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PURPOSE OF THIS HANDBOOK
The purpose of this Parent-Student Handbook is to help acquaint 
you with The Village School’s history, curriculum, philosophy, 
structure, and to highlight some of the systems and procedures 
that are unique to our school. Please take the time to read this 
handbook as it contains some critical information.

NATURE OF THE SCHOOL
The Village School is an independent, co-educational day and 
boarding school. It was founded in 1966 as a small, private 
nursery school and is now a vibrant campus of approximately 
1,700 students, from early childhood through high school. 
Our community of students from over 80 nations shares a 
commitment to uncommon levels of achievement. Our dedicated 
and caring faculty and staff continue to prepare students for 
future success at the most prestigious colleges and universities 
throughout the world.

ACCREDITATION
We are fully accredited by the Texas Association of Accredited 
Private Schools (TAAPS) and the International Baccalaureate 
Organization (IBO). Village High School is an official International 
Baccalaureate World School offering the IB Diploma Program.

NORD ANGLIA EDUCATION
The Village School is a member of the Nord Anglia Education 
network of schools. As a NAE school, we are driven by one 
unifying philosophy – we are ambitious for our students, our 
people and our family of schools. We believe there is no limit to 
what our students can achieve and our approach supports every 
child to succeed academically, socially and personally.

MISSION
The Village School, an international community, is committed to 
developing inquisitive life-long learners prepared
to think critically, to collaborate genuinely, and to give of 
themselves generously, as they prepare to lead the next
generation into an ever-changing world.

VISION
The Village School aims to be the premier pre-kindergarten 
through grade 12 college preparatory school in
Houston, known for:
• Igniting student potential and increasing the velocity of 

student learning through differentiated methods, strategies, 
and personalized learning plans.

• Celebrating a culture of empowerment and continual 
improvement.

• Offering unparalleled avenues for innovation and creative 
expression through academics, arts, and athletics.

• Promoting cross-cultural, philanthropic, and life-changing 
experiential learning opportunities.

• Providing superior counseling and advocacy in the college 
placement process.

ABOUT THE VILLAGE SCHOOL

WE BELIEVE THERE IS NO LIMIT TO WHAT OUR 
STUDENTS CAN ACHIEVE AND OUR APPROACH 
SUPPORTS EVERY CHILD TO SUCCEED 
ACADEMICALLY, SOCIALLY AND PERSONALLY
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Respect
• We are thoughtful and considerate in our interactions.
• We are always supportive and cooperative with each other.
• We embrace and celebrate diversity.

This means we DO listen to other people’s thoughts and 
opinions, actively include and accept differences and help 
others achieve our collective goals.

While we DON’T dismiss people’s ideas and opinions that 
are different to our own, discriminate, hamper or block 
progress.

Integrity
• We are honest.
• We stand up for what is right.
• We act in the best interests of our students, employees and 

community.

This means we DO speak out when things are wrong (but 
in a culturally sensitive way), own the truth and consider our 
students, parents, employees and wider community when 
making decisions.

While we DON’T deliberately mislead, stand by and ignore 
something that is wrong, or make decisions based on 
favoritism and personal preference.

Openness
• We are inquisitive and receptive to new ideas.
• We give and welcome constructive feedback.
• We approach change with a positive, can-do attitude.

This means we DO listen and actively explore how ideas 
may work, act considerately when giving feedback, 
appreciate the opportunity to improve ourselves and are 
solution-focused.

While we DON’T squash or dismiss ideas out of hand 
without proper consideration, publicly criticize people, react 
negatively when we hear something we don’t like, or take 
actions that undermine decisions.

Courage
• We voice difficult questions.
• We are not afraid to take risks.
• We confront issues ethically.

This means we DO ask difficult questions, encourage 
creativity and innovation, empower people with the 
confidence to experiment and confront issues fearlessly and 
objectively.

While we DON’T just accept the status quo, only follow 
tried and tested methods, lay blame if an initiative is not 
successful, or take the easy way out.

COMMUNITY AGREEMENT
The Village School is an international community committed to developing lifelong learners prepared to think critically, to collaborate 
genuinely, and to give of themselves generously, as they prepare to lead the next generation into an ever-changing world.  

In order to do this, we rely on parents as partners in their children’s education. It is important to realize that as an international community, 
we come from many different backgrounds, with different styles of communication and cultural norms. However, as a part of this community, 
we share certain values. It is our expectation that every member of the Village Community act with respect, integrity, openness and 
courage. These qualities are the foundation for how we approach our work, our learning, our collaborations, and are shared by everyone in 
our global Nord Anglia Education family.  We define them as follows: 



Handbook Disclaimer
The Village School Residential Life Student Handbook contains established policies and procedures for the 
current school year. Since it is not possible for a Handbook to address every situation that may arise during a 
school year, the school administration reserves the right to amend or revoke the policies and procedures in this 
Handbook at any time as circumstances may require. When changes are made to the Handbook, parents and 
students will be informed of the change in writing in a timely manner, and this will include a statement about 
when the change will take effect.

COVID-19 DISCLAIMER
PLEASE NOTE:
THE INFORMATION AND POLICIES OUTLINED IN THIS HANDBOOK APPLY TO A STANDARD, 

IN-PERSON SCHOOL YEAR AT THE VILLAGE SCHOOL. GIVEN THE FLUID CIRCUMSTANCES 

AROUND THE 2020-2021 SCHOOL YEAR DUE TO COVID-19, PLEASE CHECK THE WEBSITE 

LINKED BELOW FOR THE MOST UP-TO-DATE INFORMATION AND POLICIES REGARDING 

HEALTH AND SAFETY, LEARNING MODELS AND CAMPUS OPERATIONS.

CLICK HERE TO VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE

ALL SECTIONS IN THIS HANDBOOK CONTAINING AN ASTERISK* AND CORRESPONDING 

DISCLAIMER AT THE BOTTOM OF THE PAGE HAVE A MODIFIED POLICY LISTED ON THE 

REOPENING PLAN WEBSITE ABOVE. 

IF YOU HAVE A SPECIFIC QUESTION, PLEASE EMAIL THE APPROPRIATE CONTACT: A FULL 

LIST OF CONTACTS CAN BE FOUND HERE ON PAGE 43 OF THE HANDBOOK.

https://sites.google.com/thevillageschool.com/campus-reopening-plan/home


VIRTUAL SCHOOL EXPERIENCE POLICY
Should The Village School be forced to close or suspend the provision of on-campus education for any reason, 
including a Force Majeure Event for one week (or more) the affected school will implement the Nord Anglia Virtual 
School Experience (VSE).  Virtual Schooling shall form part of the one-off exceptional support that the school may 
provide to parents and students in such circumstances.

Virtual Schooling will be delivered to all our students whatever their age.  We do however recognize that the age of the 
student, and their well-being, mean that it is essential that screen-time is balanced against offline activity.  Therefore, 
our Virtual School Experience will:
• Be a mixture of live synchronous contact with the student’s teacher(s) and asynchronous personal learning 

activity (independent study), undertaken online or offline, against their normal curriculum, whilst at home;
• Use designated technology platforms where student assignments can be set and submitted together with 

downloadable content for students and parents;
• Include provision for a student’s physical, social, emotional, creative, aesthetic needs as well as academic 

learning (this may include activities such as musical instrument instruction and performance, undertaking science 
experiments, conversations in foreign languages and an engaging range of fun and artistic challenges);

• Continue to connect students (provided they previously had access) through our Global Campus, where students 
can collaborate and create world-class ideas.  Students work remotely together, solving challenges like those set 
by the Massachusetts Institute of Technology or collaborating on solutions for UNICEF’s Sustainable Development 
Goals; and

• Ensure that safeguarding and child protection are given as high a priority as they would be on campus at school.

Parents should recognize and understand that their ongoing commitment will be required to ensure that the student 
remains engaged and progresses during such virtual schooling. Education in a Nord Anglia Education school, whether 
actual or virtual, is a long-term process that aims to meet the needs of every student in a personalized way.  Virtual 
Schooling shall be the agreed temporary replacement for on-campus learning during a Force Majeure Event, however, 
we acknowledge that it should only be provisional in nature.  We commit to continuing to develop the student’s 
education as they prepare to reintegrate and return into physical on-campus schooling. To ensure that our teachers 
and school leaders are able to operate the Virtual School Experience at the optimum level and to maintain the 
highest quality of teaching when students return to school, parents must continue to pay their normal fees during the 
provision of the Virtual School Experience. 

Further details about our Virtual School Experience are available on The Village School website here and also on the 
Nord Anglia Education website here.

https://www.nordangliaeducation.com/our-schools/houston/village-school/our-school/virtual-school-experience
https://www.nordangliaeducation.com/virtual-school-experience
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School Phone: (281) 496-7900
School Fax: (281) 496-3856
School Hours: 8:00 AM - 3:30 PM on Mon, Tue, Thurs, Fri
                           8:00 AM - 2:35 PM on Wed
Reception Hours: 7:25 AM - 4:30 PM Mon-Fri
Campus Store Hours: 7:30 AM - 4:30 PM Mon-Fri

INTRODUCTION
In support of its mission, The Village School started its Residential Life program in August 2010. 

The program and school create cross-cultural and life-changing opportunities, and the school is committed 
to strong partnerships among students, their parents, our faculty, and the community. The Village School 
surrounds its students with a safe, inclusive environment, while also preparing them to become productive 
citizens of the world in the 21st century.

The procedures written in this handbook take the safety, success, health and happiness  of all of our students as 
the first priority.  All students in the Residential Life program are required to read the Residential Life Handbook 
Agreement. The Handbook form needs to be signed within the first week of school, and handed to the Year 
Group Leader.

GENERAL INFORMATION
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CONTACTS

C. Randy Noll
Director of Residential Life
randy.noll@thevillageschool.com

Tina Garcea
Residential Life Coordinator
tgarcea@thevillageschool.com

Jennifer Wee
Academic Advisor
jwee@thevillageschool.com

Tina Garcea
Residential Life Coordinator
tgarcea@thevillageschool.com
214-980-3453

Baikal Hong (Jae)
9th grade Group Leader
baikal.hong@thevillageschool.com
713-249-8953

Mic’eal Thomas
10th grade Group Leader
miceal.thomas@thevillageschool.com
415-816-8032

Jimmy Tran
11th Grade Group Leader
jimmy.tran@thevillageschool.com
281-610-0535

Danielle Emerick
12th Grade Group Leader
danielle.emerick@thevillageschool.com

ADMINISTRATION

GROUP LEADERS
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OPERATIONAL

11am)
11am)

Floor Meetings 8:30 pm
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2020-21   Calendar:   Important   Dates  

 

 
Family   Orientation   (Virtual)  

 
Monday,   August   10,   2020  

 
First   Full   Day   for   Students  

 
Tuesday,   August   11,   2020  

 
Labor   Day   (No   School)   

 
Monday,   September   7,   2020  

 
Fall   Break   

 
October   5   -   9,   2020  

 
Thanksgiving   Break  

 
November   23   -   27,   2020  

 
Winter   Break  

 
December   21   -   January   4,   2021  

 
MLK   Day   (No   School)   

 
Monday,   January   18,   2021  

 
PD   Day   (No   School   for   Students)   

 
Monday,   February   15,   2021  

 
Spring   Break  

 
March   15   -   19,   2021  

 
Spring   Holiday  

 
Friday,   April   2   -   Monday,   April   5,   2021  

 
Last   Day   of   School  

 
Friday,   May   28,   2021  

 

IMPORTANT DATES
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RESIDENTIAL BUILDINGS
The address for the dorm building is:

The Village School Residential Life
Building F
13051 Whittington Drive
Houston
TX, 77077

RESIDENTIAL FACILITIES HOURS OF 
OPERATION
Residential facilities will be closed to students after 7.30am on 
school days. 

Students may not be in the Residential Life Buildings during 
the school day, so it is important for all students to leave for the 
school day prepared with all books, homework assignments, and 
laptops and chargers.  If a student forgets something, a teacher 
may give the student a hall pass and may get assistance from a 
RL staff member, if available, to let them retrieve their forgotten 
items. There is no guarantee that the student will be able to 
re-enter. If a student is allowed to re-enter, they will be given a 
“late” mark, which will count towards the late log. (3 late marks = 
detention).

Residential facilities will re-open to students at 3.30pm each 
school day (or 2.30pm on Wednesdays).  

All students must check-in within 30 minutes of the school 
day ending with a staff member on the floor that they live on. 
Students who don’t check in (without a note from their teacher) 
will be counted late (3 late marks = detention).
 
All students must check in to their floor by 9:45 pm each Sunday 
through Thursday and remain there for the night.  On Friday and 
Saturday nights, all students must be in the building at 11:00 pm 
and must remain for the night.  Failure to follow these protocols is 
an “absence” violation and will result in disciplinary actions.

ELEVATOR USE
We are happy to provide an elevator during arrivals and 
departures and at such times you might have sports/medical 
injuries, but please note that elevators may not regularly be used 
by students.

BADGE ACCESS
Suites will only be accessible by the people living in the suite.  
All students and staff using badge access will be monitored.  
Students should not lend other students their badges. If students 
have a problem accessing their suite, they should inform the 
Residential Life Coordinator.

DAMAGES/ROOMS LEFT IN AN 
UNACCEPTABLE STATE OF CLEANLINESS
All damages to the suite or building common areas should be 
reported immediately to a staff member on duty. All students 
found responsible for the damage will be charged for the 
replacement/repair costs. If damage occurs, but no student owns 
up to the damage, the charge will be split between all members of 
the room/suite.

If students leave unmanageable items in their room/suite 
common area and/or the suite is in a dirty state at the end of 
either semester, a charge may be applied to the student account.  
This charge will be split between all members of the suite/
bedroom.  This cost is to offset the additional time it would take 
to have the room properly cleaned, bed linens removed, and trash 
disposed of.  Students must be responsible for leaving the room 
as they found it when they moved in.  

MAIL/PACKAGE DELIVERY
Mail/package delivery should be made to the residential building 
address. Mail should be addressed in the following format:

<Name of Student> <SUITE NUMBER>(Residential Life)
The Village School Building F 
13051 Whittington Dr. #F
Houston, TX 77077

All packages will be received by staff member on duty and stored 
in mail room. Students will pick up packages from mail room only 
and will be asked to open packages in front of the staff member.  

CAFETERIA - HOURS OF SERVICE
Monday-Friday: Breakfast will be served from 7am-7:55am
Monday, Tuesday, Thursday and Friday: Dinner will be from 
5pm-6:30pm.  
Wednesdays: Dinner will be from 4:30pm until 6:30pm. 
Weekends/non School days: Continental breakfast will be 
served from 9am, hot brunch from 11am-1pm, and dinner from 
5pm-6pm

Residential students are not allowed in the cafeteria after hours of 
service.

ORDERING TEXTBOOKS
Students will be sent a textbook order form via Google Forms. 
They are expected to fill this out in order to receive their text 
books.  Once the student has filled out the order form, they will 
receive an email/announcement to collect their books. This policy 
is being revised for the beginning of the 2019-20 school year.  If a 
student fails to fill out the form by the deadline, they can expect a 
delay in receiving their textbooks.
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TEXTBOOK POLICY
Textbooks are on loan to each student from The Village School. 
Students do not own the textbooks issued to them by The Village 
School. When a student registers for classes and receives a 
schedule, the corresponding class’ textbooks will be assigned to 
the student. For elective classes, The Village School may wait until 
add-drop period is over before issuing the textbook. Students are 
responsible for textbooks assigned to them and must return them 
when their courses are complete. Students must not annotate 
in textbooks, however they are permitted to add post-it notes 
instead. 

The exception to annotations/writing in books are for workbooks 
and novels/anthologies.  

Classes that use e-textbooks will issue their passwords after the 
start of the school year/semester by their class teacher.

For all paper textbooks, the school will endeavor to provide them 
by the first day of class, but students must understand that this is 
not always possible, due to the unpredictable nature of students 
choosing classes.

EQUIPMENT USE AND 
SAFETY POLICIES
Regular reminders will be given and signage will be kept visible. 
Students must not remove signage.

TOILETS
Unlike some other countries, it is ok to flush toilet paper. However, 
do not put paper towels, sanitary napkins, tampons, or Q-tips 
in the toilets. Cost of any repair or service on appliances and/or 
fixtures due to resident, occupant, and or guest misuse will be 
charged to the student. Bathroom trash cans must always have a 
trash bag lining it for hygiene purposes.  

MICROWAVE OVEN
Students are permitted to use the microwave oven, but must be 
aware of the correct use of the machine:
• Never leave food cooking unattended
• Clean any spills immediately to maintain hygienic conditions 

for all users
• Never place any metal objects (containers, silverware or 

aluminum foil) in a microwave

WASHING MACHINE
Student must use proper laundry detergent. They must hang 
their laundry tag on the machine they are using. They must not 
overload or under-load the washing machine.  Students must not 
leave wet clothes in the washing machine overnight, or during 
the school day, to avoid mildew/mold. Once the washing cycle is 
complete, students must remove clothes in a timely manner.

DRYERS
Students must not under or over-load dryers. Students must 
remove lint from the lint drawer daily during duties/chores.  Ask a 
staff member to help if you are unsure.

LAUNDRY SERVICE
A laundry service will be provided at no extra charge.  Students 
should place their clothes in a designated laundry bag, with the 
laundry tag clearly visible and with the toggle firmly closing the 
bag. The bag should be placed outside their suite door before 
10pm on a Sunday night, Tuesday night or Thursday night.  
Laundry not put out before 10pm will not be picked up.

The staff will collect the laundry bags and log the names of the 
students using the service that night. 

The Laundry service takes every care to launder the clothing. They 
do not mix loads. The clothes are returned washed and folded.  
The school, nor the laundry service accept any responsibility for 
loss or damage of clothing.

Lost laundry cards may be replaced at a $2 fee, charged to the 
student account.

SECURITY
School employs a security service 24 hours.  In case of an 
emergency, call 281-496-7900 ext 2222.  The security officers 
patrol campus, and one officer is stationed in the dorm during 
overnight hours to support the staff on duty.

STAFF AT NIGHT
There will be staff members on duty throughout the night. 
They will be based on the 3rd floor at the stairwell.  If you need 
assistance, please find the staff on duty.  In addition, 4 staff 
members, one on each floor, reside in the dormitory (room 105, 
205 boys, 305 boys, 405 girls).  A staff duty schedule will be shared 
with you on the whiteboard on each floor. Please use your student 
handbook to access the list of phone numbers for staff members.
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EMERGENCY 
PROCEDURES AND 
GENERAL SECURITY
All residential facilities are equipped with fire alarms and smoke 
detectors in each room, and alarmed entrances. Evacuation 
procedures are posted clearly in all residential facilities.  
Evacuation procedures are practiced at least once in the night 
and once in the day every semester.

Unless an emergency situation exists, no one except authorized 
school personnel may touch any fire equipment, electrical 
equipment, or security equipment, including lights, fuse boxes, 
fire alarm boxes, switches, wiring, alarm box, alarm sensors, and 
fire extinguishers.  Tampering with fire and safety equipment 
poses a serious threat to the community and will be dealt with 
seriously by the school.

Students should report any security concerns immediately to 
any staff member, or 24 hour security guard or Houston Police 
Department Officer on duty. 
In the case of an emergency, students should call 911 (Police 
Department). 

On campus, security can be reached by dialing 2222 from any 
school phone. From a cell phone, call 936-443-1683.

IMPORTANT TIPS FOR SAFETY
• Always keep your cell phone charged and switched on
• Always answer your cell phone
• Store staff member phone numbers in your cell phone
• Turn on your cell phone notifications for severe weather

SCHOOL CLOSURES DUE TO SAFETY

SHELTER-IN-PLACE
Should this be required, all students will remain in their 
classrooms/bedrooms or be taken to a safe area. All exterior 
doors will be locked and communication with parents will be 
carried out via the SkyAlert system.
 

INCLEMENT WEATHER
If it is a concern before school commences, RL staff will be notified 
via the SkyAlert program to keep students at home. If inclement 
weather occurs during school hours and time allows, the Early 
Dismissal Plan will be enacted to ensure a speedy evacuation of 
the campus. If it is considered unsafe to move students from the 
campus, the ‘Shelter-in-Place’ plan will be enacted.  Flik ISD have 
a severe weather plan for providing food for students in the event 
of school closures.  Residential Life Staff members will ensure that 
all students are provided for.
 

FIRE DRILL/EMERGENCY EXIT 
PROCEDURES

FIRE 
• The signal for a fire drill/emergency is a very loud alarm with 

a blinking emergency light
• Students are to exit the nearest fire door remaining in single 

file and silent. Students should leave all personal items in the 
room they are leaving

• The last student out of the room should turn off the lights 
and close the door

• Residential Life staff will lead students silently out of the 
building and to their designated area near the High School 
building

• 1st floor staff will take paddles with room numbers and room 
list out to the muster point

• Floor staff will take attendance of the rooms on their floor
• Student at front of room line will hold up paddle once all 

students are accounted for
• Staff will take and report attendance, students should remain 

silent and continue to stand in line in their designated area
• Students and teachers may not re-enter the building until 

notified by the administration and/or security

SCHOOL - LOCK-DOWN PROCEDURES
In the event of an intrusion into the school by any “unwanted 
element” bent on harming members of our school community, 
the school will immediately move into a Lockdown Procedure. 
The Village School will practice these procedures as a drill twice 
per school year.
 
• Students and staff will be notified of an emergency Lock 

Down via the emergency alert system and text alert system 
through REACH 

• When a Lockdown is initiated, staff members will ensure 
students lock their doors, close all blinds, and turn off the 
lights

• Students are instructed to take shelter in their suites 
bathrooms and remain silent. They must be told to turn their 
phones onto silent

• All students must know that they should not open to their 
suite door to anyone who cannot provide identification 
(sliding badge under the door)

• Once the threat has been neutralized, notification will be 
sent via the emergency alert system. 

SCHOOL - TORNADO WARNING
If you receive a tornado warning from a staff member, or on your 
cell phone notifications, as quickly as possible, do the following:
• Take your cell phone,  and move to a designated safe place (if 

in class, the teacher will direct)
• In the dorm, leave your bedroom and go to your suite 

common area.  CLose the suite door and bedroom doors
• Sit on the floor, facing wall and be ready to assume the 

“brace” (see below) position. This will help to protect your 
head 

• Wait for warning to pass and staff member will direct you to 
go back to normal activities.
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GENERAL POLICIES AND 
PROCEDURES
RESIDENTIAL BUILDING 
RULES/POLICIES

PERMISSION FORMS
All students are required to submit their pre-arrival forms, 
with permissions, medical information and family contact 
information.  If the information is not submitted, the student will 
be withheld from starting classes until the forms are submitted. 
No student will be permitted to leave campus unless the off-
campus permission forms have been submitted and checked by 
Residential Admin.

GUESTS IN THE RESIDENTIAL LIFE 
BUILDINGS*
All approved guests may visit the common areas only. Approved 
guests are those stated on the pre-arrival forms (family members/
friends) or other students at The Village School.   All guests must 
use the main entrance and check in with a Residential Life Parent 
(RLP) or Residential Assistant (RA) on duty for permission to visit. 
Weekday guests are welcome after school until study/prep time.

Students must respect the same sex only floors (no-boy-zone on 
4th floor, and no-girl-zone on the 3rd floor).

If a student wishes to get approval for a guest who is not on the 
approved list, they must ask for permission in writing at least 3 
days in advance of the visit, so that verification can be sought. 
Requests must be sent in writing to the student’s Year Group 
Leader.

Any violation of the above is a “visitor” violation and may result in 
disciplinary action and restriction.

Parents visiting to help to settle in students are permitted during 
the arrivals period, but after that time, all parents visiting student 
suites must be accompanied by a staff member.  All students in 
the suite must be consulted and their permission given for the 
parent to visit.  Otherwise students and parents must socialize 
in the co-ed student lounges on the 1st and 2nd floor.  This is to 
protect the privacy of the other students.

STUDENTS IN OTHER STUDENTS’ ROOMS*
No students are allowed in bedrooms other than their own. 
Visiting Village students will gather only in floor lounges, not 
inside student suites.   This is to protect the privacy of the other 
roommates.  On special occasions, sleepovers may be allowed, 
but permission must be sought in advance.  Violations of this rule 
are  “visitor” violations. It is forbidden for opposite sex students 
to be in the bedroom (level 3 infraction) or suite common area 
(level 2 infraction) of others.  

BOYS AND GIRLS SPACES
The following spaces have been designated as “No Boys Zones” 
and “No Girls Zones”:
1st floor - mixed lounge
2nd floor - mixed lounge 
3rd floor - no girls zone - only boys on this floor
4th floor - no boys zone - only girls on this floor.

No boys should be on the 4th floor at any time. No girls 
should be on the 3rd floor at any time.  

UNPACKING AND SETTLING IN
Your bed needs to be made the day you move in, and your 
suitcases need to be unpacked and given to a staff member for 
storage.  If you do not wish to use the Village bed linens, please 
give them back to a staff member on duty.  Suitcases will not be 
stored in your bedrooms or suite common area.  Please make 
sure your name is put on the tape on your case before it is stored.  
A storage room on your floor will be provided for storing luggage. 
Ask a staff member for tape and a sharpie to mark your luggage.

Your boxes need to be completely unpacked and broken down 
before you go to bed on day one.  Any belongings you do not wish 
to keep must be disposed of in the dumpster.

STORAGE
Your bedroom has drawers, an armoire and a shelf unit for your 
belongings.  A food container  will be provided for storing your 
dry food/bottles.  No food may be stored in any other place than 
this container, or the refrigerator in the lounge.   Any food found in 
suites which is not in the container provided will be thrown away.

Please be respectful of the space you have and do not buy more 
items than you have space to store.

STORAGE OF PERSONAL BELONGINGS OVER 
THE WINTER BREAK 
This may be required if another company is renting our 
facility. All items must be packed into 2 large sized boxes and/
or suitcases if necessary for the winter break. No personal items 
can be left out over the winter break.  This is important because 
there will be a full cleaning of the dorm rooms over the break.  
Any items not packed and sealed into two boxes, named, will be 
trashed or donated. Boxes must be taped and labeled and left in 
the bedroom or suite common area.  

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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STORAGE OF PERSONAL ITEMS OVER THE 
SUMMER BREAK
No items are to be left in the dorm over the summer break.  A 
service called dormroommovers.com may be employed at a 
cost to the student, or personal arrangements must be made to 
remove all items from the dorm.  All boxes must be picked up by 
the service or by personal arrangement one week before the end 
of the semester.  Only suitcases will be allowed in the dorm during 
the last week of school.  

Any boxes not removed by a week before the end of the semester, 
which cannot fit in student suitcases will be trashed/donated.  

MANDATORY CHECK-IN TIMES
Each student must be present for check-in at the required 
location for scheduled check-in times throughout the day.

• After School Check-in
• Study/prep time check-in on floor
• Room check-in (Lights out - in room)

WAKE-UP TIME
Staff will monitor hallways and knock on doors to wake-up 
students, and perform room checks, but students should set 
their alarms and look after each other to initially wake-up in the 
mornings.

LIGHTS OUT AND “LATE-LIGHTS” 
GUIDELINES
All bedtime routines (bathroom visits, water) must be completed 
prior to “lights out”.  After lights out, students may not use any 
electronic devices for any reason.   On school nights, 7th/8th 
grade lights out is at 10pm,  9th and 10th grade students will have 
a 10:30pm “lights out” time.  11th and 12th grade students have 
an 11:00pm “lights out”.

Students requiring late study time must be working in the suite’s 
common area. This could be necessary before major test or 
projects are due.  During “late lights”, students are not allowed 
back into their bedroom until they have completed their work, to 
avoid disruption to the other students who are sleeping.  Students 
wanting to stay up after the “lights-out” time should alert their 
floor staff of their plans by 10pm. Doors of suite common area will 
be propped open.  Staff will be vigilant that this is not becoming 
too regular, since sleep is a very important part of being healthy 
and productive during the school day.

If teachers consistently report concerns that a student is lacking 
sleep, electronic devices may be confiscated after lights-out-time. 

CHORES

CLEANING/TIDYING
Your floor will have a roster for cleaning duty in the common 
areas, but you are responsible for your bedroom, bathroom and 
suite common area.  A cleaning service will be cleaning each 
bathroom superficially, and empty any trash placed in trash cans 
each day.  A  deep cleaning will be performed once each week in 
suite bathrooms.

MAINTENANCE ITEMS
If you have any maintenance items to report, please ask one of 
the staff on duty to place your request in the evening or morning 
report.  Alternatively, you can email Elsi Garcia with maintenance 
issues.

EVENING/WEEKEND CHORES 
Students are responsible for daily tidying and cleaning of their 
bedroom area. A reminder/checklist will be provided in each 
student suite. Students should work together in their suite to 
make sure that the items on the list are completed before the 
morning inspection is done on school mornings. The list of 
expectations is displayed in every suite.

In addition, chores will be assigned on a roster for the following in 
common areas:
• All trash is in trash cans (or if out of space, in trash can liners 

tied up and taken out to the dumpster
• Kitchen counter cleared and wiped down
• Refrigerator is cleaned inside and out and expired food items 

are disposed of. All unlabeled food should be thrown away if 
the owner can’t be immediately found (and told to label their 
food)

• Floors in lounge swept/vacuumed
• Sink emptied, dishes dried and put away
• Tables and counters sprayed/wiped down and chairs put up 

on table
• Common areas outside the High School/RL building are 

clear of trash e.g. Patio areas

RESIDENTIAL ROOM POLICIES

USE OF KITCHENS, LOUNGES, BATHROOMS, 
AND THE LAUNDRY AREA DURING STUDY/
PREP TIME
Kitchens and laundry facilities are closed during study/prep time 
for any students on study status tier 2-4. Any student on Tier 1 
status may use the facilities as long as it is not a disruption to any 
other students studying.  
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DECORATING/PERSONALIZING 
RESIDENTIAL ROOMS
Residential rooms may be decorated to reflect student 
personality and taste with the following restrictions:
• No nails in walls or furniture
• No writing or painting on walls or furniture
• No adhesive materials that may damage walls
• Furniture may not be moved, including beds, or block any 

entrance
• No furniture may be replaced by the student
• Additional furniture may not be purchased without prior 

approval from YGL
• No offensive materials may be posted
• No candles or open flames permitted
• No decorative light (fairy light) can decorate for any 

prolonged time, since they pose a safety hazard
• Bedding is provided. However, If students wish to purchase 

their own comforter and sheets, they must wash, dry and 
return the Village linens as soon as they purchase their own

• No removal of Village School decorations
• No personal TV’s may be purchased
• No desktop computers or monitors. Laptops only
• No game consoles may be used or stored in student 

bedrooms or suite common areas

CONTRABAND ITEMS
No materials that are drug, alcohol, smoking related, sexually 
explicit or suggestive, gender offensive, or offensive to political 
or sexual orientation are permitted. Residential Life staff decide 
what constitutes appropriate.

ROOM INSPECTIONS
Room inspections are carried out in the morning after students 
have left for school. Beds must be made, trash placed in trash 
cans, desks neatly organized, with chairs tucked underneath, 
floors cleared, no food anywhere, except the storage container 
provided by the school, and all clothes neatly put away, with 
armoire doors and drawers closed. In bathrooms, surfaces must 
be tidy and any electrical items turned off. Passes or fails are at 
the staff member on duty’s discretion.Failed room inspections 
can lead to a referral. Referrals will lead to restrictions/loss of 
privileges.
Electronic devices such as stereos and computers should be 
turned off. All hair dryers, hair straighteners and irons must be 
unplugged and stored before leaving room.

Searches through drawers, cupboards, desks and personal 
storage units, including luggage will be performed randomly.  
Students will not be pre warned of the searches.  Any items 
considered contraband will be removed, and suitable disciplinary 
action will be taken.  If students have left cash, jewelry or other 
expensive items out in the open, staff are instructed to bag up 
and label the item(s) with the student name, the date it was taken 
and how much money was found. It will then be given to the 
Residential Life Coordinator to lock up in the school safe.  The 
student will be expected to approach their Year Group Leader to 
retrieve the item(s).  This is for theft prevention. Students must 
learn to be responsible about leaving cash laying around.   

ROOM INSPECTIONS (CONT.)
A small safe for personal use is provided to each student.  Any 
cash, jewelry or other small valuable items must be stored in the 
safe. The Village School will not accept any responsibility for any 
items not secured in the safe.  Students must keep their safe code 
private from all students and staff, and are advised to change their 
code regularly (at least every month).

EXTENDED LEAVE
Students taking extended leave must make sure their room and 
common area space is clean and tidy. If this is not done, items 
may be thrown away or packed an stored.

UNANNOUNCED ROOM SEARCHES
Searches of rooms, personal belongings, or persons will be 
conducted as determined by the Director of Residential Life for 
any items that are suspected to represent a violation of school 
rules or code of conduct. If any contraband is discovered during 
the search or if the search reveals any other violation of the 
school rules, the items will be confiscated and the student or 
students possessing the item(s) will be subject to disciplinary 
actions.  Room searches will be random and unannounced. In 
cases where illegal or non-permitted items are found, this will 
constitute a level 2 or level 3 infraction and disciplinary action 
will be taken according to the guidelines.  Examples of materials 
considered contraband include but are not limited to: tobacco 
products, medications (including over-the-counter medications 
not provided or cleared by the school nurse) illegal drugs, 
alcohol, knives or other items that could be considered a weapon, 
inappropriate posters.
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VALUABLE PERSONAL BELONGINGS AND 
CASH
Keeping some paper money is recommended, but only in small 
amounts. For safety and security, students should not keep large 
amounts of cash.  During orientation, new students over the age 
of 16, will open a U.S. bank account to safely store their money.  
If a student is under the age of 16, the bank may not allow them 
to open an account unless their parent/legal guardian is present 
when they open the account.

A limit of $200 cash is recommended to prevent temptation of 
theft.  The Village School will not be responsible for money that 
is found missing from student rooms.  Students should keep 
cash on their person, in their bank, or in the small safe provided 
to each student.  Any cash, jewelry or other small valuable items 
must be stored in the safe. The Village School will not accept any 
responsibility for any items of value, or cash.  Students must keep 
their safe code private from all students and staff, and are 
advised to change their code regularly (at least every month).  
The Village School will not keep cash or valuables for any 
student. 

Random safe checks may be conducted, but will always be carried 
out while the student is present.  If there are suspected contraband 
materials in the safe, the safe will be inspected, but the student will 
requested to be present.

If any student suspects a theft, they must report it immediately to 
their year group leader, detailing where the item went missing, the 
date, between what times, who else was in the area who could be 
responsible and any other details that might help the investigation.  
The Village School will not be held responsible for any loss of 
valuables or cash.

ROOMMATES
Room assignments will be made according to requests made by 
the student, as long as they meet the request deadline set by the 
school. Where possible, requests will be granted, however not 
guaranteed.  History of behavior with requested roommates will be 
taken into account during decision-making.  Room assignments 
are final.  Requests for change can be made in writing to the 
Year Group Leader after 4 weeks of the start of each semester.   
Roommate difficulties need to be expressed in writing to the Year 
Group Leader. Room assignment change requests cannot be 
guaranteed.

NOISE/QUIET HOURS
Students must be courteous to neighbors by controlling the 
volume of electronics and voices. Quiet hours are from 7pm-9pm 
and 10:00 p.m. to 7am Sunday through Friday. 

TECHNOLOGY 

LISTENING TO/PLAYING MUSIC/VIDEO GAMES
Music must be played in a way in which it cannot disturb others. 
(Otherwise this is classed as a “noise violation”.)  Headphones are 
highly recommended. Any student playing music which contains 
inappropriate language will be disciplined as if they had used that 
language themselves. 

LISTENING TO/PLAYING MUSIC/VIDEO 
GAMES (CONT.)
Video game use should be limited, noise at an appropriate level, 
and must follow the age-restriction on the cover of the game. No 
video game consoles are permitted in student suites. Video games 
may not be played during study time in any area, by any 
student, even if they are in tier 1.

Students may only watch age-appropriate tv, movies and games.  
Residential Life Parents have the final say on what is appropriate 
for a student to watch.

All technology devices must be registered with the Village School 
Technology Department. Only registered devices will be allowed 
to use the expanded WIFI network, only available to Resident Life 
Students.

CELL PHONES
All residential students are required to have a cell phone. Students 
can choose to get a sim card from the school to continue to use 
their existing phone, or to get a school issued smartphone. The 
school provided cell phone is only provided in the first year at 
Village. No updated phone will be provided. Students who lose or 
break their cell phone will be provided one by the school at a cost 
to the student. Students must have a US cell phone number. The 
phone should be a smart phone.  Students can choose to replace 
the sim card in their existing phone, or have a phone provided 
by the school. This number must be shared with residential staff 
during check-in.

The cell phone must be carried and turned on whenever the 
student is off campus.  Failure to answer a cell phone when called 
by a member of the residential staff is a serious problem. Cell 
phones used inappropriately, or at inappropriate times, will be 
confiscated. Not answering the phone, or inappropriate use of the 
cell phone is considered a level 1 infraction.

During school hours, students must follow the policy set by each 
individual class teacher. 

At the end of each school year, the student account will be 
disconnected. Returning students should keep their SIM card, so 
that they can be reactivated with the same number when they 
return to campus in August.

LAPTOPS
Laptops are issued to all newly enrolled students. The laptop is the 
student’s to keep for the duration of their schooling at The Village 
School.  Students are responsible for any accidental damage to 
school laptops and will be charged for repairs or replacements. All 
students are required to adhere to the “Technology Usage Policy’.  
Any violation of this policy is a “technology usage violation” and 
will result in disciplinary action.  Students who are dismissed from 
the school will be required to turn in their school-issued laptop 
before they leave.
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SCHOOL EMAIL AND GOOGLE DRIVE
All students will have a Village School email account, which they 
are expected to check at least once each day.  Students must 
recognize that a lot of information about events and processes 
are shared via email, and Google Drive.  Failure to know about an 
event that has been properly communicated via email is not an 
excuse that will be tolerated.

If a student is having difficulty with any aspect of technology use, 
they are expected to take the initiative and see the IT department.

iSAMS
Class grades and attendance are posted on “iSAMS”.  Students are 
expected to keep track of their grades and their attendance daily. 
Students should contact the teacher directly if they have concerns 
about either their grades, or their attendance in class.
Families can access iSAMS through “family access”.  The link to 
iSAMS and user guides for gaining family access can be found in 
The Village School Website:
 http://www.nordangliaeducation.com/our-schools/houston/
village-school/my-village
iSAMS is also where family contacts and teacher contacts can be 
found.  Families are responsible for ensuring all of the information 
in iSAMS is up to date, so that the school is able to contact the 
family whenever it needs to.  This includes families ensuring that 
the school has correct phone numbers, email addresses and 
physical mailing addresses.

REACH
Residential Life students and staff use REACH to track attendance 
before and after school, evenings and weekends.  Students are 
able to sign out for campus, off campus, overnight, and holiday 
leave using REACH.  All students are expected to set up their 
accounts at the beginning of the school year following a link 
that will be sent to their Village email account. Leave will only 
be granted if the relevant permissions have been signed by 
parents/guardians (from the pre-arrival packet) and verified by 
the student’s Year Group Leader. All residential staff are able to 
sign students out, but any overnight and holiday leave must first 
have been approved by their Year Group Leader.  Requests for 
overnight leave must have been submitted by the Wednesday 
before, by 9pm. Students will be able to check REACH to see 
whether leave has been approved or denied.

If students are approved for overnight leave and return to the 
dorm before their designated check-in time, they must sign back 
in and if leaving again, must sign out using REACH in the usual 
way (as if doing campus/off campus leave).

Students who choose not to attend the Spring Break or 
Thanksgiving trips with the residential program must complete 
the holiday leave request on REACH, which must be approved at 
least one month in advance of the trip by the Year Group Leader.  
This is to ensure that the residential life staff know that parents 
are aware and approve of the student’s plan. 
No refund of fees will be given for students not attending 
either trips.

CREDIT CARD/SPEAKING ENGLISH/
ID BADGES/DAY STUDENTS

CREDIT CARD ON FILE
Before, or upon arrival, students must provide the business 
office with a valid credit card that can be charged for incidentals.  
Expenses may include, but are not limited to: transport outside 
of the designated airport pickup and drop-off times, academic 
testing, exam rescheduling by student request, missed bus fee, 
student ID loss, account build up in the school store, purchase 
of food/drink in the cafeteria which has a barcode, medical 
expenses not covered by insurance, extra-curricular activities and 
off-campus trips not related to Residential Life, and students who 
sign up for trips that involve pre-purchase of tickets, including 
Spring Break trip and Thanksgiving trips. 

SPEAKING ENGLISH POLICY
English should be spoken in common areas in the residential 
buildings.  Learning better English is one of the biggest reasons 
that many students are in our residential program. It is the only 
language that all of the students have in common.

It is well recognized that students who have access to mother-
tongue resources for academics will make more progress 
academically than those who are denied access, so students are 
not prevented from accessing textbooks in their own language for 
studying, but the purchase of these are the responsibility of the 
student.

STUDENTS WHO WISH TO TRANSITION 
FROM THE RESIDENTIAL LIFE PROGRAM TO 
THE DAY PROGRAM
These requests must first see the Director of Residential Life. 
The student will be given instructions of the requirements and 
paperwork that must be submitted to the Student Services office. 
They will verify the completeness of paperwork and submit to 
the Managing Director for consideration.  Students wanting to be 
considered for this must know that the only permitted family-
member of the students is the parent or grandparent of the 
student.  Parents or grandparents may not be on a visitor visa.  No 
other requests will be considered. The decision of the Managing 
Director is final. No refunds will be given for any change of 
status.

ID BADGE POLICY
All students are issued a Village School identification badge at the 
beginning of the school year. Not only does this badge identify 
the individual as a Village student, but students use this badge to 
purchase food, pass through the breakfast and lunch line, access 
the buildings and access the printers and copiers in the building. 
It is essential that students carry this badge with them at all times 
while on campus. Students can replace lost badges for $10.  New 
badges may be purchased from the Residential Life Coordinator, 
who will bill the student account.
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TRANSPORTATION*

STUDENTS WITH CARS
Residential Students are not typically permitted to have cars.  
Residential students are not permitted to drive another student’s 
vehicle at any time. Students who are in the 5 day RL program 
may drive, but this is only permitted when leaving on a Friday 
and returning to school on a Sunday.  Car keys must be turned 
in to the RL admin office on Sunday, upon their return, and may 
be picked up on Friday before they leave. These students must 
have the correct permissions and all records and parking permits 
must be submitted in the same way as a day student. Senior 
students may be granted special considerations to fall in line with 
the privileges of the day students who are permitted to drive to 
school.  However, all permissions must be given in writing by the 
parent or legal guardian.

USE OF PUBLIC TRANSPORT, UBER, LYFT, 
YELLOW CAB/TAXI
Upon Approval from Residential Life Staff, the use of these 
services is permitted by high school students at times that fall 
within the acceptable hours that students can leave campus, as 
long as the permissions have been received by the parent/legal 
guardian in writing.  This is only allowed by High School students.  
If Middle School students wish to have this privilege, parents must 
give their permission in writing to the dorm parent or Year group 
leader each time.

Students must never be on their own when leaving in one of 
these modes of transport.  The only exception to this is for travel 
to and from the airport, and when students have volunteering 
opportunities off-campus, or a job to get to.  In these special 
cases, the parent must have given their written permission to the 
student’s Year Group Leader. 

USE OF PUBLIC TRANSPORT (CONT.)
Any students using these modes of transport are responsible 
for the cost.  If any student violates always being with another 
student rule, or they are found leaving campus without 
permission, have not signed out in the appropriate way, they 
leave outside of designated times, are late to return, or late for 
any required school activity, this privilege may be withdrawn.
Repeated offenses to this policy will result in withdrawal of 
privileges and could result in dismissal from school.

POLICY AGAINST EXTENDING SCHOOL 
BREAKS/VACATIONS
Student absences that extend the school breaks/vacations/school 
trips listed below are not permitted and will result in a zero on all 
missed work, including major assessments.  All absences around 
these school breaks/vacations will be recorded as unexcused,  will 
affect grades, and could affect award of credit.
• Summer break
• Labor day weekend
• October break
• Fall break (Thanksgiving), 
• Winter break
• Martin Luther King weekend
• Presidents Day weekend  
• Spring break
• Easter break
• Any overnight school trips

AIRPORT TRANSFER
Airport transfers will be provided each semester by the school 
at designated times.  If a returning student arrives to school 
outside of the designated times, or needs to leave school before 
the designated times, they will be responsible for making their 
arrangements and for the cost of the service.  Students may 
contact the Residential Life Coordinator to make requests for 
travel with AAmbassador services. If students wish to have the 
school make arrangements for transport at the beginning and end 
of a semester, they must have submitted the required information 
by the deadlines set by the Residential Life Coordinator. If they 
do not submit this information in a timely manner, they may be 
responsible for making their own arrangements.
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STUDENT DRESS CODE/
APPEARANCE
DRESS CODE
All school “Free Dress” rules concerning earrings, shoes, skirt 
length, tight clothing, and general appearance apply (see Village 
School Student Handbook).  

Students are not required to be in uniform during non-school 
hours, however all clothing must be in good condition, clean, 
and without offensive slogans or references to alcohol, tobacco, 
violence, political persuasion or narcotics.  Footwear must be 
worn at all times when a student is outside of their room.

On some social occasions, Residential Life students will be asked 
to wear formal “dress” school uniform. At such times, students are 
expected to follow the same rules for dress as are enforced during 
the school day.

Students should not wear clothing that is suggestive or 
provocative, excessively short or tight, dirty, patched or torn. 
Any writing on clothing must be appropriate for a school setting. 

DRESS CODE (CONT.)
Students may not wear: 
• mesh/see through shirts
• cropped shirts where midriff can be seen
• pajamas outside of their floor or brunch on weekends
• See-through fabrics 
• Excessively short clothing
• Excessively small or tight swimwear
• Clothing with inappropriate slogans, images, political 

messages, references to drugs, alcohol or weapons

Students may not have bare shoulders or bare midriffs. In general, 
attire, jewelry.  Anything that commands undue attention should 
be avoided.

TATTOOS
A tattoo displaying anything inappropriate must be covered.

ACCESSORIES
Students should not wear expensive jewelry or bring expensive 
purses to school. The school is not liable for the loss or 
damage of any valuables.

HATS
Hats may not be worn inside any school building during the 
school day. Hats are allowed in residential buildings and out 
of school hours, but may be requested by staff members to be 
removed during some meals or trips off campus.
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All Village School students are bound by The Village School 
Student Handbook procedures, but Residential Life students are 
also held to additional standards because of the nature of their 
living status. 

MAJOR RULE VIOLATIONS
Any violations of major school rules will be referred to the Year 
Group Leader and Director of Residential Life.  

Residential Life Parents may assign a consequence to 
immediately address the issue or concern.  Any offense that 
includes major damage, bodily harm, or security/safety hazards 
will be addressed by a School Director immediately and may 
result in immediate suspension, isolation or dismissal.

The most serious of these offenses (e.g. alcohol, drugs/
paraphernalia, violence, bullying behavior, inappropriate 
behavior toward another student or staff member, illegal activity, 
destruction of school property, unapproved absence, lit objects 
inside a building, or any behavior that might damage the 
reputation of the school) may result in immediate suspension or 
expulsion.  If a student is expelled for any reason, the student/
family is responsible for the cost of repatriation during the time 
frame set by the school.  Usually this is within 24 hours of the 
dismissal announcement.

BEHAVIOR AND RESPONSIBLITY-MINDED 
CULTURE
The Village School staff expect our students to display positive 
attitude that reflects the mission and values of The Village School. 
As a Village student you represent the school at all times. We are 
building a culture of responsibility-minded community members: 
students & faculty  working together as problem solvers and 
collaborative learners. When students face problems and issues, 
we encourage them to work out the problems themselves. 
Problem solving is an important life skill, and we want to 
encourage them to work through issues and learn to collaborate 
and work with others. This is the foundation of a responsibility-
based culture.

BEHAVIORAL EXPECTATIONS
The Statement of Personal Honor is the foundation The Village 
High School utilizes to guide the development of academic 
excellence and personal integrity in each student. It is a statement 
of intent and sets a high standard for all students to strive 
towards.

BEHAVIOR OFF CAMPUS
Our support, guidance and concern for students developing into 
responsible citizens does not stop at the school gates. Students 
engaged in unlawful activity, acts of intimidation, digital bullying 
or physical violence may be held responsible under school 
disciplinary guidelines. This is true especially when other Village 
students are involved, and the action off campus affects the 
climate or learning of students on campus.

STATEMENT OF PERSONAL HONOR
“By becoming a member of The Village School community, I agree 
to abide by the school’s standards, policies, and procedures. 
On my honor, I will conduct myself according to the highest 
standards of integrity in all areas of school and Residential life, 
and I will treat others always with honesty, civility and respect.”
 
Students are reminded that they should adhere to the Statement 
of Personal Honor, not only for their benefit, but for the benefit 
of others. Students are responsible for their own actions and 
are held accountable for all expectations and responsibilities 
within this handbook. Students not adhering to The Village High 
School and Residential Life rules and policies will be subject to 
disciplinary action and possible dismissal.
 
All members of The Village High School community, whether 
on campus or off campus and whether in person or online, are 
expected to adhere to the Statement of Personal Honor.

PUBLIC DISPLAYS OF AFFECTION (PDA’S)
The Village School and its Residential Program is a work 
environment; therefore, public displays of affection between 
students (inappropriate touching, sitting on one another, kissing, 
etc.) are not acceptable and will not be tolerated. This policy 
also extends out of school hours to Residential Life evenings and 
weekends, the experiential learning trips, retreats, field trips, and 
all school sponsored activities.

Students engaging in lewd behavior will be subject to severe 
disciplinary action, up to or including immediate dismissal.

ACADEMIC INTEGRITY POLICY
As an academic community devoted to the life of the mind, 
The Village High School requires every student to demonstrate 
complete intellectual honesty in the preparation of all assigned 
academic work. The individual student is responsible for ensuring 
that his or her work does not involve plagiarism or academic 
dishonesty. Ignorance of the nature of plagiarism or academic 
dishonesty may not be offered as an excuse. Students with 
uncertainties and questions on matters relating to footnoting, 
citation of sources, paraphrasing lecture notes, and proper 
recognition of collaborative work on homework assignments and 
laboratory reports should consult with the teacher for whom they 
are preparing work.

Academic dishonesty occurs when students obtain or assist 
others in obtaining credit for work that is not their own. It is 
any form of cheating that uses deceit to misrepresent what an 
individual actually knows or is able to do in order to complete an 
assignment or test.
 

RESIDENTIAL LIFE DISCIPLINARY PROCEDURES
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ACADEMIC INTEGRITY POLICY (CONT.)
Forms of academic dishonesty may include, but are not limited 
to, the following:
• Copying information from another person’s assignment, test 

or quiz
• Allowing a student to copy from one’s assignment, test or 

quiz
• Communicating with another student during a test or quiz
• Receiving information about an assignment, test, or quiz that 

has not been released by the teacher
• Using unauthorized notes including, but not limited 

to, invisible ink, cheat sheets, writing on one’s body or 
belongings

• Using unauthorized devices including, but not limited to, 
mobile phones, iPods, tablets and cameras

• Removing examinations or parts of examinations without the 
knowledge or consent of the teacher

• Stealing or accepting stolen copies of tests and/or answer 
keys

• Submitting falsified information for grading purposes
• Submitting a previously completed assignment for a different 

class
• Changing answers when self-correcting work
• Calling in sick or otherwise avoiding a deadline, test, or quiz 

date
• Plagiarism
• Altering a teacher’s grade book
• Using professional help such as an author, expert, tutor or 

purchased service in violation of guidelines established by 
the teacher

• Submitting a paper or project which is not the student’s own 
work

• Having another individual take a test/write a paper for you
• Any other violation intended to obtain credit for work which 

is not one’s own
 
Plagiarism is the act of taking and using another person’s work 
as one’s own. It is taking and presenting as one’s own the ideas, 
research, writings, creations, or inventions of another. 
Types of plagiarism include:
• word-for-word, 
• mosaic (rearrangement or rewording without 

documentation) and 
• indirect (paraphrasing of a passage without documentation). 

Paraphrasing is the close restatement of another’s idea using 
approximately the language of the original. Paraphrasing 
without acknowledgement of authorship is also plagiarism 
and is as serious a violation as an unacknowledged 
quotation.

 
The most important consequence of academic dishonesty is the 
damage it does to your character, self-respect and reputation. 
It is the responsibility of all members of The Village High School 
or Residential Life community to report any violations or 
suspected violations of the Academic Integrity Policy to the Dean 
of Students. Consequences for academic dishonesty and/or 
plagiarism include, but are not limited to, earning a zero on the 
assignment, completion of a new assignment, letter of apology 
and reflection, detention, Saturday detention, Dean’s Contract, 
Disciplinary Probation, suspension, and dismissal.

HARASSMENT / BULLYING POLICY
Students are expected to uphold the rights and well-being of 
others. Therefore, impinging on the well-being or violating the 
rights of others is an unacceptable breach of these standards. 
Impinging on the rights of others includes sexual assault/
harassment, and any other harassment, and may include, but 
is not limited to, physical assault and battery and verbal threats 
based on race, color, ancestry, national origin, gender, gender 
identity, religion, sexual orientation, disability, or age. In addition, 
verbal assault over the telephone or internet is considered a 
violation of this rule. Harassment or assault and battery will make 
a student liable for immediate dismissal, as will any act or threat 
of violence against an individual or against the school.
 
The Village School will neither condone nor tolerate actions that 
constitute harassment of any kind. This includes bullying that 
creates an intimidating, hostile, or offensive environment.
 
Bullying is a type of harassment that can be defined as repeated 
physical or psychological intimidation that creates a pattern 
of abuse or harassment over time. It is any act that generates a 
climate in which students and/or teachers feel fear, pain, distress, 
or intimidation. Bullying can be classified into three categories: 
physical, verbal, and relational.
• Physical Bullying involves hurting/damaging the body or 

property of another person
• Verbal Bullying involves using words to hurt another through 

taunts, name-calling, humiliation, and remarks with a racist, 
homophobic or sexual nature

• Relational Bullying involves isolating, rejecting, excluding, 
tormenting and blackmailing others through direct contact 
or technology.

• Cyber Bullying is a type of relational bullying that utilizes 
technology such as email, texting, blogs, social networking 
and chat sites, camera, and video.

 
Any student who feels that he or she has been the victim of 
harassment, or who witnesses or learns of the harassment of 
another student or staff member, is encouraged to discuss 
the matter with a trusted adult, the counselor, the school 
administration, or any other adult with whom the student 
feels comfortable. Retaliation against a person who reports 
harassment, provides information during an investigation of 
harassment or witnesses, or has reliable information about 
harassment is strictly prohibited. If an instance of harassment is 
reported to a faculty/staff member, the faculty/staff member will 
immediately inform the Dean of Students or Administration. For 
students, the Dean of Students or Administration will investigate 
the complaint and will notify the parents of the aggressor and 
the target. After a thorough investigation the Dean of Students 
or Administration will make a decision that is appropriate for all 
parties concerning whether harassment occurred and, if so, what 
the appropriate remedy should be, including but not limited to 
disciplinary action, educational and counseling remedies.
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SEXUAL HARASSMENT POLICY
Sexual harassment is defined as unwanted sexual attentions 
from peers, subordinates, supervisors, customers, clients, or 
anyone with whom the victim may interact within the course of 
fulfilling job or school responsibilities. The range of behaviors 
included in this definition is broad but generally includes: verbal 
or written comments of a sexual nature, obscene language 
directly addressed to the victim, hostility toward the victim on the 
basis of sex, subtle pressure for sexual activity, leering, pinching, 
patting and other forms of unwanted touching. Such unwanted 
sexual overtures are strictly prohibited at The Village School in all 
relationships between members of the school community.
 
Incidents of sexual harassment may be handled in a variety of 
ways, depending on the personal preference and decision of the 
victim.  Students may choose to deal directly with the offender 
(in a non-physical manner), but where they feel they are unable 
to respond in this way, they are encouraged to report the incident 
to the staff member with whom they feel most comfortable. Once 
a charge has been brought to the attention of a staff member, 
the staff member will request a meeting with two members 
of the administration who will jointly investigate the incident. 
It is expected that those involved with a sexual harassment 
investigation will protect the confidentiality of all information 
relating to the case.
 
Sexual harassment is regarded by The Village School as an 
extremely serious offense in violation of an individual’s civil rights. 
If, after careful investigation of an incident, a student is found 
to have engaged in sexual harassment, such activity may be 
considered grounds for dismissal from The Village School.

THEFT AND VANDALISM POLICY
Students are expected to respect community property and the 
property of others. Theft includes, but is not limited to, the use 
or possession of unauthorized keys, the use or possession of 
another’s property without permission, the use or distribution 
of “pirated” or other copyrighted software, and the destruction 
or abuse of personal or community property. The intentional 
destruction or abuse of school property, or the property of any 
community member, known as vandalism, or the tolerance of 
such actions undermines the health of the community. Properly 
functioning safety equipment (alarms, detectors, fire-fighting 
equipment, signs, etc.) is vital to everyone’s safety. Tampering 
with safety equipment is a serious violation, not only because it 
can cause malfunctions but also because it conditions individuals 
to be less sensitive to safety procedures. Theft and vandalism 
are not tolerated at The Village School. In addition to claiming 
monetary compensation, the school will deal with theft and 
vandalism harshly, up to and including dismissal.

DRUGS, DRUG PARAPHERNALIA, AND 
ALCOHOL POLICY
This policy on substance abuse and behavior attempts to 
safeguard the health, welfare and dignity of each individual 
within The Village School community and of the community 
as a whole. It is the responsibility of the school and parents to 
teach each student self-pride and proper care for their emotional 
and physical wellbeing. We expect that every member of our 
community — teachers, parents, students, and administrators will 
model appropriate values that reflect our tradition’s view of the 
sanctity of one’s body and mind, and will act to help, support, and 
protect our youth as they struggle to understand, develop, and 
live by such values.
 
For the purpose of this policy statement, “drug” refers to any 
illegal or controlled substance, alcohol, drug paraphernalia, drug 
devices, or any harmful substance that when inhaled or ingested 
cause mind-altering or physical reactions.
 
Therefore, students may not possess, consume, distribute or 
provide any drug on campus, any Residential building/apartment 
or at any activity connected with The Village School. Additionally, 
it is not acceptable for a student to return to the jurisdiction of the 
school showing evidence of having consumed alcohol or using 
drugs. Students should be reminded that any guests on campus 
will be held to the same expectations. All prescription medication 
must be registered and kept with the school nurse and not in a 
student’s locker, car, or other belonging.
 
In the event that a student is suspected of alcohol or other drug 
use, said student will be administered a drug test in accordance 
with the school policy that governs such testing. Violations of 
the drug and alcohol policy will result in immediate confiscation 
of the drug in question and disciplinary consequences These 
consequences may include one or more of the following: 
counseling, drug education, Disciplinary Probation, limitation/
suspension of student involvement in school activities and 
teams, community service, suspension or dismissal from school. 
Students suspected of using illegal substances may be subject 
to a locker and/or car inspection and may also be required to 
attend a substance abuse evaluation and counseling program 
at their parents’ expense. Further, in the event that a student 
compromises the standing of his or her peers by willfully 
distributing alcohol or drugs on campus or at a school-related 
activity, or is involved in an otherwise severe violation of this 
policy, said student will be subject to immediate dismissal.
 
The Village School reserves the right to impose a disciplinary 
response for conduct of a student off campus at any location 
or time when, in the School’s judgment, the student’s conduct 
threatens the safety or welfare of its students or employees, 
interferes with or obstructs the mission or operations of the 
School, or threatens the reputation of the School, its students, 
or employees. Such disciplinary responses could include, 
but are not limited to, requiring non-confidential medical 
assessment and treatment for alcohol or substance use/abuse, 
testing for alcohol or substance use/ abuse, loss of membership 
or leadership positions in artistic, athletic or extracurricular 
activities, disciplinary probation, suspension or dismissal.
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DRUGS, DRUG PARAPHERNALIA, AND 
ALCOHOL POLICY (CONT.)
Likewise, in accordance with the School’s Digital Citizenship 
Agreement, in situations where a student communicates in any 
way via the internet or via a cell phone that he or she has engaged 
in the use of alcohol or other drugs and this activity becomes 
known to the School, the student will be held accountable at 
school. Such accountability may include disciplinary probation, 
suspension, dismissal, and/or limitation of involvement in school 
activities.

The Village School may also impose a disciplinary response upon, 
or decline to enroll, a student whose parents have permitted, 
organized or promoted activities that involve serious violations of 
The Village School’s alcohol and substance use policy.
 
The Village School believes that communication in this, as 
with other important issues, is enormously important. The 
School, therefore, reserves the right to contact parents when 
a concern about a student’s behavior, in regards to alcohol 
and/or substance use, has come to the attention of school 
administrators.
 

DRUG-TESTING POLICY GENERAL 
STATEMENT
It is the policy of The Village School to maintain a safe and 
drug-free environment for all students. The presence of drugs, as 
defined in the Student Handbook, in the school setting and the 
influence of these substances on students during school hours or 
at school-related functions are contrary to good health, effective 
learning, school policy, and state and federal law. Students 
who possess, use, or are under the influence of drugs at school, 
therefore, are in violation of The Village School’s Drug and Alcohol 
Policy and are subject to disciplinary action. A Reasonable Cause 
Drug Testing Program helps protect all members of the School 
community, while facilitating aid for those individuals clearly 
in need. No student will ever be considered for testing unless 
that student and his or her parents have prior knowledge that 
the School has concerns. In addition to or in lieu of testing, the 
School reserves the right to enlist the services of a substance-
abuse professional to evaluate a student’s particular needs. This 
program is a vital part of the Drug and Alcohol Policy and is in 
keeping with the mission and guiding principles of The Village 
School.

REASONABLE CAUSE DRUG TESTING
1.     Reasonable Cause
Reasonable cause will be determined by the Head of School, or if 
the Head of School is unavailable, by his/her designee and one of 
the following: the School Nurse, Director of Residential Life, High 
School Director, or Assistant High School Director, if available. 
Testing a student must be recommended by the Reasonable 
Cause Committee, composed of two of the aforementioned 
individuals, unless there is reason to believe the student is an 
immediate danger to himself or herself or other members of the 
School community.

2.     Prior Notice
No prior notice other than the protocol mentioned in the Policy 
Statement is required for Reasonable-Cause Drug Testing. Once 
the Reasonable-Cause Committee has determined that a test 
should be administered to a particular student, the student and 
parents will be notified and the testing procedure initiated.

3.     Informed Consent
All students to be tested and one of their parents will be required 
to sign an informed consent statement acknowledging they 
understand the student is being tested for drug use. Refusal to 
be tested or to give informed consent indicates an unwillingness 
to abide by school policy, which is cause for disciplinary action. 
Such action may include Probation and/or Suspension or 
Expulsion.

4.     Reporting Results
Results of drug tests will be reported directly to the Head of 
School and communicated by him/her to the Residential Life 
Director, High School Director, Dean of Students and Counselor. 
The parents and the student or students in question will be 
informed of the results, and in the event of a positive test the 
student or students will be required to take confirmation tests. In 
the case of an illegal substance that is detectable in the human 
body for only short periods of time, the first test, should it prove 
positive, is confirmation of an illegal substance, and the student is 
subject to disciplinary action and/or rehabilitation.
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GENERAL PROCEDURE FOR DRUG TESTING
Upon approval of testing from the Reasonable Cause Committee 
the following procedure will take place:
1. A student suspected of drug use will be approached by a school 
official. The student will be advised of the School’s decision to 
mandate drug testing.
 
2. The student will report to the nurse’s office. A parent or 
guardian will be called and informed of the test and testing 
procedures. In the event that a parent or guardian cannot be 
reached immediately, the testing will be postponed until contact 
can be made. While contact between the School and a parent or 
guardian is pending, the student to be tested will remain under 
supervision in the administrative office.
 
3. After testing, the student will be sent back to class unless 
circumstances exist that would prevent him or her from fulfilling 
his or her academic responsibilities. If a student is not capable 
of attending classes, he or she will be sent to the school nurse 
immediately.  Out of school hours, the Director of Residential Life 
will be called.
 
4. The Dean of Students or Director of Residential Life, in 
consultation with the Head of School and the High School 
Director, will determine whether the student’s behavior is cause 
for disciplinary action prior to receipt of the test results. School 
response in the event of a positive and/or confirmed drug test, 
a student is subject to disciplinary action. Depending upon the 
nature and severity of the offense, school responses may include 
disciplinary probation, in-school suspension, out-of-school 
suspension, required counseling, or expulsion. Any student who, 
after a positive test result, is allowed to remain at The Village 
School is subject to random, unannounced drug testing for not 
less than two continuous semesters. A positive result on a random 
follow-up test is cause for expulsion.
 

SELF-REFERRAL
Village School encourages students who need counseling for 
drug or alcohol use to seek help from the School. A student who 
discloses a drug or alcohol problem to the School Counselor for 
the purpose of seeking help will not be subject to disciplinary 
action as long as the self-referral occurs prior to the School’s 
knowledge of the problem and as long as the student complies 
with the Counselor’s recommendations regarding evaluation and 
follow-up. The student will, however, be subject to the same rules 
as any other student and will be subject to disciplinary action for 
any future violations of school rules.

TOBACCO & SMOKING POLICY
The Village School and it’s Residential Life program is a smoke 
free community. Tobacco use for students under the age of 18 is 
illegal in the United States and a violation of the Drugs, Drug Par-
aphernalia and Alcohol Policy. Students over 18 may not possess 
or use tobacco products on or off campus while the school year is 
in session. Violations may result in disciplinary action and manda-
tory participation in smoking cessation workshops. Possession or 
use of electronic cigarettes, or the likeness of a cigarette, includ-
ing but not limited to herbal cigarettes, is also a violation of this 
rule.

 WEAPONS POLICY
Weapons, including knives, all forms of guns (including, but not 
limited to: revolvers, rifles, handguns, paintball guns, pellet guns, 
bb guns, and air rifles), ammunition, or explosives, may not be 
brought onto the campus (including in vehicles parked in any 
parking lot used by the school) or into any Residential Life accom-
modations and its extensions or to any school function, either on 
campus or off. These items present unwarranted dangers to the 
community and can do harm even by accident. Using any object 
in a threatening manner as a weapon is also a violation of this 
policy. Students who violate the Weapons Policy risk dismissal. 
Furthermore, the school forbids students’ having facsimile weap-
ons at school, such as toy guns or plastic swords or knives, except 
in special circumstances (e.g. as a prop for a theatre production) 
approved in advance by the Dean of Students, Director of Resi-
dential Life or Director of the High School.
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GENERAL COMMUNITY STANDARDS
All members of The Village School community are responsible for helping ensure that the following standards of conduct are honored:
• Classrooms are places where ideas can be freely exchanged. At all times, students should conduct themselves in a respectful and consid-

erate manner. Teachers shall establish specific guidelines for appropriate behavior in their classrooms
• All members of the community are expected, through their language and their behavior, to act civilly in the school buildings and residen-

tial buildings and to respect the rights of others to enjoy and work in the facilities
• In the cafeteria, all diners must conduct themselves in a civil and respectful manner; cutting into lines is unacceptable; cleaning up and 

disposing of all trash and recyclables appropriately is required
• Eating and/or drinking in the learning commons or hallways and bedrooms is strictly prohibited
• Use of electronic devices including cell phones, MP3 players, tablets, and laptops, are permitted during non-academic time including 

lunch, and in between class time. The use of these electronic devices is forbidden during the course of the academic school day unless 
explicitly permitted by the classroom teacher. In Residential Life, during study/prep time Residential Life parents will monitor appropriate 
use. No electronics may be used during this time, unless specifically related to study. No electronic devices are permitted after lights-out. 
Inappropriate use of an electronic device will result in confiscation of the device. Inappropriate use includes the disruption of a class/res-
idential room by any sounds, vibrations, or alarms. If a device is confiscated during the school day, students may retrieve the device from 
the Dean of Student’s office at the end of the school day. If a device is confiscated by Residential staff out of school hours, it will need to 
be collected from the Year Group Leader or Director. Excessive confiscation of a device may lead to further disciplinary action.

• Teacher work areas are off limits to all students and non-staff personnel without permission.
• Hallways, locker rooms, and common areas must be kept neat and clean. Items left in common areas will be placed in lost and found.
• Students are not permitted to sell anything at school without permission from the administration.
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INFRACTION LEVELS AND DISCIPLINARY PROCESS
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DISCIPLINARY PROCESSES
Level One Infractions are typically handled by the teacher or staff member who witnesses the infraction, although they may be referred to the 
Dean of Students or Year Group Leader in Residential Life. Level Two Infractions are typically referred to the Dean of Students and Year Group 
Leader in Residential Life, who will speak with the student before deciding on a course of action. All Level Three Infractions and repeated Lev-
el One or Two will be handled by the Dean of Students and Director of Residential Life, who may choose to convene the Judicial Committee 
to assist in deciding upon a course of action. 
 
The Director of the High School, in consultation with the Dean of Students and the Director of Residential Life, makes all final decisions re-
garding Disciplinary Probation and In/Out-of-School Suspension; and the Head of School, in consultation with the Dean of Students and the 
Director of Residential Life or Director of the High School, makes all final decisions regarding Dismissal. All requests for reviews of disciplinary 
infractions, procedures, and/or consequences will be referred and approved by the Director of Residential Life or Director of the High School.

INFRACTION LEVELS AND DISCIPLINARY PROCESS (CONT.)
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DISCIPLINARY RESPONSES
The Village School believes that all students are capable of 
learning from their mistakes. The goal of the discipline system at 
The Village School is to encourage students to take responsibility 
for their actions, to make appropriate choices and to develop self-
respect and self-discipline. The following responses to behavior 
infractions may be used: 

REFERRAL
A referral is a warning given to a student that a particular behavior 
is unacceptable to the community; usually noted as a Level One 
Infraction. A referral may be issued to a student by any faculty or 
staff member at the instance of the infraction. Three referrals will 
result in a detention.

DETENTION
Three referrals for Level One Infractions, or any single Level Two 
Infraction will result in the minimum of a Detention. Detention 
will occur each morning from 6:00 a.m. to 7:30 a.m.  Students 
who are given a Detention will forfeit their right to attend any 
before school activity including athletic practices. Students given 
detention will be notified, along with their parents, on the Friday 
afternoon prior to detention. Missing a detention without prior 
approval from the Dean of Students will result in a Saturday 
Detention. Students who arrive late will not be permitted into 
detention and will be scheduled for detention the following day. 
Additional detentions may be issued for missing.

Detention Rules:
• No electronic devices are permitted into detention. Teachers 

may provide students with a note giving permission to use a 
laptop for academic related homework.

• Students must be working the entire time. Appropriate 
work includes doing homework, studying, or reading school 
material. Magazines are not considered worthy reading 
material. Failure to bring work will result in completing work 
assigned by the detention supervisor.

• Aside from bottled water, no food or drink is allowed.
• Students must remain silent for the duration of detention.

DEAN’S CONTRACT
A student who has been found committing a Level Two (or 
repeated Level One Infractions) may be asked to attend a meeting 
with the Dean of Students. In this meeting the Dean of Students 
will present a letter to the student outlining the reasons for the 
warning as well as any conditions the student must meet as a 
result of his/her behavior. After a conversation with the student’s 
parents, the Dean of Students will also send the Dean’s Contract 
letter to the parents for their records. A Dean’s Contract is active 
over one semester and reviewed throughout the period by the 
Dean of Students. At the end of the given Contract time, a final 
review will take place. If the terms and conditions of the Contract 
are met the student will be taken off the Contract. If the terms and 
conditions have not been met then the Contract may be extended 
or upgraded to further disciplinary action. The Dean’s Contract 
letter will remain on file and will be taken into consideration if the 
student is subsequently involved in rule violations or continues to 
behave inappropriately within the given timeline.

 DISCIPLINARY PROBATION
A student is placed on Disciplinary Probation for violating a 
Level Three Infraction (or repeated Level Two Infractions). 
The probation period typically begins with a one-to-three 
day In-School or Out-of-School Suspension, and includes an 
established set of requirements as determined by the Dean of 
Students. Disciplinary Probation is a period of final trial, during 
which the student is responsible for obeying all the school rules 
and for fulfilling the specific terms of probation. It is a time 
when, through cooperative behavior and a positive attitude, the 
student must demonstrate a desire to remain a member of the 
school community. A student on Disciplinary Probation may lose 
privileges, be removed from leadership positions, and be denied 
the right to participate in certain school activities. A violation 
of the terms of Disciplinary Probation or a second Disciplinary 
Probation (at any time during his or her years at The Village High 
School) will render the student liable for dismissal. The Dean of 
Students will inform parents of reasons for and the purpose of the 
Disciplinary Probation.

IN-SCHOOL SUSPENSION
A student who commits a Level Two or Level Three Infraction 
(or repeated Level One Infractions) may be placed in In-School 
Suspension for one or more days. A student on In-School 
Suspension must report to a location designated by the Dean of 
Students at 7:45 a.m. each day. From 7:45 a.m. to 3:25 p.m., the 
student must stay in the designated location and may not leave 
without permission from the Dean of Students or administrative 
staff. He or she is expected to use that time to do schoolwork. 
All electronic devices, including cell phones, will be confiscated 
for the duration of the day. The student may use his/her laptop 
to do school related work with permission from the Dean of 
Students. From 3:25 p.m. to 4:00 p.m., the student will be required 
to serve the school. He or she will not be permitted to participate 
in any extracurricular activities or attend any school-sponsored 
events that day. If a student is serving In-School Suspensions on 
a consecutive Friday and Monday, he or she is not permitted to 
participate in any extracurricular activities or attend any school-
sponsored events over the weekend.
 

OUT-OF-SCHOOL SUSPENSION
A student who commits a Level Three Infraction (or repeated 
Level One and/or Level Two Infractions) may be suspended out 
of school for one or more days. A student who is suspended out 
of school is not allowed to be in the school building or attend 
any school-sponsored events during the period of suspension 
without explicit permission from the Dean of Students, Director 
of Residential Life or Director of the High School. Residential 
students will be placed under the direct supervision of the 
Director of Residential Life or Dean of Students for the period of 
suspension.  Meals will be provided in a different location than 
the school cafeteria. If the suspension carries over from one week 
to the next, the student is not permitted to attend any school-
sponsored events over the weekend.

WE BELIEVE THAT ALL STUDENTS ARE 
CAPABLE OF LEARNING FROM THEIR MISTAKES
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RESIDENTIAL LIFE SPECIFIC 
CONSEQUENCES

In addition to the disciplinary action listed above, RL students 
may be subject to the following consequences: 

• Withdrawal of privileges: Students in the Residential Program 
will be given privileges, in line with the permissions granted 
by families. If any student violates the rules that accompany 
the privilege, the withdrawal of the associated privilege will 
be the first consequence

• Campused: The inability to leave campus for any reason 
unless supervised and on a school sanctioned trip

• Room Detention: The inability to leave one’s room from 
7pm until the next morning (except for the bathroom).  This 
usually is coupled with some additional duties, appropriate 
to the infraction

• Dinner Duty: The cleaning of the tables after dinner to help 
foster a sense of cleanliness and community responsibility

• Confiscation: To help students avoid more severe 
consequences, Residential Life Parents may take away items 
(computers, cell phones, lights, etc.) which might tempt a 
student to break the rules.  

DISCIPLINE REPORTING TO UNIVERSITIES
The Village High School takes all student infractions seriously 
and treats each with individual consideration. All infractions 
taken before the Judicial Committee for review are considered 
reportable to colleges and universities. As a voting member 
of National Association of College Admissions Counselors 
(NACAC), we are honor bound to abide by their Statement of 
Principles and Good Practices, which includes our obligation 
to be ethically transparent. This means that at any point in the 
college application process, the college counselor will inform the 
colleges and universities of significant changes in the applicant’s 
status, regardless of the degree of the infraction. This policy 
practice reflects the character and integrity of our institution. The 
Village School will report student conduct records to colleges 
- including, but not limited to, any infractions reviewed by the 
Judicial Committee, honor violations, probation, suspensions, 
and dismissal. Students will be required to craft an honest 
and thorough letter of explanation that will be sent with each 
application. The student’s college counselor will advise the 
student throughout this process. Judicial cases involving violence, 
academic dishonesty, theft, repeated offenses, and/or behaviors 
involving dismissal, the consequences may result in a negative 
impact on a student’s college acceptances. Further explanation of 
our policy and procedures are available with the Dean of Students 
or Director of College Counseling.

Beyond communication with college admissions officers, student 
records and personal information remain confidential and can be 
released only with the written permission from a student and/or 
parent.

DISCLOSURE TO THE COMMUNITY
The Director, Assistant Director of the High School, Dean of 
Students, and/or Director of Residential Life routinely provide 
details of infractions to faculty members with whom the students 
involved work closely: advisors, classroom teachers, residential 
parents, and coaches. In addressing a specific infraction and 
its impact on the high school community, the Head of School 
or the Director of the High School might also communicate the 
infraction details to other groups: faculty members, VSPA leaders, 
and student leaders, for instance. Administrators will strive to 
balance the community’s needs with students’ privacy.

JUDICIAL COMMITTEE PHILOSOPHY 
AND ORIENTATION

I. PURPOSE OF THE JUDICIAL COMMITTEE
The Judicial Committee exists to discuss conduct that is 
not consistent with the standards and values of The Village 
School. The Judicial Committee intends to promote personal 
responsibility, social accountability and, ultimately, greater trust 
within the Village community. Moreover, the Judicial Committee 
serves as a critical advisory mechanism to the administration 
and faculty in the areas of disciplinary standards and sanctioning 
policies. The recommendations made by the Judicial Committee 
to the administration are based on school policy. However, Village 
is a school – and in a school we have an opportunity to make 
use of every opportunity for education and personal growth, 
including through disciplinary problems. It is a simple fact of 
human existence that we learn some of our most valuable lessons 
by making mistakes and reflecting on them. We believe that most 
students can learn from their mistakes; the primary duty of the 
Judicial Committee, therefore, is to look for sound reasons to give 
students a second chance.

In incidents of possible or alleged violations of any level of 
infractions, the Judicial Committee will directly address the 
accused student or students, consider degrees of culpability and 
subsequently recommend to the administration sanctions that 
are then approved or modified by the relevant Director and/or 
Dean of Students. In the event the Director or Dean of Students 
alters or turns down a recommendation from the Judicial 
Committee, the Director or Dean of Students will, as appropriate, 
meet with the Judicial Committee to clarify the decision.

The Dean of Students and Residential Life Director will determine 
the cases that will go to the Judicial Committee. In the event that 
the incident includes significant personal issues and/or external 
legal considerations, the Administration may decide to exclude 
the Judicial Committee from direct involvement OR may utilize 
the Judicial Committee in an advisory capacity regarding the 
incident.
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II. HOW THE COMMITTEE SHALL BE FORMED
The Committee is a group of two faculty and four students (two 
from 9/10th grade, two from 11th/12th grade), chosen at random, 
with an additional student chairman.  In cases where behaviors 
are specific to Residential Life, the Judicial Committee will be 
made up of predominantly Residential Life staff, although the 
Dean of Student may also be present.  For the most serious 
offenses, the Judicial Committee will be convened from any 
appropriate members.  Additionally on the committee is a 
faculty chairman who votes only to break deadlocks. If a student 
participates in extracurricular activities and/or is a residential 
student, a faculty representative from this department will be 
present for the judicial review. It is believed that all members of 
this community are qualified to sympathetically and rigorously 
examine and understand the circumstances of the life of any 
of their peers. It is believed that every member of the Village 
community can honestly and courageously defend its standards. 
Therefore, Village employs a jury system to select members of the 
Judicial Committee to serve on a particular Judicial Committee 
hearing. Students that apply and are vetted and all faculty 
members serve on the jury pool for the committee for at least 
one hearing each semester. The Committee’s only objective is to 
make disciplinary recommendations to the Dean of Students; no 
disciplinary decisions are made. Recommendations must always 
be based on a careful evaluation of what is best for the student, 
balanced by what is believed to be best for the greater school 
community.

Students and faculty make their recommendations as 
representatives of the community; they have a right and even a 
duty to defend its interests.

Parents/guardians are not permitted to represent their child or be 
present at Judicial Committee reviews.

III. APPLICATION AND VETTING OF STUDENT 
MEMBERS
Sec. 1 Every Student has the right to be nominated and be 
elected into the office of Arbiter.
Sec. 2 Candidates for all Arbiter elective positions shall;
 a. Be bona fide students of The Village School;
 b. Be of good behavioral standing
 c. Be of good moral character and integrity
 d. Be approved by the Student Government
Sec. 3 The Arbiters of the Student Government shall hold office 
for one academic year.

IV. COMMITTEE PROCEDURE
Sec. 1 The formation of committee meetings will occur on a 
Wednesday after school only if a case of violation against the 
student handbook is brought to the attention of the Dean of 
Students. The Dean of Students will ascertain the legitimacy of 
the violation in question and contact the appropriate parties. If 
the case is deemed legitimate, then it will appear on the Judicial 
Committee docket. The docket shall include cases from the 
previous Wednesday until the Tuesday before a Wednesday 
meeting. If no cases are on the docket, then the committee will 
not form.

Sec. 2 The committee meetings proceed as follows: 
The Dean of Students first formally presents the charge against 
the student, after which the student is given a chance to make 
any changes he or she feels are necessary to make in the charge. 
The Dean then leaves the committee room. The student and his 
or her faculty member of choice, not serving on the Committee 
or related to the student, are then given a chance to make an 
opening statement if they wish. It is recommended that the 
faculty member be the student’s Advisory teacher. A student may 
choose to waive their right to representation. The meeting is then 
open for questions from the Committee. Questions should first 
focus on understanding the circumstances of the infraction: a 
clear, unambiguous narrative of the events. Next the Committee 
endeavors to understand why the student made the decision and 
whether he or she seems to have learned from his situation. Once 
the Committee is satisfied that it understands the circumstances 
and feels it has gained some insight into the student’s character, 
the Committee dismisses the student and faculty representative. 
The Committee then discusses what it has learned until all 
members feel they understand the situation as well as can be 
and are able to make a sound recommendation. As a matter of 
form, the Committee will always first consider a vote for or against 
dismissal; if the vote is to retain the student, the Committee then 
considers what disciplinary recommendation(s) to make. When 
the Committee agrees on these, it makes its recommendation(s) 
known to the student in question, then passes them on to the 
Dean of Students. It’s work is then completed.

Sec. 3 Disseminating the decision
The committee will email the decision of each case to the Dean 
of Students. If the decision is upheld, the student chair will write 
a letter explaining the decision made. This letter will be sent to 
the Dean of Students, who will forward it to the parent, student, 
and registrar. From this moment on the student will be placed 
on the Dean’s Contract, until the completion of the Dean’s 
Contract or the expiration of the Contract. It is the responsibility 
of the Judicial Committee to follow up on the completion of the 
Contract. If the Dean’s Contract expires, then the incident will 
be brought to the Dean of Students for a violation against the 
student handbook.

IV. COMMITTEE INCIDENT AND 
RECOMMENDATION CONFIDENTIALITY
Committee members must keep confidential:
1. the recommendation of the committee;
2. the details of the incident that violated the Student 

Handbook (which may be embarrassing to the student and 
the student’s family)

3. the opinions of all members of the committee. 
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IV. COMMITTEE INCIDENT AND 
RECOMMENDATION 
CONFIDENTIALITY (CONT.) 
A jury system is employed to stimulate broad discussion of 
community rules. However, it is essential to keep confidential the 
details learned in committee. If asked about a recommendation, 
Committee members should always communicate that 
Committee recommendations are private; the phrase “I can’t 
discuss Committee recommendations or details of cases, but it 
involved a violation of Village community standards.” This privacy 
policy serves to protect committee members as well as students 
appearing before the Committee. All committee members 
must pledge to observe and hold to these strict boundaries 
of confidentiality or be removed from the Judicial Committee 
pending investigation with possible further disciplinary action 
considering the magnitude of the breach.

JUDICIAL COMMITTEE PROCEEDINGS
Process:
1. The Dean of Students/Residential Life manager will present 

the case to the Judicial Committee for behavior/discipline 
issues.

2. The student will have the chance to present to the Judicial 
Committee and bring one member of the community as an 
advocate. The advocate is present for morale support and 
cannot speak during the review. 

3. At the completion of the review the student is dismissed 
and wraps up with the Dean of Students/Residential Life 
manager. 

JUDICIAL COMMITTEE PROCEEDINGS (CONT.)
4. The Judicial Committee will need a majority decision for 

a recommendation to be made to the administration. The 
administration is encouraged to support the decision, but 
has the right to amend it. All disciplinary responses are 
available for the Judicial Committee to recommend.

5. Meetings are ‘closed’ for confidentiality.

APPEALS PROCESS
Appeals by suspended or dismissed students or their families 
seeking reconsideration or review of a decision to separate or 
dismiss must be made in writing to the Head of School within two 
days of separation or dismissal and must state the reasons for the 
request. Students or families who wish to request reconsideration 
of all other disciplinary decisions must do so in writing to the 
Dean of Students within two days of the disciplinary decision and 
must state the reasons for the request.
 
Reviews will be based on the written appeal, the record, and 
any other information deemed appropriate by the Director of 
the High School, Director of Residential Life or Dean of Students, 
respectively. In-person hearings or meetings will not be granted.
 
Appeals are rarely granted. They are usually considered only if 
significant new information is presented that was not known at 
the time of the original decision, or, if an egregious procedural 
error is determined to have occurred. Any decision to an appeal 
will be final.

TECHNOLOGY USAGE 
POLICY AT VILLAGE
HONORABLE USE CODE/RESPONSIBILITIES
Students are expected to be:
• Responsible with all technology devices, whether owned, or 

a school device, to ensure that it is protected from damage 
and theft.  The student is accountable for the condition 
of the device used and if damage occurs, the student is 
responsible for the cost of repair.  If the device is stolen, if left 
unaccompanied irresponsibly, the student may be required 
to pay back the cost of the replacement device

• Receptive to switching off/putting away devices at certain 
times, as directed by residential staff

• Respectful of the privacy of others when using technology 
and social media

• Knowledgeable that certain internet sites are inappropriate 
for student access and students are accountable for 
restricting access to inappropriate sites

• Respectful of the school’s network and not do anything that 
might weaken access or hurt security

• Responsible for reporting to a staff member if you or 
someone you know sees some form of inappropriate 
message or a site that makes yourself or other students feel 
uncomfortable

• Respectful of sharing bandwidth with students and staff
• Not streaming or downloading copyrighted content 

(torrenting)
• Respectful of their own privacy by never sharing their own 

passwords
• Respectful of others privacy, never attempting to access 

someone else’s passwords

DEVICES
In their first year at Village, residential students are issued a 
laptop (school’s choice).  The laptop is the students for the time 
remaining at the school. 

Students must not bring to school any monitors, gaming 
computers, gaming systems/consoles or desktop computers.  If 
students bring these items to campus, they will be confiscated 
and stored safely until the student arranges for them to be 
carried/shipped off site. Students may bring their own laptop 
computer for use at school, but must be prepared to register 
computer name and MAC address with the IT department.

In their first year at Village, residential students are issued with 
a sim card and the option of a cell phone (school’s choice).  The 
student is expected to keep the school issued phone/number 
active and charged at all times. It is the primary device used by 
residential staff and students for communication.  Students are 
expected to use their cell phone responsibly.  If any misuse is 
suspected, the school has the right to investigate incidents with 
the cell phone company.
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DEVICES  (CONT.)
If a student device is malfunctioning, they should take it to the 
IT department who will try to fix the issue.  If there is physical 
damage or loss/stolen, the student is responsible for replacing 
the device or for the cost of the repair.  The school will not be 
responsible for any physical damage or loss/theft caused by 
student negligence. 

NETWORK/SERVER
Students may not alter any network server, the school website, 
computer setups or defaults

VIRTUAL PRIVATE NETWORK (VPN)
Students may not use a VPN. This is to make sure that students 
internet activity is safe and monitorable.  The Village School will 
make every effort to make sure that the wifi network provided is 
fast enough for most reasonable use, though it may be slowed 
down to prevent misuse during overnight hours.

THEFT
Students must not borrow or copy another person’s data, 
programs, or application software, including files from the hard 
drive. Doing so is considered an act of theft. Copying programs 
or application software is illegal and constitutes a copyright 
violation.

VANDALISM
Altering and/or accessing another’s computer files, data, 
directories or programs without permission is considered 
vandalism.  Any intrusion of the security on one of the school 
issued devices is considered vandalism.

EMAIL AND GOOGLE APPLICATIONS
Students are expected to check their email regularly (several 
times every day). This is a major form of communication between 
staff and students.  Residential staff use email and Google 
applications to share and gather important information.  

SOCIAL MEDIA
Students are expected to use social media responsibly.  They 
must not use it for the purpose of intimidating others, bullying, 
shaming or putting out information which could harm the 
reputation of the student or the school.  Students found doing 
this will be subject to serious disciplinary action. 

TAKING PHOTOS, AUDIO OR VIDEO
Students must be careful when taking photos or video in the 
dorm.  Students must not take photo or video/audio-record in the 
suites unless all members have given prior consent.

Students may not take photos, or video/audio record any student 
or staff member without prior consent.
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HOURS OF USE
Students must not use devices after lights out hours.  If students 
are found in violation of this, suite doors may be propped open 
all night so monitoring is easier and/or their devices will be 
confiscated until further notice if infraction is repeated. 

Confiscating items for related behavior infractions
The residential life staff reserves the right to confiscate items such 
as cell phone and laptop as a sanction for a related offense, such 
as refusal to listen to instruction because student is on device, 
lateness to activity/event/study time because of use of device, 
ignoring curfew/lights out because of use of device, disruption to 
other students for use of device.

RESPONSIBILITIES
Students must be aware that the school internet services and 
networks are monitored by the IT department and by the internet 
service provider. Students are expected to be cooperative during 
investigations about use/misuse.

All members of the community are expected to assist in the 
enforcement of this policy. Persons in violation of this policy 
are subject to a variety of sanctions, including, but not limited 
to, the loss of computer, loss of telephone, or network access 
privileges, and disciplinary action. Violation of the rules will be 
reported to Residential Administration and if necessary to the 
Judicial Committee.  The school may initiate or assist authorities 
in prosecution for violations that constitute criminal offenses as 
defined by local, state or federal law.

GAMING DURING PREP TIME/STUDY HALL
NO GAMING IS PERMITTED FROM 7PM-9PM to avoid 
disruption to the other students who are required to be 
studying.

EMAIL
Email and other forms of electronic communications and/or 
research capabilities provided by the school or routed through 
the school’s computers and communications links are subject 
to the same general guidelines of appropriateness and good 
taste that characterize all student conduct and work at school. In 
addition, students should be aware that the privacy of their email 
and other electronic communications is not guaranteed. The 
school reserves the right to monitor student’s email and other 
electronic communication at its discretion.
 
All members of the community are expected to assist in the 
enforcement of this policy. Persons in violation of this policy are 
subject to a variety of sanctions, including, but not limited to, the 
loss of computer, loss of telephone or network access privileges, 
and disciplinary action. Violation of the rules pertaining to the 
computer network shall be reported to the Dean of Students and 
the appropriate administrative staff. The school may initiate or 
assist in the prosecution of violations that constitute criminal 
offenses as defined by local, state or federal law.

 
 

PROVISION OF FOOD/ 
FOOD-RELATED POLICIES*
MEALS
All meals will be served in the High School cafeteria unless 
otherwise announced. Attendance is expected at all meals, except 
brunch and dinner on weekends/occasional off-school days. 

Monday, Tuesday, Thursday and Friday, dinner will be from 
5pm-6:30pm.  

On Wednesdays, dinner will be from 4:30pm until 6:30pm.  Milk 
and cookies will be provided on each floor after preptime on 
Wednesdays.

LATE MEALS FOR STUDENTS PARTICIPATING 
IN AFTER SCHOOL ACTIVITIES THAT EXTEND 
BEYOND MEALTIMES
Students must place their order for the day/week ahead on the 
form provided by 10am. This service is reserved for students who 
participate in sports, tutoring, late classes etc and should not be 
used on a regular basis by students who should normally be able 
to get to dinner on time.

FRESH FRUIT
Fresh fruit will be provided throughout the week in each floor 
lounge.

FOOD COMMITTEE
Meals are provided by Flik ISD, who work extremely hard 
to provide a healthy variety of food every day.  Flik ISD are 
committed to high quality provision, and will welcome student 
involvement in meal planning, tastings, and suggestions for new 
items on the menu.  If students would like to be on the FLIK ISD 
Meal Committee, email the LIT program leader. FLIK also provides 
a feedback box for all students to place suggestions/comments.

ID BADGE POLICY FOR MEALS
For breakfast and lunch during school days, students must use 
their ID badges to pass through the line.   Their non-packaged 
food will not be billed to their account (it is part of the meal 
plan), but Flik ISD must keep inventory/track the student meals. 
Students may not ‘purchase’ food on their meal plan for day 
students.

EXTRA CHARGES FOR FOOD
Flik ISD do offer some packaged foods, which come at an extra 
cost.  The students have the option to purchase these packaged 
foods (e.g. sushi, bottled drinks, chips etc.) using their ID badge, 
only if they have a positive balance.  A positive balance for flik 
accounts should be maintained by the student or their family 
using e-funds for schools which is found on the My Village section 
of the school website.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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SNACKS
• Fresh fruit will be provided for students at all times
• Milk and cookies will be available for all students on 

Wednesday evenings
• Vending machines are available on the first floor for students 

to purchase other snacks and hot drinks
• Filtered cold water and ice machines are available on all 

floors, and hot water is available on floors 2 and 4

TAKE-OUT FOOD/ORDERING-IN
This practice is discouraged. However, any purchase must be at 
the student’s cost. No staff member will pay for any students’ 
take-out/order-in food.  

All deliveries must be made to the residential building after school 
hours.  Any food delivery driver should be instructed to join the 
carpool line or have deliveries made to the Gentryside entrance to 
prevent traffic congestion.

Violations to this policy may result in consequences which could 
include confiscation of food and loss of privileges.

All trash must be disposed of properly, common areas tidied by 
students and last deliveries received by 9.30pm on Wednesdays 
and 10pm on weekends. Any leftover food that students wish 
to keep should be labeled with their name and date before 
refrigerating.

Students should limit food consumption to lounges, outside 
spaces or the cafeteria (before 6:30pm).
Staff members are not permitted to get take-out food for 
students, except in an emergency.

FOOD SAFETY
All food stored in the refrigerator must be labeled with name and 
expiry date.  If students have the refrigerator cleaning chore on 
their nightly tasks, they must check use-by dates and discard out 
of date food, or food that is not labeled with a name and date.  
Any food in refrigerators or freezers not labeled with the above 
information may be thrown away by staff, or students doing 
chores.

DIETARY RESTRICTIONS AND ALLERGIES
It is the student’s responsibility at check-in to make RL staff aware 
of any food restrictions (such as for religious reasons, vegetarian, 
vegan etc.). Email the Director to inform them.  Where possible, 
provision will be made for accommodating requests.

If a student has a food intolerance or allergy or anaphylaxis, the 
family is responsible for informing the school nurse 
(nurse@thevillageschool.com) ahead of arrival.  An action plan 
will be put in place for the student, and the staff members 
responsible for the student will be informed.  All staff are trained 
in recognizing and responding to severe allergic reactions.

STORAGE OF FOOD IN DORM SUITES
All food stored in the refrigerator must be labeled with name and 
expiration date. Any snacks and drinks students wish to keep in 
their suite must be contained in the storage box the student was 
given at the start of the school year.  No other food may be kept in 
the suite common area or student bedroom.
Any food items not stored in the designated container will be 
trashed.

EATING MEALS IN THE DORM
Only dry snacks and drinks are allowed in dorm suites.  No 
student may eat meals in their suite.  All meals not consumed 
in cafeteria must be eaten in student lounges.  All plates/dishes 
must be washed and returned to where they belong.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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ACADEMIC
STUDY STATUS

STUDY/PREP TIME
For the first 6 weeks of semester one, all students will be on 
“Normal” study status. From that date, there are four tiers 
of study/prep time detailed below.  Study/prep time will be 
supervised by Residential Life Parents, Residential Assistants and 
Teachers, if available. Study/prep time is scheduled every school 
night evening from 7pm-9pm, unless a student is in tier 3 or 4, 
where additional structured study may be enforced on weekdays 
from 4pm-5pm. The list for study status will be generated on 
Mondays and shared by the Year Group Leaders and will be 
updated weekly after the first 6 weeks. Parents will be informed of 
the student’s study tier each week by their YGL (after week 6). The 
YGL may change a student’s tier level at their discretion if there 
are specific issues from teachers which cause grades to not be 
representative.

For Semester 2, tier levels will be set from day one, based on the 
end of semester 1 grade.  The YGL will re-assign tier levels as soon 
as there are enough grades in the grade book to make the average 
grade for semester 2 representative. The timing for this will be 
decided by the YGL.

TIERS OF STUDY STATUS
For the first 6 weeks of semester one, all students will be on 
normal study status, but after that, there are four tiers of study/
prep time. For the first 6 weeks, students are expected to study 
at their desk in their suite common area, or at one of the study 
tables in the lounge. There will be a staff member in Champions 
Hall from 7pm-10pm Sunday through Thursday for any student 
needing silent study. The four tiers are:

Tier 1 - Free Status (average 90-100+)
Free Status Students may choose to study at that time or enjoy 
downtime.  They must notify the Residential Life Parent (RLP) 
of whereabouts, but they are not restricted.  In the dorm, in 
areas where other students are studying, there will be no video 
games, Skyping, cell phone use, watching of movies or the use of 
televisions during prep time. This is not meant to restrict students 
on free status, but to help students who are not. Sign outs are 
permitted but must return by curfew. NO GAMING IS PERMITTED 
FROM 7PM-9PM to avoid disruption to the other students 
who are required to be studying.

Tier 2 - Normal Status (average 80-89). 
Normal Status students study in the dorm.  Students may be in 
their suite common area or dorm lounge. While in their suite, the 
doors must remain open, with no cell phone use, showering or 
doing laundry.

TIERS OF STUDY STATUS (CONT.)
Tier 3 - Structured Study (average of 70-79)
Structured study students will be assigned a designated place to 
study from 4pm-5pm Monday-Thursday.  They must sign in and 
work independently. Students may not socialize during this time. 
From 7pm-9pm on a school night (Sunday-Thursday), students 
may be designated a separate study space in the High School.. All 
alternative (eg. peer help) study choices will be considered and 
decided by the supervising Residential Life Parent. 

The list for Structured Study will be generated by the Year Group 
Leaders each Monday and will be updated weekly after the first 6 
weeks of school. Students on structured study will have assigned 
study spaces, homework checks, and additional restrictions of 
privileges such as attending a required study hall on Monday 
through Thursday afternoons from 4pm-5pm (Wednesday 3pm-
4pm).  Students in off-season practice for athletics teams will be 
required to attend the study hall or be assisted during daytime 
study hall in the school day. Students in an athletics season will 
be required to attend additional study sessions if the 4pm-5pm 
study hall cannot be attended.  Residential Life will work closely 
with Athletics to plan for those individual students. In addition, a 
staff member (from Residential Life or School Faculty member) 
may be assigned to work with the individual.

Missed study halls will be logged and be required to be made up 
at a time convenient to the residential staff. 3 missed study halls 
will result in a detention. Trips may not be taken during study hall 
unless pre-planned by athletics, school, or nurse. This tier level 
may also be subject to study in common areas if directed.
Cell phones must be surrendered by Tier 3 students at the 
beginning of preptime.

Tier 4 - Structured Study (average of 79 or below, and a D or F 
in any subject)
Structured study students will be assigned a designated place to 
study from 4-5pm Monday - Friday (Wednesdays 3pm-4pm).  They 
must sign in and work independently. Students may not socialize 
during this time. All alternative (eg. peer help) study choices will 
be considered and decided by the supervising Residential Life 
Parent. From 7pm-9pm on a school night, students in Tier 4 will 
be directed to study in a common space under direct supervision 
of a staff member.  Electronics will be monitored closely and 
withheld during that time if it is decided that it will benefit the 
study habits of the student.

The list for Structured Study will be generated by the Year Group 
Leaders each Monday and will be updated weekly after the first 6 
weeks of school..  Students on structured study will have assigned 
study spaces, homework checks, and are required to attend a 
required study hall on Monday through Friday afternoons from 
4pm-5pm.  Students in off-season practice for athletics teams 
will be required to attend the study hall. Students in an athletics 
season will be required to attend additional study sessions if 
the 4pm-5pm study hall cannot be attended. They may also be 
withdrawn from 7-9pm to study outside of the dorm.  Residential 
Life will work closely with Athletics to plan for those individual 
students. In addition, a staff member (from Residential Life 
or school faculty member) may be assigned to work with the 
individual.
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TIERS OF STUDY STATUS (CONT.)
3 missed study halls will result in a detention. All study halls 
missed will be required to be made up at a time convenient to the 
residential staff in addition to the detention.

Grade checks will be performed by Year Group Leaders on a 
weekly basis.  Students will be notified of their study status on 
Mondays each week after the first 6 weeks of school. Study status 
will take effect the same day. Parents will be notified of tier levels 
each week.  Any students who are in danger will be directed to 
extra study sessions after school, and may be required to employ 
a tutor at an additional cost to the family.
Cell phones must be surrendered by Tier 4 students at the 
beginning of preptime.

“LATE-LIGHTS” FOR CONTINUED STUDY 
AFTER REGULAR STUDY/PREP TIME
If a student recognizes that his/her studies will not be completed 
during prep time, he/she must ask permission staff member on 
duty for “Late Lights”.  This request must come before the end of 
prep time and the student must be in the suite common area with 
the door propped open to study so that the rest of the students 
in his/her bedroom can sleep.  A student on duty for chores must 
complete their chores before taking the “late-Lights” option. A 
student will usually be granted late lights provided that he/she 
has managed their time wisely before and after prep time.  

EXAM RESCHEDULING
Students are expected to be present for school for the entire 
semester.  If a student requests an exam be rescheduled due to 
leaving the semester early, they will be charged a fee for each 
exam that has to be rescheduled.  This is to cover the cost for a 
teacher to write a separate exam and grade a different exam from 
the rest of their class.  No official IB exams can be rescheduled for 
any reason.  This is an IB rule that is not flexible.

ORGANIZING COLLEGE TESTING
The College Counseling Team recommends that all 11th grade/
junior students take at least one TOEFL and SAT/ACT test by 
the end of their 11th grade year. Residential Life students must 
register for testing dates and locations with their assigned college 
counselor and notify their Year Group Leader. The testing costs 
must be covered by the student. Group transportation will be 
provided for all approved registered students as long as it is 
arranged at least 1 week in advance.  If a student is unable to pay 
the registration fees by credit/debit card, all fees for testing will be 
billed to the student’s account. Students who choose to schedule 
individual testing on non-arranged dates, or do not arrange it 
with their college counselor at least one week in advance, are 
responsible for arranging and paying for their own transportation.

LEARNING BEYOND THE 
CLASSROOM*
GENERAL GROUP MEETINGS
Students are required to attend the weekly floor meetings 
each Wednesday at a time designated by the Shift Supervisor 
or Year Group Leader. School activities, Residential Life issues, 
upcoming events, and student requests/needs will be discussed 
during the weekly meetings. Students are encouraged to bring 
any constructive suggestions and ideas. Non-attendance is only 
acceptable if other school-sponsored events are happening. Year 
Group Leaders or Shift Supervisors will monitor attendance at 
these meetings.

SPORTS PARTICIPATION
Residential Students are encouraged to participate in sports 
activities, but must understand the commitment involved.  All 
RL students are required to undergo a sports physical before 
they can begin practice/participation. This will be arranged 
through the school.  All necessary forms must also be completed 
by students and their parents/legal guardians before practice/
participation.  

Residential Life students who want to quit a team after the first 
two weeks of participation will first need to meet with their 
Coach, Residential Life Group Leader, and an Athletic Department 
Administrative representative. In the absence of a parent, this 
team of supporters will help the residential life student reason 
through his/her decision, communicate all possible outcomes, 
and determine the best course of action for the student. This 
recommendation will be communicated to the student’s parents 
for their consideration.

OPEN GYM/USE OF WORKOUT ROOM
Use of the workout/athletic/swim facilities is encouraged, but 
must be under the direct supervision of a staff member.  No 
student may use the gyms, pool or workout rooms without 
permission and supervision. All users will need to attend an 
orientation by the staff member in charge of the fitness room 
before they will be allowed to use it. 
Hours of operation will be announced.

USE OF THE WORKOUT/ATHLETIC/SWIM 
FACILITIES IS ENCOURAGED, BUT MUST BE UNDER 
THE DIRECT SUPERVISION OF A STAFF MEMBER

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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OFF-CAMPUS ACTIVITIES - STUDENTS 
LEAVING CAMPUS*

PERMISSION TO LEAVE RESIDENTIAL 
BOUNDARIES 
With parent permission and permission from the Residential Life 
Staff, students are allowed to leave the residential boundaries 
for a specific period of time without direct supervision. At these 
allowed times, students must:

• sign out with Residential Life Staff using REACH
• carry a charged phone with a U.S. number
• must be in the company of other Village School students, or 

with a friend or family member designated on the permission 
form.  Special permission must be obtained from the 
student’s Year Group Leader if leaving alone is necessary.  In 
most cases the YGL will contact parents to make sure they 
agree to the student leaving the school alone

• communicate clearly and honestly with staff about their 
whereabouts. 

Permission to leave campus may be limited or revoked by 
Residential Life Staff in the event that rules put in place to ensure 
the safety of the student are not followed. (See also previous 
section about use of transport.)

PERMISSION TO LEAVE RESIDENTIAL 
BOUNDARIES TO STAY OVERNIGHT WITH A 
FAMILY MEMBER OR FAMILY FRIEND
Students will be allowed to leave overnight on weekends with 
family members, family friends or Village families for weekends, 
providing the relevant permissions have been given by parents.

Students are required to communicate requests for specific dates 
and times in advance.  Students must have requested their 
leave by 9pm on Wednesdays using the REACH App.  If requests 
are placed after this time, leave will likely not be granted.

When visiting a student or taking them off-campus, family 
members or friends will need to come to the RL building to meet 
the staff, provide a copy of identification, provide a plan of their 
time with the student and provide their contact information. 
Requests may be denied at the discretion of the Residential Life 
staff member on duty if the correct documentation cannot be 
provided.

LEAVING CAMPUS FOR THE WEEKEND
Students may check out for the weekend, with relevant 
permissions from parent/legal guardian.  To be allowed this 
privilege, the student must be in good academic and social 
standing. An adult of 25 years or older must be present in the 
residence at all time where the student will be staying for the 
weekend. Students who wish to take advantage of this privilege 
must apply for leave by 9pm on Wednesday using the REACH App.  
The request will be reviewed by the students Year Group Leader.  
Approved permissions will be shown on the REACH App. Students 
who have not obtained the proper permissions and travel details 
will have until Friday morning to verify this information in order 
to travel for the weekend.  The final approval decision will be 
made by the Residential Life administration team. Students 
leaving for the weekend must sign out with the staff member on 
duty. The parent hosting the off-campus stay must collect the 
student in person from the residential facility and show ID if they 
are not known to the staff member. This person must be on the 
student’s approved travel list. If they are not, the student will not 
be allowed to leave. Any exceptions to this rule will be listed in the 
notes of the pending request by Residential Life administration 
team.

All students must report back to school by 7pm on Sunday 
night, unless other arrangements have been approved prior to 
departure. Students who do not follow these procedures will meet 
with the residential administration team to determine the extent 
of the violation and the appropriate consequence.  No student 
who is sick on Friday may travel for the weekend.  Furthermore, 
students who traveled for the weekend and are sick on Monday 
may not be permitted to travel on future weekends.

STUDENTS MUST HAVE REQUESTED 
THEIR LEAVE BY 9PM ON WEDNESDAYS 
USING THE REACH APP

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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OFF-CAMPUS TRIPS AND ACTIVITIES
Trips and activities will be posted weekly using a Google form. 
Most trips will require sign-ups in advance. Any activity that 
requires a signed waiver or liability form must be signed by the 
students natural/legal guardian only. 

• Students can be restricted from trips and activities based on 
behavior and academic standing.

• Students must have their working cell phone and student ID 
in order to attend an off campus trip.

• When going on an off campus trip, the student must turn in 
their ID to the staff as they board the bus. No ID, no trip.

• ID will be returned when the student gets on the bus for the 
return journey.  This ensures no student gets left behind.

• If students sign up for a trip, where tickets need to be 
purchased and they don’t show up, the cost of their ticket 
will be billed back to their school account.

RESIDENTIAL TRIPS DURING THANKSGIVING 
AND SPRING BREAK
Residential fees cover the cost of both the Thanksgiving and 
Spring Break trips (destination decided by the school).  Students 
are encouraged to attend.  No refund of fees will be given for 
students who decide not to go. A strict deadline will be given 
for the student to indicate whether they will attend or not. If 
the student changes their mind after the deadline, a fee will be 
charged to the student account.  This is necessary to cover the 
administration cost of cancellation fees or buying tickets outside 
of the bulk purchase period.  No exceptions will be made.

OFF CAMPUS TRAVEL
All off-campus and overnight trips not hosted by The Village 
School/on friends and family approved list, require advanced 
approval from the Year Group Leader. Students must make these 
requests at least 2 weeks in advance of travel, however, it is 
advised that students get their trip approved prior to purchasing 
any type of ticket (including airfare). The school is not responsible 
for any purchases, fees or cancellation for any trip not approved 
by the school.  The student must be aware of The Village School 
policy regarding missing classes, including filling out “planned 
absence forms” in advance of the travel. (See The Village School 
Student Handbook.) Planned absence forms can be collected 
from the High School/Middle School front desk.
Students are expected to follow the procedures below for safe 
travel:
• Have passport safely hidden 
• Carry cash for emergency and unexpected occurrences
• Cell phone is charged and on
• Keep a written copy of your flight and transportation itinerary
• Written copy of school contacts (Residential Life Parents, 

Directors, destination address and phone number)
• Written copy of the school address and main phone number.

BAG INSPECTIONS UPON RETURNING TO 
THE DORM
The residential staff reserve the right to inspect a student’s 
shopping bags and/or luggage upon return to the dorm. This is to 
ensure no contraband items are being brought in.  The student 
will always be present when their bags are being searched.  Any 
contraband items will be confiscated, appropriate immediate 
sanctions put in place, and the YGLL and Director will be notified 
for any follow up discipline procedures deemed necessary.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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STUDENT SUPPORT 
SERVICES
SOCIAL AND EMOTIONAL COUNSELOR
During the school day, a social and emotional counselor will be 
available for appointments (must be made during study hall or 
lunchtime except in the case of an emergency).  Conversations 
between the counselor and student will be kept confidential 
unless (a) the student gives permission to share with designated 
people, or (b) the student is deemed by the counselor as being at 
risk of harm to themselves or others.

Where possible, for residential students, a counselor will be 
available by appointment after school hours two days each 
week.  Students should fill out a Google form which will be sent 
to them at the start of the school year if they wish to schedule an 
appointment for any social/emotional support.

Parents will only be notified of visits to the counselor if they 
are deemed “at risk”, or if the social-emotional counselor 
recommends more intensive treatment, or suspects medications 
are required.

SUICIDE THREATS/RISK
If a student indicates to any student or staff member that they 
are considering suicide, the school reserves the right to take the 
student to hospital for immediate assessment.  The student may 
be asked to temporarily take leave from the school until their 
safety risk is minimized.  Students may be required to return to 
their family until a mental assessment has taken place and a 
doctor has released the student from their care.

HEALTH AND MEDICAL 
MATTERS*
REPORTING IN “SICK” PROCEDURES
If students feel sick, they must report their symptoms to the 
Residential Staff member on duty.  They can do this in person or 
use their cell phone to call the staff member on duty.  If illness 
occurs during the night, a staff member can always be found on 
the third floor (lounge area) or a security guard on the first floor. 
The student will have their temperature checked, symptoms 
reviewed and the staff member will decide on the best course 
of action, depending on the time of the student reporting 
sick.  During school hours, you will see the nurse on duty for an 
evaluation and plan of care. 

SIGNING OUT ON A “SICK” DAY
If a student has been off school through illness, they may not sign 
out for any activity, game or event on or off campus.

MEDICINE
Students are not permitted to keep any type of medications 
including prescription drugs or “over the counter” medicines in 
their room. All medicine must be kept by staff, or by the school 
nurse.  Any medications brought from the student’s home country 
must be given to the school nurse for approval on arrival.  Any 
medications deemed not-allowed by the school nurse will be 
confiscated and destroyed.  No refund can be given for the 
confiscated items.  Students taking prescription medications 
from non-US countries will be required to go to a doctor to have 
medications approved, or re-issued at a cost to the student. This 
also includes inhalers for Asthma or an Epipen for severe allergies.

If students wish to take dietary supplements and keep them in 
their room, their parent must have completed the permission 
form in the pre-arrival packet.

HYGIENE REQUIREMENTS
Students may be sharing a suite with up to 8 students, 4 sharing 
a bathroom.  Within their suite, students must come to some 
common arrangements for use of shower facilities.

Students must agree to shower at least once per day, and use 
sanitary products such as deodorant.  Students should be aware 
that wearing socks inside training shoes helps to prevent odor 
build up.  Shoe deodorizers can be found in every supermarket or 
convenience store and are recommended.

Teeth should be cleaned at least twice per day and dental floss 
used at least once per day.  Students are able to visit the dentist 
upon request for a regular cleaning for a small fee. This is called 
preventative care, and could save a lot of issues in the future.

DIETARY SUPPLEMENTS
Students are permitted to take dietary supplements (US 
brands only) as long as the parents have signed the waiver.  All 
supplements must be shown to the school nurse, who will 
check the waiver from the parent, and if ok, stamp each bottle/
packet to show staff that it is ok to keep in their suite.  If staff see 
supplements which do not have the nurses stamp/sticker, the 
items must be named, bagged and left in the office until the nurse 
has time to check them.
   

SKATEBOARD,BIKE, SCOOTER, LONGBOARD 
AND ROLLERBLADE HELMET POLICY
Students are welcome to ride their bikes, rollerblades, scooters, 
longboards, or skateboards recreationally.  No hoverboards are 
allowed. All students are required to wear a helmet while riding a 
bike, scooter, skateboard or rollerblades.  If students do not obey 
this helmet rule, the School is not responsible for any damage or 
injury.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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PARENTS
PARENT COMMUNICATION
After the 1st 6 weeks of school, parents will receive weekly emails 
from their child’s Year Group Leader with important academic 
and behavioral information, including their academic “Tier Level”.  
This does not replace any immediate communication if there are 
serious issues.

The Year Group leader should be the first point of contact for 
parents.

Parents will receive a monthly newsletter from the residential 
team via ParentSquare.  This will include information about 
important upcoming dates, reminders about school trips and 
updates on some of the activities the students have been involved 
in.  Students will be celebrated for their achievements.

PARENT CODE OF CONDUCT
The Village School recognizes the difficulties that parents can face 
with their children living so far away, especially if their child is 
sick, or is having some other form of problem.  Parents are asked 
to encourage their child to always reach out to a dorm parent, or 
their Year Group Leader for help first.  Problems can always be 
solved more quickly when the child goes directly to the school 
staff, rather than rely on their parents or agent for help with a 
school-related issue, or medical issue.  

The Village School staff can usually find a way to translate 
messages written in other languages, so parents are encouraged 
to write to the appropriate staff member (listed on the following 
page) for help.  We will always be able to find someone who can 
help us communicate together.

Parents are expected to be knowledgeable about their child’s 
educational journey and must agree to access iSAMS regularly 
(either themselves or through an agent) and update records as 
necessary.  It is required that parents input their current email 
addresses, phone numbers and addresses in this system to 
ensure smooth communication.  If help is needed, please see the 
contact person for iSAMS listed on the following page. 
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WHO TO CONTACT

Danielle Emerick danielle.emerick@thevillageschool.com

Tina Garcea tina.garcea@thevillageschool.com

Jimmy Tran jimmy.tran@thevillageschool.com

HS Attendance hsattendance@thevillageschool.comAttendance (High School)

iSAMS



13051 Whittington Drive, 
Houston, TX 77077

Phone: (281) 496-7900

www.TheVillageSchool.com


