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British International School, Ho Chi Minh City

Dear Applicant

May | firstly thank you for your interestin the British International School, Ho Chi Minh City. As a prospective Deputy
Head Teacher for the school | want you to gain a flavour of the school, what makes us special and what itis like to
be part of our community.

We are proud to offer a British style education to the international community of Ho Chi Minh City. The British
education system and its qualifications are recognised, valued and respected around the world and is a thorough
preparation for students to progress to colleges and universities of their choice in any country.

We believe our three campuses are first class facilities resourced to the highest level and staffed with dedicated,
skilled and committed teachers, ensuring the education on offer is amongst the very best available anywhere in
the world. Our teaching teams are strong and innovative, constantly re-visiting ways of bringing the curriculum to
life. Often this is done using the most modern technology, but our classrooms remain ordered and disciplined and
we place great value on trusting relationships between students and their teachers. The students themselves are a
delight to teach - they are motivated, intelligent and hard-working.

We consider our teachers to be the mostvaluable aswell as expensive resource in the school. Itis important for the
continued improvement of the school that we recruit and retain good teachers who in return enjoy their experience
and benefit professionally from their time with us. We strive to ensure that relationships are based on mutual
respect, trust and understanding and those colleagues feel their contributions to the school are valued, their needs
are recognised and their participation makes a difference to them personally and to the organisation as a whole.
To achieve this desired outcome the school has a well-planned induction programme, a varied and interesting
programme of continued professional development opportunities and a supportive system of performance
management.

L e e

Underpinning all that we do as a school is the belief that all children can be successful at school and they should
be encouraged to make the most of their talents. Success can be achieved in a variety of ways. Academic success
isvalued highly, butitis also our belief that the all-round development of each child is just as important. Through
an extensive co-curricular programme, the school provides an array of opportunities for each child to succeed and
then recognises, praises and celebrates these achievements. This makes the children feel good about themselves
and to have a more positive and confident attitude generally. We want our students to feel proud of themselves
and of the scheol.

We expect a lot from our children as we encourage them to develop into adaptable, responsible and accomplished
individuals. The students are confidently and independently prepared for life as global citizens in a global
workplace. The traditional virtues of good manners, politeness and tolerance, for us translated into multi-cultural
contexts, still count for so much in life and are constantly reinforced to the students.

We alsowantour students to recognise and respond to the responsibilities we all have to people less fortunate than

ourselves. The school has developed strong links with local charities and each campus has a planned approach to

both fund-raising and service as we find new ways for our students to donate the precious commodity of time to
] deserving causes.

May | conclude by encouraging you to apply to the school for the vacant Deputy Head Teacher position. If you are
successful | am sure you will find the post professionally stimulating and very rewarding. Good luck!

Autho n Rowlands

Principal
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The Sehool

The British Intemational School, Ho ChiMinh City, isa Mord
Anglia Education School and has been functioning very
successfully since 1957, From modest beginnings the schoaol
has grown to become the largest international school in
Wietnam and a leadingschoolinthe South East AsiaRegion,
With ower 2 190 students aged 2-18 years from moaore than
BE nationalities and located on 2 modern campus sites in
the city, it provides a first —class British style education to
familiesin the vibrant and exciting Ho Chi Minh City,

The British Intemational Schaol, Ho Chi Mink City (BISHCMC)
comprises of three campuses each with its cwwn Headteachen
Larly Years and Infant Compus

Jumior Campus

Secondary Campus

For mare information about BIS HCMC please visit

.

MM{?&M%PL and, Leadership

Within Mord Anglia Education the School has a South East
Asia and Middle East Managing Director, On a school level
the Principal has cverall responsibility for all educational
issues and for coordinating the three campuses to ensure

a “one-school” philesophy, The Principal chairs regular SLT
meatings with the three Head Teachers, and the Business
Diractor,

The Business Director has a responsiblity to support
the Head Teachers in the following areas: recruitment
and personnel issues related to local non-teaching staff,
health and safetyissues, maintenance of school buildings,
admissions and any general administration issues,

Theday-to-dayrunningof each campusistheresponsibility
of the Head Teacher. The Secondary Campus has two
Deputy Heads and two Assistant Heads, who form the
secondary Leadership Team, It also has a normal range
of Middle Leaders who have responsibility for detail of
all curriculum programmes and activities involving staff,
students and parents,

Faedditins

All of the school campuses have excellent facilities: large
libraries, musicsuites, indoor swimming pools and large sport
halls,



Staffing

There are currently 180 full time teachers, the vast majority
of whom are British qualified and trained with recent UK
experience. All EYFS and primary teaching classes have
English speaking Vietnamese teaching assistants, some of
whom are qualified teachers in their own right.

Curriculun

The British International School operates within  the
framework of the National Curriculum for England providing a
broad, balanced and relevant learning experience designed to
meet thewide-ranging needs of its students. The International
Primary Cumrriculum ({IPC) is used to place the primary
curriculum into an international context. The secondary
campus prepares students forIGCSE examinations, IBDiploma
Programme and entry to universities around the world.

Accreditation and :Qecgméféan

The school is a fully accredited member of the Council of
International Schools and is registered with the UK government
Department for Education as an Overseas School It is a
registered centre for the UK examination board CIE (Cambridge
International BExaminations) and is also an IB World School,
authorised to deliver the |1B Diploma Programme. The school
is a leading member of FOBISIA (The Federation of British
International Schools in Asia) and has recently been rated
as ‘Outstanding in all categories” in a recent British Schools
Overseas inspection.

Brltlsh lnternatlonalSchaul HaChi Mmh CLty

Examination Kesults

The British International School is an academically high
performing school. From our most recent examination
cohort, the percentage of students achieving A*-A in IGCSE
examinations was 73%, the average |1BO diploma point score
was 35.8 points with 1 in 3 students scoring 40 points or more,
This places BIS HCMC inan enviable position on a global scale.

Unive rJa’fy Destinations

BIS HCMC students are very successful in obtaining places
in the world’s top universities including North American
Ivy League colleges and UK Russell Group universities. Our
students also access University places in a wide variety of
other countries.

/0{ ission Statement

The British International School, HCMC is a caring and
multicultural community that enables all individuals to
develop as learners and leaders in a dynamic and challenging
environment. We value enquiry, perseverance and reflection,
act with integrity and treat one another with respect while
leamning together as responsible global citizens.

'.\" iy,

INTEGRITY é
nssp:cr

BIS

ENQUIRY
‘P REFLECTION
4 PERSEVERANCE



Cirigy
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We have made avideo for prospective teachers toview,

which describeswhatitislike tolive and work in the city,
Please follow this link http:ffbit. ly BISHCMC_Teaching and

anter this case sensitive password ‘BlsRecmiitment?

There iz also more information including a downloadable
booklet on the school website underthe CAREERS section,

What can sou expeet from ws?

+  Tobetreated fairly and with respeact

«  Asafe attractive and friendly working environment

+  Purposebuilt schoolswith first class facilities

« A generouslevel of resources and materials

+  Fantastic childran

+  Resonable Workload

+  Opportunitiesfor continued professional devalopment
+  LCollegial support

« A good standard of livingwithin Vietnam

Hihat mates our lessons special?

«  Dedicated, skilled and committed teachers

«  All teachersare fully qualified and British curriculum

+  First class facilities and resources

«  Availability of modern tachnology

«  Innovativelzarningideasincludingbrain-based leaming
+  Experienced

«  Stimulating learning environments

«  Each child is developed as anindependent learner

Ordered and disciplined classrooms
Trusting and caring relationships
High laveals of enjoyment
Homeawork set on a regular basis

Hihat makes the school special7

+

+

A British education is respected word-awide
Academically successful - proven examination success
at IGCSE and [B Diploma lavels

High standards of behaviour

High leveals of parent satisfaction

Individual successes are recognised, rewarded and
calebratad

Aouiide range of co-curricular activitias

The all-round development of each child as a global
citizen

Students develop as life-long leamers

Traditional virtues and good manners are reinforced
Childran feel proud of themselves and the school
Anintemational mix of students

Taternafional ?Eﬁch&g

If wou haven™ taught overseas before you might like to

considerwhether you are the sort of person who is able to
easily adapt to teaching in another country by considering
how youwould respond tothe following general advice!

+

Leam as much as possible about the host country in
advance sothat you have realistic expectations
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The Deputy Head Teacher is directly accountable to the Head
Teacher for all aspects of work and activities associated with
the post. The Professional Duties indicated below are for
guidance purposes only and are not an exhaustive list. An
exact job description will be negotiated with the Head Teacher
on an annual basis. The expectations placed on the Deputy
Head Teacher will be those normally associated with a good
quality international school.

/Dr'afemrfam/ Duties

In relation to students

*

Organising and implementing the curriculum for the
school including extra-curricular activities and trips
Evaluating the standards of teaching and learning
and ensuring that proper standards of professional
performance are

established and maintained

Ensuring that the progress of the students is monitored
and recerded

Determining and ensuring the implementation of a policy
for the pastoral care of the students

Promoting self-discipline and good behaviour among
students

Ensuring the maintenance of good order and discipline
Toensure the students have a voice in the organisation and
development of the campus

In relation to staff

To set an example in terms of attendance, punctuality and
dress

To be an excellent classroom practitioner

To be a critical friend to the Head Teacher

To assist with the deployment and management of all
teaching staff of the school and the allocation of particular
dutiesto

them

Ensuring that teachers receive the information they need
in order to carry out their professional duties effectively

To be available to meet individual staff as required
Supervising and participating in the appraisal of the
performance of teachers and teaching assistants
Supplying recommendations on contract renewal to the
Head Teacher

Ensuring that staff have access to advice and continued
professional development opportunities appropriate to
theirindividual needs and those of the school

Ensuring that all new teachers to the school have access
to an induction programme and adequate support during
their first year of service

Providing information about the work and performance of
the staffwhere thisis relevant to their future employment

In relation to parents

.

Build and maintain effective relationships with parents
that enhance the education of the students

Make arrangements for parents to be given regular
information about the schoel curriculum

Make arrangements for parents to be given regular
information about the progress of their children

Ensure that parents are kept informed about the general
life of the school and are able to share in the celebration of
success

Maintain a high standard of presentation with all public
materialsissued from the campus

In relation to resources

To liaise with the Head of Teacher over arrangements for
the security, maintenance and effective supervision of the
campus buildings and their contents and of the campus
grounds

In relation to the whole school

.

To be amember of the campus Senior Leadership Team

To maintain a positive high profile within the school and to
be a visible presence

To deputise for the Head Teacher as appropriate

To support the Head Teacher and Principal in establishing a
vision for the future of the campus

Keeping under review the work and organisation of the
campusto ensure quality, consistency and continuity across
the school

Make recommendations on budget and staffing levels as
required

Participation in the marketing of the school to prospective
parents and the local community

In relation to outside agencies

.

Keep abreast of educational issues and curriculum changes
Liaisingandco-operatingwithotherschoolsand educational
establishments with which the school has a relationship
Promoting effective relationships with relevant persons and
bodies outside of school

Toplayanactiverolein the Federation of British International
Schools in Asia (FOBISIA) and the Council of International
Schools (CIS) as required

prafe;;(am/ @m/u’h’e;

Shaping the Future

*

Be able to think strategically
Be able to communicate a coherent vision and inspire,
motivate and empower others to help implement the vision

Leading Learning and Teaching

.

Be an ICT visionary who has an understanding of
Information and Communication Technology in a learning
context across the whale curriculum

Be able to acknowledge excellence and challenge poor
teaching

Be able to monitor, evaluate and review classroom practice
Be able to set and articulate demanding expectations

Developing Self and Working With Others

*

Be able to foster a climate where people treat each other



+

fairy, equitably and with dignity and respect to establish a
positive school culture

Be able to commit to shared leadership and effective team
building

Managing the Organisation

+

Be able toestablish and sustain appropriate school systems
and structures

Be able to manage the school efficiently on a day-to-day
basis to provide an efficient, effective and =safe leaming
anvircenmment

Be able fto make professional, managerial and
organisational decisions based on informed judgements

Securing Accountability

+

Be committed and able to establish a rigorous system of
school self-avaluation

Be able to ensure that individual staff are accountable
within clearly defined and understood parametars

Be able to reflect on personal contribution to school
achievements and take account of feedback from others

Strengthening Community

v

Be able to build a school culture and curriculum which
takes account of the multi-cultural richness and diversity of
the school community

Be able to build and maintain effective relationships with
parentsthat enhancethe education of the students

Personal Qualities

Ambition to become g Head Teachar

Fluent English speaker

Fersonal confidence and detarmination
Fersonalimpact and presence

Clear presentation skills
Stronginterpersonal skills

Good communication skills beth arally and in writing
Feliability and integrty

sansa of humaour

Creativity and vision

Ability to handle complex issues

Abletowork under pressure and meet deadlines
Abletormanage cwn time and workload
Abletosolve problems

1

Ableto delegate effactively

Highly organised and able to prioritise
Approachable

Dizplays sen sitivity

aood [CT skills

Puvareness and sensitivity to Asian culture
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af 5@/4{7 and Benefits

Basic salaries within South and East Asia rarely match those of schoolsin the UK orindead sorme other parts of the word,
Houreyer, the cost of livingwithin Vigtnam is relatively inexpensive and our teachers usually declarethat have ahigherstandard
of livingon the lower salary and arestillabletosaveand travel around the region,

The British International School has a leadership salary scale, Mew Deputy Head Teachers are placed on the salary scale
according to previous relevant experience and move up the scale annually, Salaries are paid in Yietnamese Dong currancy free
of personal income tax

The salary scale is reviewed annually to take account of inflation and to keep the school competitive, It will be prasented at
intarview where it will be putintothe context of life in Vietnam and the otherbenefitswe provide for employess,

The current benefits available for Deputy Head Teachers include:

+

+

+

+

A generoushousing allowance

Dependent children educated free of charge at school

Medicalinsurance {including dental cover) for the Deputy Head, spouse and dependent childran
Annual return airticketsforthe Deputy Head, spouse and dependent children

A ralocation allowance

Anaccumulated end of sarvice tax free bonus

Health Club membership for the Head and spouse

A contract renewal incentive bonus

Lse of a school taxi card

il
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BIS HCMC - EARLY YEARS AND INFANT CAMPUS
101 Thao Dien Street, District 2, HCMC
Tel: (8428) 3636 0055

BIS HCMC- JUNIOR CAMPUS
225 Mguyen Van Huong Street, Distict 2, HCMC
Tel: (84 28) 3744 4551

BIS HCMC - SECONDARY CAMPUS
246 Nauyen Van Huong Steet, Distict 2, HCMC
Tel: (84 28) 3744 2335

BRITISH INTERNATIONAL SCHOOL elsptaliemelios m;::::m;g

Thao Districk Thae Dian, ;
A NORD ANGLUA EDUCATION SCHOOL ity : Em“_ti"m o {8428 )
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