Privacy Policy
The British School of Guangzhou (“we” or “us”) collect and hold personal information of
individuals for various purposes.
There are three general categories of personal data held by us.
1. Student information, which includes but is not limited to information supplied by
students/parents and collected in connection with student applications, student records,
former students, contacts and communications activities undertaken by us or on our behalf.
Student records are kept for purposes that include corresponding with, responding to and
taking follow-up actions in respect of students, contacts and communications activities.
2. Personnel information, which includes but is not limited to personal particulars, job
descriptions, details of compensation and benefits, performance appraisals, references and
disciplinary matters relating to our job applicants, employees and former employees. Personnel
records of employees are kept for human resource management purposes, relating to such
matters as employees’ terms of employment, performance appraisals, monitoring compliance
with applicable law and internal rules and conducting investigations in respect thereof,
providing references, intra-group communications, professional development, discipline and
termination.
3. Other records, which include administration and other files, containing personal data
provided to us by individuals for purposes other than those connected with students, contacts,
communications or employment. Other records are kept to enable us to carry out various
functions and activities which vary according to the nature of the purpose for which such
records are to be used, including but not limited to the administration of our school’s
functions and activities, seeking advice on operational matters, undertaking communications
and training activities organised by us, or on our behalf, including the acquisition of services
and handling of enquiries from members of the public.
We are committed to meeting internationally recognised standards of personal data privacy
protection, in compliance with the requirements of applicable law. We will never disclose any
personal data to any third parties without prior consent unless permitted or required by law.
Should you wish to access or correct your personal information held by us, or submit a
complaint in respect thereof, please send your request by email to info@bsg.org.cn.
If you have any queries about our policy and practices, please write to info@bsg.org.cn.

