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PURPOSE OF THIS HANDBOOK
The purpose of this Parent-Student Handbook is to help acquaint 
you with The Village School’s history, curriculum, philosophy, 
structure, and to highlight some of the systems and procedures 
that are unique to our school. Please take the time to read this 
handbook as it contains some critical information.

NATURE OF THE SCHOOL
The Village School is an independent, co-educational day and 
boarding school. It was founded in 1966 as a small, private 
nursery school and is now a vibrant campus of approximately 
1,700 students, from early childhood through high school. 
Our community of students from over 80 nations shares a 
commitment to uncommon levels of achievement. Our dedicated 
and caring faculty and staff continue to prepare students for 
future success at the most prestigious colleges and universities 
throughout the world.

ACCREDITATION
We are fully accredited by the Texas Association of Accredited 
Private Schools (TAAPS) and the International Baccalaureate 
Organization (IBO). Village High School is an official International 
Baccalaureate World School offering the IB Diploma Program.

NORD ANGLIA EDUCATION
The Village School is a member of the Nord Anglia Education 
network of schools. As a NAE school, we are driven by one 
unifying philosophy – we are ambitious for our students, our 
people and our family of schools. We believe there is no limit to 
what our students can achieve and our approach supports every 
child to succeed academically, socially and personally.

MISSION
The Village School, an international community, is committed to 
developing inquisitive life-long learners prepared
to think critically, to collaborate genuinely, and to give of 
themselves generously, as they prepare to lead the next
generation into an ever-changing world.

VISION
The Village School aims to be the premier pre-kindergarten 
through grade 12 college preparatory school in
Houston, known for:
• Igniting student potential and increasing the velocity of 

student learning through differentiated methods, strategies, 
and personalized learning plans.

• Celebrating a culture of empowerment and continual 
improvement.

• Offering unparalleled avenues for innovation and creative 
expression through academics, arts, and athletics.

• Promoting cross-cultural, philanthropic, and life-changing 
experiential learning opportunities.

• Providing superior counseling and advocacy in the college 
placement process.

ABOUT THE VILLAGE SCHOOL

WE BELIEVE THERE IS NO LIMIT TO WHAT OUR 
STUDENTS CAN ACHIEVE AND OUR APPROACH 
SUPPORTS EVERY CHILD TO SUCCEED 
ACADEMICALLY, SOCIALLY AND PERSONALLY
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Respect
• We are thoughtful and considerate in our interactions.
• We are always supportive and cooperative with each other.
• We embrace and celebrate diversity.

This means we DO listen to other people’s thoughts and 
opinions, actively include and accept differences and help 
others achieve our collective goals.

While we DON’T dismiss people’s ideas and opinions that 
are different to our own, discriminate, hamper or block 
progress.

Integrity
• We are honest.
• We stand up for what is right.
• We act in the best interests of our students, employees and 

community.

This means we DO speak out when things are wrong (but 
in a culturally sensitive way), own the truth and consider our 
students, parents, employees and wider community when 
making decisions.

While we DON’T deliberately mislead, stand by and ignore 
something that is wrong, or make decisions based on 
favoritism and personal preference.

Openness
• We are inquisitive and receptive to new ideas.
• We give and welcome constructive feedback.
• We approach change with a positive, can-do attitude.

This means we DO listen and actively explore how ideas 
may work, act considerately when giving feedback, 
appreciate the opportunity to improve ourselves and are 
solution-focused.

While we DON’T squash or dismiss ideas out of hand 
without proper consideration, publicly criticize people, react 
negatively when we hear something we don’t like, or take 
actions that undermine decisions.

Courage
• We voice difficult questions.
• We are not afraid to take risks.
• We confront issues ethically.

This means we DO ask difficult questions, encourage 
creativity and innovation, empower people with the 
confidence to experiment and confront issues fearlessly and 
objectively.

While we DON’T just accept the status quo, only follow 
tried and tested methods, lay blame if an initiative is not 
successful, or take the easy way out.

COMMUNITY AGREEMENT
The Village School is an international community committed to developing lifelong learners prepared to think critically, to collaborate 
genuinely, and to give of themselves generously, as they prepare to lead the next generation into an ever-changing world.  

In order to do this, we rely on parents as partners in their children’s education. It is important to realize that as an international community, 
we come from many different backgrounds, with different styles of communication and cultural norms. However, as a part of this community, 
we share certain values. It is our expectation that every member of the Village Community act with respect, integrity, openness and 
courage. These qualities are the foundation for how we approach our work, our learning, our collaborations, and are shared by everyone in 
our global Nord Anglia Education family.  We define them as follows: 



Handbook Disclaimer
The Village High School Handbook contains established policies and procedures for the current 
school year. Since it is not possible for a Handbook to address every situation that may arise 
during a school year, the school administration reserves the right to amend or revoke the 
policies and procedures in this Handbook at any time as circumstances may require. When 
changes are made to the Handbook, parents and students will be informed of the change in 
writing in a timely manner, and this will include a statement about when the change will take 
effect. All forms mentioned in this document can be found in the high school office or through 
the Google share folder to which students have access.

PLEASE NOTE:
THE INFORMATION AND POLICIES OUTLINED IN THIS HANDBOOK APPLY TO A STANDARD, 

IN-PERSON SCHOOL YEAR AT THE VILLAGE SCHOOL. GIVEN THE FLUID CIRCUMSTANCES 

AROUND THE 2020-2021 SCHOOL YEAR DUE TO COVID-19, PLEASE CHECK THE WEBSITE 

LINKED BELOW FOR THE MOST UP-TO-DATE INFORMATION AND POLICIES REGARDING 

HEALTH AND SAFETY, LEARNING MODELS AND CAMPUS OPERATIONS.

CLICK HERE TO VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE

ALL SECTIONS IN THIS HANDBOOK CONTAINING AN ASTERISK* AND CORRESPONDING 

DISCLAIMER AT THE BOTTOM OF THE PAGE HAVE A MODIFIED POLICY LISTED ON THE 

REOPENING PLAN WEBSITE ABOVE. 

COVID-19 DISCLAIMER

https://sites.google.com/thevillageschool.com/campus-reopening-plan/home


VIRTUAL SCHOOL EXPERIENCE POLICY
Should The Village School be forced to close or suspend the provision of on-campus education for any reason, 
including a Force Majeure Event for one week (or more) the affected school will implement the Nord Anglia Virtual 
School Experience (VSE).  Virtual Schooling shall form part of the one-off exceptional support that the school may 
provide to parents and students in such circumstances.

Virtual Schooling will be delivered to all our students whatever their age.  We do however recognize that the age of the 
student, and their well-being, mean that it is essential that screen-time is balanced against offline activity.  Therefore, 
our Virtual School Experience will:
• Be a mixture of live synchronous contact with the student’s teacher(s) and asynchronous personal learning 

activity (independent study), undertaken online or offline, against their normal curriculum, whilst at home;
• Use designated technology platforms where student assignments can be set and submitted together with 

downloadable content for students and parents;
• Include provision for a student’s physical, social, emotional, creative, aesthetic needs as well as academic 

learning (this may include activities such as musical instrument instruction and performance, undertaking science 
experiments, conversations in foreign languages and an engaging range of fun and artistic challenges);

• Continue to connect students (provided they previously had access) through our Global Campus, where students 
can collaborate and create world-class ideas.  Students work remotely together, solving challenges like those set 
by the Massachusetts Institute of Technology or collaborating on solutions for UNICEF’s Sustainable Development 
Goals; and

• Ensure that safeguarding and child protection are given as high a priority as they would be on campus at school.

Parents should recognize and understand that their ongoing commitment will be required to ensure that the student 
remains engaged and progresses during such virtual schooling. Education in a Nord Anglia Education school, whether 
actual or virtual, is a long-term process that aims to meet the needs of every student in a personalized way.  Virtual 
Schooling shall be the agreed temporary replacement for on-campus learning during a Force Majeure Event, however, 
we acknowledge that it should only be provisional in nature.  We commit to continuing to develop the student’s 
education as they prepare to reintegrate and return into physical on-campus schooling. To ensure that our teachers 
and school leaders are able to operate the Virtual School Experience at the optimum level and to maintain the 
highest quality of teaching when students return to school, parents must continue to pay their normal fees during the 
provision of the Virtual School Experience. 

Further details about our Virtual School Experience are available on The Village School website here and also on the 
Nord Anglia Education website here.

https://www.nordangliaeducation.com/our-schools/houston/village-school/our-school/virtual-school-experience
https://www.nordangliaeducation.com/virtual-school-experience
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School Phone: (281) 496-7900
School Fax: (281) 496-3856
School Hours: 8:00 AM - 3:30 PM on Mon, Tue, Thurs, Fri
                           8:00 AM - 2:35 PM on Wed
Business Office Hours: 8:00 AM - 5:00 PM Mon-Fri
Reception Hours: 7:25 AM - 4:30 PM Mon-Fri
Campus Store Hours: 7:30 AM - 4:30 PM Mon-Fri

After School Campus Hours*
High School dismissal is at 3:30 pm every day except Wednesdays when students are dismissed at 2:35 pm. 

It is our expectation that day students leave campus at the time of dismissal. Students with

after-school activities and athletics may stay on campus until the completion of their activity. After

school, students not involved in an activity may only be in the following areas: high school cafeteria or front 

lobby. Students may not be in the middle school, elementary school, athletic fields, or gyms

unless spectating a school event. Students may only be in high school classrooms with the 

supervision of a teacher.

GENERAL INFORMATION

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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CONTACTS

Katherine Brewer
Head of School
headofschool@thevillageschool.com

Zoe Montoney
Assistant Director of the High School
zoe.montoney@thevillageschool.com

Lennox Meldrum
Assistant Head of School
lennox.meldrum@thevillageschool.com

Jennifer Thomas
Dean of Students
jennifer.thomas@thevillageschool.com

Carl Newman
Director of the High School
carl.newman@thevillageschool.com

Kerri Peters
IB Coordinator
kerri.peters@thevillageschool.com

HIGH SCHOOL LEADERSHIP

Billy Pinkston
Administrative Assistant
billy.pinkston@thevillageschool.com

Nicki Sallis
High School Receptionist
nicola.sallis@thevillageschool.com

School Nurses
nurse@thevillageschool.com

Randy Noll
Director of Residential Life
randy.noll@thevillageschool.com

Jennifer Richardson
Core & Cross-Curricular Skills Coordinator
jennifer.richardson@thevillageschool.com 

Sierra Thompson
Social/Emotional Counselor
sierra.thompson@thevillageschool.com 

Sara Conroy
Instructional Coach Coordinator
sara.conroy@thevillageschool.com

Sharonda Ausbie
Learning Specialist
sharonda.ausbie@thevillageschool.com

Erik Ostergren
 Grade Level Leader - Class of 2021
erik.ostergren@thevillageschool.com

Kerri Morgan
CAS Coordinator
kerri.morgan@thevillageschool.com

Connie Collyer
CAS Coordinator
connie.collyer@thevillageschool.com

Elizabeth Murray
Grade Level Leader - Class of 2022
elizabeth.murray@thevillageschool.com  

Michael Walker
Grade Level Leader - Class of 2023
michael.walker@thevillageschool.com

Mansoor Ansari
Computer Science
mansoor.ansari@thevillageschool.com

Connie Collyer
ELL Department
connie.collyer@thevillageschool.com

Janaquin Clark
English Department
janaquin.clark@thevillageschool.com

Natalie Goodwin
Grade Level Leader - Class of 2024
natalie.goodwin@thevillageschool.com

SUPPORT STAFF

DEPARTMENT HEADS

Lesley Twiss
Math Department
lesley.twiss@thevillageschool.com

Meg Hennessy
Science Department
meg.hennessy@thevillageschool.com

Sonia Chinn
Social Science Department
sonia.chinn@thevillageschool.com

Asmaa Alaoui
World Language Department
asmaa.alaoui@thevillageschool.com

Jennifer Wee 
ELL Support Coordinator
jwee@thevillageschool.com

Bridget Adiukwu
College Counselor
bridget.adiukwu@thevillageschool.com

Teri Brownson
College Counselor
teresa.brownson@thevillageschool.com

Maria Correa Rodriguez
College Counselor
maria.correa@thevillageschool.com

COLLEGE COUNSELING

Erik Ostergren
College Counselor
erik.ostergren@thevillageschool.com

Angel Bradford
Innovation Technology Coordinator
angel.bradford@thevillageschool.com

Elena Olivieri
Wellbeing and Service Learning Coordinator
elena.olivieri@thevillageschool.com

TeKedra Pierre
Director of Experiential Learning
tekedra.pierre@thevillageschool.com

HOLISTIC DEVELOPMENT TEAM
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SECURITY AND EMERGENCY 
PROCEDURES/SCHOOL CLOSURES*
Creating a safe and secure environment for all students and staff 
is a priority at The Village School. Safety and security are the 
responsibility of all members of the community.

EXTERIOR DOORS
All exterior doors remain locked with the exception of the main 
entrance at reception. It is the staff’s responsibility to ensure the 
doors are properly closed. It is never appropriate to prop doors 
open.

DELIVERIES DURING THE DAY
Should a student forget an essential item, it can be left at the 
reception desk. Please ensure that both the student’s name is 
clearly marked on the item. The receptionist will ensure delivery 
to the student.

Food items, lunch boxes, common clothing, and uniforms will be 
moved to the designated area for pick up and the student will be 
informed by email.  

Money is to be placed in a sealed envelope with the student’s 
name clearly marked on the envelope as this will be turned over 
to security for safety reasons.  If the student has a nickname, 
please write the first and last name only so that the receptionist 
can locate the correct student when giving notice of the item 
being dropped off.

VOLUNTEERS*
Volunteers should check-in at the reception desk. A name badge 
will be provided and should be worn until the volunteer leaves 
campus.

SHELTER-IN-PLACE
Should  this  be  required,  all  students  will  remain  in  their  
classrooms  or  be  taken  to  a  safe  area. All  exterior doors will 
be locked and communication with parents will be carried out via 
ParentSquare. 

INCLEMENT WEATHER
If it is a concern  before school commences, parents will be 
notified via phone, text and email to keep children home. If 
inclement weather occurs during school hours and time allows, 
the Early Dismissal Plan will be enacted to ensure a speedy 
evacuation of the campus. If it is considered unsafe to move 
students from the campus, the ‘Shelter-in-Place’ plan will be 
enacted. 

FIRE DRILL/EMERGENCY EXIT PROCEDURES
• The signal for a fire drill/emergency is a very loud alarm with 

a blinking emergency light.
• Students are to line up at the door behind the teacher and 

leave the classroom, remaining in single file. Students should 
leave all personal items in the classroom.

• The last student out of the room should turn off the lights 
and close the classroom door.

• Teachers will lead the class silently out of the building and to 
their designated area in the parking lot

• Teachers will take and report attendance; students should 
remain silent and continue to stand in line in their class area.

• Students and teachers may not re-enter the building until 
notified by the administration and/or security.

• All administration with radios and “sweepers” that have been 
given a radio should ensure they are tuned into channel 5 
during all emergencies for communication

LOCKDOWN PROCEDURES
A  lockdown  is  implemented  when  there  is  a  threat  or  crisis  
inside  the  school  perimeter,  and  evacuation or movement 
within the school buildings might put students in danger. 
Potential reasons for this call are: 
• Threatening behavior by a community member on campus
• Unauthorized intruder on campus 

In  a  lockdown,  the  school  will  announce  “lockdown”  on  the  
PA  system and students will remain in  their lockdown location 
until they receive an all clear announcement. 

The Village School will practice these procedures as a drill twice 
per school year.
• Students and staff will be notified of an emergency lockdown 

via the intercom system as well as through a text and email 
alert.

• When a lockdown is initiated, teachers will lock the 
classroom door, close all blinds, and turn off the lights.

• Students are instructed to take shelter beneath the desks 
and remain silent.

• Once the threat has been neutralized, notification will be 
sent via the intercom system.

EMERGENCY NOTIFICATION
ParentSquare will send a phone call, text and email to notify 
all households and parents within minutes of an emergency 
or unplanned event that causes early dismissal, school 
cancellations, or a late start.  The home phone and guardian cell 
phones will be called simultaneously. ParentSquare syncs with 
our iSAMS system, so please make sure all personal information 
(phone and email address) are updated in iSAMS. 

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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ID BADGES
All students have been issued a Village School identification badge at 
the beginning of the school year. Not only does this badge identify the 
individual as a Village student, students use this badge to access the 
buildings, pay for lunch in the cafeteria, and access the printers/copiers in 
the building. It is required that all students have their ID in a clear badge 
on a navy blue
Village School lanyard. It must be worn around the student’s neck at all 
times while on campus. 

Students can replace lost badges for $10. To replace an ID badge a 
student can do this in the campus store. Go to the counter to purchase a 
replacement ID. Keep your receipt. The ID will be made and the student 
will receive an email when it is ready to be picked up. The ID can be 
picked up from the Dean of Students office.

LOST AND FOUND
“Lost and Found” areas are located in the high school cafeteria and in the 
hallway of the VAC. It is very important to label uniforms, notebooks, and 
all personal items using a permanent marker. If you believe a lost item 
was stolen, email security@thevillageschool.com to file a report. The 
email should include date, time and location the item went missing as 
well as contact information.

CONFISCATION
If a student has an item confiscated they should go to get it back at the 
end of the school day. If a week passes and they have not picked it up the 
confiscated item will be taken to the Lost and Found location. The school 
is not responsible for this item once it is in lost & found.

HELMET POLICY
With the permission of a parent or guardian, students are welcome to 
ride their bikes, rollerblades, scooters, or skateboards to school. All 
students are required to wear a helmet while riding a bike, scooter, 
skateboard or rollerblades.

SCHOOL STORE
As a convenience to our student body, we have a school store on 
campus. The campus store sells athletic wear, spirit wear, outerwear, 
school supplies, and snacks/drinks. In addition to cash and credit card 
check out options, students are also able to use their school IDs to 
purchase merchandise and food. Amounts charged using the school 
ID will be added to the student’s account and billed via invoice on a 
monthly basis. The campus store will be open daily 7:30 am – 4:30 pm 
unless specified by the administration.

PARKING*

GENERAL CARPOOL REMINDERS*
• Refrain from making U-turns in the middle of the street.  If you need 

to join the carpool line located on the other side of the street, please 
find a safe and appropriate area to pull into to join the carpool line.

• DO NOT  cut in any carpool line.  When joining a carpool line, make 
certain it is the end of the line.  Breaking into line will only cause 
tempers to flair.

GENERAL CARPOOL REMINDERS (CONT.)*
• DO NOT  use a cell phone during carpool.  In addition to it being 

illegal to use cell phones in a school zone, there is much activity 
during this time and for the safety of all involved it is important 
that each driver is fully focused on driving and aware of their 
surroundings. 

• DO NOT  block any driveways while waiting in carpool line.
• Refrain from blocking city bus drop-off and pick-up locations.  
• Look for signs that indicate what areas you should leave open for 

the city bus.
• A driver should not exit their vehicle during carpool to assist their 

child.  Allow staff to assist in unloading and loading to make for 
a more efficient drop-off/pick-up process. In addition, it is the 
parent’s/children’s responsibility for buckling seat belts and car 
seats. 

• Parking in an undesignated spot and allowing a child to walk to a 
morning class is not permitted.  Students are only permitted to be 
dropped off at the designated locations in front of each school.

• Driver will not be permitted to enter gates located on Whittington 
in front of the Moore Gymnasium for drop off as this will only be 
available for staff parking.

• NEVER  walk across the street unless an HPD Officer has stopped 
traffic and has given you the all clear to cross.

• It is important that all vehicles obey the directions from all HPD 
Police & Security Officers. They are set in place to keep the flow of 
traffic moving in the safest way possible.

STUDENT DRIVING AND PARKING 
PRIVILEGES (JUNIORS & SENIORS ONLY)*
Student driving and parking on campus is a privilege extended to eligible 
licensed Village students who comply with all policies and procedures 
regarding driving on campus. Senior and Junior drivers must complete 
the Parking Lot Permit Application (found at the front desk) and pay $50 
for a permit to park in the designated student parking in the high school 
parking lot near the athletic fields. Cars parked on campus without a 
sticker may be issued tickets. Repeated driving or parking violations, or 
parking on campus without authorization, may result in the revocation 
of driving or parking privileges and could result in the vehicle being 
towed at the owner’s expense. Reckless driving or abuse of this privilege 
will result in the immediate loss of the student’s permit. Please note 
that parking at Village High School is at your own risk. The school is not 
responsible for theft or damage to vehicles or their contents. Please drive 
SLOWLY and prudently in the parking lots, on Village School Property, 
and as you approach the school. It is vital that you obey the signals of 
school personnel directing traffic. The speed limit in the parking lot is 
5 mph. If a student is reported for reckless driving in the parking lot, 
disciplinary action will be taken which may include loss of parking 
privileges. 

Students are advised that there is no expectation of privacy in vehicles 
driven onto the Village School campus. The issuance of a parking sticker 
authorizing a student to park a vehicle on the campus of Village School 
constitutes an implied consent by the student to search of the vehicle for 
which the decal is issued upon request where it is suspected that illegal, 
prohibited, harmful items or substances, or stolen property may be 
contained therein.

Each student who parks a vehicle on the school campus is presumed to 
know what is contained in his/her vehicle and will be held accountable 
for anything which may be found in the vehicles.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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BUS TRANSPORTATION AND SAFETY*
We want our students to have a safe and respectful experience 
on their rides to and from school. A safe, comfortable bus service 
is available to students in designated areas for getting to and 
from school. The bus driver has an important job transporting a 
busload of energetic students to school and home.
We need students to help the driver by:
• Wearing a seatbelt and remaining seated in a seat at all 

times.
• Understanding that there are many people on one bus; using 

a quiet voice and classroom appropriate language.
• Being respectful and courteous to the bus driver, attendant, 

and other riders. Respecting everyone’s belongings and 
personal space.

• Helping the bus stay clean by not eating or drinking at any 
time.

• Disembarking and loading at the assigned stop; if necessary 
to alter the student’s route, parents may make changes at the 
bus office.

• Remembering that students are assigned to each bus; 
students may not bring guests on the school buses without 
prior permission from the bus office.

• Boarding the bus in a timely manner before the scheduled 
departure time.

When students do not consistently follow the expectations, they 
may be suspended from riding the bus. For other consequences, 
the Dean of Students and the bus office will work together to work 
with students who are not following all listed expectations.

VISITORS*

All visitors/parents visiting or conducting business in the school 
must present a valid driver’s license at reception. The receptionist 
using the LobbyGuard software scans the license. It views the 
license information – name, date of birth, and photo – for 
comparison with a national database of registered sex offenders. 
If there are no matches, the system prints a visitor’s badge 
with the driver’s license photo, check-in-time, and destination 
printed on the badge, and the visitor is granted permission to 
enter. If a match occurs, the system immediately alerts school 
administration and the visitor is denied school access. No data 
will be shared with any outside company or organization. This 
system helps us better secure our campus and assists in keeping 
track of visitors and identify visitors in our hallways.

GUESTS ON CAMPUS*
To protect the safety of our students, The Village School is 
a closed campus. While we invite visitors to be a part of the 
community, it is not appropriate to host guests on campus 
(outside of immediate family members) during the week. At all 
times, a student who wishes to host a guest on campus must 
request permission from the High School Administration. We 
encourage our alumni to come on campus to visit with students 
and staff but ask that they do so during the lunch periods 
(11:00AM–1:20PM) as not to disturb classes. All visitors, including 
alumni, must sign in at the front desk and receive a visitor’s 
badge. All guests on campus need to be in school appropriate 
dress.

LUNCH*

Students are permitted to bring lunch from home or buy lunch 
from the cafeteria. Students buying lunch from the cafeteria 
must use their ID card to buy lunch. Students are not permitted 
to buy lunch for anyone other than himself or herself. Students 
may NOT order lunch to be delivered on campus. Students 
are expected to clean up after themselves and throw all garbage 
into the trash cans around campus and return plates, cups, and 
utensils to the dish area. Students may only eat lunch in the 
cafeteria and the outside patio; students may not eat anywhere 
else in the high school. Seniors are permitted to eat lunch off 
campus with the exception of Wednesdays; Wednesdays are 
closed campus.

SENIOR LUNCH PRIVILEGE
With parent approval and a completed Senior Privilege Release 
Form, seniors may leave campus during lunch, except when 
notified by the school administration. Seniors choosing to leave 
campus must leave within the first fifteen minutes of lunch and 
sign out by leaving their Village ID with the security officer on 
duty when exiting the high school parking lot.  Upon returning, 
the student must pick up his or her Village ID from the security 
officer on duty and get to their next class on time. 
 
There are no off-campus privileges for students in 9th, 10th, or 
11th grade. Underclassmen that leave campus will be subject 
to disciplinary action. If problems recur with tardiness or 
underclassmen leaving campus with a senior, this privilege will be 
revoked from the individual(s) who violate this policy.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE



12

ACTIVITIES AND CLUBS 
(CO-CURRICULAR ORGANIZATIONS)

The Student Government provides oversight and coordination 
for the activities component of the Village Student Life Program, 
including student publications, clubs, student organizations 
and special interest groups. In an effort to provide students the 
opportunity to stretch themselves and to help develop the ‘whole 
child,’ weekly clubs are offered during advisory periods. Voluntary 
participation in student clubs is encouraged as a way to become 
involved on campus, increase school spirit, and develop personal 
leadership skills. Students are encouraged to pursue activities in 
which they are interested and can establish new clubs that are 
not yet offered. All clubs are required to have a faculty sponsor 
and a description detailing that nature of the activity. Students 
interested in starting a new club need to complete the Club 
Formation Application and submit it to the Student Government 
within the first two weeks of school. Some examples of clubs 
on campus include: Helping Houston’s Homeless, Habitat for 
Humanity, Quiz Bowl, Science Team, Model United Nations, Green 
Club, etc.

STUDENT LOCKERS*
Village School will provide a locker for a student contingent on the 
agreement to use a combination lock at all times to secure school 
and personal belongings. All lockers made available for student 
use on the school premises are the property of The Village School. 
Lockers are under the jurisdiction of the school, notwithstanding 
the fact that they are assigned to individual students. The school 
reserves the right to inspect all lockers at any time, whether or not 
students are present. Students may not share lockers and may 
not open any locker but their own. Any locker problems should be 
reported to the High School Receptionist.

Students are responsible for maintaining lockers in an orderly 
fashion and may not mar or deface them in any way. No adhesive 
of any kind should be used on the lockers, nor can any writing 
occur directly on the lockers. Students may use magnetic backed 
tape on to affix decorations to the inside of their lockers. Students 
may not keep power generators in lockers. Only school sponsored
decorations or birthday celebration decorations may be placed 
on the outside of the lockers. By the last day of school students 
are responsible to clean out their lockers and remove all 
decorations. Students will be charged for any costs incurred in 
cleaning lockers or fixing any damages incurred during the school 
year.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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ACADEMIC MATTERS
GRADUATION REQUIREMENTS
Students at The Village High School must earn a minimum of 26 
credits to graduate. The distributional requirements are listed 
below. Students earn 1 credit for each full-year course and ½ 
credit for semester-long courses.

• 4 credits of English
• 4 credits of Social Science
• 4 credits of Math ^^
• 3 credits of Science
• 2 credits of World Language*^
• 7 credits of Electives
• 1 credit of Fine Arts
• 1 credit of Physical Fitness Education/Sports Participation (2 

semesters/seasons)
• 40 hours of Community Service (10 hours per year of 

attendance)

*Students who are acquiring English as a non-native language are 
exempt from studying a second non-native language.

^Students who completed one world language credit in middle 
school will be able to apply the course toward the World 
Language graduation requirement; however, every student must 
complete 26 credits in high school to graduate and no more than 
one credit in world language will be carried over from middle to 
high school.

^^Students who completed advanced math courses in middle 
school will be able to apply one course toward the Math 
graduation requirement; however, every student must complete 
26 credits in high school to graduate and no more than one credit 
in math will be carried over from middle school to high school 
and counted for credit. Additional courses taken can be used for 
advancement and will be noted on the transcript.

GRADUATION INFORMATION AND PLANNING
In order to graduate from The Village School, every student 
must earn 26 credits and complete forty hours of community 
service. Students earn credit for every course they complete with 
a passing grade while at Village or while attending a different 
accredited institution (if a transfer student only). Students should 
map out a plan for each of their high school years by considering 
which courses they will take, and in which years they will take 
them. Students are required to use the Four Year Plan document
(Appendix A) when discussing courses for the upcoming school 
year. In order to be on track for graduation, students should meet 
or exceed the number of credits and service hours listed below:

REQUIREMENT SPECIFICS
• Once the graduation requirement for a particular subject has 

been met, any additional credits taken within that discipline 
will count toward Elective credit.

• Students who completed a world language credit in middle 
school will be able to apply the course toward the World 
Language requirement; however, every student must 
complete 26 credits in high school to graduate. 

• Students who completed advanced math courses in middle 
school will be able to apply the course toward the Math 
graduation requirement; however, every student must 
complete 26 credits in high school to graduate and no more 
than one credit in math will be carried over from middle 
school to high school and counted for credit. Additional 
courses taken can be used for advancement.

• 9th and 10th grade students may not enroll in more than 
one study hall period; 11th and 12th grade students may not 
enroll in more than two study hall periods.

• At minimum, students must earn a math credit in Algebra II 
prior to graduation.

• Students must earn a credit in Biology or Biology Honors 
before graduation.

• Please note, meeting graduation requirements does not 
necessarily mean students have met minimum requirements 
for entrance into American Colleges and Universities. Please 
consult with a college counselor for more information.

• Village High School students are required to participate in 
10 hours of community service per school year. Students 
may earn credit for community service projects performed 
outside of the school on condition that the school receives 
proper documentation. These forms can be found in the 
main office of the High School. Successful completion of the 
CAS program as part of the IB Diploma program fulfills 20 
hours of this requirement.

• Seniors failing to fulfill graduation requirements are not 
permitted to participate in the Commencement Exercises 
or Senior Events. The diploma will be awarded upon 
completion of the graduation requirements.

• The school reserves the right to cancel a class that does not 
meet a minimum enrollment number and to redistribute 
students within different sections of a course in order to 
balance section enrollments.
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PHYSICAL EDUCATION REQUIREMENTS
High school students at The Village School are required to 
fulfill at least one full year of physical education. This can be 
accomplished one of three ways:

1. Sport teams
• Participation on a sport team for a full season may earn the 

student 0.5 credits toward this requirement.
• Maintaining a 90% attendance record is required throughout 

the season.
• A cut or drop from an athletic team would require the 

student to enroll in the physical education class or an off 
campus PE activity.

• Participation for the duration of two sport seasons will fulfill 
the student’s 1.0 credit physical education requirement.

• Any additional participation on an athletic team will continue 
to earn credit, but that additional credit will not count 
towards the student’s overall graduation credit requirement.

2. Off campus PE credit
• Any student interested should set up a meeting with the PE 

Coordinator to seek approval and appropriate forms.
• The deadline to sign up for off campus PE credit in each 

semester aligns with the add/drop deadlines for each 
semester.

3. Physical Education classes
• PE classes are offered each semester at varying times to 

accommodate all schedules.
• These classes are a full year and will merit 1 PE credit upon 

completion.

TRANSFER CREDITS AND MIDDLE SCHOOL 
COURSES
All transfer students are required to turn in official transcript(s) 
from their previous school(s) within two weeks of enrolling at 
Village. The Village School Registrar will evaluate the transcripts 
and determine the number of credits that will be recognized by 
The Village School and those credits required to fulfill all of the 
graduation requirements. The Village School will recognize and 
give graduation credit for a limit of one applicable course in world 
language and one credit in mathematics completed before high 
school (e.g. Spanish I or Algebra I), but students are still required 
to meet the minimum 26 credits needed for graduation at The 
Village School. All outside approved credits will be displayed on 
the Village transcript but will not impact the Village grade point 
average.

PLACEMENT EXAMS
All new students to The Village School are required to take 
placement exams in Mathematics, World Language, and English 
(if an English Language Learner) in order to evaluate skills and 
find the most appropriate course level. English Language Learners 
are given a composite of tests involving reading, listening, and 
writing to assess level and progress. This composite test will be 
administered three times (August, January, April) per year, will 
document progress, and will allow students to move accordingly 
to their skill improvement throughout the year.

CREDIT BY EXAM (CBE)
Credit by Exam (CBE) for acceleration provides students with a 
chance to earn course credit in a subject. CBE is for a very small 
number of students who must show proficiency in a course 
in order to receive credit on their transcript. CBE must follow 
standard prerequisite expectations, for example, a student must 
first earn credit either through classroom instruction or CBE for 
Spanish I before that student can earn credit for Spanish II. CBE 
policy at The Village School stipulates that a student must pass 
The Village School cumulative final exam for the particular course 
with a score of 85% or higher to receive credit.

SELECTING COURSES
At The Village School we encourage students to challenge 
themselves with the most rigorous program that they realistically 
can manage. As students select courses for each year, they always 
should plan ahead to graduation and beyond. The process of 
course selection should consider the following in order:

1. Completing Village graduation requirements.
2. Maintaining an appropriate level of personal challenge and 

balance in the overall program, including extracurricular 
activities.

3. Meeting the expectations of universities that the student 
hopes to attend.

4. Completing program requirements for other organizations, 
such as the International Baccalaureate.

Students are required to complete the Village Four Year Plan form 
when discussing course selection each year.

ADD/DROP PERIOD
Students should think of their course selections as a 
commitment. We encourage students to take full advantage of 
all of the resources at Village as they make their choices, and we 
expect that students will maintain these decisions. We recognize, 
however, that changes may be necessary in some circumstances. 
Therefore, during the first two weeks of the school year in August, 
as well as the first
week of the Spring semester in January, there is an Add/Drop 
period during which students may make a request to change a 
class. The existence of this Add/Drop period does not, however, 
guarantee that it will be possible for a student to make the 
schedule change that he or she wants to make. For this reason, it 
is very important to select the right classes in the Spring to ensure 
that each student is setup to succeed throughout the year. All 
Add/Drop decisions will involve the student, parent(s), college
counselor(s), and teacher; students must complete the Schedule 
Change Request Form for each change. It is highly discouraged 
for students to change IB courses in the spring semester. In the 
2020/2021 school year, the final day of the Add/Drop period will 
be August 28th for the Fall semester, and January 15th for the 
Spring semester.

STUDENTS SHOULD THINK OF THEIR 
COURSE SELECTIONS AS A COMMITMENT
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COURSES FOR ADVANCEMENT
The faculty and administration at The Village School believe that the 
classroom environment provides the greatest potential for student 
learning and interaction. However, the school recognizes that 
some students may demonstrate a need to challenge themselves 
academically beyond their current level of study in a subject area. 
The purpose of ‘course advancement’ is to offer such students the 
opportunity to ‘move ahead’ by enrolling in an accredited online/
summer school course that may lead to course advancement. 
Placement in the next level course will be determined by the final 
grade earned on the online/summer course and the grade earned 
on the Village School final exam for the equivalent course, held at 
the start of the school year. Completion of an online/summer course 
does not guarantee a placement in a higher-level course at The Village 
School and will be contingent upon space availability. Please note 
that the list of approved summer courses are NOT Village courses and 
the school is not responsible for material covered (or not covered) 
in another institution’s course; we therefore cannot guarantee that a 
student will pass the Village exam by taking an online class. 

Students must meet the following criteria to enroll in and receive 
credit for a course taken for advancement purposes:
• The course must be taken at an accredited institution with prior 

approval from the Assistant High School Director
• The course must be equivalent to a year-long Village course in 

that subject area
• Students must meet the following criteria to enroll in and receive 

credit for a course taken for advancement purposes:
• The course must be taken at an accredited institution with prior 

approval from the Assistant High School Director
• The course must be equivalent to a year-long Village course in 

that subject area
• Students must earn a minimum final grade of 85%, or equivalent, 

on the online/summer school course
• Students must earn a minimum grade of 85% on the Village final 

exam in the same course
• Students must present verification of online/summer course 

completion (transcript)
• Students must earn a minimum final grade of 85%, or equivalent, 

on the online/summer school course
• Students must earn a minimum grade of 85% on the Village final 

exam in the same course
• Students must present verification of online/ summer course 

completion (transcript or completion notice) on the day of the 
final exam

• Online/summer courses may not be taken in lieu of regularly of-
fered courses unless it is specifically for credit recovery purposes

The following guidelines must be adhered to prior to enrolling in 
any course for ‘advancement’:
• Students must have prior written consent from the Assistant High 

School Director for any course taken for advancement
• Students may enroll in no more than two online/summer courses 

(one unit of credit each) for advancement purposes, during their 
high school career

• Online/summer courses must be from accredited institutions; 
recommendations and counseling are offered by the Registrar. 
Approval must be obtained from the Registrar prior to enrolling in 
any online/summer school course. The Registrar also assists with 
awarding of credit after completion of the online/summer course

• The Course Advancement Form must be signed by: the student, 
the parent, the Registrar, and the Assistant High School Director.

WITHDRAWAL FROM A CLASS
After the Add/Drop period, a student must withdraw officially from a 
class in order to leave it. Parental permission is required to withdraw 
from a class. Withdrawing from a class, especially to move down a 
level, is not recommended and may not be possible due to scheduling 
complexities. Withdrawal from a class is indicated by a “W” on the 
student’s transcript. After October 15th of each school year, students 
may not drop any classes until the end of the semester. Withdrawals 
from year long classes are not permitted in the Spring semester.

GRADING SYSTEM
All courses are graded on a semester basis according to the following 
scale. Coursework completed during the semester will count towards 
80% of the overall semester grade and the semester exam will count 
towards the remaining 20%. Students and families are able to view the 
‘live’ grade book for each class in iSAMS. As soon as a teacher inputs 
an assignment/assessment grade into iSAMS, students and parents 
can view it. Each instructor is asked to evaluate the effort the student 
demonstrates in the course – the work skills of the student.
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ACADEMIC CURRICULUM
THE INTERNATIONAL BACCALAUREATE 
(IB) PROGRAM

IB MISSION STATEMENT 
(FROM WWW.IBO.ORG)
“The International Baccalaureate aims to develop inquiring, 
knowledgeable and caring young people who help to create a 
better and more peaceful world through intercultural under-
standing and respect.  To this end the organization works with 
schools, governments and international organizations to develop 
challenging programs of international education and rigorous 
assessment.  These programs encourage students across the 
world to become active, compassionate and lifelong learners who 
understand that other people, with their differences, can also be 
right.”

The Village School has been an authorized IB World School since 
2010. The IB program was designed for the purpose of develop-
ing a universal two-year high school curriculum that provides 
appropriate challenges to students with a broad range of abilities, 
interests, cultural backgrounds, and nationalities. IB courses will 
be chosen in the spring semester of sophomore year with help 
from their college counselor and the IB Coordinator, after a series 
of information/guidance sessions during grade 10. All IB courses 
are taken over two years. These courses may result in univer-
sity recognition and credit. Students can choose to take some 
individual IB courses, or the full IB Diploma. All IB courses require 
a combination of examinations, which students take in May of 
their senior year, and a portfolio of relevant student work called 
the Internal Assessment (IA).  Students enrolled in IB courses must 
complete the examinations in May in order to graduate. There are 
additional fees payable for each IB course taken, which are due on 
a yearly basis. These fees cover the costs associated with running 
an IB program, including examination fees, registration fees, and 
secure mailing fees. Families will be billed after course selections 
have been made. All IB students and their parents are required to 
sign an agreement called the “IB Program Agreement” in which 
they acknowledge responsibility for the additional fees and for 
putting in the extra commitment that is required of IB students.
 

THE IB DIPLOMA PROGRAM
Taken as part of the IB Diploma Program, IB courses comprise a 
rigorous, internationally and nationally recognized program of 
study.  During this two-year program, students study six subjects 
chosen from at least five different subject groups. In addition, 
students are also required to complete an Extended Essay (EE), 
study Theory of Knowledge (TOK), and participate in Creativity, 
Activity, and Service (CAS).  At least three, but no more than four 
of the six subjects are studied at Higher Level (HL), and the re-
maining subjects are studied at Standard Level (SL).  In Math and 
Language Acquisition courses, the level of study (HL or SL) will be 
determined by the student’s prior courses.  In all other classes, 
the student and teacher will discuss whether the student should 
study at the SL or HL level..

HL AND SL COURSES
The distinction between Higher Level and Standard Level courses 
is due to the depth and volume of content for which the student 
is responsible. HL courses have more assessment objectives 
compared to SL courses, and HL assessments tend to be more 
rigorous and have lengthier examination papers.  Students will 
be placed in IB classes in Math, Language Acquisition, Com-
puter Science, and Science based on their previous experience 
and achievement in the subject. In IB courses other than these, 
students make the SL and HL distinction at the end of their junior 
year, with the help of their current instructor.
 

ENTRY INTO THE IB DIPLOMA PROGRAM
Students wishing to pursue the full IB Diploma Program will need 
to meet with the IB Coordinator in the spring semester of soph-
omore year.  Existing students will be advised by their teachers 
and the IB Coordinator as to whether or not it will be feasible to 
attempt the full IB Diploma Program. Students new to Village 
wanting to accept the challenge of the IB Diploma Program will 
be reviewed on a case-by-case basis with regards to past academ-
ic experience and attitude. First-year IB Diploma candidates will 
have a probationary period and will be reviewed throughout the 
first year. 
NOTE: If a student is not performing to a satisfactory standard in 
one or more IB classes, or is not meeting internal and external 
deadlines, they will be placed on a system of monitoring. If the 
monitoring does not result in an improvement in performance, 
the student will be withdrawn from those aspects of the program. 
One of the core elements to success in the Diploma Program is 
the student’s approach to learning. It is therefore imperative that 
the student pursuing the IB Diploma remains in good academic 
standing throughout the program. All students and their parents 
will be required to sign the IB Program Agreement (Appendix B) 
before the beginning of their junior year. This agreement will be 
given to the family at the course advising meeting with the college 
counselor in the second semester of the sophomore year. The 
signed agreement should be returned to the IB Coordinator.
 

IB DIPLOMA PASSING CONDITIONS
Effective  May 2015, the following failing conditions and associ-
ated codes will replace those previously used.  A student will not 
achieve the IB Diploma due to any one or more of the following 
reasons:
1. CAS requirements have not been met.
2. The candidate’s total points are fewer than 24.
3. An N has been given for theory of knowledge, extended essay 

or for a contributing subject.
4. A grade E has been awarded for one or both of theory of 

knowledge and the extended essay.
5. There is a grade 1 awarded in a subject/level.
6. Grade 2 has been awarded three or more times (HL or SL).
7. Grade 3 or below has been awarded four or more times (HL 

or SL).
8. The candidate has gained fewer than 12 points on HL sub-

jects (for candidates who register for four HL subjects, the 
three highest grades count).

9. The candidate has gained fewer than 9 points on SL subjects 
(candidates who register for two SL subjects must gain at 
least 5 points at SL).
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IB DIPLOMA PASSING CONDITIONS (CONT.)
In addition to simplifying the list of requirements and failing con-
ditions, the theory of knowledge/extended essay matrix changed 
in May 2015:

IB SCORES
IB courses are given final, cumulative scores on a scale of 1-7. 
Scores are the sum of all internal and external assessments; the 
percentage of weight given to each component of a course de-
pends on each subject. Typically, internal assessments will count 
between 20% and 30% of a final course score. Diploma candi-
dates must earn a minimum score of 24 points for six courses in 
order to earn the IB Diploma. In addition to this minimum point 
score, students must also obtain at least 12 points on their 3 HL 
subjects (the 3 highest levels are used if the student takes 4 HL’s) 
and 9 points on their SL subjects. To achieve the full IB Diploma, 
students must also successfully complete a program of Creativity, 
Activity, and Service, and obtain at least a D in their TOK class and 
Extended Essay. IB Diploma candidates must take at least three, 
but no more than four Higher Level courses and no more than 
three Standard Level courses. Final scores for IB courses are pro-
vided via a secure website in early July after the relevant courses 
have been completed. Official university transcripts for IB courses 
must be obtained from IB directly.  Students will be asked to 
submit their University choice/choices to the IB coordinator in the 
second semester of the senior year so scores can be sent directly 
to the admissions departments.

RECEIVING OFFICIAL IB RESULTS
Final scores for IB courses are provided via a secure website in 
early July after the relevant courses have been completed. Stu-
dents will need their passwords and pin codes available to access 
their results.

IB GRADING
The Village School recognizes that scores provided by the IB 
Organization represent external standards that, although repre-
sentative of the values we seek in students, do not always reflect 
a student’s work in the classroom. To that end, Village provides its 
students with percentage grades rooted in IB standards but based 
on performance and effort in the classroom.  In major assess-
ments and exams, students will receive both a raw IB level and a 
school grade, based on the following chart:

UNEXPECTED SCORES/RE-GRADING EXAMS
Occasionally, their official IB score in one or more subjects surpris-
es students. Students can request that their subject exam papers 
(not Internal Assessments) are re-graded by IB. This request must 
be done via email to the IB Coordinator as soon as possible after 
the issue of results. The cost involved in a re-grade changes each 
year, but will be shared with students and parents upon request. 
The IB Coordinator will check that payment has been made to the 
business office before the request for a re-grade will be submitted 
to IB. If a re-grade results in the grade increasing, a refund will be 
given. Students must also be aware that the re-grade request may 
result in a lowering of a grade.
 

IB RESULTS SENT TO UNIVERSITIES
Official university transcripts for IB courses must be obtained from 
the IB Organization directly. Students will be asked to submit their 
university choice/choices to the IB Coordinator in the second 
semester of the senior year. Final IB scores can be sent directly 
to the admissions departments. This service is free as long as the 
deadlines are met. The deadline for UCAS requests to be submit-
ted is April 30th. The deadline for USA colleges/universities is July 
1st. If requests are made after the deadlines there will be a fee for 
this service. The student will need to request the service via the 
website: http://rrs.ibo.org/replacement_orders/index.cfm.

FINAL SCORES FOR IB COURSES ARE 
PROVIDED VIA A SECURE WEBSITE 
IN EARLY JULY AFTER THE RELEVANT 
COURSES HAVE BEEN COMPLETED
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ENTREPRENEURSHIP DIPLOMA

OVERVIEW OF THE ENTREPRENEURSHIP 
DIPLOMA
Recognizing the need for a cutting-edge, innovative, and 
rigorous education that prepares students with the critical 
thinking, professional, and leadership skills to create the jobs of 
tomorrow and navigate the business trends of an ever-changing, 
global economy, The Village School is proud to offer the 
Entrepreneurship Diploma.
 
Within the Diploma, students can focus on one of two areas: 
Engineering or Social Enterprise, taking coursework designed 
by Wharton and the University of Pennsylvania Graduate 
School of Education faculty, and taught by leading industry 
professionals and entrepreneurs. While both tracks expose 
students to the fundamentals of Entrepreneurship, students in the 
Engineering Track will focus on understanding “product-driven 
Entrepreneurship” – learning how to apply Entrepreneurship 
concepts to quantitative data analysis, engineering, and 
STEAM. Students in the Social Enterprise Track will focus on 
understanding “process-driven Entrepreneurship” – blending 
STEAM concepts and learning how to create, implement, and 
evaluate processes that drive social entrepreneurship. In both 
tracks, students will be required to participate in Nord Anglia 
Education’s Global Campus Worldwide Expeditions Program 
– an experience that blends both the Engineering and Social 
Enterprise aspects of the Diploma.
 
An integral part of the Entrepreneurship Diploma is the “beyond 
the classroom” learning experiences that are student-driven and 
problem-based, such as Nord Anglia Education’s Global Campus 
Worldwide Expeditions Program in Tanzania or Global Campus 
Challenge, Student Internship Program, and Capstone Project. 
In both tracks, students pursue an Internship related to their 
entrepreneurial interests, as well as complete a Capstone Project 
in which students develop a business idea, potentially working 
with non-profits or businesses to create a solution to an identified 
community need. With mentorship from entrepreneurs and 
professors, students will research, create, execute, and evaluate a 
project that addresses that need, developing their collaboration, 
interpersonal, and innovation skills.
 

BENEFITS

The Benefits of the Entrepreneurship Diploma are numerous, 
with students developing strong management, leadership, 
and entrepreneurial skills, while applying them to tackling the 
challenges of our 21st century local and global landscape. 
Through the Entrepreneurship Diploma, students will:
• Build a solid, broad platform across key disciplines, with the 

flexibility of course offerings, from which students launch the 
next phase of their careers

• Participate in cohort-based learning models, developing 
Interpersonal Literacy skills in collaboration, leadership, goal-
setting, and decision making

• Drive solutions-oriented projects based on their area of 
interest as Interns at local and global companies, start-ups, 
or social enterprises

• Create their own Capstone Project, drawing from the 
expertise developed across each cross-curricular discipline. 

• Lead with an Entrepreneurial skill set as a participant 
on Nord Anglia Education’s Global Campus Worldwide 
Expeditions Program or Global Campus Challenge

• Serve as creative change leaders through the CHANGE-
Driven Entrepreneur’s Mindset, developing the skills of 
self-actualization, adaptive and transformative leadership, 
systems thinking, creativity, and innovation

STUDENT EXPECTATIONS
Students may enter into the Entrepreneurship Diploma at the 
beginning of their 11th-grade year. The Entrepreneurship Diploma 
is a two-year commitment, during which students must choose 
the Engineering or Social Enterprise Track. Both tracks include 
participation in a Student Internship Experience and culminate 
in a Capstone Project in which students work with start-ups, 
social enterprises, non-profits, or businesses – to launch their 
own business that addresses a community need. As part of their 
Capstone, students participate in a Pitch Night, hosted by The 
Village School.
 

ENTREPRENEURSHIP DIPLOMA 
CURRICULUM
The Entrepreneurship Diploma enables students to pursue 
a breadth of coursework that synthesizes content across key 
disciplines including Science, Technology, Engineering, Arts, 
Mathematics, World Languages, English, and the Social Sciences, 
including History, Economics, and Psychology. In addition to 
this coursework, and by the beginning of their 11th-grade year, 
students must choose the Entrepreneurship Diploma, specifying 
the Engineering or Social Enterprise Track. It is recommended 
that students have taken Entrepreneurship during their 9th 
or 10th-grade year. To select the Entrepreneurship Diploma, 
students meet with their college counselor and the Director 
of Entrepreneurship. During their 11th and 12th grade years, 
students complete Core Coursework, including UC Certified-
Coursework, in their Track. Both tracks prepare students with 
critical thinking, discipline, inquiry, and interpersonal mindsets 
and attitudes to driving success as an entrepreneur.

ENTREPRENEURSHIP DIPLOMA 
CURRICULUM (CONT.)
In addition, the Entrepreneurship Diploma has three core 
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requirements that are included to broaden students’ practical 
and foundational experience, practice trend analysis, gain 
strategic foresight skills, and challenge them to develop their 
ideas into tangible realities:
1. Nord Anglia Education’s Global Campus Worldwide 

Expeditions Program in Tanzania – an opportunity for 
students to discover a new culture, meet new people, and 
participate in the local sustainable development project. 
Students are responsible for fundraising for the trip, creating 
a unique experience to develop money management and 
ownership skills. Students can also participate in the Global 
Campus Challenge. 

2. The Student Internship Experience is an internship student 
must complete before graduation. Students work with the  
Internship Coordinator to identify an internship opportunity 
in an area of their choice, identify a mentor, and set goals for 
their Internship Experience.

3. The Capstone Project is a required culminating experience 
for students to apply independent research to develop a 
business idea based on an observed community need. 
Capstone Projects draw from the breadth of coursework and 
must include elements from each key discipline. Capstone 
Projects could include: designing an app, rethinking the 
design of emergency medical vehicles, developing a patent, 
or creating an education-based game.

In their 12th grade year, students must present their Capstone 
Projects at The Village School’s Pitch Night, which is open to their 
peers, parents, and Village community members.
 
Students pursuing the Entrepreneurship Diploma are expected to 
attend regular meetings with the Director of Experiential Learning 
and others, as required. 
 
There are additional costs associated with participation in the 
Entrepreneurship Diploma. Families will be expected to pay the 
fees associated with the IB courses that they take in addition to an 
administrative fee associated with the Entrepreneurship Diploma.
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GRADING

GRADING SYSTEM
All courses are graded on a semester basis according to the scale to the right. 
Coursework completed during the semester will count towards 80% of the overall 
semester grade, and the semester exam will count towards the remaining 20%. 
Students and families are able to view the ‘live’ grade book for each class in iSAMS. 
As soon as a teacher inputs an assignment/assessment grade into iSAMS, students 
and parents can view it. Each instructor is asked to evaluate the effort the student 
demonstrates in the course – the essential skills of the student.

ASSESSMENT, GRADING AND REPORTING

ESSENTIAL SKILLS/BEHAVIOR RUBRIC

Attitude and Conduct
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PASS/FAIL AND SELF-TAUGHT IB CLASSES
Some classes, such as PE, Research Methods and Self-Taught IB 
classes, do not earn number grades and instead earn a grade of 
Pass or Fail. Students earn credit for those classes in which they 
earn a Pass, and no credit for classes in which they earn a Fail. The 
grades for these courses are determined by the teacher and are 
primarily based on the effort the student puts into the required 
work for the class. Pass/Fail classes are not included in the 
student’s grade point average calculation.

GRADE WEIGHTING
Grade weighting will be provided for those grades earned in 
Honors and IB courses. The report card and transcript will reflect 
the actual grade earned in the course; when a student’s semester 
grade-point average (GPA) and cumulative GPA are calculated, the 
calculations will include the grade weighting increases below. To 
ensure GPA clarity, each student’s transcript will note whether the 
student is an IB Diploma Candidate or not. 

Honors Courses
• Students will receive a 4-point increase to the grade for each 

course.

IB Subjects*
• Standard Level Courses - Students will receive a 5-point 

increase to the grade for each course.
• Higher Level Courses - Students will receive a 10-point 

increase to the grade for each course.
*These apply to students studying an IB course in any grade level.

OPTIONAL CREDIT WAIVER
Due to IB grade weighting pushing the maximum grade to 105 
for SL courses and 110 for HL, and a non-IB course having a 
maximum grade of 100, it could be possible that a non-IB course 
will lower the student’s weighted GPA. Therefore, students who 
are full IB Diploma candidates can decide to exclude one non-IB 
course from their weighted GPA calculation. Please note, the 
grade of the course will still appear on the transcript; it will only 
be excluded from the GPA calculation. While the course being 
waived will not calculate into the Village GPA, it can/will be used 
to calculate NCAA eligibility. 

Students must meet the following criteria for the exemption: 
• 11th and 12th grade students only 
• Carry the full IB Diploma
• Have a grade of at least 80/100 or above in IB coursework
• Have a history of grades at least 90/100 or above in course 

applying to take pass/fail
• A student must maintain membership in pass/fail grading for 

the entire academic year
• A student cannot take an IB course pass/fail

Students must complete an Optional Credit Waiver form in order 
to exclude the grade of a non-IB course from the weighted GPA. 
The student has until the end of the Add/Drop period of the 
semester to complete this form. If no form is submitted, the non-
IB course will be included in the weighted GPA calculation.

CREDIT, GRADE POINT AVERAGE AND 
SCHOOL RANKING
Students will receive graduation credit for courses in which 
they earned a grade of 60% or above. Students will not receive 
credit for a course in which they earn a grade of 59% or below, 
or courses in which they receive an Incomplete; these grades 
are considered failing grades (see “Failure”). A student may only 
earn one credit for each year long academic course. If a course 
is studied for a second time, the student will only be given credit 
for the course once. Certain exceptions include participation in: 
Marching Band, Concert Choir, String Orchestra, String Ensemble, 
Symphony Orchestra, Philharmonia Orchestra, Concert Band, 
Jazz Ensemble, Show Choir, Chorale, Guitar Ensemble, Yearbook, 
Journalism, Photo Journalism, Video Production and Reading 
Levels I and II.  

A grade point average (GPA) is a number representing the average 
value of the final semester grades earned in the student’s courses. 
The GPA is calculated at the end of each semester by adding up 
the student’s final semester grades and dividing that figure by the 
number of grades awarded. Students earning a 93% or above GPA 
are considered to be Honor Roll students. All grades for courses 
taken at The Village High School will count towards the student’s 
cumulative grade point average.

The Village School is a non-ranking school, which means that 
Village does not give each student a numerical rank (based on 
GPA) in comparison with their peers. The only exception to this 
policy is that the school must rank students at the conclusion 
of the 11th grade in order to determine which percentage 
band a student belongs to; this is in compliance with Texas 
State requirements. There are four bands used by public Texas 
universities to potentially offer automatic admittance (sometimes 
with other qualifications). These bands are the top 6% (varies by 
year), 10%, 25% and 50%. Students and universities are never 
told their specific rank number; instead, they are told only the 
band to which they belong, and this information is reported only 
to Texas public universities. To determine this ranking, Village 
uses the student’s 11th grade weighted (not cumulative) GPA. 
To be included in the ranking, the student must be enrolled and 
attending class on the first and last day of 11th grade; late starts 
are not included in the ranking.
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ACADEMIC UNDER ACHIEVEMENT

FAILURE 
A course failure may jeopardize a student’s continuation at the 
school. Students who fail the equivalent of two one-credit courses 
in one year may be subject to dismissal. In order to meet gradu-
ation requirements, students must retake the course in the next 
academic year or in an approved summer program (see “Credit 
Recovery”).

ACADEMIC STATUS CONDITIONS
Academic status will be evaluated with the release of every prog-
ress report. If a student is in academic jeopardy, his or her record 
will be placed in one of the following:
 
Academic Notice may be used to convey one or both of the 
following states: 1) that a student has below a 70% in one or more 
courses; 2) that, in the faculty’s judgment, a student has not been 
applying adequate effort in his or her courses. It may result in a 
student not being able to participate in extracurricular activities.
 
Academic Probation signifies a general, serious concern that 
a student cannot or will not complete the academic program 
successfully.  This is defined as being on academic notice for two 
or more months or having a grade of 60 or below in one or more 
classes for over a month. It may result in a student not being able 
to participate in extracurricular activities until the grade has been 
remedied.
 
Advise Out/Conditional Re-enrollment: In February, students 
who struggle to perform academically are notified that their 
enrollment for the subsequent school year is contingent on an 
improved performance for the remainder of the current school 
year. Should the conditions of re-enrollment not be met by the 
end of April, there will be a parent conference to ‘advise out’. This 
means that, in the faculty’s judgment, a student will be more 
productive and have a more positive educational experience at 
another school.

CREDIT RECOVERY
It is expected that core graduation requirements be completed at 
The Village School. Exceptions to this may be made on a case-by-
case basis and require the prior written consent of the Assistant 
High School Director. Credit recovery is available to students in 
the following circumstances only: a failed course that is required 
for graduation, or a course required for graduation into which the 
student cannot be scheduled.

CREDIT RECOVERY (CONT.)
Online/summer courses provide students remediation and make-
up opportunities. The following guidelines must be adhered to 
prior to enrolling in any program:
• Students must have prior written consent from the Assistant 

High School Director for any course taken for credit. 
• Students may not be enrolled in more than two online/sum-

mer courses (one unit of credit each) at any given time, prior 
to their regularly scheduled graduation date. 

• Online/summer courses may not be taken in lieu of regularly 
offered courses unless it is specifically for credit recovery 
purposes

• Online/summer courses must be from accredited institu-
tions; recommendations and counseling are offered by the 
Registrar. Approval must be obtained from the Registrar prior 
to enrolling in any summer/online program. The Registrar 
also assists with awarding of credit after completion of sum-
mer/online courses.

• The Credit Recovery Approval form must be signed by: the 
student, the parent, the Registrar, and the Assistant High 
School Director.

• No credit will be granted until the transcript/completion 
certificate has been submitted to the Registrar.

Students and parents should be aware that online courses are 
self-paced; students must be self-motivated and independent 
learners.

ASSESSMENTS*

REGULAR ASSESSMENTS
Regular subject-level tests are an important tool in assessing the 
students’ knowledge of the lessons learned during class time 
and assigned work.  It is important that students be present for 
scheduled tests. High school students are responsible for being 
cognizant of scheduled tests/quizzes/projects/papers. Students 
will be issued disciplinary referrals for missing tests. If teachers or 
the school administrators observe that students are frequently 
absent for tests, a conference will be required. 

All high school classes will utilize the IB testing protocols for 
regular assessments. Test-taking protocols require that students 
place all personal belongings against the walls of the classrooms, 
submit cell phones to the teacher, and place calculator covers on 
the floor. Students in non-language tests are permitted to use a 
paper translator if English is not their first language. The copy of 
the translating dictionary must be provided by the student and 
must be given to the teacher/proctor of the test before the test so 
that it may be checked. The translating dictionary must not have 
any notes or markings in it (a “clean” copy). Electronic translators 
are not permitted in tests or exams.
 
A student may only be required to take (or have due) two “major” 
tests or papers in a given day; on rare occasions there will be 
exceptions. When a student discovers that there is a third test, he 
or she is encouraged to raise the matter with the teacher and De-
partment Head. This policy does not apply to term-long projects 
or research papers.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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LATE WORK
All work is due at the time requested by the teacher. Late assign-
ments will be accepted at the discretion of the teacher, however 
the student may be expected to complete the work during a 
detention. A teacher is not obliged to accept any work that is 
overdue by four weeks. Failure to turn in an assignment on the 
deadline the teacher sets will result in a maximum grade of 70% on 
the assignment. In the event in which a student does not submit a 
major assignment, the student will not receive a course grade, to 
be indicated by receiving an “Incomplete.”

STANDARDIZED TESTS & FINAL EXAMS*

STANDARDIZED TESTS*
For grades 9 and 10, the MAP Test is administered twice per year in 
September and April.  Students must be present at these standard-
ized testing time; appointments and planned absences should not 
be scheduled.  Students will be excused for illness only.  If a stu-
dent misses a standardized test for any reason other than illness, 
a testing fee will be assessed if the testing cannot successfully take 
place during the school day.  An individual plan will be designed 
for the student to make up the missed test(s).

Each October, students in 10th and 11th grade will participate in 
either the PSAT or an official SAT at The Village School. The PSAT is 
administered to every 10th-grade student. In 11th grade, students 
have the option of selecting to sit for the PSAT (the National Merit 
qualifying exam) or an official SAT. All 11th-grade students are re-
quired to participate in testing. Students must be present at these 
standardized testing time. Appointments and planned absences 
should not be scheduled during these times. If a student misses a 
standardized PSAT or SAT test for any reason, the testing fee will 
still be assessed. Because these exams are nationally standardized 
exams, no make-up dates are available.

FINAL EXAMINATIONS*

Final examinations give students an opportunity to demonstrate 
their abilities over a broader range of skills and materials than 
permitted by regular assessments.  Final examinations are admin-
istered for each academic course at the end of the fall and spring 
semesters. Final examinations and projects will be worth 20% of 
each semester grade. During the final exam periods, no student life 
activities, major rehearsals, or athletic competitions are sched-
uled.  Students must be present at the assigned testing times.  It 
is unacceptable to have appointments and planned absences 
scheduled during these times. If a particular student has no final 
examination scheduled on an examination day, he/she need not 
report to school. 

                                                                                               
In the event that a student requests to write an exam earlier or later 
than the scheduled date, teachers are required to put in extra time 
and effort to write another exam in order to preserve the integrity 
of the original. To recognize this extra time and effort spent by the 
teacher, the school will charge the student $200.00 per rescheduled 
exam. The intent of this policy is to discourage students and their 
families from departing early and creating an extra burden on their 
teachers and the school. The $200 fee is due to the business office 
before the rescheduled exam is scheduled to be taken.

To best prepare our students for the IB exams in their senior year, 
we utilize the IB test-taking protocols for all midterm and final 
examinations. This means that students must leave all personal 
belongings outside of the exam room, including all backpacks, 
purses, and electronic devices. Calculator lids are not permitted 
inside the exam room and all pencil cases must be clear plastic.

SENIOR FINAL EXAM EXEMPTION
ONLY Seniors may be exempt from final exams in semester courses 
taught in the spring semester..
 
The exemption report will be run two weeks prior to the beginning 
of final exams. The required criteria for exemption is the following:
• Full IB Diploma candidates will not be exempt form IB exams
• Non-Full IB Students will be exempt if they meet the following 

criteria:
 ж IB Classes in which the student is earning a 75% or higher
 ж Non-IB Class in which the student is earning an 80% or 

higher
 ж 3 or fewer excused absences in the course being request-

ed for exemption
 ж 3 or fewer excused absences in study hall 
 ж 3 or fewer excused absences in advisory
 ж No Judicial Committee appearances

 
All seniors are required to take final exams in December and all IB 
students are required to take IB Mock exams in February.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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MISC: ELIGIBILITY, RANKING, HONOR 
ROLL, ETC.

EARLY DISMISSAL & ELIGIBILITY 
REQUIREMENTS FOR TEAM ATHLETICS AND 
EXTRACURRICULAR ACTIVITIES
Students who participate in team athletics or extracurricular 
activities are not excused from their academic responsibilities. All 
assignments must be completed on time. There may be occasions 
when a student will request to miss class due to a scheduled 
game or activity. Students are responsible for informing the 
teacher before the missed class and are responsible for all work 
completed in the class. Any work that is due during the missed 
period is to be submitted before the student leaves for the 
activity. If the student does not complete the work, he or she 
may not be able to participate until the work is completed.  If an 
activity is canceled (e.g., for inclement weather), students should 
be prepared to attend class and do any of the expected class work 
including formal assessments.
 
To participate in extracurricular activities, students must be 
in school or in a school-sponsored activity for four hours of 
the academic day (refer to attendance policy for exceptions). 
Additionally, a student must maintain a passing grade in all 
of their courses.  If a student is earning an F (59% or below) in 
any class at the time of the monthly progress reports, he/she is 
automatically excluded from any extracurricular competitions 
or major performances for at least two weeks. The school 
administration and the program director will communicate with 
one another frequently to ascertain when appropriate progress 
in student performance warrants reinstatement of eligibility 
for participation in activities and competitions. This rule is not 
intended to be punitive; it is designed to remind students of 
the importance of academics and good effort.  This rule allows 
the students more time to concentrate on improving academic 
scores and/or reflecting on his/her behavior. While ineligible, 
students may practice with the team, but may not participate 
in any competitions. They may not travel with the team to 
away competitions and may not dress out in uniform for home 
competitions.
 
If a student is assigned a detention, it will take precedence over 
any extra-curricular activities, including athletic and fine arts 
practices.  Students may ask the Dean of Students to reschedule 
a detention due to an athletic competition or major fine arts 
rehearsal. Failure to contact the Dean of Students before missing 
a detention may result in further disciplinary action. Please 
refer to your student-athlete handbook for forms, policies, and 
procedures related to competitive athletics.

STUDENT RANKING FOR AUTOMATIC 
ADMISSION TO TEXAS PUBLIC UNIVERSITIES
While The Village High School does not report a student’s 
specific rank to universities, it does report quartile ranking at 
the beginning of the 12th-grade. The student’s weighted GPA 
determines their rank, which is calculated by using only the 
Village grades earned in 11th-grade. To be eligible, the student 
must be enrolled and attending class on the first and last day of 
11th-grade. Late starts and early withdrawals are not included in 
rank.

ACADEMIC HONOR ROLL
At the end of each semester, the weighted GPA for each student is 
calculated. Students earning a GPA of 96% will earn an Honor Roll 
certificate that will be mailed home.

VALEDICTORIAN AND SALUTATORIAN
It is an American high school tradition to recognize its 
Valedictorian and Salutatorian. The Valedictorian is the 
graduating senior with the highest cumulative grade point 
average. The Salutatorian is the second highest ranking graduate. 
These designations will be determined at the end of the Spring 
Semester of the senior year by calculating each student’s 
cumulative weighted GPA for his/her 11th and 12th-grade year at 
The Village School.

TRANSCRIPTS
Official and unofficial transcripts may be requested from the 
registrar. Official transcripts are sent directly to other educational 
institutions and may not be emailed. Any outstanding balances 
with the business office must be paid before unofficial or official 
transcripts are released.

VERIFICATION OF ENROLLMENT (VOE)
Verification of Enrollment requests should be directed to the 
Registrar with at least two weeks notice.
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LEARNING BEYOND THE 
CLASSROOM: TRIPS
TRIPS*

EXPERIENTIAL LEARNING TRIPS*
Experiential learning engages students in critical thinking, 
problem-solving, and decision making in contexts that are 
personally relevant to them. During each school year, day 
trips and long-term trips off campus are scheduled and are a 
required part of the curriculum.  Attendance on the class trips 
is mandatory; students not attending the trips will be marked 
as absent and these absences will count towards the semester 
maximum of absences. Students that do not participate in the 
experiential learning trips (for health reasons) are required to 
remain at home.  Refunds are not available. Please see the High 
School Portal on the school website for all required permission 
forms for the trips. All Village School rules apply to students while 
on any Village sponsored trip.

SENIOR RETREAT
All seniors are required to attend the Senior Retreat. The senior 
retreat is scheduled based on the IB exam schedule and the 
school calendar.

LIBRARY, HOMEWORK & STUDY HALL

LIBRARY (2ND FLOOR COMMON AREA IN 
CHAMPIONS HALL)*
Books may be checked out when the librarian is present. All 
students will have borrowing privileges. Report cards will not be 
released if students have any outstanding books or materials on 
their account. Library hours are 7:30am to 4:00pm.

Rules:
• Food and drinks are not allowed in the library.
• Students must present their ID card/badge to check out 

resources.
• Check out privileges will be suspended if there are overdue 

resources. Privileges will be reinstated once the material is 
returned or the cost for replacement is paid.

• The cost of replacing a book is $20.00.  The money will be 
held for 30 days in case the book is found. After the time 
period has expired the money will not be refunded.

• Special requests for books and other resources must be 
made 24 hours in advance.

• After using the library please straighten chairs and tables, 
pick up trash, and return supplies to the proper location.

HOMEWORK
The Village School faculty subscribes to the position that out-of-
class homework assignments fulfill an integral curricular function. 
These assignments may serve one or more vital needs in each 
instance, including preparation for ensuing classes, individual 
practice of basic course skills, review of problem-solving 
techniques, testing one’s understanding of course content, 
helping to orient and organize students for time-structured 
assignments, and providing teachers with individual accounts of 
student progress in all these areas. Students are urged to budget 
their time effectively and are expected to use their available 
unstructured time during the school day to complete some of 
their homework. This is an important learning experience and 
appropriate preparation for college.

Specific Homework Expectations:
• Sharing/copying homework is considered academic 

dishonesty and will be subject to discipline.
• All high school students should expect an average of 25 

minutes of homework per subject.
• IB students will have additional homework expectations per 

class and must complete all outside IB requirements.
• Students who have missed assignments due to an absence 

will need to complete them in a timely manner upon their 
return to school.  In the case of an extended absence, the 
parent/guardian may contact the school and request any 
missed assignments.

• Students who find they repeatedly spend more than an 
average of 25 minutes per subject should consult the teacher 
and his/her grade level leader.

SUMMER READING AND WORK
Each student is encouraged to complete at least one reading 
assignment for English over the summer. A student may be 
required to complete additional reading assignments for World 
Language courses, depending on his or her course selection. 
Each student should have received information regarding the 
summer work and reading requirements from their teacher and/
or administrative office. Summer reading and assignments are 
posted on the school website within the “High School Portal” and 
in ParentSquare.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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STUDY HALL POLICY
Students may be assigned to a Study Hall.  All students must 
report to the study hall room and sign-in on the attendance 
sheet. Students are required to remain in the study hall for the 
duration of the period and study quietly. Students are expected 
to be pursuing schoolwork or pursuits with an educational value, 
such as news websites. This period is reserved for studying and 
students should not be in the hallways or outside during that 
time. Students who do not abide by the rules will be subject to 
disciplinary action.

12th graders are permitted to leave the study hall room to use 
other areas of the schools to study. 12th graders are required to 
sign in for attendance purposes and then may leave the study 
hall room. 12th graders are only allowed to have study hall in the 
cafeteria, learning commons, patio, and/or common areas. 12th 
graders are not allowed to leave campus during their study hall 
period.

11th graders will have an opportunity to submit an application 
for a flexible study hall pass. This pass will allow the approved 
11th grader to sign in to study hall  and have their study hall 
in approved locations in the high school campus. Approved 
locations for 11th-grade study hall will be the patio and cafeteria. 
In order to be approved, a student must be in good academic and
disciplinary standing. The application form will be posted in the 
student newsletter.
 
This means that students cannot have a grade below a 75 in any 
course and no more than 6 referrals per semester.
 
The application will be approved by the HS administration and
the Grade Level Leader. Once the application is approved the 
student will be contacted and given a sticker to place on the back 
of their ID. If they forget their ID on any given day they will have
to be in the study hall room. The flexible study hall pass will be
revoked if a student is found in non-approved locations, 
disrupting other students, or doing non-academic items 
(i.e., Netflix, gaming, etc.).

GENERAL POLICIES & 
PROCEDURES
ATTENDANCE*

ATTENDANCE POLICY*
All students benefit from being present at school every day. 
Attendance provides the opportunity to acquire specific skills 
and meet course goals and objectives that may not otherwise be 
possible if the student is not in attendance. Classroom activities, 
discussions, laboratory work, group work, and presentations 
cannot be duplicated and are an intrinsic part of the educational 
experience at The Village School. 

ATTENDANCE POLICY (CONT.)*
After an absence has occurred, immediately upon return to 
school, parents must provide the school notice by emailing 
hsattendance@thevillageschool.com indicating that one of the 
following has occurred if they wish the absence(s) to be excused:
• Personal illness
• Medical treatment provided by a local licensed physician
• Sickness or death in the family
• Quarantine
• Weather or road conditions making travel dangerous
• Participation in school activities 
• Emergencies or unusual circumstances with the approval of 

the Assistant Director of the High School
• Observance of a religious holiday (notice provided prior to 

the observation of the holiday)

Students who will be absent from school for reasons other than 
those listed above will be marked as absent and will be required 
to give a three-day notice via a planned absence form.  The 
Village School does not encourage extended elective absences, 
as they are disruptive to the education of the student and his/her 
progress may suffer.  Arrangements for work during an absence 
must be made in advance with the student’s teacher(s) and 
division director.
 
Recognizing that learning is impaired by frequent absence, it is 
the Village High School’s policy that a student will not receive 
academic credit for a course when he or she is absent from that 
course (excused or unexcused) for more than six (6) days per 
semester. Absences due to school-sponsored events are not 
counted towards this total. Students who exceed 6 unexcused 
absences in a course  per semester may not earn credit in that 
course. (i.e. If a student has 6 or more unexcused in first period 
math but attends all other classes, he or she may not earn credit 
for the math class.)  The student must then complete an online or 
summer course to earn the credit lost due to excessive absences 
(see Credit Recovery). If teachers or the school administrators 
observe that students are frequently absent or consistently 
absent from the same class period or on test days, a conference 
may be requested.

ABSENCES DUE TO ILLNESS*
In the event of an absence due to illness, parents must inform 
the school by emailing hsattendance@thevillageschool.com 
by 8:30 A.M. each day a student is absent.  An absence of three 
or more days requires a written doctor’s excuse. Once a student 
arrives on campus, he/she may not leave the campus at any time 
during the school day without permission from the high school 
office or the school nurse.  If a student leaves campus for any 
reason, a parent or approved adult must sign the student in or out 
at the reception desk.  
 

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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LEAVING FROM AND RETURNING TO SCHOOL 
FOR APPOINTMENTS*
If a student must leave school for an appointment, parents must 
call, or send an email to hsattendance@thevillageschool.
com by 8:30 A.M. the day of the appointment; this is especially 
important for student drivers going to an appointment on his/her 
own.  Students driving themselves to an appointment must sign-
out at the front desk. Parents who are driving their students must 
sign students out at the reception desk.  Parents may NOT go to 
the classroom to get their student. Students will not be dismissed 
from the class until the teacher is contacted by the receptionist 
for pick up. Students must leave via the front of the school ONLY. 
When returning from an appointment, the student must sign in 
at the front desk.  All students who have driven themselves to 
an appointment must have an official note from the physician, 
dentist, or orthodontist.  Students will be given a pass to return to 
class.

TARDINESS
It is important students are on time for each class. Students 
should be in their classrooms on time for the start of the period. 
If a student walks into the classroom after the bell rings, the 
student is considered tardy to class. The student will be marked 
tardy in iSAMS and will receive a referral for a tardy. This is a Level 
1 infraction. Students who are chronically late will be handled on 
an individual basis.
 

PLANNED ABSENCES (ABSENCES FOR 
REASONS OTHER THAN ILLNESS)
The student must complete the Village School Planned Absence 
form a minimum of three days before the planned absence.  
Students must take ownership of this process.  The form requires 
a parent signature and is due in the Dean of Students’ office by 
8:00 A.M. the day before the planned absence.  The absence will 
be considered unexcused until the form is completed and turned 
in.  All class work is due the day the student returns from the 
extended absence.  Students must complete tests as scheduled 
by teachers. Planned absence forms should be turned in to the 
Dean of Students’ office.  
 

COLLEGE VISITS
Seniors are allowed a minimal number of college visit days and 
must complete the special permission form for college visits no 
less than 48 hours in advance of their departure. They are allowed 
2 days in the fall semester and 2 days in the spring semester. 
Exceptions can be made for unusual circumstances, e.g., 
performing-arts auditions/portfolio reviews, or official athletic 
recruitment visits. Students must complete the Planned Absence 
Form and a College Counselor must approve the visit in advance.

POLICY AGAINST EXTENDING SCHOOL 
BREAKS/VACATIONS
Student absences that extend the school breaks/vacations/school 
trips listed below are not permitted and will result in a zero on all 
missed work, including major assessments.  All absences around 
these school break/vacations will be recorded as unexcused,  will 
affect grades, and could affect award of credit.

• Summer break
• Labor day weekend
• October break
• Fall break (Thanksgiving) 
• Winter break
• Martin Luther King weekend
• Spring break
• Easter break
• Any overnight school trips

There are some exceptions 
• Travel related to visa
• Health reasons 

MAKE-UP WORK
A student who is absent is required to make up all coursework 
missed, regardless of whether the absence is excused or 
unexcused. It is the student’s responsibility to consult with his/
her teacher(s) upon returning to school regarding any questions 
related to make-up assignments or quizzes/tests.  For each day of 
absence due to illness, a student will have one day to complete 
and submit his/her missed work. Teachers will mark missing work 
as a zero in the grade book until the assignment has been turned 
in. Students should check Canvas for homework assignments.  

If a student misses an exam, the student is responsible for 
rescheduling the missed exam with their teacher within one week 
of their return. Students that do not reschedule the missed exam 
will be expected to take the exam during the next class period of 
said class or during their next available study hall. 

A STUDENT WHO IS ABSENT 
IS REQUIRED TO MAKE UP ALL 
COURSEWORK MISSED

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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UNIFORMS*

DRESS STANDARDS*
Our school uniform helps create a comfortable and focused 
learning environment and identifies students as part of The 
Village School. It reflects a seriousness of purpose and a concern 
for the academic experience. The uniform is intended to minimize 
distraction so that students can be comfortable, and focus on 
school activities.
 
Unless otherwise stated, students are required to wear the 
uniform for the entire school day. While representing The Village 
High School on and off campus, students are expected to wear 
the school uniform. Students judged by any member of the 
faculty or administration to be dressed inappropriately shall 
be given the opportunity to rectify the situation immediately. If 
the situation cannot be resolved, the parents will be called to 
bring a change of appropriate uniform or clothing.  Students 
who repeatedly violate the uniform policy will be subject to 
disciplinary consequences.
 
The administration will have the final authority in matters 
concerning the appropriateness of the students’ dress, jewelry, 
makeup, and hairstyles.  Students’ compliance with the spirit 
and purpose of these dress standards is important to the smooth 
functioning of the school. All uniforms should be purchased from 
Dennis Uniform. Village gear that does not come from Dennis 
Uniform or the Campus Store (i.e. trip t-shirts, club t-shirts etc) 
may only be worn on free dress days.

FEMALE STUDENTS
Required Daily Uniform
• Plaid Skirt- hemline length must be at mid-thigh
• Khaki pants
• Navy Blue, Light Blue, or White Polo with Village logo
• Socks may be knee high or lower; thigh high socks/tights are 

not permitted
• Shoes: close-toed and no heel
 
Required Dress Uniform will be worn every Monday.
• White or checkered Oxford Shirt with Village logo
• Blazer with Village logo
• Plaid Skirt (or Khaki Pants)
• Brown or Black Loafer Style Shoes (Sperry’s,  etc.)
• Note: no tie is required for girl’s dress uniform
 
Optional
• Khaki Pants
• Khaki Shorts
• Village Outerwear (Any Dennis Uniform outerwear - navy, gray 

or white outerwear sold at the Campus Store)

MALE STUDENTS
Required Daily Uniform
• Khaki Pants
• Navy Blue, Light Blue, or White Polo with Village logo
• Shoes: close-toed and no heel
 
Required Dress Uniform will be worn every Monday.
• White or checkered Oxford Shirt with Village logo
• Village Tie
• Blazer with Village logo
• Khaki Pants
• Brown or Black Loafer Style Shoes (Sperry’s, etc.)
 
Optional
• Khaki Shorts
• Village Outerwear (Any Dennis Uniform outerwear - navy, gray 

or white outerwear sold at the Campus Store)

ADMINISTRATION WILL HAVE THE FINAL 
AUTHORITY IN MATTERS CONCERNING THE 
APPROPRIATENESS OF THE STUDENTS’ 
DRESS, JEWELRY, MAKEUP, AND HAIRSTYLES

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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DRESS UNIFORM DAYS*
Every Monday is designated as Dress uniform day unless 
otherwise noted by the high school administration. Students not 
wearing the appropriate dress uniform will be given a referral. 
Students consistently disregarding dress uniform may be given 
further disciplinary consequences.

SPIRIT DAYS
Fridays are designated as “Spirit” Day. On spirit days students can 
wear the following:
• Uniform bottoms or jeans that are acceptable - they must be 

clean and in good repair (No holes or fraying)
• Any Village shirt

FREE DRESS DAYS
Free Dress Days will only occur on special occasions designated 
by the administration. Students should not wear clothing that is 
suggestive or provocative, excessively short or tight, dirty, patched 
or torn. Any writing on clothing must be appropriate for a school 
setting. Students may not wear: hats, tank tops, sleeveless tops, 
mesh shirts, cropped shirts, pajamas, spaghetti straps, miniskirts, 
athletic leggings or see-through fabrics. Students may not have 
bare midriffs. Footwear must be closed-toed.

SENIOR AND COLLEGE SHIRTS
Every school year the senior committee helps to decide on 
the design of the senior logo for the year. Senior students are 
permitted to wear their senior sweatshirt during the regular 
week as a senior privilege. Underclassmen are not permitted 
to wear the senior sweatshirt/t-shirt, nor can they wear any 
previous senior class sweatshirt/t-shirt. If an underclassman is 
seen wearing a senior sweatshirt, the senior sweatshirt will be 
confiscated.

We are proud of our senior class and want them to feel proud 
of their accomplishments. Starting on April 1st and for the 
remainder of the school year, the senior class may wear the 
sweatshirt/t-shirt of the college or university of which they have 
committed to attend next year during the regular academic week.

FRIDAYS ARE DESIGNATED AS
“SPIRIT” DAY

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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BEHAVIORAL EXPECTATIONS*
The Statement of Personal Commitment is the foundation The 
Village High School aims to guide the development of academic 
excellence and personal integrity in each student. It is a state-
ment of intent and sets a high standard for all students to strive 
towards.
 

STATEMENT OF PERSONAL HONOR:
“By becoming a member of The Village School community, I agree 
to abide by the school’s standards, policies, and procedures. On 
my honor, I will conduct myself according to the highest stan-
dards of integrity in all areas of school life, and I will treat others 
always with honesty, civility, and respect.”
 
Students are reminded that they should adhere to the Statement 
of Personal Honor, not only for their benefit but for the benefit 
of others as well. Students are responsible for their own actions 
and are held accountable for all expectations and responsibilities 
within this handbook. Students not adhering to The Village High 
School rules and policies will be subject to disciplinary action 
and possible dismissal. All members of The Village High School 
community, whether on campus or off campus and whether 
in person or online, are expected to adhere to the Statement 
of Personal Honor.

BEHAVIOR OFF CAMPUS
Our support, guidance, and concern for students developing into 
responsible citizens does not stop at the school gates. Students 
engaged in unlawful activity, acts of intimidation, digital bully-
ing, or physical violence may be held responsible under school 
disciplinary guidelines. This is true especially when other Village 
students are involved, and the action off campus affects the 
climate or learning of students on campus.

VIKING STANDARDS
All Vikings of The Village School community are responsible for 
helping ensure the following standards of conduct are honored:
• Keep your school ID badge on you at all times. 
• Classrooms are places where ideas can be freely exchanged. 

At all times, students should conduct themselves in a 
respectful and considerate manner. Teachers shall establish 
specific guidelines for appropriate behavior in their class-
rooms.

• All Vikings of the community are expected, through their lan-
guage and their behavior, to act civilly in the school buildings 
and to respect the rights of others to enjoy and work in the 
facilities.

• In the cafeteria and patio, all diners must conduct them-
selves in a civil and respectful manner; cutting into lines is 
unacceptable; cleaning up and disposing of all trash and 
recyclables appropriately is required.

• Eating and/or drinking in the learning commons, common 
areas on 2nd and 3rd floors, stairways, and hallways is strictly 
prohibited.

• Teacher work areas are off limits to all students and non-staff 
personnel without permission.

• Hallways, locker rooms, and common areas must be kept 
neat and clean. Items left in common areas will be placed in 
lost and found.

• Students are not permitted to hang out in the HS reception 
area/lobby during school hours unless a student is waiting 
for transportation or for an appointment with a college coun-
selor or HS administration.

• Students are not permitted to sell anything at school without 
permission from the administration.

• If you need to visit your counselor or one of the High School 
Administrative staff, please enter through the cafeteria door 
rather than walking through the door of the reception area.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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ACADEMIC INTEGRITY POLICY
As an academic community devoted to the life of the mind, The Village High School requires every student to demonstrate complete intellec-
tual honesty in the preparation of all assigned academic work. The individual student is responsible for ensuring that his or her work does not 
involve plagiarism or academic dishonesty. Ignorance of the nature of plagiarism or academic dishonesty may not be offered as a mitigating 
circumstance. Students with uncertainties and questions on matters relating to footnoting, citation of sources, paraphrasing lecture notes, 
and proper recognition of collaborative work on homework assignments and laboratory reports should consult with the teacher for whom 
they are preparing work.
 
Academic Dishonesty occurs when students obtain or assist others in obtaining credit for work that is not their own. It is any form of cheat-
ing that uses deceit to misrepresent what an individual actually knows or is able to do in order to complete an assignment or test. Forms of 
academic dishonesty may include, but are not limited to, the following:
• Copying information from another person’s assignment, test or quiz
• Allowing a student to copy from one’s assignment, test or quiz
• Communicating with another student during a test or quiz
• Receiving information about an assignment, test, or quiz that has not been released by the teacher
• Using unauthorized notes including, but not limited to, invisible ink, cheat sheets, writing on one’s body or belongings
• Using unauthorized devices including, but not limited to, mobile phones, iPods, tablets, smart watches, and cameras
• Removing examinations or parts of examinations without the knowledge or consent of the teacher
• Stealing or accepting stolen copies of tests and/or answer keys
• Submitting falsified information for grading purposes
• Submitting a previously completed assignment for a different class
• Changing answers when self-correcting work
• Calling in sick or otherwise avoiding a deadline, test, or quiz date
• Plagiarism
• Altering a teacher’s grade book
• Using professional help such as an author, expert, tutor or purchased service in violation of guidelines established by the teacher
• Submitting a paper or project which is not the student’s own work
• Any other violation intended to obtain credit for work which is not one’s own

Plagiarism is the act of taking and using another person’s work as one’s own. It is taking and presenting, as one’s own the ideas, research, 
writings, creations, or inventions of another. Types of plagiarism include word-for-word, mosaic (rearrangement or rewording without 
documentation) and indirect (paraphrasing of a passage without documentation). Paraphrasing is the close restatement of another’s idea 
using approximately the language of the original. Paraphrasing without acknowledgment of authorship is also plagiarism and is as serious a 
violation as an unacknowledged quotation.

Academic dishonesty is reported to Grade Level Leaders and the Dean of Students. 
                                 
Consequences for academic dishonesty and/or plagiarism include, but are not limited to, earning a zero on the assignment, completion of a 
new assignment, letter of apology and reflection, detention, Dean’s Contract, Disciplinary Probation, suspension, and dismissal.

iSAMS

iSAMS

iSAMS
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HARASSMENT / BULLYING POLICY
Students are expected to uphold the rights and well-being of others. 
Therefore, impinging on the well being or violating the rights of others 
is an unacceptable breach of these standards. Impinging on the 
rights of others includes sexual assault/harassment, and any other 
harassment, and may include, but is not limited to, physical assault 
and battery and verbal threats based on race, color, ancestry, national 
origin, gender, gender identity, religion, sexual orientation, disability, 
or age. In addition, verbal assault over the telephone or the Internet is 
considered a violation of this rule. Harassment or assault and battery 
will make a student liable for immediate dismissal, as will any act or 
threat of violence against an individual or against the school.
 
The Village School will neither condone nor tolerate actions that 
constitute harassment of any kind. This includes bullying that creates 
an intimidating, hostile, or offensive environment.

BULLYING is a type of harassment that can be defined as repeated 
physical or psychological intimidation that creates a pattern of abuse 
or harassment over time. It is an act that generates a climate in which 
students and/or teachers feel fear, pain, distress, or intimidation. 
Bullying can be classified into four categories: physical, verbal, 
relational, and cyber.
• Physical Bullying involves hurting/damaging the body or property 

of another person.
• Verbal Bullying involves using words to hurt another through 

taunts, name-calling, humiliation, and remarks with a racist, 
homophobic or sexual nature.

• Relational Bullying involves isolating, rejecting, excluding, 
tormenting and blackmailing others through direct contact or 
technology.

• Cyber Bullying is a type of relational bullying that utilizes 
technology such as email, texting, blogs, social networking and 
chat sites, camera, and video.

 
Any student who feels that he or she has been the victim of 
harassment, or who witnesses or learns of the harassment of another 
student, is encouraged to discuss the matter with his or her advisor, 
the counselor, grade level leader, the school administration, or any 
other adult with whom the student feels comfortable. Retaliation 
against a person who reports harassment provides information during 
an investigation of harassment or witnesses or has reliable information 
about harassment is strictly prohibited. If an instance of harassment 
is reported to a faculty/staff member, the faculty/staff member will 
immediately inform the Dean of Students. The Dean of Students will 
investigate the complaint and will notify the parents of the aggressor 
and the target. After a thorough investigation the Dean of Students will 
make a decision that is appropriate for all parties concerning whether 
harassment occurred and, if so, what the appropriate remedy should 
be, including but not limited to disciplinary action, educational and 
counseling remedies.

SUPPORTIVE AND PRODUCTIVE LANGUAGE
The Village School expects all students, teachers, administrators, and 
parents to use supportive and productive means of communication 
with one another while on campus,  in school-based events, and 
online. In the classroom, we encourage students to express themselves 
and have honest conversations that reflect mature discourse. Profanity 
and derogatory language toward or about an individual group of 
people is NOT supportive and productive communication.

DEROGATORY LANGUAGE OR HATE SPEECH
Derogatory language is defined as a term, slur, or phrase expressing 
negative connotation or low opinion of someone showing a lack of 
respect, usually used to express criticism, hatred, or disregard. Hate 
speech is defined as “abusive or threatening speech or writing that 
expresses prejudice against a particular group, especially on the basis 
of race, religion, or sexual orientation.” Because we are a school that 
is supportive of our diverse population, we cannot allow such divisive 
language to be used in our school setting. Should a student be found 
to have engaged in such language, he or she will be reported to the 
Dean of Students for disciplinary action as outlined in our Judicial 
Committee process. Students can expect a suspension and, depending 
on the severity and nature of the language, a recommendation for 
expulsion.

We understand that all individuals may or may not agree with one 
another in debates, but that healthy dialogue can lead to increased 
learning and awareness. While teachers are present within the 
classroom to monitor such discussions, we know that conversations 
often carry over to the hallways. At all times, we expect students to be 
respectful and cognizant of their language when not in the presence 
of teachers and other staff. These parameters around language are 
designed to promote a safe and welcoming environment for all of our 
community members.

SEXUAL HARASSMENT POLICY
Sexual harassment is defined as unwanted sexual attention from 
peers, subordinates, supervisors, customers, clients, or anyone with 
whom the victim may interact within the course of fulfilling a job 
or school responsibilities. The range of behaviors included in this 
definition is broad but generally includes verbal or written comments 
of a sexual nature, obscene language directly addressed to the victim, 
hostility toward the victim on the basis of sex, subtle pressure for 
sexual activity, leering, pinching, patting and other forms of unwanted 
touching. Such unwanted sexual overtures are strictly prohibited at 
The Village High School in all relationships between members of the 
school community.
 
Incidents of sexual harassment may be handled in a variety of ways, 
depending on the personal preference and decision of the victim.  
Students may choose to deal directly with the offender (in a non-
physical manner), but where they feel they are unable to respond 
in this way, they are encouraged to report the incident to the staff 
member with whom they feel most comfortable. Once a charge has 
been brought to the attention of a staff member, the staff member will 
request a meeting with two members of the administration who will 
jointly investigate the incident. It is expected that those involved with 
a sexual harassment investigation will protect the confidentiality of all 
information relating to the case.
 
Sexual harassment is regarded by The Village School as an extremely 
serious offense in violation of an individual’s civil rights. If, after careful 
investigation of an incident, a student is found to have engaged in 
sexual harassment, such activity may be considered grounds for 
dismissal from The Village School.
 

PUBLIC DISPLAYS OF AFFECTION
The Village School is a school environment; therefore, public displays 
of affection between students (inappropriate touching, sitting on one 
another, kissing, sexual acts, etc.) are not acceptable and will not be 
tolerated. This policy also extends to the experiential learning trips, 
retreats, field trips, and all school-sponsored activities.
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THEFT POLICY
Students are expected to respect community property and the 
property of others. Theft includes, but is not limited to, the use 
or possession of unauthorized keys, the use or possession of 
another’s property without permission, the use or distribution of 
“pirated” or other copyrighted software, and the destruction or 
abuse of personal or community property. 

VANDALISM POLICY
The intentional destruction or abuse of school property, or 
the property of any community member, known as vandalism, 
or the tolerance of such actions undermine the health of the 
community. Properly functioning safety equipment (alarms, 
detectors, fire-fighting equipment, signs, etc.) is vital to everyone’s 
safety. Tampering with safety equipment is a serious violation, 
not only because it can cause malfunctions but also because it 
conditions individuals to be less sensitive to safety procedures. 
Theft and vandalism are not tolerated at The Village School. In 
addition to claiming monetary compensation, the school will deal 
with theft and vandalism harshly.

DRUGS, DRUG PARAPHERNALIA, AND 
ALCOHOL POLICY
This policy on substance abuse and behavior attempts to 
safeguard the health, welfare and dignity of each individual 
within The Village School community and of the community 
as a whole. It is the responsibility of the school and parents to 
teach each student self-pride and proper care for their emotional 
and physical wellbeing. We expect that every member of our 
community — teachers, parents, students, and administrators will 
model appropriate values that reflect our tradition view of the 
sanctity of one’s body and mind, and will act to help, support, and 
protect our youth as they struggle to understand, develop, and 
live by such values.
 
For the purpose of this policy statement, “drug” refers to any 
illegal or controlled substance, alcohol, drug paraphernalia, drug 
devices, or any harmful substance that when inhaled or ingested 
cause mind-altering or physical reactions.
 
Therefore, students may NOT possess, consume, distribute or 
provide any drug on campus or at any activity connected with The 
Village School. Additionally, it is not acceptable for a student to 
return to the jurisdiction of the school showing evidence of having 
consumed alcohol or using drugs. Students should be reminded 
that any guests on campus will be held to the same expectations. 
All prescription medication must be registered and kept with the 
school nurse and not in a student’s locker, car, or with personal 
belongings.
 
In the event that a student is suspected of alcohol or other drug 
use, said student will be administered a drug test in accordance 
with the school policy that governs such testing. Violations of the 
drug and alcohol policy will result in immediate confiscation of 
the drug in question and disciplinary consequences. Students 
suspected of using illegal substances may be subject to a locker 
and/or car inspection. The student will go through the disciplinary 
process and recommendations will be made by the Judicial 
Committee.

DRUGS, DRUG PARAPHERNALIA, AND 
ALCOHOL POLICY (CONT.)
Further, in the event that a student compromises the standing 
of his or her peers by willfully distributing alcohol or drugs 
on campus or at a school-related activity, or is involved in an 
otherwise severe violation of this policy, said student will be 
subject to immediate dismissal.
 
The Village School reserves the right to impose a disciplinary 
response for conduct of a student off campus at any location 
or time when, in the School’s judgment, the student’s conduct 
threatens the safety or welfare of its students or employees, 
interferes with or obstructs the mission or operations of the 
School, or threatens the reputation of the School, its students, or 
employees. Such disciplinary responses could include but are not 
limited to, requiring non-confidential medical assessment and 
treatment for alcohol or substance use/abuse, testing for alcohol 
or substance use/ abuse, loss of membership or leadership 
positions in artistic, athletic or extra-curricular activities, 
disciplinary probation, suspension or dismissal.

Likewise, in accordance with the School’s Digital Citizenship 
Agreement, in situations where a student communicates in any 
way via the internet or via a cell phone that he or she has engaged 
in the use of alcohol or other drugs and this activity becomes 
known to the school, the student will be held accountable at 
school. The student will go through the disciplinary process and 
recommendations will be made by the Judicial Committee.

The Village School may also impose a disciplinary response upon, 
or decline to enroll, a student whose parents have permitted, 
organized or promoted activities that involve serious violations of 
The Village School’s alcohol and substance use policy.
 
The Village School believes that communication in this, as 
with other important issues, is enormously important. The 
School, therefore, reserves the right to contact parents when 
a concern about a student’s behavior, in regards to alcohol 
and/or substance use, has come to the attention of school 
administrators.

DRUG-TESTING POLICY GENERAL 
STATEMENT
It is the policy of The Village School to maintain a safe and 
drug-free environment for all students. The presence of drugs, as 
defined in the Student Handbook, in the school setting and the 
influence of these substances on students during school hours or 
at school-related functions are contrary to good health, effective 
learning, school policy, and state and federal law. Students 
who possess, use, or are under the influence of drugs at school, 
therefore, are in violation of The Village School’s Drug and Alcohol 
Policy and are subject to disciplinary action. A Reasonable Cause 
Drug Testing Program helps protect all members of the School 
community while facilitating aid for those individuals clearly in 
need. In addition to or in lieu of testing, the School reserves the 
right to enlist the services of a substance-abuse professional to 
evaluate a student’s particular needs. This program is a vital part 
of the Drug and Alcohol Policy and is in keeping with the mission 
and guiding principles of The Village School.
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REASONABLE CAUSE DRUG TESTING
1. Reasonable Cause - Reasonable cause will be determined by 

the Head of School, or if the Head of School is unavailable, 
by one of the following: the School Nurse, High School 
Director, Assistant High School Director, or Dean of Students. 
The Reasonable Cause Committee, composed of two of 
the aforementioned individuals, unless there is a reason to 
believe the student is an immediate danger to himself or 
herself or other members of the School community, must 
recommend testing a student.

2. Prior Notice - No prior notice other than the protocol 
mentioned in the Policy Statement is required for 
Reasonable-Cause Drug Testing. Once the Reasonable-
Cause Committee has determined that a test should be 
administered to a particular student, the student and parents 
will be notified and the testing procedure initiated.

3. Drug Testing Parent Acknowledgment Form - All students to 
be tested and one of their parents will be required to sign a 
Drug Testing Parent Acknowledgment Form acknowledging 
they understand the student is being tested for drug use. 
Refusal to be tested indicates an unwillingness to abide by 
school policy and the student will be immediately withdrawn 
from The Village School. 

4. Reporting Results - Results of drug tests will be reported 
directly to the Dean of Students and communicated by 
him/her to the High School Director, Assistant High School 
Director, Head of School and Counselor. The parents and 
the student or students in question will be informed of the 
results, and in the event of a positive test, the student or 
students will be required to take confirmation tests. In the 
case of an illegal substance that is detectable in the human 
body for only short periods of time, the first test, should 
it prove positive, is confirmation of an illegal substance, 
and the student is subject to disciplinary action and/or 
rehabilitation.

5. Retest - Should the student’s test result in a positive 
outcome. The student will be subject to a retest in 90 days. If 
the retest should result in a positive, the student will then be 
immediately dismissed from The Village School.

GENERAL PROCEDURE FOR APPROVED 
DRUG TESTING
Upon approval of testing from the Reasonable Cause Committee 
the following procedure will take place:
1. A drug test is recommended by the Judicial Committee and 

approved by the high school administration.
  or
2. A school official will approach a student suspected of drug 

use. The student will be advised of the School’s decision to 
mandate drug testing.

3. The student will report to the nurse’s office. A parent or 
guardian will be called and informed of the test and testing 
procedures. In the event that a parent or guardian cannot 
be reached immediately, the testing will be postponed until 
contact can be made. While contact between the School and 
a parent or guardian is pending, the student to be tested will 
remain under supervision in the administrative office. The 
student to be tested is responsible to pay the fee for the drug 
test.

GENERAL PROCEDURE FOR APPROVED 
DRUG TESTING (CONT.)
4. After testing, the student will be sent back to class unless 

circumstances exist that would prevent him or her from 
fulfilling his or her academic responsibilities. If a student is 
not capable of attending classes, he or she will be sent home 
with a parent or guardian immediately. Under no conditions 
will a student who cannot fulfill his or her responsibilities at 
Village be permitted to drive him or herself home.

5. The Dean of Students, in consultation with the Head of 
School and the High School Director, will determine whether 
the student’s behavior is cause for disciplinary action prior 
to receipt of the test results. School response in the event of 
a positive and/or confirmed drug test, a student is subject to 
disciplinary action. Depending upon the nature and severity 
of the offense, school responses may include disciplinary 
probation, in-school suspension, out-of-school suspension, 
required counseling, or expulsion. Any student who, after 
a positive test result, is allowed to remain at The Village 
School and will be retested in 90 days. If the retest results in a 
positive test the student will be immediately dismissed. If the 
student’s retest results in a negative the student will then be 
to random, unannounced drug testing for not less than two 
continuous semesters. A positive result on a random follow-
up test is cause for dismissal.

SELF-REFERRAL
Village School encourages students who need counseling for 
drug or alcohol use to seek help from the School. A student who 
discloses a drug or alcohol problem to the School Counselor for 
the purpose of seeking help will not be subject to disciplinary 
action as long as the self-referral occurs prior to the School’s 
knowledge of the problem and as long as the student complies 
with the Counselor’s recommendations regarding evaluation and 
follow-up. The student will, however, be subject to the same rules 
as any other student and will be subject to disciplinary action for 
any future violations of school rules.

TOBACCO & SMOKING POLICY
The Village School is a smoke free community. Tobacco use for 
students under the age of 18 is illegal in the United States and 
a violation of the Drugs, Drug Paraphernalia and Alcohol Policy. 
Students over 18 may not possess or use tobacco products on 
or off campus while the school year is in session. Violations may 
result in disciplinary action and mandatory participation in 
smoking cessation workshops. Possession or use of electronic 
cigarettes, or the likeness of a cigarette, including but not limited 
to herbal cigarettes, is also a violation of this rule.
 

WEAPONS POLICY
Weapons, including knives, all forms of guns (including, but 
not limited to: revolvers, rifles, handguns, paintball guns, pellet 
guns, bb guns, and air rifles), ammunition, or explosives, may 
not be brought onto the campus (including in vehicles parked in 
any parking lot used by the school) and its extensions or to any 
school function, either on campus or off. These items present 
unwarranted dangers to the community and can do harm even by 
accident. Using any object in a threatening manner as a weapon 
is also a violation of this policy. 
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WEAPONS POLICY(CONT.)
Students who violate the Weapons Policy risk dismissal. 
Furthermore, the school forbids students’ having facsimile 
weapons at school, such as toy guns or plastic swords or knives, 
except in special circumstances (e.g. as a prop for a theatre 
production) approved in advance by the Dean of Students or 
Director of the High School.

SENIOR SUSPENSION WEEK
Beginning on the Friday two weeks before commencement, any 
senior who violates a major school rule for the first time will not 
be allowed to participate in any Senior activities for the remainder 
of the school year. Upon completion of the student’s academic 
work and other conditions as required by the Dean of Students, 
the student will receive a Village High School diploma by mail but 
will not be permitted to participate in graduation or any other 
Senior events. If the offense is egregious or if it constitutes the 
student’s second offense, the student will be liable for dismissal.

DISCIPLINARY PROCESS
All members of the Village community have a role in our 
disciplinary process. Our infractions are separated into levels. 

LEVEL 1 INFRACTIONS
Level 1 infractions are inappropriate behavior that is not frequent 
or serious enough to significantly interrupt the learning climate or 
endanger the well-being of others. The teacher or staff member 
who witnesses the infraction handles most behaviors of this type.

LEVEL 2 INFRACTIONS
Level 2 infractions are inappropriate behavior that reaches the 
level where its frequency and nature is disruptive to the learning 
environment. It is expected that school efforts to develop 
collaborative approaches to building and maintaining a positive 
school climate will reduce the occurrence of such behavior. 

LEVEL 3 INFRACTIONS
Level 3 infractions are any behavior that significantly     disrupts 
the educational process or the daily operation of the school; that 
harms or has the potential to harm any member of the school 
community; or that reflects poorly on the school, including 
any violation of criminal law, regardless of when or where it 
occurs. Level Three Infractions require immediate and urgent 
intervention. 

PROCEDURE FOR LEVEL 1 INFRACTIONS
The teacher or staff member who witnesses the infraction, 
although they may be referred to the Dean of Students, typically 
handles Level 1 infractions. The teacher or staff member will 
address the student verbally what infraction has been made and 
they will receive a referral in iSAMS. The iSAMS referral will send 
an email notification to the student’s parent/guardian, advisory 
teacher, and student.

PROCEDURE FOR LEVEL 2 INFRACTIONS
The teacher or staff member who witnesses the infraction will 

address the student verbally what infraction has been made and 
they will receive a referral in iSAMS. The iSAMS referral will send 
an email notification to the student’s parent/guardian, advisory 
teacher, and student. Level 2 infractions are typically referred to 
the Dean of Students, who will speak with those involved before 
deciding on a course of action. The student or students involved 
parent(s)/guardian(s) will be contacted and informed of the 
behavior issues. Any Level Two Infraction will be reported to the 
Dean of Students and typically go before the Judicial Committee.

PROCEDURE FOR LEVEL 3 INFRACTIONS
The teacher or staff member who witnesses the infraction will 
address the student verbally what infraction has been made and 
they will receive a referral in iSAMS. All Level 3 infractions and 
repeated Level 1 or 2 will be handled by the Dean of Students.  
Any Level Two Infraction will be reported to the Dean of Students 
and go before the Judicial Committee.

JUDICIAL COMMITTEE

PURPOSE OF THE JUDICIAL COMMITTEE
The Judicial Committee exists to discuss conduct that is not 
consistent with the standards and values of The Village High 
School. The Judicial Committee is a restorative disciplinary 
process intended to promote personal responsibility, social 
accountability and, ultimately, greater trust within the Village 
community. The Judicial Committee serves as a critical advisory 
mechanism to the high school administration and faculty in 
the areas of disciplinary standards and sanctioning policies. 
The recommendations made by the Judicial Committee to the 
administration are based on school policy. However, Village 
is a school – and in a school we have an opportunity to make 
use of every opportunity for education and personal growth, 
including through disciplinary problems. It is a simple fact of 
human existence that we learn some of our most valuable lessons 
by making mistakes and reflecting on them. We believe most 
students can learn from their mistakes. The primary duty of the 
Judicial Committee, therefore, is to look for sound reasons to give 
students a second chance.
 
In incidents of possible or alleged violations of any level of 
infractions, the Judicial Committee will directly address the 
accused student or students, consider degrees of culpability and 
subsequently make recommendations to the administration. 
Sanctions that are then approved or modified by the Director 
and/or Dean of Students. In the event the Director or Dean of 
Students alters or turns down a recommendation from the 
Judicial Committee, the Director or Dean of Students will, as 
appropriate, meet with the Judicial Committee to clarify the 
decision.
 
The Dean of Students will determine the cases that will go to 
the Judicial Committee based on the explanation of leveled 
infractions. In the event that the incident includes significant 
personal issues and/or external legal considerations, the 
Administration may decide to exclude the Judicial Committee 
from direct involvement OR may utilize the Judicial Committee in 
an advisory capacity regarding the incident.
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HOW THE COMMITTEE SHALL BE FORMED
The Committee is a group of two faculty members and four 
students, students are members of the Judicial Committee Pool, 
and an additional student chairman. Additionally, on the committee 
is a faculty chairman who votes only to break deadlocks. If a student 
participates in extracurricular activities and/or is a residential 
student, a faculty representative from this department will be 
present for the judicial review. It is believed that all members of this 
community are qualified to sympathetically and rigorously examine 
and understand the circumstances of the life of any of their peers. 
It is believed that every member of the Village community can 
honestly and courageously defend its standards. Therefore, Village 
allows students to apply to be a member of the Judicial Committee. 

The Committee’s only objective is to make disciplinary 
recommendations to the Dean of Students; no disciplinary 
decisions are made. Recommendations must always be based on a 
careful evaluation of what is best for the student, balanced by what 
is believed to be best for the greater school community.
 
Students and faculty make their recommendations as 
representatives of the community; they have a right and even a duty 
to defend its interests.
 
Application and Vetting of Student Members
Every Student has the right to apply for positions on the Judicial 
Committee. Applications will be accepted at the beginning for the 
academic year. Candidates for all positions should:
• Be students at The Village School
• Be of good behavioral standing
• Be of good moral character and integrity
The Judicial Committee members shall hold office for one academic 
year.

COMMITTEE PROCEDURE
1. The formation of committee meetings will occur during 

Advisory period if a case of violation against the student 
handbook is brought to the attention of the Dean of Students. 
The Dean of Students will ascertain the legitimacy of the 
violation in question and contact the appropriate parties. If the 
case is deemed legitimate, then it will appear on the Judicial 
Committee docket. If no cases are on the docket, then the 
committee will not meet.

2. The committee meetings proceed as follows:
 The Dean of Students first formally presents the 
committed infraction by the student to the committee. The student 
is then brought into the meeting. The committee will then begin 
the meeting by asking the student to explain in their own words 
what happened. The meeting is then open for questions from 
the Committee. Questions will first focus on understanding the 
circumstances of the infraction: a clear, unambiguous narrative of 
the events. Next, the Committee endeavors to understand why the 
student made the decision and whether he or she seems to have 
learned from his/her situation. Once the Committee is satisfied 
that it understands the circumstances and feels it has gained some 
insight into the student’s character, the Committee dismisses the 
student. 

COMMITTEE PROCEDURE (CONT.)                              
The Committee then discusses what it has learned until all members 
feel they understand the situation as well as can be and is able to 
make a sound recommendation. As a matter of form, the Committee 
will always first consider a vote for or against dismissal; if the 
vote is to retain the student, the Committee then considers what 
disciplinary recommendation(s) to make. When the Committee 
agrees on these, it makes its recommendation(s) known to the Dean 

of Students. The committee’s work is then complete.
3. Recommendation approval
 After the recommendations are submitted from the 
committee to the Dean of Students, the Dean of Students 
send a report of the incident, committee meeting notes, and 
recommendation from the committee to the Director of the high 
school, Assistant Director of the high school, and the Head of 
School for approval. The Director of the High School, in consultation 
with the Dean of Students, makes all final decisions regarding 
Disciplinary Probation and In/Out-of-School Suspension; and the 
Head of School, in consultation with the Dean of Students and the 
Director of the High School, makes all final decisions regarding 
Dismissal. All requests for reviews of disciplinary infractions, 
procedures, and/or consequences will be referred to and approved 
by the Director of the High School.

**A student who is assigned to go before the Judicial Committee 
can have a staff advocate attend the meeting as support. The staff 
advocate is recommended to be the student’s advisory teacher. 

DISSEMINATING THE DECISION
The Dean of Students will contact the student and parent/guardian 
to discuss the outcome of the Judicial Committee. The Dean of 
Students will also send written communication of the outcomes 
along with a checklist for the student to complete. The Dean of 
Students will forward the decision to the parent, student, and 
Registrar. From this moment on, the student will be placed on a 
Dean’s Contract, until the completion of the Dean’s Contract or the 
expiration of the Contract. It is the responsibility of the Judicial 
Committee to follow up on the completion of the Contract. If the 
Dean’s Contract expires, then the incident will be brought to the 
Dean of Students for a violation against the student handbook.
 
Committee Incident and Recommendation Confidentiality
Committee members must keep confidential:
 
1. The recommendation of the committee
2. The details of the incident that violated the Student Handbook
3. The opinions of all members of the committee.
 
It is essential to keep confidential the details learned in committee. 
If asked about a recommendation, Committee members should 
always communicate that Committee recommendations are private; 
the phrase “I can’t discuss Committee recommendations or details 
of cases, but it involved a violation of Village community standards.” 
This privacy policy serves to protect committee members as well as 
students appearing before the Committee. All committee members 
must pledge to observe and hold to these strict boundaries of 
confidentiality or be removed from the Judicial Committee pending 
investigation with possible further disciplinary action.
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JUDICIAL COMMITTEE PROCEEDINGS
I. The Dean of Students will present the case to the Judicial 

Committee.
II. The student will have the chance to present to the Judicial 

Committee and bring one staff member of the community as 
an advocate. 

III. At the completion of the review the student is dismissed and 
concludes with the Dean of Students.

IV. The Judicial Committee will need a majority decision for 
a recommendation to be made to the administration. The 
administration is encouraged to support the decision, but 
has the right to amend it. All disciplinary responses are 
available for the Judicial Committee to recommend.

V. Meetings are ‘closed’ for confidentiality.

APPEALS PROCESS
Appeals by students or their families seeking reconsideration or 
review of a judicial decision must be made in writing to the Dean 
of Students within two days of notification of the decision.
 
Reviews will be based on the written appeal, the record, and any 
other information deemed appropriate. In-person hearings or 
meetings will not be granted.
 
Appeals are rarely granted. They are usually considered only if 
significant new information is presented that was not known at 
the time of the original decision, or, if an egregious procedural 
error is determined to have occurred. Any decision to an appeal 
will be final.

INFRACTIONS

DISCIPLINE REPORTING TO UNIVERSITIES
As a voting member of the National Association of College 
Admissions Counselors (NACAC), we are honor bound to abide by 
their Statement of Principles and Good Practices, which includes 
our obligation to be ethically transparent. This means that at any 
point in the college application process, the college counselor can 
inform the colleges and universities of significant changes in the 
applicant’s status. This policy practice reflects the character and 
integrity of our institution. The Village School will report student 
conduct records to colleges at their request or the student’s status 
has changed. When the application for admission requires an 
explanation of disciplinary action the student will be required to 
craft an honest and thorough letter of explanation that will be 
sent with each application. The student’s college counselor will 
advise the student throughout this process. Further explanation 
of our policy and procedures are available with the Dean of 
Students or Director of College Counseling.
 
Beyond communication with college admissions officers, student 
records and personal information remain confidential and can be 
released only with the written permission from a student and/or 
parent.

DISCLOSURE TO THE COMMUNITY
The Director, Assistant Director of the High School, Dean of 
Students, and/or Director of Residence Life routinely provide 
details of infractions to faculty members with whom the students 
involved work closely: advisors, classroom teachers, residential 
parents, and coaches. In addressing a specific infraction and 
its impact on the high school community, the Head of School 
or the Director of the High School might also communicate the 
infraction details to other groups: faculty members, VSPA leaders, 
and student leaders, for instance. Administrators will strive to 
balance the community’s needs with students’ privacy.

iSAMS

iSAMS
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INFRACTIONS (CONT.)

iSAMS

iSAMS
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INFRACTIONS (CONT.)

iSAMS

iSAMS
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DISCIPLINARY RESPONSES
The Village School believes that all students are capable of 
learning from their mistakes. The goal of the discipline system at 
The Village School is to encourage students to take responsibility 
for their actions, to make appropriate choices and to develop self-
respect and self-discipline. The following responses to behavior 
infractions may be used:
• Referral - A referral is a warning and documentation given 

to a student that a particular behavior is unacceptable to the 
community.. Any faculty or staff member at the instance of 
the infraction may issue a referral to a student. Three level 1 
referrals will result in an early morning detention.

 
• Detention (Early Morning or Lunchtime) - Three referrals 

for level 1 infractions, or any single Level 2 infraction will 
result in a detention. Detention will occur every Tuesday from 
6:30 a.m. to 7:30 a.m.  Students who are given a detention 
will forfeit their right to attend any before school activity 
including athletic practices. Students given detention will 
be notified, along with their parents, on the Friday afternoon 
prior to detention. Students who arrive later than 6:40 a.m. 
will not be permitted into detention and will be scheduled 
for detention the following week.

 Detention Rules:
 ж No electronic devices are permitted into detention. 

Teachers may provide students with a note giving 
permission to use a laptop for academic related 
homework.

 ж Students must be working the entire time. Appropriate 
work includes doing homework, studying, or reading 
school material. Magazines are not considered worthy 
reading material. Failure to bring work will result in 
completing work assigned by the detention supervisor.

 ж Aside from bottled water, no food or drink is allowed.
 ж Students must remain silent for the duration of 

detention.

• Dean’s Contract- A student who has been assigned to 
attend a Judicial Committee meeting will be put on a Dean’s 
Contract. In this meeting the recommendations of the 
committee will be outlined in the Dean’s Contract the Dean 
of Students will present a letter to the parent/guardian and 
student outlining the outcomes from the Judicial Committee. 
A Dean’s Contract is active until the items are completed 
or the designated time indicated in the letter. If the terms 
and conditions have not been met then the contract may 
be extended or upgraded to further disciplinary action. The 
Dean’s Contract letter will remain on file and will be taken 
into consideration if the student is subsequently involved in 
rule violations or continues to behave inappropriately within 
the given timeline.

 

• Behavior Contract - A student is placed on behavior 
contract for violating a Level 2 or 3 Infraction by 
recommendation and approval of the Judicial Committee. A 
behavior contract is a period of final trial, during which the 
student is responsible for obeying all the school rules and 
for fulfilling the specific terms of probation. It is a time when, 
through cooperative behavior and a positive attitude, the 
student must demonstrate a desire to remain a member of 
the school community. A student on a behavior contract may 
lose privileges, be removed from leadership positions, and 
be denied the right to participate in certain school activities. 
A violation of the terms of the behavior contract (at any 
time during his or her years at The Village High School) will 
render the student liable for dismissal. The Dean of Students 
will inform parents of reasons for and the purpose of the 
behavior contract.

 
• In-School Suspension - A student who violates a Level 2 or 

3 Infraction by recommendation and approval of the Judicial 
Committee may be placed in In-School Suspension for one 
or more days up to three days maximum. A student on In-
School Suspension must report to a location designated by 
the Dean of Students at 8:00 a.m. each day. From 8:00 a.m. to 
3:30 p.m., the student must stay in the designated location 
and may not leave without permission from the Dean of 
Students or administrative staff. He or she is expected to use 
that time to do schoolwork. All electronic devices, including 
cell phones, will be confiscated for the duration of the day. 
The student may use his/her laptop to do school related 
work with permission from the Dean of Students. He or she 
will not be permitted to participate in any extracurricular 
activities or attend any school-sponsored events that day. If 
a student is serving In-School Suspensions on a consecutive 
Friday and Monday, he or she is not permitted to participate 
in any extracurricular activities or attend any school-
sponsored events over the weekend.

 
• Out-of-School Suspension - A student who is suspended 

out of school is not allowed to be on campus or attend any 
school-sponsored events during the period of suspension 
without explicit permission from the Dean of Students or 
Director of the High School. If the suspension carries over 
from one week to the next, the student is not permitted to be 
on campus or attend any school-sponsored events over the 
weekend.

THE VILLAGE SCHOOL 
BELIEVES THAT ALL STUDENTS 
ARE CAPABLE OF LEARNING 
FROM THEIR MISTAKES
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CELL PHONES
Use of electronic devices, including cell phones, tablets, and 
laptops, are permitted during non-academic time including 
lunch and in between class time. Students are discouraged from 
texting/reading while walking through the corridors. No electronic 
devices including cell phones, MP3 players, and/or tablets should 
be visible or audible in the classroom unless explicitly permitted 
by the classroom teacher. Inappropriate use of an electronic 
device will result in a progression of consequences. Inappropriate 
use includes the disruption of a class by any sounds, vibrations, 
or alarms. 

LAPTOPS
The Village School recognizes the value that technology brings to 
the educational process when utilized correctly. Thus, all Village 
High School students are required to bring a laptop for use in the 
classroom. We recommend an Apple MacBook Pro or Macbook 
Air laptop to ensure all students are using the same platform and 
systems, however, it is not compulsory to get this brand.

PRINTING
Printers are available for student use. They are located in the 
common area on the third floor and in the hallways of Champions 
Hall (B building). Your student ID is required to use the printers.

VHS MATHEMATICS CALCULATOR POLICY 
A graphing calculator is required for all math courses. Our courses 
have some exams that require the use of a calculator and some 
exams where the use of a calculator is prohibited. Students need 
to know how to show their process and do calculations without a 
calculator, but it is equally important that they learn how to use 
the current technology. It is the student’s responsibility to obtain 
and bring the appropriate calculator that is in good working order 
every day to class.  Students are not allowed to share calculators 
during a test or quiz.  

The TI-84 Plus graphing calculator is the recommended model for 
Village School math and science classes.  Teachers are knowl-
edgeable in the use of the TI-84s and can provide assistance and 
tips on how to use this model.  If a student wants to purchase 
another model or brand, he/she needs to check with the teacher 
to make sure it is on the allowed calculator list as provided by IB.  
Also, the student will have to learn how to use it without teacher 
guidance. Supply checks will be done after the second week of 
school to make sure every student has an appropriate graphing 
calculator.

As a math department, we have a small number of calculators to 
loan when a student is in need.   In order to borrow a calculator, a 
student must leave his/her cell phone as collateral.  The student 
will receive a discipline referral for being unprepared for class if 
this happens repeatedly.  Calculators can be checked out through 
classroom teachers or from the department head office.  Calcula-
tors must be returned by the end of the school day on the same 
day they were borrowed unless other arrangements have been 
made.  

TECHNOLOGY
ELECTRONICS, EQUIPMENT AND PRINTING

iSAMS

iSAMS

iSAMS

iSAMS
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TECHNOLOGY USAGE POLICY
The Village School is pleased to offer student access to computers 
and a network for the Internet. When used appropriately, 
technology serves as a dynamic tool for learning that optimizes 
productivity, connectivity, collaboration, and creativity. Whenever 
using technology at Village, students are agreeing to the Digital 
Citizenship Agreement (see Appendix C). It is important that 
students understand this policy and take their roles as technology 
users very seriously. The use of the Internet at school is a privilege 
and any student caught sending illegal, defamatory or derogatory 
remarks elsewhere will be subject to disciplinary action.  The 
use of inappropriate or illegal software on school computers 
is not acceptable. Students are expected to treat all hardware 
and software with the utmost care and will be held monetarily 
responsible for any damages.

The following rules apply to all students using computers and 
the Internet at school. A zero tolerance policy will be enforced. 
Any violation of these rules will result in disciplinary action and/
or a loss of computer privileges for the remainder of the school 
year including being withdrawn from a computer course without 
credit.
1. No games may be played or copied on any school computer 

unless the computer instructor/IT staff member grants 
permission.

2. Students may not use the Internet in an inappropriate 
manner.

3. No food or drinks are permitted in the vicinity of any school 
computer.

4. Students may not alter any network server, the school 
website, computer setups or defaults.

5. Students may not borrow or copy another person’s data, 
programs, or application software, including files from the 
hard drive. Doing so is considered an act of theft. Copying 
programs or application software is illegal and constitutes a 
copyright violation and will result in a referral to the Dean of 
Students.

6. Altering and/or accessing another’s computer files, data, 
directories, or programs without permission is considered 
vandalism. Students may store only class exercises and 
projects on assigned subdirectories and disk as designated 
by the instructor.

7. Any intrusion of the security on one of the school’s 
computers is considered vandalism.

EMAIL and other forms of electronic communications and/or 
research capabilities provided by the school or routed through 
the school’s computers and communications links are subject 
to the same general guidelines of appropriateness and good 
taste that characterize all student conduct and work at school. In 
addition, students should be aware that the privacy of their e-mail 
and other electronic communications is not guaranteed. The 
school reserves the right to monitor student’s e-mail and other 
electronic communication at its discretion.
 

TECHNOLOGY USAGE POLICY (CONT.)
All members of the community are expected to assist in the 
enforcement of this policy. Persons in violation of this policy are 
subject to a variety of sanctions, including, but not limited to, the 
loss of computer, loss of telephone or network access privileges, 
and disciplinary action. Violation of the rules pertaining to the 
computer network shall be reported to the Dean of Students and 
the appropriate administrative staff. The school may initiate or 
assist in the prosecution of violations that constitute criminal 
offenses as defined by local, state or federal law.

STUDENT LIFE & 
SUPPORT SERVICES
COMMUNICATION
The relationship between home and school is a critical 
component in a student’s success.  Communication is the key to 
this relationship.  Communication among students, parents, and 
teachers is an important element of student success at The Village 
School.  To facilitate this communication, the school relies upon 
school mailings, parent events, and e-mail.  It is important that 
parents and students check their email regularly.  Students are 
responsible for all information sent via email.  The school and 
division calendar, news and updates are posted in ParentSquare. 

iSAMS
iSAMS is the student management system used to house all 
family and student information. Families and students can login 
to iSAMS to view schedules, progress reports, MAP score reports, 
attendance records, report cards, and/or discipline reports. 

CHANGES OF ADDRESS, TELEPHONE 
NUMBERS, OR E-MAIL ADDRESSES
All Village families can edit their telephone numbers and email 
addresses through their iSAMS portal. Please notify the high 
school office of any changes in home addresses immediately. 
Please send an email to info@thevillageschool.com with your 
new address. This is very important, as we depend upon having 
the correct information in order to communicate with you in a 
timely manner.

CANVAS
Canvas is the student learning management system used to 
house all student courses. The course syllabus, course calendar, 
announcements, assignments, discussions, grades, presentations, 
and/or course files notes can be found in the students Canva’s 
account.

PARENTSQUARE
ParentSquare is the school’s official communication platform 
that delivers school, division and group/club news and updates, 
calendars, sign ups and links.  Families and students will receive 
a weekly newsletter through ParentSquare which provides 
important information for the upcoming week.
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NEWSLETTERS, CALENDARS, AND E-MAIL
Throughout the academic year, you will receive weekly electronic 
high school newsletters (Division News) or other electronic 
communications.  Please read the information – do not delete it. 
The most up-to-date school calendar exists in ParentSquare. You 
can sync this calendar with your device. 

CONFERENCES 
Conference dates with parents and students will be scheduled 
throughout the year.  Other conferences with teachers may be 
arranged by appointment at any mutually convenient time.  There 
will be a Back-to-School Night for the high school in September.  
This will give the parents an opportunity to meet other parents, as 
well as our staff.
 
We want to keep the lines of communication open between 
students, parents, and teachers at all times.  If a situation arises, 
please follow the sequence below, as it will involve those people 
who have firsthand knowledge and who are in closest contact 
with the student at the earliest stage.
1. Request a meeting with the teacher.  In that note/e-mail, 

suggest a convenient meeting time and include a brief 
description of the subject matter so that the teacher will be 
prepared for the conference.

2. If further discussion is needed, make an appointment to 
meet with the Department Head of that course.

3. Should a resolution not be able to be reached, contact the 
Assistant Director of the High School or the Director of the 
High School.  This can be done by calling the division office 
or sending a written request to either of the directors.

4. If no resolution has been reached, bring the situation to the 
attention of the Head of School.

VILLAGE ADVISORY PROGRAM
The Advisory Program is Village’s co-curricular program, which 
provides instruction and support for its students as they grow and 
develop through their secondary school years. The components 
of the program are coordinated through the Dean of Students, 
Grade Level Leaders, School Counselor and College Counseling. 
The Committee plans, supervises, reviews and modifies as 
appropriate all aspects of the school’s non-academic program. 
The Student Life Program includes grade level activities, advisory 
lessons, assemblies, house meetings, college counseling, and 
speaker series. Some aspects of the Student Life Program are 
described below. 

STUDENT ADVISORS 
Each student is assigned a faculty advisor who serves as a liaison 
between the student, the parents, and the school and also as 
a supporter of the student in her/his learning experience. The 
advisory classes are distributed by grade and college counselor. 
The advisor reviews the student’s curricular, extracurricular, 
and social progress, raises concerns, gives encouragement, and 
applauds achievements. The purpose of the advisory period is 
to create a distinct group to which each advisee belongs and to 
build character in a non-academic setting. 

STUDENT ADVISORS (CONT.)
As the school year progresses, the advisor monitors the student’s 
academic progress and serves as an important contact for 
parents to discuss their student’s academic progress in general.  
The advisor has access to all written communication between 
instructors and parents. If there is an issue in a particular class, 
parents should contact the classroom teacher directly. Parents 
should contact the advisory teacher when the contact with a 
teacher is not satisfactory or when an issue extending beyond 
a single class must be discussed. Advisors initiate contact with 
parents of their advisees during the first two weeks of the school 
year either by phone or in person.  It is hoped that advisors and 
parents will communicate openly and freely.

ADVISORY POLICY
All students will be assigned to Advisory that will continue for 
their time at Village. Topics addressed will include Student 
Handbook, School Community and Spirit – including but not 
limited to House activities, Time Management, Social and 
Emotional skills, and periodic Academic Reviews. Attendance is 
required and will be taken.  Failure to attend advisory may result 
in disciplinary action. 

Roles and responsibilities of Advisee:
• To actively engage and participate in advisory group 

activities
• To cultivate and promote a healthy and safe school climate 

for all students & staff
• Develop, pursue, and achieve academic and personal goals
• Access advisors to obtain answers to academic and 

extracurricular needs
• Help the group solve current issues or concerns
• Pass/Fail - to pass advisory student cannot be absent more 

than 6 times per semester and actively participate in advisory 
lessons
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STUDENT LEADERSHIP & SERVICE 
LEARNING

COMMUNITY SERVICE
In an effort to realize the principles of responsibility, honesty, and 
respect, the community service requirement provides opportuni-
ties for Village students, faculty, and staff to work within our own 
environment and in the Greater Houston community. Committed 
to direct human service and active involvement in community 
development, the members of The Village School community 
have much to offer our neighbors and are keenly aware of how 
much our neighbors have to teach us. The process of working 
with, learning from, and helping others brings participants a 
deeper understanding of themselves and their potential, the hope 
that change is possible, and that caring does make a difference. 
Throughout the year, students have opportunities to make a com-
mitment to an on-going service activity, as well as to participate 
in intensive service projects, which range from a few hours to a full 
day. Students are required to complete ten (10) hours of com-
munity service each year at Village High School. In order to earn 
credit towards the ten-hour requirement, students need to com-
plete a reflection of their experience, including an explanation of 
something learned. Students may earn credit for community ser-
vice projects performed outside of the school on condition that 
the school receives proper documentation. IB Diploma students 
will complete the CAS program in lieu of the ten hours required in 
eleventh and twelfth grades.
 

HOUSE SYSTEM
The mission of the Village High School House System is to encour-
age the healthy growth of interaction between students within 
and across grades, cultures, and interests through common 
identity, objective and action. Houses will provide students and 
faculty with opportunities to cultivate rapport with one another 
beyond the academic environment, and by means of competi-
tions and events that promote a healthy sense of school spirit, 
students will develop connections that transcend classrooms, 
cultures, and grades. Leadership roles and service projects within 
each house give students of every background an opportunity to 
develop the interpersonal skills they will need in college and in 
life. Through the annual rhythm of the House System, students 
will be given a sense that they are part of something bigger than 
themselves. The Village School houses are Skald, Valkyrie, Thor, 
Odin, Valhalla, Dragon, Vör, and Tyr.

HOUSE SYSTEM(CONT.)
Roles within the Houses:
• Guardian is the head teacher of each house. They oversee 

and advise the general direction of their house and mentor 
the Captains of their house. A Guardian selects students who 
have gone through the application process to serve as the 
Captains of their house. A Guardian also helps oversee the 
election of Lieutenants.

• Sentinels are all other faculty associated with a certain 
house. Sentinels assist the Guardians in their role when 
needed and help manage the atmosphere of their house. 
Sentinels serve as student advisors within their house.

• Captains are the top student leaders within a house and 
are appointed by the House Guardian. A Captain is charged 
with maintaining the social and emotional well-being of the 
house, as well as leading their house in service.

• Lieutenants are student leaders elected from within the 
house to help assist the Guardians and Captains in maintain-
ing the social and emotional well-being of the house.

• Students are members of a specific house. Students engage 
and uphold the values of their house and participate in 
house activities.

Captains and Lieutenants also a part of the Student Government 
Association (SGA), and as such, represents their house and con-
tributes to the governing of the student body.

STUDENT GOVERNMENT ASSOCIATION
The Student Government Association provides service to The 
Village School by promoting student leadership, coordinating 
school activities and acting as a means of communication be-
tween the student body and faculty/administration. The SGA is 
comprised of the elected Vanguards (i.e. President, Vice President, 
Secretary, and Treasurer) and grade representatives.

FUNDRAISING
The Village School recognizes that co-curricular organizations, 
athletic teams, and students involved in CAS projects may want to 
organize events and/or sell merchandise in order to raise money. 
The Student Government Association (SGA) must approve all 
fundraising activities. Students/groups seeking approval for a 
fundraising event or sale must submit a Fundraising Approval to 
the SGA no later than two weeks before the desired event/sale.
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HONORS SOCIETIES
The Village School is committed to building a community that 
pursues rigorous academic goals and personal responsibility. We 
have several honor society students have the opportunity to be a 
part of if they met the criteria set by each honor society.

SOCIEDAD HONORARIA HISPANICA
To be eligible to apply for membership to the Sociedad Honoraria 
Hispánica, students must be in grade 10 or higher, be enrolled 
at The Village School for at least one full semester, have a 90% 
or higher grade average in Spanish, and an 80% or higher grade 
average in their other courses. To graduate with the SHH cords, 
you must be enrolled in Spanish during your senior year. The So-
ciedad Honoraria Hispánica accepts applications for membership 
annually in February.  

NATIONAL HONOR SOCIETY
To be eligible to apply for membership to the National Honor 
Society, students must be in at least the second semester of grade 
10, be enrolled at The Village School for at least one full year, and 
have at least a 90% weighted grade point average. The National 
Honor Society accepts membership applications annually: in the 
spring for all other eligible students. Please see Appendix D & E for 
the NHS and SHS by-laws.

MU ALPHA THETA
To be eligible to apply for membership to the Mu Alpha Theta, Na-
tional Mathematics Honor Society, students must have complet-
ed Geometry and be in at least the second semester of Algebra 
II, be enrolled at The Village School for at least one full semester, 
have at least an 85% unweighted grade point average in all high 
school accredited math classes, and  have at least an 80% overall 
unweighted grade point average. Mu Alpha Theta accepts mem-
bership applications annually in January for all eligible students.

FRENCH HONOR SOCIETY
The French Honor Society is a national organization whose intent 
is to recognize outstanding high school French learners. It is not 
a club; therefore the membership is not voluntary but earned 
through academic excellence. In order to be eligible for mem-
bership, French students must have an A average in their French 
classes over the preceding three semesters and have a B average 
overall. Members of The Village School  French Honor Society 
Chapter participate in 10 hours of French-related activities per 
year. The initiation ceremony is typically held in April. Members of  
the members wear a tricolor cord for graduation.
  

RELIGIOUS HOLIDAYS AND OBSERVANCES
The Village School is not affiliated with a particular religion, 
although the school calendar correlates with Christian holidays.  
Students observing religious holidays are not counted as absent.  
No literature pertaining to a specific religion may be distributed to 
Village School students outside of academic courses. No prosely-
tizing is permitted on campus. 

 RESIDENTIAL LIFE PROGRAM*
The Village School is proud to maintain a residential program 
in which students from around the world are housed on and off 
campus while attending The Village School. Several countries are 
represented, offering a rich diversity of cultures and languages.
 
International residential students enroll to experience a U.S. edu-
cation, often with the goal of being admitted to U.S. colleges and 
universities. In addition, residential students from within the U.S. 
seek the quality education that The Village School provides. The 
residential program is intended for students in grades 8-12, and 
exceptions are considered on a case-by-case basis.

Any non-residential student who would like to visit residential life 
students should get permission from the Residential Life Parent 
on duty and sign in at the visitor log. Guests must stay in the resi-
dential life common areas and are not permitted to enter student 
rooms.
 

GUEST AT SCHOOL DANCE RULES
1. All Village School rules apply, especially with respect to the 

authority of school personnel.
2. Village students may bring a guest to school dances, but 

must complete the Visitor Behavior Contract.
3. Guests attending the event must be high school students. 

Please see the Dean of Students to discuss any exceptions. 
All Village School rules apply to guests.  If any student/guest 
violates any rule, the student and guest will have to leave the 
school function.

4. A chaperone shall be assigned to the exit/entrance at all 
times.  Any student or guest exiting before the end of the 
function will not be allowed to return.

5. Students must be picked up from dances in a timely manner.
6. If a student appears under the influence of any illegal sub-

stance, the school will contact the parents or guardians for 
immediate pick-up. Disciplinary consequences will apply.

7. The student will be required to arrive prior to designated 
time.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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COUNSELING PROGRAMS
The Village School counseling program provides a 
comprehensive, developmental counseling program committed 
to fostering the social/emotional, academic, and career 
development of all students. School counselors are professional 
school advocates who provide support in order to ignite student 
potential and academic achievement. In partnership with other 
educators, parents/guardians, and the community, school 
counselors facilitate the support system to ensure all students 
in The Village School have access to and are prepared with 
the knowledge and skills to contribute at the highest level as 
productive members of society. 

SOCIAL EMOTIONAL COUNSELING
The social emotional counselor is a provided resource for our 
students and families. The mission of the counseling program is 
to facilitate meetings and enhancing students’ social, emotional, 
and over all development. By serving the 9-12 grade, the 
counseling program provides age-appropriate services, removes 
barriers, and provides support that gives students the opportunity 
to develop ways to manage issues they are facing while at Village.

Per the Village 2020-2021 terms and conditions of the enrollment 
contract, “The parents authorize the School’s guidance 
counselors or other School administrative staff, as appropriate, to 
meet and counsel with the Student regarding emotional, social, 
or family circumstances. The Parents understand that some of 
these conversations may be privileged and confidential. The 
Parents release and hold the School harmless from any liability 
which may arise from the provision of such counseling services.”

COLLEGE COUNSELING
The philosophy of the College Counseling Department at The 
Village School is to help each and every student to realize their 
potential and find their best-fit college or university. The College 
Counseling department will introduce both students and parents 
to grade level appropriate activities including, but not limited to: 
classroom visits, advisory sessions, individual meetings, parent 
programming, specialized informational sessions and academic 
advising.  
 
Communication from the College Counseling Department comes 
in many different formats, all of which rely heavily on email or 
other technology. As updates are needed or there is important 
material to disperse to our entire class, student/parent emails 
will be sent directly from the College Counseling Department. 
Additionally, the Weekly News email will contain information 
about colleges and universities visiting our campus.

Our goal is to create a four-year college counseling program that 
prepares students for the application process from 9th grade. 
Students in 9th and 10th grade are encouraged to participate in a 
variety of activities to help develop the whole student. Academic 
achievement is important from the first semester of 9th grade, 
and students are expected to put forth their best effort. In 9th 
grade, each student is assigned a college counselor who will 
remain with them throughout their high school career.
 
Beginning in 10th grade, college counseling conferences with 
the student and parent are encouraged but not required. In these 
meetings, academics will be assessed, standardized testing 
explored and early conversations begun about the college 
application process. Students and families are also encouraged to 
visit local universities or colleges to get a sense of what it means 
to be a student on a campus. In 10th grade, students should start 
thinking about factors that will be important to them when they 
choose a college, such as location, domestic or international, 
geography (urban/suburban/rural), choice of major, tuition cost, 
etc. In 10th grade, students will meet with their college counselor 
to participate in academic advising into 11th grade and beyond.
 
In 11th grade, students will meet more often with the college 
counselor. In their first semester, students will have targeted 
meetings in a group setting with their college counselor. In 
these meetings, we will discuss standardized testing and other 
topics easily delivered in a large-group setting. Beginning in their 
second semester of 11th grade, students will meet with their 
college counselor regularly in a smaller advisory period class. 
Here, we will have an in-depth introduction to Family Connection 
(Naviance) and all of the tools that it has to aid students in 
making college decisions. During the second semester, a plan 
will be developed helping students know when to prioritize 
standardized testing, know when to start applications, and know 
how to craft useful resumes and college-appropriate essays. 
A junior/parent meeting is required of all Village High School 
11th graders and their families. These meetings take place from 
January – March.  
 Regardless of whether students are working with an 
educational consultant or with an independent agent, 
students are expected to partner with their college counselor 
at The Village School.
 
In 12th grade, students will meet in small advisory-style classes 
with their college counselor typically once a week. In these 
meetings, we will work on applications, discuss deadlines and 
time management, and otherwise be available to answer any 
questions that might arise for our students. A senior/parent 
conference is recommended at the beginning of the 12th-grade 
year to discuss the road ahead. We want to make sure that 
students and parents are communicating and in agreement with 
regard to the college application process.
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COLLEGE COUNSELING (CONT.)
For this program to be successful, student engagement is a must.
 
Students are expected to:
• Meet with the college counselor as often as needed
• Secure teacher letter(s) of recommendation
• Submit junior survey and other required paperwork in a 

timely manner
• Inform the college counselor of all colleges/universities to 

which they will apply
• Search for colleges and universities with assistance from the 

college counselor
• Complete their own applications, essays and supplemental 

answers with assistance from the college counselor as 
needed

• Send their testing results (SAT, Subject Tests, ACT, TOEFL) 
directly from the testing agency to their colleges and 
universities in a timely manner.  

 
College counselors will forward transcripts, letters of 
recommendation, school reports, school profile, and any other 
required paperwork OTHER THAN STANDARDIZED TEST SCORES 
promptly and will work with students to help them find the best 
undergraduate program to fit their needs and admission profile. 
Honest communication and feedback between students, families 
and college counselors will be one of the most important factors 
in helping the student to achieve success.

HEALTH
HEALTH & SAFETY POLICY*
The Village School’s objective is to provide a safe and healthy 
environment for all students and staff members. It is a priority 
that the school protects against accidental injury, by seeking to 
ensure that no equipment constitutes a risk to the health and 
safety of the students. The school will consult with parents on any 
matters affecting their child’s safety and wellbeing on campus. 
Students who become ill or injured will be evaluated and treated 
by the school nurse. If the student needs to go home, the nurse 
will contact the parent. Parents must sign out any students 
leaving the school campus at the main reception desk. 

If a student is sent home unwell, or has been home ill (example: 
vomiting, diarrhea, fever) they must be symptom free, and fever 
free without the use of fever reducing medication for 24 hours. 
Those diagnosed with Strep Throat or Infective Conjunctivitis 
must remain home for the first 24 hours of antibiotic treatment. 
 
The Village School works hard to provide healthy and nutritious 
meals for our students and promotes a culture of healthy and 
informed eating habits. Please send healthy snacks and water 
with your child every day. Our faculty is committed to educating 
our students on the benefits of healthy eating and exercise and to 
leading by example.
 

The Village School places great value on an environment free of 
drugs, including alcohol and tobacco. Therefore, the following 
school policy has been adopted:  Any student involved in the use, 
possession, or distribution of non-prescribed drugs on campus 
or at school-sponsored functions is subject to disciplinary action.  
The particular circumstances of each case will be considered in 
determining the disciplinary action taken. 
 
The Village School follows guidelines from the Center for Disease 
Control (CDC) and the Texas Department of State Health Services 
regarding student exclusion from class. Should there be a case of 
a communicable disease/illness at school, those students without 
proof of immunization against the illness/disease will need to be 
exempt from class. They may return if they become immunized or 
when the school feels the safety of others is not at risk. 
The school nurse must be notified if a student or faculty 
member has been diagnosed as having a highly infectious illness 
or disease. They will be excluded from all school activities and 
can only return after symptoms resolve and they are physically 
ready. Certification of readiness to return to school by a medical 
professional is required. 

EXPECTATIONS FOR PARENTS: 
RECORDS, APPOINTMENTS, 
MEDICATIONS, ETC 

HEAD CHECKS
Children with lice will be excluded from school until the initial 
treatment is given. Prior to returning to class, the students must 
be checked by the nurse. Parents are encouraged to check for lice 
regularly at home until treatment is completed. 
 

HEALTH RECORDS
The school has a web-based health information system, called 
the SNAP Health Portal. It provides an easy, secure, and green 
way for parents to update and review important school health 
information and medical documents throughout the year. With 
24-hour access over the web, parents can upload Health records/
forms, review a child’s clinic visits, and messa7ge the school 
health clinic to expedite communication. The web address is 
www.studentehr.com. Parents must use their iSAMS email 
address to login to the SNAP health portal. If unable to login, 
click ‘forgot password’ and an automatic email with a temporary 
password will be sent. 

Each year parents are required to confirm the information on 
both ‘contact’ and ‘allergies/conditions’ pages in the portal. This is 
very important.  

New students or returning students who have a health condition 
or a change in health status, must complete the Student Medical 
History form or update the SNAP health portal.

Parents of all 2 year old students are required to provide a letter 
from the doctor with a physician statement - “I have examined 
the above child within the last 12 months and find that he/
she is fit and able to take part in the Village School preschool 
program.” 

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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DOCTOR’S APPOINTMENTS
All medical and dental appointments should be scheduled after 
school hours, if possible.  Alternatively, please contact the teacher 
in advance of any future appointments. The student will be called 
out of class upon parent’s arrival to collect him/her.  Sign out from 
school is required at the reception desk.

MEDICATIONS
All medications are stored in the school clinics with the possible 
exception of Epipens and Inhalers - see below. The Village 
School has a standard supply of stock over-the-counter (OTC) 
medications. Parents must give permission for any medications, 
over-the-counter or prescription via the SNAP health portal, or 
on a printed medication form. Requests by phone or email are 
not accepted. Permission given by parents for the school stock 
OTC will be used for school trips. Medications that are non-
prescription, but are taken on an ‘as-needed’ basis, may be given 
to the nurse for administration at school. Medications will not be 
given to any children below Grade 1 unless a medical condition 
pre-exists, at which time a discussion with the school nurse must 
take place.

Due to legislation, the school requires parents to submit 
permission annually, ideally after August 1st, by which time all 
students are promoted into their next school grade in the SNAP 
health portal. 

For safety reasons, students are not allowed to bring any 
medicine to school, this is the responsibility of the parent. 
Possession of a medication without the nurse’s approval is a 
potential disciplinary matter that can have serious consequences. 
Parents of students permitted to carry an Epipen or an Inhaler 
at school must ensure the medication has the ‘pharmacy label’ 
attached to it.     
 
All personal medications must be collected by the parents at the 
end of school otherwise it will be discarded. The only exception to 
this rule is if the student is attending a summer camp at school in 
which case the parent must notify the nurse. 

Medications submitted to the nurse must: 
1. Be prescribed by a practicing US doctor.
2. Have proof of a pharmacy label on the bottle with an expiry 

date for the medication.
3. Be manufactured in the United States.
4. Have proof of parental permission.
5. Have the full name of the student.

Note: If the doctor provides samples of medication, the school 
requires a written note from the doctor.  

HEALTH PLANS
If your child has a special health need, please consult with the 
school nurse. Health/Action plans are required yearly for specific 
medical conditions, such as, Asthma, Allergy (that requires an 
EpiPen at school), Diabetes, and/or Seizures. The plans can be 
found in the SNAP Health Portal on the ‘form’ page, and must 
be completed, dated, and signed by physician and parent, and 
uploaded to the portal by the first day of school. 

NUT AND ALLERGY AWARENESS POLICY
The Village School is ‘nut and allergy aware’ and therefore 
students are permitted to bring a lunch containing nuts, but 
no child is allowed to share food. Also, the school caterer is not 
permitted to use any form of nut in the cooking or preparation of 
food. Parents are required to inform the school nurse and teacher 
if their child suffers with any allergy relating to foods such as nuts.

OUTSIDE FOOD TO THE CLASSROOM
All foods provided to the school, home cooked or otherwise must 
be provided with a food label listing the ingredients. This enables 
foods to be screened for those students or faculty who are allergic 
to any ingredients. Parents may bake or bring in shop bought 
goods to a classroom party or school event. However, the parent 
MUST check all shop bought goods to ensure there are no nut 
ingredients whatsoever with any trace, or possible trace of nuts, 
as these foods are not permitted at school. Home cooked goods 
cannot be provided if nut oils or nuts have been used during the 
baking. 

 

RETURN TO SCHOOL AFTER AN ILLNESS OR 
INJURY*
Students who have been absent for more than three (3) 
consecutive days need to have a physician’s note stating they 
are ‘fit to return to school’. Any student returning to school with a 
physician’s note must provide a note to the teacher.  Any specific 
instructions regarding a student’s health needs must be discussed 
directly with the nurse. This will enable the nurse to ensure the 
safety and wellbeing of every student at The Village School.

INSURANCE
If a child is injured at school, The Village School secondary 
insurance may cover the portion of medical costs not covered 
by the parents’ own insurance policy. The secondary insurance 
company, not The Village School, determines this eligibility of 
coverage. The claim form is available from the nurse or athletic 
trainer  and must be submitted to the insurance company no later 
than ninety days from the date of injury.  The parent will need 
to submit proof of charges, along with the Benefit Statement 
(EOB), showing what the parent’s primary insurance will pay. The 
insurance company is not affiliated with the school. Therefore, if 
you have any concerns or requests relating to the form, please go 
directly to the insurance company for assistance. 
 
The Village School may from time-to-time change, 
discontinue, or adopt new policies with respect to these 
matters if it determines medical opinion and other 
circumstances warrant.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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EMERGENCY INFORMATION
An on-line Off Campus Waiver must be completed on each 
student prior to the commencement of school. It contains very 
important information for the school should an emergency arise. 
Parents are required to make immediate corrections to their 
iSAMS account of changes in their contact  information such as 
phone numbers during the academic year.

Should an emergency occur on campus the following actions will 
be taken:

• Shelter-in-Place -Should this be required, all students 
will remain in their classrooms or be taken to a safe area. 
All exterior doors will be locked, and communication with 
parents will be carried out via ParentSquare.

• Inclement weather – If it is a concern before school 
commences, parents will be notified via ParentSquare 
(phone, text and email) to keep children home. If inclement 
weather occurs during school hours and time allows, the 
Early Dismissal Plan will be enacted to ensure a speedy 
evacuation of the campus. If it is considered unsafe to move 
students from the campus, the ‘Shelter-in-Place’ plan will be 
enacted.

• Evacuation - If students need to be evacuated, our meeting 
point will be shared with parents via ParentSquare (phone, 
text and email).

PARENTS
PARENT INFORMATION EVENTS*

PARENT COFFEES*
The High School offers Parent Coffees approximately once 
every six weeks, typically on a Friday noted on the High School 
Calendar. The purpose of these coffees is to:
•  Build collaborative relationships in an effort to better serve 

the students.
• Offer the school’s educational and human resources in 

support of parents.
• Share common experiences and learning from the parent 

community as it relates to successfully raising adolescents.
• Share timely information and important information 

regarding College Counseling, the IB Program, and other 
events and news.

 
Please check the school Calendar online for dates. Topics will also 
be sent via the Weekly News on Fridays. Notes from the Parent 
Coffees can be found on ParentSquare for those who are unable 
to attend.
 

REGISTRATION, RE-ENROLLMENT, 
AND TUITION PAYMENTS
It is the responsibility of the parents to register and/or re-enroll 
their students for the coming year.  The tuition schedule is 
distributed along with re-enrollment contracts in January or 
February. If you have not received this information by the end 
of February, please contact the business office. Testing for new 
applicants begins in January.
 
The enrollment deposit is non-refundable and will be retained 
by the school notwithstanding notification of withdrawal per 
the “Terms and Conditions.” Tuition deposit holds a “classroom 
place” until the first tuition payment is due.
 
Please review “Terms and Conditions” and “Tuition Schedule” 
for specifics on registration, enrollment, re-enrollment, and 
cancellations including deadlines, fees, and procedures.
 

PAYMENTS
Tuition and other fees may be mailed to The Village School, or 
sent to school with students marked:  Attention:  Business Office.  
 

WITHDRAWALS
Notice should be given to the office at least two days prior to the 
student’s withdrawal in order that records may be prepared. See 
Official Transcripts and Teacher Recommendations.

ACCOUNTS
Students must pay to replace lost or damaged books and 
will be asked to pay for any damage to school property.  All 
school accounts, including tuition, library, cafeteria, classroom 
assessments, etc., must be clear before any student records, 
report cards, or transcripts will be released.
 

VILLAGE SCHOOL PARENT 
ASSOCIATION (VSPA)
The purpose of The Village School Parent Association (VSPA) is:
A. To promote the education and social objectives of VS;
B. To focus efforts on programs which benefit VS and provide 

opportunities for active involvement and social interaction 
among parents;

C. To provide a medium for cooperative liaison between the 
parents and the school administration; and,

D. To be a positive support group for VS, by providing an 
organized forum for fund raising projects for the needs of the 
school.  These projects will be beneficial to the student body 
as a whole.

 
Please visit us at www.thevillageschool.com/vspa, contact us at 
vspa@thevillageschool.com OR community@thevillageschool.
com, and join us at our VSPA general meetings and events.

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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PHILOSOPHY OF ATHLETICS
The Village School believes that a dynamic athletic program 
is vital to the educational development of each student. Our 
athletic program provides a variety of experiences to enhance 
the development of positive student habits and attitudes that 
will prepare them for life outside of athletics. The end goal for 
our student-athletes is to become servant leaders and stewards 
of their communities through their voice, based their athletic 
experiences at Village.  

SEASON AND TEAM SPORT OFFERINGS

ATHLETIC PROGRAM GOALS
The Village High School Athletics is part of the Texas Association 
of Private and Parochial Schools, or TAPPS.  It creates rules for, 
and sometimes administers, almost all athletic and academic 
contests for non-public high schools in Texas.  TAPPS activities 
range from sports to academic and fine arts competitions, and 
require member school to adhere to league specific bi-laws 
surrounding competition, eligibility, and event structure.  Schools 
are further broken down with a letter classification to separate 
them from other schools of varying sizes. The purpose is ensuring 
that schools compete only with others with similar size talent 
pools and resources. TAPPS general classifications are 1A, 2A, 
3A, 4A, 5A, 6A with the largest schools being classified as 6A 
and the smallest are known as 1A.  The Village School has now 
transitioned from 4A to 6A Classification in TAPPS.  For more info, 
visit: www.tapps.biz

DISTRICT 4
As a member of District 4, The Village School joins the following 
schools:
1. Beaumont Kelly Catholic
2. Houston Incarnate Word (Girls only)
3. Houston St. Agnes (Girls only)
4. Houston St. Pius X
5. Katy Pope John XXIII
6. Tomball Concordia Lutheran
7. Houston St. Thomas (Boys only)

There are several athletic teams that are not part of this district or 
TAPPS, which include:
• Football – TAPPS Independent League
• Boys Lacrosse – Texas High School Lacrosse League
• Girls Lacrosse – Texas Girls High School Lacrosse League

HIGH SCHOOL ATHLETIC HANDBOOK*

FALL SPORTS: August - November

• Cross Country
• Volleyball

• Cross Country
• Football

• Basketball
• Soccer
• Swimming

• Basketball
• Soccer
• Swimming

• Golf
• Lacrosse
• Tennis
• Track & Field

• Golf
• Lacrosse
• Tennis
• Track & Field

FALL GIRLS’
SPORTS

WINTER GIRLS’
SPORTS

SPRING GIRLS’
SPORTS

FALL BOYS’
SPORTS

WINTER BOYS’
SPORTS

SPRING BOYS’
SPORTS

WINTER SPORTS: October - March

SPRING SPORTS: January - April

*Elite Spirit/Dance is offered by Semester. Semester 1, August-
December. Semester 2, January through May.                                                     
                             
For a full list of all sport specific contest rules please refer to the 
TAPPS Bylaws Section 145-191.  You can also find these rules by 
visiting https://tapps.biz/governance/athletics-by-laws/

THE END GOAL FOR OUR 
STUDENT-ATHLETES IS TO 
BECOME SERVANT LEADERS

*DISCLAIMER FOR UP-TO-DATE INFORMATION AND POLICIES VISIT THE VILLAGE SCHOOL REOPENING PLAN WEBSITE
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VARSITY PROGRAM GOALS
Competition at the varsity level is the culmination of each sport’s 
programs. All athletes are expected to put forth their best effort 
always, whenever they are wearing Village Viking colors. We will 
strive to compete at the highest level in each varsity sport, while 
upholding our ideals of sportsmanship, respect, commitment, 
and integrity. Coaches are not expected to give playing time to all 
athletes.   Playing time is based on performance, but, whenever 
possible, coaches should allow players the opportunity to 
compete as their ability and game situations permit at coach’s 
discretion.  This is a competitive experience where achievement 
and outcome are high priorities.

JUNIOR VARSITY PROGRAM GOALS
Junior varsity programs are geared to augment the varsity 
programs.  The junior varsity program is intended for those 
athletes who demonstrate potential as future varsity level 
performers and as such, player development is the primary goal 
of these programs. While The Village School does not guarantee 
equal playing time, everyone should have an opportunity to 
compete throughout the season.  Close communication between 
the varsity head coach and the junior varsity coach is important 
and expected.  Coaches should be using similar principles and 
strategies so that the transition from the junior varsity to varsity is 
seamless.

ATHLETIC ELIGIBILITY AND 
ACADEMICS
High School Student please refer to TAPPS Section 135: 
https://tapps.biz/athletic-eligibility
 
In accordance with academic mission of the Village School, it is 
important the athlete remained focused on academic excellence 
during seasons in which they participate. Please refer to the 
Village High School student handbook to better understand 
eligibility standards.
 

EARLY DISMISSAL
Students who participate in team athletics or extracurricular 
activities are not excused from their academic responsibilities. 
All assignments must be completed on time. There may be 
occasions when a student will request to miss class due to 
a scheduled game or activity. Students are responsible for 
informing the teacher before the missed class and are responsible 
for all work completed in the class. Any work that is due during 
the missed period is to be submitted before the student leaves for 
the activity. If the student does not complete the work, he or she 
may not be able to participate until the work is completed. If an 
activity is canceled (e.g., for inclement weather), students should 
be prepared to attend class and do any of the expected class work 
including formal assessments.

ELIGIBILITY REQUIREMENTS FOR TEAM 
ATHLETICS AND EXTRACURRICULAR
All required forms for students athletes in grades nine through 
twelve must be completed and signed before a student may 
participate in any sport.   Please note that additional forms MAY 
be required throughout the school year.  In addition, coaches may 
require additional contracts for their sport.  Required forms are as 
follows and can be found on our website at: 
http://www.teampages.com/organizations/2542/pages/99741

AGE AND RESIDENCY
There are many guidelines governing “Age and Residency” in 
the TAPPS Rules of Eligibility (Section 135 of TAPPS Bylaws). As 
a member of TAPPS, all students must adhere to these rules 
regarding age and residency where applicable to student-
athletes. Any questions regarding this area should be directed to 
the Athletic Director for explanation.

SCHOOL ATTENDANCE
Student athletes must be in school at least four hours in order 
to participate in after-school practices or games.  Saturday games 
require attendance on Fridays per same weekday policy. In rare 
cases and after review of the specific circumstances, permission 
to participate may be granted to students not in attendance by 
the Director or Dean of Students, and/or Athletic Director.

SUBSTITUTING PHYSICAL EDUCATION
REQUIREMENT
All coaches track daily practice/game attendance. High School 
students will be allowed to substitute their physical education 
graduation requirement by playing on a competitive sports team. 
One season of sports equals .5 credit hours. (1 hour = graduation 
requirement). Students are required to participate in 90% of the 
team’s games/practices in order to earn their PE credit.

ATHLETIC AND SCHOOL DETENTIONS
The Athletic Department fully supports the school’s academic 
mission and encourages students to perform well in the 
classroom.  As student-athletes are held to a high standard, those 
that receive multiple detentions are open to receiving additional 
punishment based on the outline below.  Sport is determined 
by which season the athlete is in when detention is received.  
Students are ultimately responsible for communicating with 
the coaches when they have received a detention.  If a student-
athlete has an unexcused skipped detention, he/she will not 
be allowed to participate in an athletic game/event until the 
before mentioned detention has been served unless the student 
has received permission to delay it to a later date by a school 
administrator. Athletes are still expected to attend all scheduled 
practices during this time period unless otherwise excused from 
their coach in advance.
 
• 1st Detention – Warning
• 2nd Detention – Meeting with parent and coach
• 3rd Detention – Full Game Suspension and meeting with 

Athletic Administration
• 4th Detention – Dismissal from Team 
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FAMILY VACATION
Parents are encouraged to schedule their family vacations at 
times that do not conflict with their student-athlete’s practices 
or games. Student athletes who miss practice or competition for 
any reason may have their position or playing time adjusted. The 
athletic department makes every effort to inform parents and 
student-athletes of the season’s schedule as far in advance as 
possible.

FORMS AND FEES 

REQUIRED FORMS- Fill out forms via Rank One at 
www.villageschoolathletics.com/hs_forms/index

• Athletic Physical Evaluation
• Athletic Physical Assessment
• Athletic Consent Form/Participation Fee Acknowledgment 

Form (e-signature required through Rank One Sports)
• Concussion and Traumatic Brain Injury Form (e-signature 

required through Rank One Sports)
• Sudden Cardiac Arrest Form  (e-signature required through 

Rank One Sports)
• 2020-2021 TAPPS Athletic Transfer Form 

 ж Required if transferring from another school
• 2020-2021 TAPPS Parent & Student Notification Steroid Use 

Agreement Form 
• 2020-2021 TAPPS Student Acknowledgment of Rules Form 

(e-signature required through Rank One Sports)
• Impact Testing for volleyball, football, soccer, basketball, 

swimming and lacrosse.

OPTIONAL FORMS
• Application for PE Credit Form
• Weight Room Permission Form
• Mouthguard Clinics

SPORTS FEES
The Village School Athletic Department requires a $400 sports 
fee for participation in an athletic program for all high school 
sports teams.  This fee is used to offset the costs associated 
with coaching, equipment, transportation, and awards & team 
functions.  This fee may also includes specific team gear that each 
participating athlete will keep at the conclusion of the season.  
Additional fees may be added based on individual coaching and 
requests such as team travel (both in and out of state).  There 
is a NO refund policy for sports fees, so please ensure you are 
committed to being a part of the team roster before paying 
the fee.  Late fees may apply for any fee’s turned in past the 
communicated deadlines.   In addition, there may be additional 
fees for ‘spirit packages’ for teams in which athletes will keep 
specific team apparel or gear.

MEDICAL FORMS AND CONCUSSIONS
All students must return a completed sport physical and 
medical history form to the athletic trainer. The trainer will 
review student’s forms to ensure all information is complete. 
The student/athlete is not permitted to practice or play any 
interscholastic sport without the school having his/her medical 
forms on file.  This sport physical must be completed by a U.S. 
physician and clearly marked that the student is cleared to 
participate. In addition, any student athlete who’s on prescribed 
medications must inform the school nurse, athletic trainer, and 
their coach.  Please follow these requirements to help The Village 
School ensure that every student athlete has a safe environment.

For all concussion and traumatic brain injury guidelines, please 
refer to the TAPPS Bylaws Section 142 – Health & Safety Part D.  
We take concussions and brain injury very serious and hope that 
all athletes and parents will do the same. All student-athletes and 
parents should have an understanding of all concussion policies 
and are required to sign and submit a copy of the Concussion 
and Traumatic Brain Injury Acknowledgment form prior to 
participating on any sports team.

ATHLETIC TRAINER AND REPORTING 
INJURIES
The Athletic Trainer provides emergency service for student 
athletes and develops prevention strategies through appropriate 
training methods and physical conditioning programs. To 
ensure proper follow-up after an injury, the trainer often consults 
with parents, the school nurse, and/or the student’s physician. 
Through sideline, event and training room coverage, these 
athletic trainers will support all teams and participating athletes 
throughout the year.  Any student athlete under treatment by 
a private physician or who has missed five consecutive days of 
practice due to any injury, must have written permission from 
his/her physician in order to return to active status  in the sports’ 
program.
 
Student-athletes are expected to notify the athletic trainer of 
injury/illness in a timely manner. Reporting injuries to the coach 
and/or athletic trainer is very important. Every injury is significant. 
The more the coaches and the athletic trainer know, the better 
prepared they are to take care of you.  Your health is always more 
important than winning a game; make sure to communicate all 
potential injuries to coaches and trainers.
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ATHLETIC DEPARTMENT OPERATION 
POLICIES AND PROCEDURES

PRACTICE/GAME ATTENDANCE
Practice starts and ends at the time set by the coach.  Players 
are expected to be dressed and ready to practice at or by the 
instructed start time.  It is the player’s responsibility to notify a 
coach 24 hours in advance if he/she will be late to practice.  In 
addition, if a student is seeking teacher assistance, he/she should 
supply the coach with a teacher note in advance of a potential 
practice/game conflict.  Parents please pick up your athlete on 
time from all practices and/or games.

SPORT OVERLAP PROCEDURE
In the case of a sport beginning, before another sport season 
ends (ex. Basketball starting before volleyball ends), the student-
athlete’s responsibility is to finish the first sport, before shifting 
focus to the second sport.  An athlete may only participate in 
tryouts and/or practice with the approval of both head coaches.  
The athlete may not choose which sport practice to attend, as the 
expectation is that they finish their commitment to the first sport.

OFF-SEASON WORKOUTS, OPEN GYMS, OR 
CONDITIONING PROGRAMS
Athletes who are currently in a sport season may only participate 
in off-season workouts, open gyms, or conditioning programs 
with the permission of the head coach.  Please refer to TAPPS 
Section 136 In Season-Off Season-Summer Regulations for 
specific rules and regulations.

EQUIPMENT AND UNIFORMS
Athletes will be issued their full team uniforms for the season 
prior to their first scrimmage/game.  Upon distribution, each 
player will be responsible for filling out the “Uniform Checkout 
Form” and acknowledging the items they have received.  It is 
the responsibility of the student-athlete to return ALL checked-
out items to their coach at the conclusion of the season. Failure 
to return equipment and/or uniforms results in the student 
athlete paying for the missing articles (billing based on individual 
replacement cost), and jeopardizes his/her participation in the 
next season. In addition, a student’s report card may be held until 
the uniforms are returned.

CONSENT
By signing the Handbook Acknowledgment Form, the student 
accepts all rules and responsibilities that are associated with the 
privilege of participating in athletics at The Village School.  They 
agree that they have read through the Athletic Code of Conduct 
section and will comply with the policies and protocols set forth 
by the school and athletic department. By signing the Handbook 
Acknowledgment Form, parents give consent for their son/
daughter to participate on a sports team sponsored by The Village 
School as well as grant permission from their child to participate 
in the scheduled trips as a member of selected teams.  Parents 
realize that there is a risk of injury associated with each sport 
which is inherent in all sports participation.  In addition, parents 
agree that they have read through the Athletic Code of Conduct 
and will comply with the policies and protocol set forth by the 
school, athletic department, and TAPPS Organization.

SPECTATOR BEHAVIOR
For a full list of all prohibited activities please refer to the TAPPS 
Section 138 - Athletics Regulations under the “Prohibited 
Activities” section.

You can also find these rules by visiting 
https://tapps.biz/governance/athletics-by-laws/

PARENT CONFLICT MANAGEMENT POLICY
Participating in athletics can be an emotional and time 
consuming experience. From time to time, conflicts between 
student-athletes and coaches may arise. The following process 
should be communicated to both student athletes and parents 
to resolve conflicts and/or issues between coaches, parents, and 
student-athletes.
 
Step 1: Individual Student - Coach Contact
The student involved is to speak to the coach about the problem 
as soon as possible.
 
Step 2: Parent/Student - Coach Contact
The parent/student should set a time to meet individually with 
the coach.  Meetings will not be scheduled:
• Immediately following a contest,
• During an active practice session, or during a time when 

other coaches, parents, or athletes are present.
Please schedule a time to discuss your concerns with the coach 
BEFORE or AFTER practice times or anytime during the school 
day.

Step 3: Parent/Student - Athletic Director Contact
If satisfactory resolution is not reached through direct contact 
with the coach, the parent/student athlete should contact the 
athletic director. If the meeting with the parent/student-athlete 
and AD does not result in a satisfactory conclusion, the AD will 
schedule a meeting involving all concerned parties in an attempt 
to reach a satisfactory resolution.



54

TEAM CAPTAINS
Coaches are encouraged to appoint a team captain or captains 
within their individual rosters.  Being a team captain is a very 
important responsibility, as well as a tremendous honor and 
privilege.  Here are some basic items that coaches have used to 
identify and select team captains.
1. Being a role-model for all players in the program.
2. A strong vocal leader in support of the student athletic 

policies and expectations.
3. Working with coaches to identify specific goals and 

expectations of the team.
4. Facilitate communications between coaches and team.
5. Helps team and coaches to develop goals regarding team 

fitness, pre-game warm-ups, community service, and off 
-season conditioning.

6. Helps promote games and other team sporting events.
 

TEAM MANAGERS
Team managers are a vital part of all team and individual sports.  
The Village School encourages those students who choose not to 
play a competitive sport to consider being a team manager.  Team 
managers are held to the same expectations as student athletes 
and require a completed consent form.  Coaches will work with 
managers on the establishment of team expectations and roles 
throughout the season.   Team managers qualify for a half PE 
credit upon completion of one sport season. 
 

TRANSPORTATION

GAMES
Transportation to all school contests is normally by school bus 
or van. Team members are required to travel to and from the 
contest with the team. All students must return to school with 
the team, unless picked up by a parent/legal guardian or there 
is written permission to go home with another adult. All parents 
must follow the sign-out procedures in order to take their child 
from any away games.  For all Saturday games and/or events, 
The Village School will provide all transportation to and from 
these contests unless all parents have confirmed in writing that 
they will be providing transportation for their child.  In unusual 
circumstances, with written parental permission and approval by 
the Athletic Director, a student may drive to and from a game.   

PRACTICES
The Village School Athletic Department will supply transportation 
to ALL off site practice locations when necessary.  In the event 
that a student can drive, he/she will need written permission 
from a parent (listed on consent from), as well as approval from 
the coach, to authorize personal transportation to/from practice 
locations.  The Village School strongly encourages ALL student 
athletes to utilize school issued transportation for any off-site 
practice needs.
 

COMMUNICATION
Our goal is to develop open lines of communication where our 
parents and coaches work in partnership in developing our 
student athletes. Players and parents should be receiving weekly 
communication from their coach through Parent Square.

Communication you should expect from your coach:
1. Explanation of coach’s philosophy and team/individual 

expectations.
2. Team rules, contracts and disciplinary actions.
3. Location and times of all practices and contests.
4. Team requirements and rules.
5. Pre-season Coaches Meetings
 
Communication coaches should expect from players:
1. When possible, 24 hour notification of any scheduling 

conflicts
2. Any physical illness or injury that would prevent the athlete 

from practicing or playing in a game.                                                                                                                            
3. Class conflicts that would cause them to miss practices or 

games.
 
Communication you should expect from the Athletic 
Department:
1. Athletic Website Updates
2. Alerts notifying any changes to schedule practice/contests (ie 

– Weather Notifications)
3. General notification and departmental announcements 
4. Core expectations and student-athlete conduct policies
5. Social Media updated (Twitter, Facebook, etc.)
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ATHLETIC AWARDS
Athletic awards are based on department policy and coaches’ 
criteria. Student athletes have the opportunity to earn team or 
individual awards, i.e., letters, certificates, medals and plaques. 
Please refer to the below information for additional award details.

JUNIOR VARSITY AWARDS
Team members will have a gathering (potentially on or off 
campus) to celebrate all of the season’s successes as well as 
receive a junior varsity medal for each participant.  In addition, 
the coach will hand out award plaques for Most Valuable Player, 
Most Improved Player and Coaches Award.

VARSITY AWARDS
After the conclusion of the spring season, the VESPY Awards 
(Vikings Excellence in Sports Performance Yearly Awards) Banquet 
will be held to honor all team and individual accomplishments 
over the past year in sports for all Varsity team members.  This 
typically occurs in late April or early/mid-May.  The awards that 
are given out at this event include:

• Most Valuable Player (per team)
• Strength & Conditioning Award (male/female)
• Athlete of the Year (male/female)
• Exemplary Athlete Award (male/female)

*The Athletic Department may choose to expand the award 
categories at a later date to what is listed above and distributed at 
the end of year sports banquet

VARSITY LETTERS/PINS
A Varsity Letter (or monogram) is an award earned for excellence 
in school activities. A varsity letter signifies that an athlete 
was a qualified varsity team member, awarded after a certain 
standard was met.   A Sport Pin is awarded for the first year of 
participation on that particular team and a Service Pin is awarded 
for all subsequent years on the team.  Varsity team members 
should place the pins on their varsity letter jackets. Athletes that 
participate on a varsity team for four (4) consecutive years will 
receive a plaque for outstanding leadership and participation.  
The school will have a representative on campus to sell letter 
jackets twice throughout the school year.  Varsity pins need to 
be ordered through the athletic department at the end of each 
season.

SENIOR ATHLETE ACKNOWLEDGMENT
All seniors athletes will be honored at some point during their 
seasons.  Seniors on team sports will be acknowledged on each 
team’s respective senior night.  Individual sport participants will 
be honored at a pep rally during the season in which their team 
participates.  As a gift from the Athletic Department, all graduating 
senior athletes will receive their senior banners at the conclusion 
of the annual VESPY Awards Banquet.
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