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Application Fee
BT

e A non-refundable and non-transferable application fee must be submitted at the time of
application or on the day of assessment. One application fee per child is required.
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Security Deposit
PRUES

e The school requires a security deposit to confirm the placement of any child(ren).
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e Onedeposit perchild is required.
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Tuition Fees
33

e The tuition fee charged varies according to the student’s year group as shown in the tuition fee
chart.
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e Tuition fee: for students who enroll after the term has started, they will be invoiced from the Ist of the
calendar month if they join in the first half of the calendar month, or from the mid-point of the
calendar month ifthey join in the second half of the calendar month.
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e [eesforYear1Oand above include entrance fees for examinations in accordance with the school’s
curriculum.
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Optional Bus Fees
BRER (A1)

e Thecost of optional bus services varies depending on the distance covered.
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e /fafamilychanges bus routes during the academic year, bus fees will be adjusted accordingly.
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e [ullfees will be charged regardless of how many days a student uses the bus in a given week. The
only exception is for a student who only takes a single trip per day, where 60% of the bus fee will
be invoiced.
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e Busfee: forstudents who enrol after the term has started, they will be invoiced from the Ist of the
calendar month if they join in the first half of the calendar month, or from the mid-point of the
calendar month ifthey join in the second half of the calendar month.
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EAL (English as an Additional Language) EAL
GGHEEABIMNES)

e Aone-time fee will be applied to all students, who require additional English language support
from our specialised EAL team.

it AL EAL I ARSNGB TE 5 3 M 24, & n o — 2 — IRk .

Uniform Fees

KR

e Allstudents are required to wear the school uniform at school.
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e Alluniform items can be purchased from the on campus or online School Uniform Shop.
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School Reports
SR G B

e Onecopyofthe student’s school report, teacher’s reference letter and/or school recommmendation
form will be provided, only once all accounts have been settled when a student leaves the school.
If there is any outstanding fees unsettled, the School is entitled to withhold the teacher’s reference
letter, school report and/or school recommendation form until such fees are fully settled
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e Additional charges will apply for each extra copy of school reports.
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Discount
#r#n

e  Where a family has more than two children attending the school, a discount may apply to the
tuition fee for the third child and for any subsequentchildren.
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e Adiscount will apply to the tuition fee of all families who pay annual fees up-front in accordance
with stipulated timelines. To obtain the Early Bird discount the full year fees must be paid in full
by the earliest due date stated on the invoice. The Early Bird discount is no longer valid if a student
is withdrawn during the academic year.
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E-Fapiao (Tax Receipt)
BFRE (BEEE

e Oncethe newacademic yearstarts, the school cannot issue an E-Fapiao (tax receipt) for previous
academic years.
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e [-Fapiao (Tax receipts) will be issued by email after the school receives payment.
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Fee Payment Schedule
B AR 1)

e Tuition and all other fees must be paid by the due date as stated on the invoice. Students will
not be allowed to attend classes if fees are not paid before classes commence.
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Fee Payment Method
TR

e By Electronic/Bank Transfer: All payments must include the invoice number and/or the name of
the student. To ensure proper credit to the student’s account. A copy of the bank transfer
remittance slip must be scanned and sent to the Finance Office email account -
bsbfee@britishschool.org.cn.
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e By Credit Card: Credit Card payments can only be made in person at the BSB Finance Office. BSB
will apply a surcharge for each transaction amounting to 1% for domestic cards and 3% for foreign
issued cards.
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e By Cash: Cash payments can be made using Chinese currency (CNY) only. For security reasons,
we do not recommend cash payments greater than CNY 20,000.
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e By Cheque: Please issue cheques payable to ‘The British School of Beijing’. Travelers' cheques are
not accepted.
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e By WeChat: WeChat payments are accepted and will include a surcharge of 0.3% for each
transaction.
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Fee Payment Notice
KB

e  School fee invoices are issued in CNY (Chinese Yuan). If remittance is made in a foreign currency, all
bank charges and exchange losses shall be borne by the remitter, ensuring the school fee is paid in full.
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e Exchange rate website for reference: httpy//www.boc.cn/sourcedb/whpj/enindex.html. Foreign
payment is acceptable via telex transfer based on the middle rate, as published by the Bank of
China at the time of Payment. Please note there might be exchanged gain/loss depending on
the actual CNY amount arriving to school account due to exchange rate fluctuation.
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e [orthe Payments transferred in other currencies they will be converted to CNY automatically.
Compared with the invoice, if the difference is within CNY 200, it will be deemed as exchange gain
or loss. For differences over CNY 200, we will collect the balance or process a refund accordingly.
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Late payment of fees
AR

e Payments not received by the due date will be considered overdue and the school may charge a
monthly 1.5% late payment penalty.
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e Jtisalways the parent or guardian's responsibility to ensure that fees are paid before a student
starts school.
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e [ffees are not paid on time, the school has the right to refuse attendance of the student in
question and/or to withhold student reports.
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Withdrawal

SEES

e Withdrawal of a student from BSB by a parent or guardian (after starting school) is only confirmed
once written notice with a desired last school day has been submitted to the Admissions Office
via email to admissions@britishschool.org.cn before the date as stated in Refund Information
Chart.
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e [fleaving notice is submitted to the school during a public holiday, it will be deemed as received
by the school on the first day of school following the public holiday.
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e Any refunds of school fees and/or the deposit will only be considered after the leaving
confirmation letter is released by the Admissions Office and the completion of all withdrawal
procedures.
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e The Finance Office will contact parents via email to complete refund procedures accordingly
upon receiving the formal leaving confirmation email. The following items are required to
complete the refund process:

W B IEXRRE IR G, W55 70 S L7 SR 28 5K S0 A SRR R T8 . B 58 IR AR TR AL A0t
1. Ensure school property such as library books, iPad, Laptop/charger etc. is fully returned.
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2. Ensure there are no outstanding fees to be paid.
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3. The original E-Fapiao (tax receipt) needs to be reversed to claim for bus and tuition
refund.
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4, Confirm bank information.
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e Students who do not notify the school of withdrawal within dates, according to the refund policy

below, will be charged delay penalties accordingly.
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e  Fornewstudents, there will be a cancellation charge of CNY 16,000 if the student does not attend
the school after an enrolment place has been reserved. Unused school fees will be fully refunded

if parents pay in advance.
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® Tuition Fees

FH

In the event that a parent/guardian decides to terminate a student’s enrolment at the school,
refund calculations will be made according to the Refund Information Chart & Policy below. The
refund is dependent on the notice date given in the leaving confirmation letter as summarised

below.
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Refund Information Chart:
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Tuition fee Refund Schedule

Weritten Notice

Term 1 Term 2 Term3
A Before 30 April 100% refund 100% refund 100% refund
50% unused tuition fee
refund (50% of unused tuition
B 1 May - 31 August fees will be charged as delay | 100% refund 100% refund
penalties)
No refund (unused tuition
C 1September - 31 October | fees will be charged as delay | 100% refund 100% refund
penalties)
No refund (unused tuition No refund (unused tuition
D 1 November - 31January | fees will be charged as delay | fees will be charged as delay | 100% refund
penalties) penalties)
No refund (unused tuition No refund (unused tuition No refund (unused tuition
E From 1 February fees will be charged as delay | fees will be charged as delay | fees will be charged as delay
penalties) penalties) penalties)
Before 30 April 100% refund (next 100% refund (next 100% refund (next
F (next academic year) academic year) academic year) academic year)
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e [Bus fee
N

Once a term commences, there are no refunds for that term, regardless of whether a student
leaves the school, has a temporary absence or no longer requires the bus service.
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Special Note:
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It is crucial for parents/guardians to notify the school in advance, in accordance with this refund

schedule, whether their child will continue to attend the following semester. This notification is
essential for the school's enrollment planning, staffing arrangements, and school bus scheduling.

If a parent/guardian fails to provide timely notification as required by this refund schedule, it will
result in a waste of the school’s resources, including student spots, personnel, and school bus
arrangements. In such cases, a penalty fee will be charged in accordance with the terms of this
refund schedule.

ENAERUN I

Acknowledgement by Parents/Legal Guardian

HTFEFIHIN:

Please handwriting and confirm the following:
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The school has fully communicated with me regarding the above refund schedule. | fully
understand and agree to the above arrangements.

%7 N/Signatory:
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TERMS AND CONDITIONS
A

e Onceastudentjoins the school, the full fees are charged until the student leaves the school. There
are no refunds for periods of absence from school.
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e Thedepositis fully refundable when a student leaves the school, without any interest on demand, if
all accounts have been settled, and all school property is returned without damage. The school
reserves the right to deduct from the deposit any amounts that are owed by the student or the
parent/guardian to the school.
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e /fwithdrawal notice is not given by the deadline as shown in the Refund Information Chart, the
tuition fees will only be refunded in accordance with the Refund Information Chart upon
completion of the withdrawal process. If withdrawal notice is served but the student still attends
the school for the term in which he/she is supposed to have left the school, tuition fees will be
charged on a two-week rolling basis and the refund amount will be reduced accordingly.
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e Refunds will be reimbursed to the parent or company in the same way the original payment was
made, except:
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. Where the original payment was made by a company cheque, the refund will only
be processed directly to the drawer who issued the cheque through bank transfer.li
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. Where the original payment was made by cash, the refund will only be processed
directly to the parent or company's nominated Chinese bank account through bank
transfer.
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. Where the original payment was made by the parent from overseas, the refund will
only be processed directly to the parent’s nominated Chinese bank account through
bank transfer.
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e Anyrefund or release of school records is dependent upon satisfactory completion of the
withdrawal procedures, the return of all school property, and the clearance of accounts with the
school.
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e We are fully committed to ensuring the health and safety of our students and have necessary
health & safety measures in place. Occasionally, in a school environment, accidents will happen
when children are engaging in either work or play activities. Whilst we do all we can to guard
against this, it can happen. The school has liability insurance which may support in very particular
cases, but it is parents’ responsibility to ensure that children are covered by a current accident
and medical insurance policy. Individual insurance must cover all medical expenses arising from
accidents that occur within the school premises, whilst participating in school activities, including
school visits or whilst in transit to or from the school. The school cannot be responsible for such
expenses, and we urge you to make sure that you are protected with your own insurance policy.
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Disclaimer

e The school reserves the right to amend its policies and fee structure whenever it is considered
necessary and appropriate. The school makes these policies available to parents through the
school website. It is the parent or guardian’s responsibility to ensure that they are informed and
aware of all school policies.
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The school has fully communicated with me regarding the above BSB SHUNY! SCHOOL FEE
POLICY. | fully understand and agree to the above arrangements.

% N/Signatory:
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