colder, and a sunhat (to be kept at school) in summer. No jewellery 
should be worn other than ear-studs.  No nail polish or fake tattoos should be worn, and children with 
long hair should have it tied back in a simple hair-band.

Please label all your child’s belongings clearly with their full name to avoid accidental loss. If your child 
does lose an item of uniform or personal belonging, then we have a ‘lost and found’ box at the main 
reception desk.

We discourage any toys or other personal possessions being brought to school, unless the teacher has 
requested them as part of the curriculum studies or for ‘Show and Tell’ sessions. 

Security
There is no issue the school takes more seriously than the safety of our students. We have security guards 
and cameras throughout the campus to ensure unauthorized personnel do not enter the school grounds 
and all visitors entering the school are required to sign in and out. We believe our students are very safe 
during the day, and with your assistance, believe we can continue our high standard of security.

At the beginning of each day, please ensure that children are received by a member of staff at the 
entrance to their classroom. If your child comes to school on the bus, then the bus monitor will ensure 
the safe arrival of your child to their classroom. 

Please ensure that your child is collected from a member of staff in the designated area at the end of 
each school day. It is essential that we have an accurate record of who is authorised to collect your child. 
If your child is collected from school, you will be given a security pass, which you must present every 
time your child is collected. We will not release a child to the custody of anyone unless we have received 
formal written/verbal notification from the child’s parent.

Children using the school bus service will be taken to their bus by a member of staff and the bus 
monitors will ensure your child is taken home safely.

It is very important to collect your child promptly at the end of each session/day, as young children often 
become distressed if they think they have been forgotten.

If you need to collect your child during the school day, please go to the main reception area and speak to 
the school receptionist, who will collect your child from the classroom for you.

Parents must provide the school with at least two contact telephone numbers in case of emergencies. It 
is vital that you inform the school of any changes to these contact numbers.

If you are dropping off or collecting your child from school, please park in the car park above the school. 
Vehicles are not permitted to stop on the road outside of school due to safety reasons. Your cooperation 
with this will be greatly appreciated.
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Reports and Parent-Teacher Consultations
Progress reports are sent home each term. During the first term consultation, it is normal to discuss 
learning habits and personal and social matters, while in the second term, we would expect to discuss 
the curriculum and individual targets, as well as personal and social matters. If parents have a particular 
concern or interest, they need not wait until an official parent/teacher consultation to meet with 
teachers. If you require a meeting with the teacher, please contact your child’s teacher to arrange a 
mutually convenient time.

Other occasions when teachers will meet with parents are the traditional ‘Meet the Teacher’ event at the 
beginning of an academic year, as well as curriculum days/events organised throughout the year. 

Settling in Period
When children are admitted to our Toddler or Pre-Nursery class at the beginning of the academic year, 
they may be offered a ‘staggered start,’ in which the children will be given short periods of time at school, 
which will increase week by week until they are fully-equipped to stay for the full morning session. 
This allows the children time to settle into their new surroundings and be apart from their parents as 
smoothly as possible.

Nursery children will also have a ‘settling in’ period for at least their first week of school. During this 
period, they will go home at 12:00 noon. This is to allow them to settle in and become familiar with their 
surroundings, including their new teachers, before starting to participate in the Nursery quiet time and 
lunchtime that is expected at school.  

We understand fully that every child settles at an individual pace and some children will benefit from 
attending morning-only sessions during the first term. Teachers will discuss with individual parents if 
they feel their child would benefit from such an arrangement for an extended period. Ultimately, we aim 
for all Nursery children to be staying for the full day by the end of their first term.

Transition 
Towards the end of the year, the children participate in a variety of ‘transition’ activities. We also have 
a ‘transition morning’, where the children spend the morning in the following year’s classroom, and if 
possible, meet their new teacher. This is to ensure the move from one year to the next is as stress free and 
smooth as possible for the children.

Quiet Time 
As part of the school routine, children in the full-day Pre-Nursery and Nursery classes will have time to 
nap for about one hour each afternoon. The quiet time takes place in our classrooms (which are air-
conditioned and heated) and soft music and lighting are provided to create a relaxing environment. The 
children will need a small blanket (not duvet) and pillow in a cotton bag or pillow case, all labelled with 
the child’s full name.  A cotton sheet will be provided to cover their sleeping mat and this will be sent 
home every Friday for washing and needs to be returned each Monday. All your child’s bedding will be 
kept in an individual locker within the rooms.
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