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BISW Guide for Fall 2021 
 

Welcome Back 
to Our School 

 
Dear Parents, 
 
We have been working to ensure our planning for the school year 2021-22 is comprehensive and focuses 
on the health, safety, and well-being of our students and staff. Within what are again a new set of 
circumstances, we will endeavor to offer the best learning environment for our students, whatever their 
age. This planning is based on the current situation as of this August 6, 2021, and it is likely that further 
information and updates will occur, which will then be shared with our community. 
 
One noticeable aspect of the BISW community’s response to the COVID-19 pandemic is the supportive 
manner in which we have tried to engage both collectively and individually since March 2020. 
 
This year will see our school delivering a high-quality educational offer, but it will again be ‘Same, Same 
but Different’ from anything we have experienced in 2019-20 and the 2020-21 school years. 
 
Before the start of the school year in August, we will be sharing with students and parents any changes to 
the operations of the school. Please note that this document is a summarization of the school’s response 
to COVID-19, and parents should still familiarize themselves with Primary and/or Secondary School 
handbooks for a full outline of school operations and procedures. Also, whilst the aim of this document is 
to provide more information to parents, it is also likely to raise questions. If you do have any questions, 
please contact the school directly. If we don’t have the answer, we can work together on ensuring a 
positive solution based on the conditions around us. 
 
Thank you again for your support.  
 
Regards, 
 
Ian Piper 
School Principal 
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1.1 Areas of Focus 
The statements below summarise our current and future efforts to deliver a high-quality 
education in a safe environment given the current climate. 

 

o We will implement new health and safety protocols, in line with CDC and DC Health 
guidelines. 
 

o We will create ‘bubbles’ of students wherever possible to reduce the risk of 
transmission across the school. 

 
o We will develop education plans to meet the needs of our school community: 

o On-campus learning experience 
o Implementation of enhanced health and safety protocols 
o A focus on student well-being 

 
o We will prepare the students, parents, teachers, other staff, classrooms, and campus 

for a successful first term of the new school year.  
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1.2 Campus Preparation 
To be ready for our students and staff to return to campus on August 19th using the latest guidance, we have 
endeavored to do the following:  
 
Prepare the Building 
Cleaning plans, pre-return 
inspections, HVAC & Mechanicals 
checks 
 
Prepare Our Staff 
Mitigating anxiety, updating 
policies, employee 
communications 
 
 

Control Campus Access 
Protocols for safety and health 
checks, building reception, 
shipping and receiving of 
materials, elevator usage, visitor 
policies 
 
Create a Social Distancing Plan 
Organization and layout in 
classrooms, schedule 
management of facilities and 
staff. 

Reduce Touch Points & Increase 
Cleaning 
Open doors, food plan, cleaning 
common areas (e.g., toilets and 
common touch points) 
 
Communicate for Confidence 
Recognize the impact of returning 
after a long break, communicate 
transparently, listen and survey 
regularly 
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2.1 Screen, Clean, Hygiene, and Distance 
The table below outlines how BISW is keeping our community safe through the following intentions: Screen, Clean, 
Hygiene and Distance. 
 

Screen 
o All students, parents, and staff should check temperatures at home before leaving for school. 

If someone’s body temperature is above 38°C/100.4°F, OR they are experiencing any 
symptoms of COVID-19, OR they are feeling generally   unwell, the student must stay at home. 

o All non-school entrants to the school building will receive a health screening in accordance 
with DC Health Guidelines. 

o Staggering arrival/dismissal times will take place to limit contact and exposure. 
o Any person exhibiting symptoms of COVID 19 on campus will immediately be brought to an 

isolation area and the   COVID-19 policy will be implemented by the school nurse. 
 

Clean 
o Adherence to CDC recommendations for proper cleaning of our facility and enhanced sanitation 

procedures, in particular the disinfection of cleaning resources after they have been used, will be 
implemented. 

o All HVAC systems will regularly be cleaned, recommended Merv 13 high quality filters are in place and 
regularly replaced. HVAC systems will aim for a 100% influx of fresh air with air refreshed 6 times an hour. 

o Disinfection protocols for high use areas will be scheduled through the school day and each evening. 
 

Hygiene 
o Adults must wear face coverings when working directly with students or others or moving around the 

campus. 
o Some adults may decide to also wear face shields. 
o Students must wear face masks. 
o Increased CDC approved signage on correct personal hygiene (e.g., handwashing, coughing, wearing of 

masks and sneezing properly) will be available in the building. 
o Personalised equipment (e.g., art supplies for each child in Primary) will be used whenever possible. 
o Drinking fountains will be taken out of use, except to refill a re-usable water bottle. Students will be shown 

how to do this without touching the fountains with their hands. 
o For toilets, a rota of use will be set aside for Primary students and cleaned regularly during the school day. 
o Meals and snacks will not be shared. 
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Distance 

o Social distancing is a key control measure and students will be expected to maintain 3 ft from one another 
in Years 1–13 

o In addition to social distancing, BISW will comply with any DC guidelines on reduce student mixing in 
internal and external spaces. 

o Early Years students will be in the same classroom. 
o Years 1–6 students will be assigned a classroom and will remain in these areas. 
o Years 7–13 students will be assigned a timetable, to ensure the best use of specialised classrooms. 
o Signage on social distancing will be throughout campus. 
o Sneeze guards have been installed at our front office and may be used at various areas of the school 
o 6ft and 3ft distanced visual cues have been placed around campus. 
o There is a one-way foot traffic route around the campus to minimize congregating with visual cues. 
o The school timetable has been altered to ensure that social distancing is maximised within staffing 

parameters and mixing between different groups is kept to a minimum (e.g., staggered changeover, 
breaktimes, lunches, arrival, departure, etc.). 

o The use of common lunch spaces will include at least 6-foot distancing and time built in so spaces are 
wiped down between use. 

o Y1–Y13 students’ desks are arranged to ensure 3 feet of distance. 
o Y1–Y13 teachers are given additional spacing from the location of their desk. 
o We will be limiting visitors to campus with new parents coming after the school day and not permitted to 

enter classrooms. 
o Parent meetings will be held either virtually, outside, or in the office immediately next to the foyer 

entrance. These should be by appointment. 
o If maintenance personnel must visit during the day, they must follow all BISW health procedures and will as 

normal be accompanied. 
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2.2 Quarantine Guidelines 
 

Presenting with Symptoms of COVID-19 
 
Per DC Health Guidelines, all staff that are presenting with any of the following symptoms should not 
enter the school.  

• Fever (subjective or 38°C/100.4°F), chills, cough, shortness of breath or difficulty breathing, fatigue, 
muscle or body aches, headache, new loss of taste or smell, sore throat, congestion or runny nose, 
nausea or vomiting or diarrhea 

Instead, they should go home and call their healthcare provider.    Please inform the school of absence. Other 
adults should not enter the campus. 
 

Per DC Health Guidelines, all students that are presenting with any of the following symptoms that 
are new or unexplained should stay at home and not enter the school.  
Red flag symptoms include: 

• New of worsening cough, shortness of breath or difficulty breathing, new loss of taste or 
smell, 

• Fever (subjective or 38°C/100.4°F) 
Or at least two of the following symptoms: 

•     Chills, fatigue, muscle or body aches, headache, sore throat, congestion or runny nose, nausea or 
vomiting or diarrhea. 

 
If a member of staff or student develops symptoms during the school day, they should: 

• Inform their line manager/teacher AND 
• Self-isolate in the new extension to the Nurse’s room until they leave the building. 

 

Close Sustained Contact 
 
All unvaccinated students, parents and staff who have been in close sustained contact with a person 
awaiting a COVID-19 test result should not enter the facility until the close contact tests negative. 

• If the close contact tests positive, then they should seek guidance from their healthcare provider or DC 
Health. 

All students, parents and staff that have been in close sustained contact with a person who is positive 
for COVID-19 should not enter the facility: 

• Unless they are fully vaccinated and have no symptoms OR 
• Until they have been cleared by their healthcare provider OR 
• They have completed their quarantine period without becoming symptomatic or diagnosed with COVID-

19. 
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If a student or staff member in one of the Early Years or Primary classes tests positive for COVID-19, all students 
in that class must undertake a 10-day isolation period or take a PCR test on the sixth (6th) full day and return 
when negative from the seventh (7th) full day. 
 
If a student in one of the Secondary Year groups tests positive for COVID-19, all students in that year group who 
are not vaccinated must undertake a 10-day isolation period or take a PCR test on the sixth (6th) full day and 
return when negative from the seventh (7th) full day. Vaccinated students without symptoms may continue in 
school. 
 
If a student in one of the afterschool activities or afterschool care tests positive for COVID-19, then any close 
sustained contacts in that activity will need to undertake a 10-day isolation period or take a PCR test on the 
sixth (6th) full day and return when negative from the seventh (7th) full day. 

 
Recovering from COVID-19 
 
For persons recovering from COVID-19 illness, DC recommends that isolation be maintained until all 
the following criteria are met: 

• 24 hours with no fever (without the use of fever reducing medication) 
• Symptoms have improved 
• 10 days since symptoms first appeared 

 
High-Risk Individuals: Students and staff at high-risk for experiencing severe illness due to COVID-19 
are recommended to consult with their medical provider before attending in-person activities. This 
includes but is not limited to: 

• Chronic lung disease 
• Moderate to severe asthma 
• Serious heart conditions 
• Immunocompromised conditions 
• Severe obesity (>40 Body Mass Index) 
• Diabetes 
• Chronic kidney disease, and/or liver disease 
• People 65 years and older 
• Anyone who has a medical condition not on this list but is concerned about their safety 

 

Travel 
 
For persons returning from a state with a 7-day rolling average of 10 or more cases per 100k or from 
international travel, they can return to school if: 

• They quarantine for 10 full days after arrival OR 
• Take a PCR Test on the sixth (6th) full day and receive a negative test 
• Is fully vaccinated and symptom free 
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3.1 Classroom Sizes & Resources 
Pre-Nursery: 12 students with 1 teacher and 1 learning assistant  

Nursery/Reception: 16–20 students with 1 teacher and 1 learning  

assistant  

Primary Years 1–2: 22 students with 1 teacher and 1 learning assistant 

Rooms will be limited to ensure 3-foot distancing, but maximum is 

Primary 3–4: 24 students with 1 teacher and 1 learning assistant 

Primary 5–6 and Secondary: 24 students with 1 teacher 

 

Students must bring individual resources daily (such as refillable water  

bottles and class materials (Secondary). Lockers are available for student  

use but access will be staggered. 
 
We aim to have 1-1 tablets or laptops for all students from Year 1 to 13. 
 

3.2 Uniforms 
 
We ask that students wear clean clothes every day. 
 
Students wear school Uniforms Monday to Thursday. On Fridays, students can wear BISW spirit wear with sneakers 
and casual pants.  
 
Please find a full description of our uniform guidelines here, under the Parent Essentials section of our website. 
 
It is expected that parents will supply masks for their child, with the school ensuring that adequate supplies of suitable 
masks are always available. 
 

3.3 Performing Arts 
Some forms of performing arts, such as choir, will be temporarily postponed on campus. Students will be spread out 
at a distance of 6 feet for physical activities such as dancing and 10 feet for activities such as playing instruments.  
 

3.4 Physical Education 
All physical education activities must be fully planned to maintain physical distancing at all times, and 
other DC requirements for COVID-19 must be enforced. (e.g, Wearing face masks may be required.) 

 

 
Classroom Operations 



All fitness equipment must be arranged to allow physical distancing. 

Changing areas will not be used and all students must wear appropriate PE clothing for the day that PE takes  

 
3.5 Breaks/Outdoor Time 
Break times will be staggered to reduce numbers, and a variety of locations will be used to minimise the risk of 
transmission. This also aims to ensure students can be in a different environment than the classroom during the 
school day. 
Years 1–3 — 9:45–10:05 AM 
Years 4–6 — 10:05–10:25 AM 
Years 7–9 — 10:30–10:50 AM 
Years 10–13 — 11:00–11:20 AM 
 
During breaks, students will be closely supervised to ensure that DC physical distancing requirements are maintained and 
break supervisors and students should wear masks. No contact sports are allowed. 
 
Adequate supplies of drinking water must be taken by students whilst on break in a refillable individual container. The 
café will initially remain closed for students during the school day. Children can bring in their own snacks, but these should 
not be shared. 
 
Hand sanitiser will be available and used as a student leaves the playground/break area and other key contact points 
will be disinfected after break (e.g., door handles, etc.). 
 
Only Years 12 and 13 will be allowed off campus and only at lunchtime. 
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4.1 Arrival & Dismissal Procedures  
 
Primary School Arrival 

o Slightly staggered drop off/collection times will be used to limit the number of parents arriving at the same 
time. 

Hours are as follows: 
EYFS children (Pre-Nursery, Nursery, and Reception) —  from 8:00 AM until 3:10 PM 
Lower Primary (Years 1–3) — from 8:10 AM until 3:20 PM 
Upper Primary (Years 4–6) — from 8:10 AM until 3:25 PM 

o Parents of students in Years 1–6 may not be on the campus. They should either say goodbye to their child at 
the corner of Whitehaven or use the turning circle for drop off.  

o Similar arrangements must be put in place for any students travelling by taxi or other transport. 
o Primary children (Years 1–6) meet in their designated zone in the playground ready to walk into the school 

building with their teacher at 8:25 AM. Children arriving after this time must check in with the front desk and 
will be marked late.  

o Provision will be allowed for the visual handover of all early year’s students and this can be achieved through 
a distanced handover via the pre-nursery and nursery play areas. Parents/caregivers should stay outside of 
the entrance with the student being handed over to teacher at the gate. 

o Where parents/caregivers are required to leave the vehicle, they must comply with social distancing 
requirements, avoid gatherings and comply with any COVID-19 requirements including wearing a face mask. 

o We will implement visual aids placed on the ground to encourage 3ft distancing. 
o Primary (Year 1–6) will have different meeting points as practicable, and students will be taken promptly to 

their classroom. 
 
Primary School Dismissal 
Early Years: Parents will pick up students a playground gates. 
Primary: (a) Garage users will pick up students from lower playground. (b) Turning Circle pick up will operate. (c) On 
foot, parents will wait outside library on Whitehaven, and students will be sent to them. (d) Younger siblings will await 
older sibling in cafeteria. (e) Bus riders will meet in the auditorium. 

 
Secondary School Arrival 

o Secondary School’s hours are from 8:00–8:30 AM to 3:40 PM 
o Secondary parents should not come onto the school campus during drop off and pick up and should remain 

in their vehicle if practicable, nearby but not in Whitehaven so that a non-campus drop off and pick up to the 
first floor Wisconsin entrance/exit ensures a smooth flow of students and traffic in the vicinity. 

o Similar arrangements will be put in place for any secondary students travelling by taxi or other transport. 
o Students will move promptly, whilst keeping 3-foot physical distancing, to their tutor form or to their 

destination at the end of the day. 
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Secondary School Dismissal 
Students will exit the building from the Wisconsin exit and independently leave the school. Younger siblings can await 
older siblings in cafeteria (with 6-foot distancing). 

 

4.2 Bus Services  
The school bus will be operational, following 3ft distancing guidelines and will likely have alternative routes. 

 

4.3 Lunch  
FLIK will follow at BISW procedures. There will be no self-service options or Cafeteria initially for Fall 2021. All meals 
(Year 1 to Year 13 will be served in the plaza area with 6-foot spacing and Perspex shields. The meal plan menu will be 
shared in advance and students will need to choose an option for each day. Meal plan choices will be made available 
to parents and students on a biweekly basis. Their choices will be delivered to classrooms (for Early Years) or the 
cafeteria as appropriate. No self-service will be allowed. Some other points are below:  

o One point of entry and a separate point of exit to the cafeteria will be enforced. 

o Tables and places will be clearly set out to indicate where student can sit (6 feet apart). 

o Students can use their own water bottles or be given single use drinks as part of meal. 

o Students must return dirty plates to a collection area but must maintain social distancing during this process. 

o All dirty crockery and utensils must be cleaned to ensure removal of all food debris before being placed in 
dishwasher. The industrial dishwashers must be set to the highest temperature/intensity setting. 

o The cafeteria must be regularly cleaned between sittings. This will be achieved through a dedicated cleaning 
team and use of supervisors with older students. 

o Students may bring packed lunch, and this should be kept with the student and should not need refrigeration 
or heating. 

o No food deliveries by outside vendors are allowed during break times/lunchtimes. 

o Disposable items will be provided where appropriate. 
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4.4 Guests 
Parents are not allowed onto the site unless invited and, normally, by an appointment. 

 

4.5 Counselling Services 
o Students will be able to access individual counselling sessions to address fears, loss, anxiety and/or signs of 

depression. 
o School counsellor’s office will be arranged for physical distancing between student and counsellor. Hand 

sanitizer  will be provided to students before using any materials. 
o Teachers will remind each year group of the availability of school counselling services and how to access the 

school counsellor. Students will need to request an appointment through their teacher (or via email for 
Secondary students) to avoid gatherings at the counsellor’s office. 

o The school counsellor will collaborate with teachers to support student needs and develop classroom well-
being lessons as appropriate. 

o The school counselor will consult with teachers as students return to identify classroom interventions for 
individual students as appropriate. 

o The school counsellor will be available to parents by phone or teleconferencing to discuss concerns about 
individual students and make referrals to outside supports as needed. 

o Materials and resources will continue to be shared with parents regarding supporting children’s well-being. 
o School counsellor will organize professional development for all staff to ensure they will be able to identify 

and  respond in a supportive manner to student concerns, stress, and signs of trauma. 
o If the school community experiences a significant illness or loss, BISW will establish safe spaces for each 

impacted group to allow for emotional support outside of the classroom. 
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5. Commitments to Students Who Are Unable to Be on 
Campus 
 
Virtual Learning 
All students will be shown how Teams works and given an understanding of what virtual learning will be 
available in case individuals, classes, year groups or in the worst case the whole school has to move off-
campus for health reasons. 
 
Engagement 
We ask that when students are ill, we are doubly cautious about them coming to school. We will therefore 
utilise our existing tools—ManageBac  in Secondary and Seesaw in Primary—to continue to engage students. 

 

Adaptability 
If classes are required to be at home   (a positive case within that class) our virtual learning programme will 
immediately be put into place. 
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