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I WELCOME

Coupled with our unrivalled campus and facilities
we are able to offer an exceptional prospect here
in Hanoi. We welcome our new parents and look
forward to developinga strong partnership as we seck
to become a top international school.

New beginnings are always exciting and often
generate question about practises and routines.
To help everyone settle as quickly possible we have
prepared a handbook in the form of an A-Z of
frequently asked questions. Hopefully it will answer
most questions but if it doesn’t please feel free to use
the contact sheet in the appendix.

With kind regards,

Y

Christopher Short
Head of Secondary

Cung véi su ddu tu bai ban vé co s6 vat chit, ching
t6i mang dén cho hoc sinh mét méi truong gido duc
doc ddo tai Ha Noi. Chung t6i vui miing dugc chao
dén cic Quy vi Phu huynh va mong ring méi quan
h¢ gita gia dinh va nha truong ludn bén viing va ngay
cang phat trién.

Su khéi dau bao gid cing mang lai hiing thu cuing véi
st quan tAm vé chit lugng va quy tic ctia nha trudng.
Nhéim gitp Phu huynh c6 thé tra cttu thong tin mét
cdch nhanh chéng ching t6i da chudn bi cudén cim
nang ny v6i nhiing ciu héi thuong gip dugc sip xép
theo thi ty tf A dén Z. Néu cin thém sy gitup do,
Quy vi vui long st dung trang Théng tin lién hé &
phén Phu luc.

Tran trong

Y/

Christopher Short
Hiéu ph phu trich khéi Trung hoc
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Who is Who - Pastoral Structure
Doi ngii gido vién

M. Christopher Short
Head Of Secondary
Hiéu phé phu tréach khéi Trung hoc

Ms. Nicola Fuller M. Simon Byrne
Key Stage 3 Coordinator Key Stage 4&5 Coordinator
Trudng Khéi 7- 9 Truéng Khéi 10 - 13

Ms. Amy Wild Mr. Robert Glossop Mr. Robert Airdrie
Head of Year 7/8 Head of Year 9/10 Head of Year 11 - 13
Phu trach Khéi 7 - 8 Phu trach Khéi 9 - 10 Phu trach Kheéi 11 - 13
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Form Tutors 2015 - 2016

Tutor/Gido vién chit nhiém

Co-Tutor/Ddng chit nhiém

. Mrs Hai Nguyen/C6 Hai Nguyén
7B Mr Stewart Russell/ Thay Stewart Russell S108 RIS o L Y e
71 Mr Simon Hoare/Thay Simon Hoare S$204
7S Ms Lina Rojas Ramirez/Co6 Lina Rojas Ramirez S$219
o . » Ms Meredith Hahn/C6 Meredith Hahn
8B Mr Philip Mockford/Thay Philip Mockford $103 Ms Diep Dinh/Cé Diép Dinh
81 | Mr Edward Westropp/Thay Edward Westropp C214
8S Ms Sarah Lismore-Burns/C6 Sarah Lismore-Burns |  S105
m Ms Sal Airdrie/Ct Sal e $106 Mr Andrew O’Reilly/Thiy Andrew O’Reilly
? s Salome Airdrie/C Salome Airdrie Mr Mark Atkinson/Thay Mark Atkinson
91 Mr Jim Dunwell/Thiy Jim Dunwell C209
9S Ms Jennifer Woolgar/Coé Jennifer Woolgar P303
. ) . . ) Ms Allison Cargill/C6 Allison Cargill
10B | Mr Phillip Mortimer/Thdy Phillip Mortimer C210 Ms Phuong Pham/C6 Phucng Pham
10I | Ms Claire Lingwood/Cé Claire Lingwood $203
10S Ms Laura Rae/C6 Laura Rae C321
) s Ms Diane Vaughan/C6 Diane Vaughan
11B | Ms Sian Orchard/Cé Sian Orchard C211 e i Sl T i Sl
11I | Mr Martin Toner/Thay Martin Toner C123
11S | Ms Kate Phillips/Cé Kate Phillips C212
1B | M F Tha F o Mr Michael Tchakov/Thay Michael Tchakov
i e Jnsiamg Mliely, e Iosissr 3 Mr Shawn Gallagher/Thiy Shawn Gallagher
121 | Mr John Kennedy/Thay John Kennedy S107
12S | Mr Adrian Duckett/Thiy Adrian Duckett C207
13B Mr Grant Wolstenholme/ $307 Ms Rachel Stevenson/C6 Rachel Stevenson
. Théy Grant Wolstenholme 3 Ms Victoria Leeper/C6 Victoria Leeper
131 | Mr Matthew Spall/Thiy Matthew Spall S214
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Tutors
Gido vién Cha nhiém

Stewart Russell Simon Hoare Lina Rojas Ramirez Sarah Lismore-Burn Salome Airdrie

Jim Dunwell Jennifer Woolgar Phillip Mortimer Claire Lingwood Laura Rae Sian Orchard Martin Toner

Kate Phillips James Forster Matthew Spall Adrian Duckett Grant Wolstenholme John Kennedy

CO-Tutors
Dong chi nhiém

Hai Nguyen lan Stephens Meredith Hahn Diep Dinh Andrew O'Reilly

Jim Schofield Michael Tchakow Shawn Gallagher Rachel Stevenson Mark Atkinson



Subject Leaders
Truéng bé mén

English/ Tiéng Anh

Ms Claire Lingwood/ C6 Claire Lingwood

EAL/ Tiéng Anh ting cudng

Mr Shawn Gallagher/ Thay Shawn Gallagher

Vietnamese/ Tiéng Viét

Ms Hai Nguyen/ C6 Héi Nguyén

Mathematics/ Toin

Mr John Kennedy/ Thay John Kennedy

Science/ Khoa hoc

Ms Sian Orchard/ Co6 Sian Orchard

Deputy Science Subject Leader/ Phd by mén Khoa hoc

My Edward Westropp/ Thidy Edward Westropp

Art/ My thuét

Ms Allison Cargill/ Co Allison Cargill

Business Studies/ Kinh doanh

Mr Grant Wolstenholme/ Thiy Grant Wolstenholme

Geography/ Dia Ly Mr Jim Schofield/ Thay Jim Schofield
History/ Lich st Mr Andrew O’Reilly/ Thiy Andrew O’Reilly
ICT/ Tin hoc Ms Diane Vaughan/ C6 Diane Vaughan

IB Diploma Coordinator/ Diéu phéi chuong trinh Ta
tai Quoc té

Ms Diane Vaughan/ C6 Diane Vaughan

Learning Support/ H6 trg hoc tip

Ms Meredith Hahn/ C6 Meredith Hahn

Performing Arts/ Ngh¢ thuét bi¢u dién

Ms Jennifer Woolgar/ C6 Jennifer Woolgar

Physical Education/ Gido duc thé chit

Ms Salome Airdrie/ C6 Salome Airdrie

Other Contacts
B phian Hanh chinh khéi Trung hoc

Diéu phdi vién cdc hoat dong ngoai khod va da ngoai

PA to Head of Secondary Hanh Neuvén
Trg Iy Hiéu phé phu trach khéi Trung hoc ¢ shye
Expedition and ECA Coordinator Diép Nguyén

Contact details are at the back of this booklet.

Thong tin lién lac chi tiét Quy vi vui long xem tai phin cudi ciia cim nang nay.
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Absences

Noi quy nghi hoc

If your child is absent we expect to receive notification
within two days of returning to school. This can be a
handwritten note, a phone call or an email.

Call or email — The Secondary Assistant or Reception

See contact sheet at the back.

If a child is absent with no word from home, after two
days we will call home.

Academic Honesty

Néu con Quy vi nghi hoc, trong vong 2 ngay sau khi di
hoc lai, Nha truong phai nhan dugc thong bdo bing thu
viét tay, dién thoai hodc email tit Phu huynh.

Phuy huynh cang cé thé goi dién hoic gtri email dén Trg
ly Khéi Trung hoc hodc Lé tan.

Vui long xem danb sich lién lac 6 phin cudi cuén cim
nang nay.

Néu hoc sinh nghi hoc khéng ¢6 thong bio, sau 2 ngay
nha trudng sé lién hé tryc tiép v6i Phu huynh.

Trung thyc trong hoc tip

At BIS we expect everyone to uphold the highest
standards of integrity throughout their time with us,
whether as a student or a member of staff.

For students part of this is our code of academic honesty.

To be an academically honest student you must make
sure any schoolwork is authentically yours, you must
acknowledge whenever you use another’s creativity
or original work and you must always display proper
conduct in exams.

The following are examples of situations that should be
unacceptable if you have integrity

o  Copying another student’s answers for a piece of
homework and saying you did it yourself.

o Copying and pasting images from the internet to
use in Art coursework without acknowledgment

o Copyingand pasting large chunks of text from the
internet and putting into a History essay

o Usingany website service / tutor service to write an
essay for you.

o Using a private tutor to rewrite your work or have
significant input

o Copyingany part of a musical score and using it as
your own composition work.

To avoid these situations, always reference any book,
website, journal and other material that you use in
your work. Always use your own words and if you
paraphrase, make sure you acknowledge whose words
you are paraphrasing.

Tai truong Quéc té BIS Ha Noi, du la hoc sinh hay gido
vién, nhén vién cang dugc yéu cdu phai tuyét déi trung
thuc.

Daéi véi hoc sinh, trung thyc trong hoc tip 1a mot phan
trong yéu ciu dé.

Céc em phai dim bdo cdc bai tap la do cic em ty lam
va cin néu r6 néu cic em stt dung bai hay téc phim cta
ngudi khéc. Trong khi lam bai kiém tra hay thi, cic em
cin ¢6 thdi d¢ lam bai ding myec.

Mot hoc sinh trung thyc sé khong c¢6 nhing hanh vi
dudi day:

o  Chép chu trd 16i trong phan bai tip vé nha ctia ban
r6i n6i ring minh oy [am.

e Sao chép cdc hinh idnh i Internet d¢ lam bai tap
moén My thuit ma khong trich dan nguon.

e Sao chép mét doan van dai af Internet d€ dua vao
bai viét moén lich st

e St dungcac trang mang lam bai ho.

e Nho gia su lam hé bai hoic lam hé phan l6n bai
tap.

e Sao chép cic doan nhac va st dung chiung nhu Ia
ctia minh.

Dbé tranh nhing trudng hop trén, ludn trich tén sich,
trang mang va cic tai liéu cdc em da st dung trong bai
lam. Lu6n luén st dung ngdn ngi cia minh va néu
dung loi dién gidi, cic em phai néu r6 minh dang dién
giai lai 16i cta ai.



As a student of BIS Hanoi you are responsible for the
following;

e All work submitted must be your own authentic
work (and you will be asked to sign that all official
exam coursework is your own authentic work).

e All work submitted must be accurately and clearly
referenced if you have used someone else’s original
material.

e Youareexpected to review your own work to ensure
that there is no material that could be construed as
being used dishonestly.

e You must never allow anyone else to copy or use
your work for dishonest purposes.

e You must not let any private tutor complete
your homework, exam coursework or any school
assigned tasks.

If you are not academically honest then the following
are the consequences (dependent on severity);

1. Work to be re-done, note stating offence to be
placed in student file, parent’s notified

2. Work is given zero, written warning placed in
student file, parent’s called in by appropriate
member of staft ie. Diploma offence - DP
coordinator, KS4 offence - KS4 coordinator

Admissions

Hoc sinh truong Quéc t&€ BIS Ha Noéi c¢6 trach
nhiém:

o  Baicic em ndp phaila ctia chinh cdc em (Céc em sé
dugc yéu ciu ky xdc nhén tét ¢ cdc d6 4n trong cac
ky thila do céc em ty lam).

e  Céc bai cdc em ndp phai trich nguén ro6 rang va
chinh xéc néu cic em st dung nguén tham khio.

e  Céc em phai kiém tra ky lai bai d€ trach bi hiéu a
sao chép tif cac ngudn tai liéu.

o  Céc em khong duge phép cho ban chép bai.

e  Céc em khong dugc nhd gia su lam hé bai tap vé
nha, d6 4n hay bat ky bai nao nha trudng giao.

Dudi day la nhitng hiu qua néu khéong trung thuc trong
hoc tap (tuy thudc mitc do nghiém trong);

1. Phai lam lai bai tip, 16i sé dugc ghi lai trong hé so
hoc sinh, thong béo cho Phy huynh

2. Bailam bi diém 0, nhic nhé bing vin ban dugc luu
lai trong ho so hoc sinh, Gido vién ¢6 trach nhiém
goi dién cho Phu huynh, vi du vi pham ctia hoc sinh
khod Tt tai Quéc t€ sé do Diéu phdi vién khod Tua
tai Quéc t€, hoc sinh khéi KS4 sé do Truéng khéi
KS4 lién lac xt Iy.

Tuyén sinh

Admissions are at the discretion of BIS. Parents are
advised to submit the Admissions application form,
accompanied by previous school report and the
application fee. The Admissions team will contact
parents regarding the entrance test. Where possible,
the Principal or Secondary Headteacher will meet all
applicants and their parents.

Selection is based on places available and the
applicants’ suitability to follow the BIS curriculum.
The Principal’s decision regarding offers and year
placement is final.

Assemblies

Hoc sinh nhip hoc tai Truong Qudc té BIS sé trai qua
mot qua trinh tuyén sinh. Phu huynh cin nép hé so
nhap hoc, két qué hoc tip gin nhit cung I¢ phi ho so.
Nhan vién Tuyén sinh sé lién lac véi Phy huynh dé sip
xép thai gian lam bai kiém tra. Thay Hié¢u truéng hoic
Hiéu phé Khéi Trung hoc sé phong vén truc tiép thi
sinh va gip g6 Phu huynh.

Viéc xép 16p cho hoc sinh dya trén s6 ché con tréng
& céc khéi 16p va khi nang dap dng chuong trinh cta
Truong BIS. Hi¢u truéng la ngusi quyét dinh nhin hoc
sinh vao truong ciing nhu viée xép 16p.

Sinh hoat tip thé

Weekly assemblies form part of the BIS Life Skills.
Parents are very welcome to attend, please contact the
Secondary Office should you wish to.

Assessment

Céc budi sinh hoat tip thé hang tuin la mot hoat dong
thyc hanh trong chuong trinh hoc ctia mén Ky Ning
Song tai Truong BIS. Phu huynh luén dugc hoan
nghénh cting tham du, vui long lién hé Van phong khéi

Trung hoc néu Quy vi muén tham gia.

DPiénh gia

Students are continually assessed by various means.
Progress is reported to parents each year as follows:

Hoc sinh ludén duge dénh gia lién tuc qua cic cach
khéc nhau. Béo cdo hoc tap sé dugc thong béo dén Phu
huynh, cu thé nhu sau:
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e An Interim Report

e AFull Report

e  One Parents’ Conference

e One Year group information session

Dates are at the back of the Handbook.

Anti - Bullying Policy

e 1bangdiém gita ky

e 1Dbéangdiém cudi nim hoc

e Mot budi hop gitta Gido vién va Phu huynh hoc sinh
e Mot budi hop thong tin toan khéi

Vui long xem lich 6 phin cudi cudn cim nang nay.

Quy dinh xit phat khi bat nat ban be

We are committed to providing a caring, friendly and
safe environment for all of our students so they can
learn in a relaxed and secure atmosphere. Bullying of
any kind is unacceptable at our school. If bullying does
occur, all students should be able to tell and know that
incidents will be dealt with promptly and effectively.
We are a TELLING school. This means that anyone
who knows that bullying is happening is expected to
tell the staff. In the first instance, students should tell:

Form Teachers

°

e Head of Year

e Key Stage Coordinator
e Secondary Headteacher
See Contact Sheet

See Website or Student Diary for the full Policy

Bus Service

Truong Quéc té BIS cam két sé mang dén mét moi
trudng gido duc bi€t quan tim, an toan, thén thién cho
tit cd hoc sinh nhim tao cho cic em dugc hoc tip va ren
luyén moét céch thodi mdi va dugc bao vé t6t nhit. Nha
trudng khong chdp nhan bat ¢t hanh vi bt nat ban be
nao & hoc dudng. Néu hanh vi bit nat dién ra thi quy
dinh x@ phat sé ¢6 hi¢u lyc ngay tiic khic. BIS [ mot
ngoi trudng BIET NOL Piéu nay c6 nghia la bét ky ai
néu thdy hanh dong bit nat dién ra thi nén thong bio
cho chung toi. Phy huynh c6 thé lién hé:

Gido vién chtt nhiém

Phuy trach khéi

Truong khéi

Hiéu phé phu tréch khéi Trung hoc

Vui long xem danb sdch lién lac
Vui long truy cip website cia truong hodc sé lién lac dé
xem toan bé cdc quy dinh

Dich vu xe dua dén

We have school buses servicing many districts. The
buses are fitted with seat belts and all staff and students
are required to use them. There is an escort on each bus
who has a mobile telephone in case of an emergency. If
you would like further details of the bus service please
contact the office staff. Availability of the school bus
service may be limited and is on a first come first served
basis.

Pick-up: it is important to be ready when the bus arrives
so that it can continue on its route without delay.

Drop-off: Parents must collect their child promptly;
we do not supervise at drop-off points. If children are
left unsupervised then alternative arrangements will
need to be made for transport.

Bus Fees are revised annually — please check with the

Admissions Office

Calendar

Nha truong c6 dich vu xe dua dén tai mot s6 quén trong
thanh phé. Hoc sinh va nhan vién phéi thit day an toan
trong sudt hanh trinh. Mai xe dua dén déu c6 Trg Iy xe
dé Phy huynh hoic hoc sinh lién lac trong trudng hop
khin cdp. Néu cin thém thong tin vé dich vu dua dén,
vui long lién hé véi nhan vién van phong. Do s6 lugng
xe dua d6n ¢6 han, nha trudng sé vu tién cho nhiing hoc
sinh dang ky trude.

DPén hoc sinh: Hoc sinh cin sin sang ra xe trudc thoi
gian quy dinh dé xe ctia nha truong thyc hién t6t 16
trinh va dén trudng dung gio.

Tra hoc sinh: Phu huynh cin dén hoc sinh ding gio.
Nha truong khong quén Iy hoc sinh tai diém trd vé. Néu
khong thé dén hoidc quén Iy hoc sinh tai diém tra vé,
Phuy huynh cin lya chon cich thitc dwa don khéc.

Phi xe dua dén lu6n duge di€u chinh hang nim. Vui
long lién hé véi Vin phong Tuyén sinh.

Lich nim hoc

The calendar is posted on the school website and is
available in printed form from the school office.

Lich nim hoc ¢6 san tai trang web ctia truong va lich in
sin cing lu6n c6 tai Vin phong trudng.



Calendar of Events

Lich sy kién

The events calendar is also published early in the
school year. It is subject to change and is updated as and
when necessary. Changes are communicated through
newsletters or letters home.

CHQ

Lich sy kién sé dugc thong béo vao diu nim hoc. Lich
c6 thé thay d6i va dugc cip nhit khi cAn thiét. Nhing
thay déi sé dugc thong bdo dén Phu huynh qua bén tin
hoic thu gtii vé nha.

CHQ

We use a programme called CHQ to manage our trips,
expeditions and sports events. The system will email
you all the relevant information and request you to
give permission for your child to attend. Our standard
liability waiver will also be attached. Please make sure
your email details are always up to date. Please contact
Diep (email: diepnguyen@bishanoi.com), our Trips
and ECA coordinator, if you have any questions or
concerns.

Computer Equipment

Nha trudng st dung chuong trinh mang tén CHQ dé
quan ly cic chuyén da ngoai va cdc trin d4u thé thao.
He¢ théng sé gtii thu dién t@ thong tin lién quan dén
hom thu ctia Quy vi va xin y kién Quy vi cho phép con
tham gia. Thu cing sé dinh kem gidy mién trit trach
nhiém theo miu ctia nha trudng. Vuilong thong bio véi
nha truong néu Quy vi ¢6 bit ky thay déi nao vé hom
thu dién ti. Vui long lién hé¢ c6 Di¢p Nguyén (email:
diepnguyen@bishanoi.com), phu trdch Chuong trinh
Cau lac bo ngoai khoéa va céc chuyén da ngoai néu Quy
vi c6 thic mic.

Thiét bi mdy tinh

Students will be asked to do certain homework using a
computer or laptop but this will generally only involve
the use of the Microsoft suite of programmes (Word,
Exel or Powerpoint) or the internet. No specialist
software or complex computer equipment is needed. A
simple home PC or laptop will be sufficient.

Students are encouraged to bring in tablets or laptops
for use in lessons but the school takes no responsibility
for their loss or damage. Students should use their
locker (with padlock) to store these when not in use.

Curriculum

Hoc sinh sé phai lam mét s6 bai tip vé nha bing may vi
tinh hay mdy tinh xdch tay nhung chi cin cic chuong
trinh Microsoft Office (Word, Excel hay PowerPoint)
hoic Internet. Hoc sinh khong cin phin mém chuyén
biét hay thiét bi méy vi tinh phtic tap ma chi cin c6 mot
may vi tinh dé ban hodc mdy tinh xach tay don gian [a du.

Hoc sinh dugc khuyén khich mang may tinh bang hoic
mdy tinh xdch tay dén truong dé€ sit dung trong céc tiét
hoc nhung nha truong sé khong chiu trich nhiém néu
nhiing thiét bi nay bi mit hoic hu hong. Khi khong st
dung, hoc sinh phai cit gi& nhing thiét bi nay trong ta
ctia minh (cé khéa).

Chuong trinh hoc

The Secondary Curriculum is divided into ‘Key
Stages’ which follow on from Primary:

Chuong trinh Trung hoc van tiép tuc dugc phan chia
theo giai doan (Key Stages) giéng nhu chuong trinh
& cip Tiéu hoc:

Primary School/Tiéu hoc

4 tudi Lop 1 Lép2

Key Stage 1 Key Stage 2
k3 Y1 Y2 Y3 Y4 YS Y6
Year/Lép | Mau gido

Lép3 | Lép4 | Léps | Lopé

Age/Tubi 4-5 5-6 6-7

7-8 8-9 9-10 10-11
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Secondary School/Trung hoc

Key Stage 3 Key Stage 4 Key Stage 5
Vear/Lé Y7 Y8 Y9 Y10 Y11 Y12 ATF‘?‘?I
PN Lep7 | Loep8 | Lép9 | Léplo | Lépll | Lépl2 :nﬁl
Age/Tudi | 11-12 12-13 13-14 14-15 15-16 16-17 17-18

The curriculum, adapted from the National Curriculum
of England, will provide an excellent foundation in
preparing students for courses in Key Stage 4 and 5
which will lead to Cambridge University IGCSE and

A Level examinations.

Cambridge University courses are offered in over 9,000
schoolsin 160 countries world-wide. Their qualifications
are internationally recognised for entrance purposes by
all of the major universities in the world.

Please see the Curriculum Booklet for detail of
Curriculum content.

Discipline

Gido trinh ctia B6 Gido duc Anh sé cung cip cho hoc
sinh mét nén tang viing chic cho cdc mén hoc & cdp
Key Stage 4-5 va sau d6 14 céc ky thi IGCSE (Trung hoc
Quéc té) va A Level (Tt tai Anh) ctia trudng Pai hoc
Cambridge (Anh).

Céc khoéa hoc ctia Truong Pai hoc Cambridge dugc
giang day tai hon 9.000 trudng 6 160 quéc gia. Bing cdp
ctia Truong Pai hoc Cambridge dugc cong nhan rong
rai trén toan ciu va dugc nhiéu trudng Pai hoc 16n trén
thé gidi cong nhén.

Vui long xem néi dung chuong trinh hoc trong cuon
Chuong trinh gidng day (Curriculum Booklet).

Ky luat

Student behaviour is very good at BIS, and so almost
every incident will be dealt with by the subject teacher
or the teacher on duty. However, Form Teachers will
nevertheless be kept informed as they have both regular
contact with, and an academic and behavioural overview
of the students in their form. If necessary and for the
occasional more serious incidents, senior teachers will
become involved.

Thdi do va hanh vi cu xit ctia hoc sinh Trudng Quéc
té BIS Ia rét t6t, vi vAy hau hét nhing trudng hop ric
r6i xdy ra chi cAn Gido vién truc hoic Gido vién bo
mon gidi quyét. Tuy nhién, nhing truong hgp nay sé
ludn duge théng béo cho Gido vién chi nhiém, ngusi
thudng xuyén tiép xtc, nim r6 tinh cich va hoc luc cta
céc em. Trong nhiing truong hgp nghiém trong, Ban
Gidm Hiéu sé tham gia gidi quyét.

What ) Who will deal with )
What might I have done? ‘What might happen?
level? .. me? . )
o Léi e Hinh thic phat
Cip do Gido vién xit ly
e  Failed to bring basic equipment/ . .
. & qup N . e  Reprimand, confiscation,
Khong mang dung cu hoc tip t6i thiéu Subject Teacher )
> T , litter duty, loss of part
e Incorrect uniform/ Mic khong diung i
. Form Tutor of break or lunch time
déng phuc detent it
" . etention, activi
e Dropping litter/ X4 réc or Duty Teacher . Y
i i supervision moved to
e  Chewing gum/ Nhai keo cao su i
. another seat in class, note
. e Lateness to school, a lesso or activity/ o e .
First . . R N e e in diary/Khién tréch, tich
, Dén trudng, vao tiét hodc hoat dong Gido vién bo mon ) R
Miic 1 ] N thu, don rac, khéng dugce
khic mudn o 2 g Ca i
.. oy ) Gi4o vién chi nhiém ra choi mét luc trong gic
e Missing two activities per term without ’ o
i : . N o ra choi hoic phat trong
informing the activity leader/ Khong hoac gido vién dang . 2
R R R : gid dn trua, bi gidm sit cc
tham gia hai hoat dong trong mét hoc N L
P . o= O truc hoat dong, chuyén cho
ky ma khong thong bao véi ngusi phu : o .
, 2 : ngoi khac trong gi6 hoc,
trach hoat dong d6 o
ghi s6 lién lac.




Use of mobile phone & other
electronic equipment in contravention
of the guidelines for use/ St dung
dién thoai di dong va cdc thiét bi dién
tit khéc khong theo quy dinh cia nha
truong

Low level disruption in lessons/Gay
mit trit ty & mic d6 nhe trong lép

Form Tutor may be
informed/Cé thé sé thong
béo cho gido vién cha
nhiém.

Mark on Behaviour Plan/
Diénh d4u vao phin hanh
kiém.

Placed on Green Report/
Bi ghi vao thé phat xanh

Second

Repetition of poor behaviour (Three
marks on the Behaviour Plan in a half
term)/ Lip lai hanh vi sai (3 d4u vé 16
hanh kiém trong nita Hoc ky)
Defiance/ Khong tuin theo quy dinh
Lack of respect for other students/
Thiéu ton trong ban

Graffiti/ Ve Ién tudng
Disruption/Gay mit trat ty
Continued lack of commitment

Subject Teacher
Form Tutor

or Head of Year

Behaviour Plan Detention
(30 mins)/ Dénh d4u
hanh kiémphat (30 phut)
A behaviour report is
logged on SIMS

Amber Report/Bi ghi vao
thé phat vang

Internally excluded, given
a community punishment
or something similar/ Bi

, . " hat lao dong céng ich
Miic 2 resulting in poor performance/ Lién Gi4o vién b mén Eoéc moe hi fh thgc hat
tuc thiéu ¢6 ging dan dén hoc tip kém tdo.f u'r pha
Smoking/Hﬁt thude Gido vién chit nhi¢m Mc::tginéD with Parents/
Bullying/Bt nat ban hoic Phu trach khéi A ot
Truancy from a lesson/Trén tiét Parent : f di
Discrimination or harassment/ Phan afc'n S orme. o
T e writing and their support
biét chting tdc hoidc quiy réi red/ Thone b
Six marks on the behaviour plan in a lr)ebqucsvc b3 t(();.lg hao
half term/ 6 d4u vé 16i hanh kiém trong hi;i;aj; yzz Cﬁll.ll; hlil
e el By i
Nine marks on the behaviour plan in a
half term/ 9 d4u vé 16i hanh kiém trong E:t};jz;gj /Ogiiaitjgfher
nita Hocky . Trudng khéi hoic Hiéu
Persistent failure to comply with ,
school rules/ Thudn én khé o
§ Xuyen Kong Meeting with Parents/
tuan tha quy dinh ctia nha trudng Key Stage Msi hg havih
Truancy from school/Trén hoc Coordinator p ! [I: . l%n fu}’m din
Refusal to comply with the instructions af.n ° 1n<§ih e. ' .
of a member of staff/ Khong tuin theo Head Teacher Wit gt : 4/ Thel; SEP por
Third huéng dan ctia gido vién ;e&crlluesvi ban t(:,ﬁg hao
Miic 3 Theft, arson or vandalism/An trom, g va . il . P
. . huynh va yéu ciu phu
dét phd Truéng khoi huvnh phéi h
. . . ynh pho1 hgp
Severe bullying/Bét nat ban nghiém Losadlon SIS sasedl
trong o s B4o cdo vé hanh kiém sé
Severe discrimination or harassment/ duoe ohi lai trén SIMS
Phan biét chang tdc hodc qudy réi ReélcRgeploi vl&:th greali
ngh1em. trong . focus/ Bi ghi vao thé phat
Possession of a banned substance/St d6 va bi luu § dic biée

dung céc chit cim
Substance abuse/Lam dung thuéc cAm

Exclusion/Cho nghi hoc
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e Possession or supply of an illegal drug/ Head Teacher
S& hitu hoic cung cép thude cAm
e  Substance abuse on campus orata Principal
Fourth school event/Lam dung thuéc cim e Immediate permanent
Mikc 4 & truong hodc trong cac sy kién cia Hiéu phé exclusion/Ngay lap titc cho
trudng ; thoi hoc
e  Carryingan offensive weapon/mang Hiéu trudin
theo vi khi : 8
EAL Tang cuong Tiéng Anh

Students’ fluency in English and ability to learn
in English is continuously assessed by the English
Department. We wuse the Common European
Framework (CEF) to measure progress. Students are
continually assessed.

Céc Gido vién B6 mon Tiéng Anh sé lién tuc dédnh gia
trinh do tiéng Anh ctia hoc sinh. Chung t6i st dung
khung tiéu chuin chung Chau Au (CEF) lam thuéc
do qua trinh tién b¢ ctia hoc sinh. Hoc sinh sé lién tuc
dugc kiém tra.

English Level Description CI\EF EnAngih Lz Information for consideration
o N Trinh d¢ tiéng Anh NN 3
MO ta trinh d6 tiéng Anh CEF Thong tin d€ cin nhic
Elementary Al Insufficient level to access curriculum effectively
Socdp Chua du trinh d6 hoc mét cach hiéu qua
Pre-intermediate A2 Desired level for Year 7
Tién Trung cdp Trinh d6 yéu cau d6i véi Lép 7
Intermediate Bl Desired level for Year 8
Trung cip Trinh d6 yéu cau doi véi Lép 8
) . Ideal language level for Years 9 and IGCSE
Upper-intermediate . O o T \
Sau T . B2 Trinh d¢ ngdn ngi Iy tuéng déi véi Lop 9 va
au Trung cdp IGCSE
Advanced cl Level required for immediate access to A-Levels
Cao clp Trinh d¢ cAn chiét d6i véi dau vao A- Levels
Proficient Equivalent to native speaker
. C2 i A L ;
Thanh thao Tuong duong véi ngudi ban ngi




Equipment

D6 dung hoc tap

Students will be given all the relevant exercise books,
files and folders which are needed for lessons. Every
day the following equipment should be brought from
home:

o Water bottle (Clear with sports top)

e Redor green pen for self or peer marking

o FErasers

e Pencil sharpener

e A pair of compasses

e A protractor

e A scientific calculator

e Coloured pencils

e Scissor

e  Glue-stick

e Along(30cm) ruler

e  Alarge pencil case

e Itisalso a good idea to bring in a folder, with file
dividers, to keep worksheets and loose papers tidy,
together with a notepad.

e All equipment and books should be carried to
school in a sturdy bag which is sectioned off to
help organise equipment effectively and prevent
damage to any of the materials being carried. The

bag should fit into the locker provided at school.

Calculators: Students need to have a scientific calculator
- these should not be programmable or graphical. It is
a good idea to buy a spare battery at the same time as
buying the calculator and keep the instruction booklet
safe. Please label the calculator with your child’s name.

Expeditions

T4t ca hoc sinh sé dugc phét cac loai sich bai tap va tai
liéu cin thiét cho cdc bai hoc. Méi ngay, tit ca hoc sinh
cin dem theo nhiing d6 dung hoc tip nhu sau:

e  Binh nudc (Binh trong, nidp thé thao)
e Butdé/xanh dé tir chim diém hoic chim diém

e Tiy

e Gotbutchi
e Compa

e Thudc do do
e Miytinh

e Butchi miu
° Kéo

¢ Hodian

o Thudcké 30cm

e Mot hop dungbut

e Tap dung ho so cé bia phan chia dé gia bai tap va
tai liéu mot céch gon gang, kém theo mét cudn sé
tay.

o Tit c& do dung hoc tip va sich vé mang dén
trudng cin phai duge dung trong cip dé c6 thé
bao quin tdt va tranh dé m4t mat hay bi hu hong.
Cip hoc sinh phai dé€ vira trong tt ¢6 khéa caa
truong.

Miy tinh: Hoc sinh cin dugc trang bi méy tinh — loai
mdy tinh khonglap trinh va khong stt dung d6 hoa. Hoc
sinh cing dugc khuyén khich mua pin du trit cho may
tinh va git cAn thin s6 huéng dan st dung. Vuilong din
tén hoc sinh 1én trén mdy tinh c4 nhan.

Cic chuyén da ngoai

Preparation: as far as practical, staff will conduct risk-
assessments in advance of school trips to ascertain:

Availability of suitable personnel.

Quality and layout of accommodation.
Security of site especially after dark.

Nearby temptations for students.
Accessibility and safety of transportation.
Availability of medical help in an emergency.
Dangers inherent in the site itself.

Dangers inherent in the activities planned.

2N >IN =

Information to parents will then convey the following:

9. Trip aims.
10. Final itinerary.
11. Equipment/packing list.

Chuin bi: nhan vién nha trudng sé di tién tram dé dam
bio:

S6 nhén vién cin thiét trong chuyén da ngoai
Chat lugng va bé tri ché 6.

An ninh, dic biét [a khi troi t6i

Nhitng khu vic cdm dé xung quanh

Phuong tién giao thong an toan va thuén lgi

Dé dang tiép can dich vu y té trong trudng hop cip ctiu
Nguy co tiém 4n tai ché cicem &

Nguy co tiém 4n trong cic hoat dong dugc lén ké hoach

g2 N & A > B W =

Thong tin giii t6i Quy phu huynh bao gém:

9. Muc dich chuyén di ngoai
10. Lich trinh
11. Danh sich dé dung can thiét
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12. Contact phone numbersforadditionalinformation
prior to departure.
13. Medical and consent forms.

Secondary Students (in Year 7 - 10) have trips in
October - all are expected to participate.

Our Expectations

12. Céc s6 dién thoai lién hé
13. Mau thong tin y té va mau gify dong y ctia Phy
huynh

Hoc sinh Trung hoc (tt khéi 7-10) sé ¢4 chuyén da

ngoai trong thang 10- tit ci cic em hoc sinh dugc yéu
ciu tham gia.

Ky vong ctia Nha truong

Both the school and the individual have expectations
of each other:

e DPupils have the right to expect that the school
is safe, secure and friendly. It is the schools
responsibility to provide this.

e The school expects pupils to behave in a way that
will contribute to a happy environment and will
discourage the kind of behaviour that undermines
this.

e  Children will respect the feelings, needs and rights
of others and will receive the same in return.

e Children should wear the correct uniform and
should take pride in their appearance.

Exams

Nha trudng va Hoc sinh déu ¢6 nhiing ky vong & nhau:

e Hoc sinh ¢6 quyén ky vong nha truong la noi an
toan va than thién. D4 la trach nhiém vé phia nha
truong dim béo an toan cho tiing hoc sinh.

e Nha trusng mong dgi 6 cic em cich cu xit phit hgp
giup tao nén moéi trudng than thién va khong c6
céc hanh vi ph4 hoai.

e Cic em nén ton trong nhiing cdm xtc, nhu ciu va
quyén lgi ctia céc hoc sinh khac va ngugc lai cdc em
sé nhin dugc sy ton trong.

e Cicem nén mic dung dong phuc va g hao vé déng
phuc ctia minh.

Cacky thi

Internal: Late May or early June of each year.
IGCSE and A Level: Late April, May and early June
(dates set by CIE)

Extra Curricular Activities (ECAs)

Bai Thi noi bo dugc t6 chiic vao cudi thing 5 hodc diu
thing 6 hang nim.

Chuong trinh Trung hoc Quéc té va T Tai Anh (A
Level): Cudi thing 4, thing 5 va ddu thing 6 (Lich
dugc sip xép boi Hoi dong Khao Thi Chuong trinh
Phé thong Quéc té Pai hoc Cambridge - CIE)

Cic hoat dong ngoai khoéa

The Secondary Section will offer students the
opportunity to participateinarange of activities (ECAs)
outside of normal school hours. The ECA programme
aims to be an enrichment programme which has two
types of activity. Participation in a variety of activities
to gain experience and also school coached teams or
activities leading to events such as school play or music
performance. Most of these activities run from 15:05
to 15:55 unless otherwise stated. ECAs run by school
staff do not normally have an extra charge.

Fire Drills

Khéi Trung hoc tao nhiéu co héi cho hoc sinh tham
gia vao cdc hoat dong sau gio hoc. Cic hoat dong vo
cung phong phit bao géom: cic hoat dong gitp cic em
6 thém nhiéu trai nghiém va cac hoat dong do d6i ngn
huin luyén vién ctia trudng phu trich sé giup cic em
thé hién tai ning trong nhing budi bi¢u dién vin nghé
hay kich néi ctia truong. Néu khong c6 thong bio dic
biét, hau hét nhing hoat dong ngoai khéa nay sé dién
ra t 15:05 dén 15:55. Cac hoat dong do gido vién ctia
truong day thuong khong thu phi.

Tap huin so tin héa hoan

A fire drill takes place each term. The fire alarm sounds
for drills or for a genuine evacuation. Every drill is
treated as a genuine fire and acted on accordingly with
urgency and seriousness. Staff evaluate the students’
response cach time. The front area of the school is the
meeting point for all staff and students.

Cong tac thp hufn so tdn hoa hoan dién ra méi Hoc ky.
Khi nghe tiéng chudéng bio dong, tit ca hoc sinh, gido
vién va nhin vién so tdn. M6i dgt thuc tip déu duge
dién ra nhu thit, khén cdp va nghiém tic. Gido vién sé
dénh gid phin xa ctia hoc sinh trong méi lan thyc tip.
Khu vyc sin trude sé la diém tip trung cia tit ci gido
vién, nhan vién va hoc sinh.



Form Teacher

Gido vién chii nhiém

Students are grouped into Forms (Home Rooms). This
group registers with their Form Teacher and follows
the Life Skills programme together. Classes are set by
English or Maths ability. The Form Teacher is the first
point of contact over pastoral concerns.

BIS and Vietnamese Heritage

Hoc sinh sé dugc phan chia theo 16p (L&p Chi nhi¢m).
Mbéi lép sé c6 mét Gido vién chit nhiém huéng dan va
céc em hoc sinh sé cung hoc Ky Ning Séng. Lép hoc
dugc sip xép theo khé niang tiéng Anh va Todn ctia hoc
sinh. Gido vién cht nhiém la nguei du tién cin lién hé
dé trinh bay nhiing thic mic hoic néu y kién khi gip
nhiing vin dé cin giai quyét.

Truong Quoc té BIS va di san vin héa Viét Nam

BIS places a Vietnamese perspective at the heart of
all school planning which shapes our unique school
culture. It is important for all students, Vietnamese or
non-Vietnamese to have an appreciation of Vietnamese
culture.

Truong Quéc té BIS dit gid trj vin héa Viét Nam lam
trong tAm trong tit ci cic hoat dong. Diéu nay tao nén
nét van héa doc déo ctia nha trudng. Déi véi tit ci cac
em hoc sinh, dut [a hoc sinh Viét Nam hay Quéc t€, viéc
trin trong nhiing gid tri nay la diéu vo cuing quan trong.

Home Work Bai tap vé€ nha
Aims Muyc tiéu

e To provide students with the opportunities both
to prepare for and to further develop work done in
class.

e To consolidate and extend students’ learning.

e To contribute to the assessment of students’ learning.
e To contribute to the evaluation of teaching.

e To promote independent study and research skills.

e To exploit learning opportunities less readily
available in the classroom.

e To develop home-school partnerships.

Student diaries are used to record all set homework.
They may also be used to promote regular dialogue
with parents. They should be checked by teachers and

parents to encourage their use as ‘study aids.

Time spent on homework varies according to the nature
of the homework, the ability of the student and their
diligence and motivation. Sometimes homework is:
learning for a test; research in advance of the next topic;
ongoing as part of a longer term project. Usually one
piece of homework per evening are assigned on a rota.
All of this means that the following should be viewed as
a broad guideline:

Y7-9 - approx 60-90 minutes per subject per week

IGCSE and A Level classes will be set homework
to support students’ preparation for these external
examinations (about 60 - 90 minutes per evening).

Please see the back of this booklet for the Homework
Timetable

o Tao co hodi dé hoc sinh biét cich chuin bi va
nang cao kién thitc d¢ hoc t6t nhiing bai hoc &
trén 16p.

e Cungcd va md rong kién thic ctia hoc sinh.

e Gop phin danh gia qué trinh hoc tip ctia hoc sinh.

e Gop phin danh gia chit lugng gidng day.

e Ning cao khi ning ty hoc va ning luc tim kiém
thong tin.

o Khai thic nhiing co hoi hoc thp bén ngoai lép hoc.

o  Phét trién méi quan hé gitra gia dinh va nha trudng,

S6 lién lac dé ghi lai céc bai thp vé nha. S6 lién lac cing
nhim muc dich trao déi gitta nha trudng va gia dinh.
Gido vién va Phu huynh nén thuong xuyén kiém tra S6
lién lac dé hé tro viéc hoc ctia cdc em.

Thoi gian danh cho bai tap vé nha sé dao dong dya theo
tinh chit ctia bai tip, kha ning hoc cung muic d¢ chuyén
cin va dong luc hoc tip cta hoc sinh. Bai tip vé nha
c6 thé la: bai 6n tap dé kiém tra, tra ctfu cha dé hoc
tiép theo, chudn bi cho mét bai tap l6n trong ky. Thong
thuong, Gido vién sé giao bai tip cho méi tdi theo thoi
khéa biéu bai tip vé nha, v6i nhiing qui dinh vé thoi
gian nhu sau:

Lép 7-9: khodng 60-90 phit méi mén hoc méi tudn
Bai tip vé nha ctia cdc 16p Trung hoc Qudc té va Ta Tai
Anh nhim gitp cédc em hoc sinh chuin bi cho cic ki thi

(khodng 60 -90 phit méi t6i)

Vui long xem thoi khod biéu bai tip vé nha 6 phin cudi
cuon cim nang nay.
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Houses

Doi nha

Students are allocated a House for Inter-House
competitions, be they sporting or cultural. House
T-shirts are issued as part of the uniform.

Dalat — Green

Hue - Yellow
Saigon — Blue
Hanoi — Red

House Points

Dé tao phong trao thi dua cic mén thé thao va vin hoa,
hoc sinh sé dugc chia theo D6i. Ao Déi sé dugc stt dung
nhu mét trong cac bo doéng phuc ctia trudng.

Doi Da Lat - Mau xanh la ciy
D¢i Hué — Mau vang

Do6i Sai Gon — Mau xanh da troi
D6i Ha Noi— Mau do

Diém thi dua theo d6i

A student is given a House Point (recorded on
their House Point Card), for excellence in class or
for participation in extra-curricular activities. The
accumulation of House Points takes place throughout
the academic year, with Certificates, awarded in
assembly, gained for achieving the numbers below.

e Bronze Certificate 50 House Points

e Silver Certificate 110 House Points
e Gold Certificate 180 House Points
e Diamond Certificate 250 House Points
e Platinum Certificate 340 House Points
e Titanium Certificate 440 House Points

Ict Guidelines

Hoc sinh ¢6 tinh than hoc tip xudt sic trén l6p hoic
tham gia t6t cic hoat dong ngoai khéa sé nhin dugc
1 diém cho Déi ctia minh (dugc ghi lai trong Thé tich
diém). Diém thuéng dugc tich lay trong xuyén suét
nim hoc va gidy khen dugc trao trong buéi sinh hoat,
twong ting v6i nhitng s6 diém:

e 50diém Gifly khen Déng

e 110diém Gidy khen Bac

e 180 diém Gifly khen Vang

e 250diém Gifly khen Kim cuong
o 340 diém Gidy khen Bach kim

o 440 diém Gidy khen Titan

Huéng dan sit dung hé thong mang

All students are expected to follow the rules below on
the use of the internet whether on school computers
or their own devices. Attendance at school implies
acceptance of these rules.

The British International School
Network Use and Internet Guidelines

The computer network is owned by the school and is
made available to students to further their education.
The school’s Network Use and Internet Guidelines has
been drawn up to protect all parties — the students, the
staff and the school.

e Students may not alter default settings on the
school’s computers or software.

e All internet activity should be appropriate to the
student’s education.

e Access should only be made via the authorised
account and password which should not be made
available to any other person.

e  Activity that threatens the integrity of the school
ICT networks or activity that attacks or corrupts
other networks is forbidden.

Hoc sinh c4n phai tuin tht cdc quy dinh dudi diy vé
viéc st dung internet du bing mdy tinh cia nha trudng
hay trén thiét bi ¢4 nhan. Hoc sinh dén truong déu phai
thuc hién cc quy dinh nay.

Trudng Quoc té BIS
Huéng dan st dyng hé thong mang

Nha truong x4y dyng hé théng mang riéng dé phuc
vu muc tiéu hoc tip ctia hoc sinh. Viéc huéng dan st
dung hé théng mang nay nhim bio v¢ quyén lgi cta
tit cd cdc doi tic bao gom: hoc sinh, nhin vién va nha
truong.

e Hocsinh khong dugc thay d6i cai dit mic dinh caa
hé théng mdy tinh/phin mém cta trudng.

e Nhiing truy cip mang phai phu hgp véi muc tiéu
gido duc hoc sinh.

e Két ndi mang chi nén thyc hién thong qua tai
khoan va mat khidu da dugc dang ky va khong chia
s¢ v6i nguoi khic.

e Nghiém cim nhiing hanh dong de doa dén hoat
dong cta hé théng mang hoic bit ky hanh dong
nao khéc lam dnh huéng dén hé théng.



e Students will be given their own school email
account which they should use only under teacher
direction and not use other web-based email.

e Users are responsible for all email sent and for
contacts made that may result in email being
received. A email can be forwarded or inadvertently
be sent to the wrong person, the same standards
regarding language and content should be applied

as for letters or other media.

e Activity which alters or corrupts others’ work will
be treated as vandalism.

o  Students may not access chatrooms, use ‘Messenger’
or play/download games on the school network.
Use for personal financial gain, gambling, political
purposes or advertising is forbidden and copyright
of materials must be respected.

e  Students must not use the school’s computer and
network to run a business, use betting sites or
engage in political activities.

¢  Students must conform with all copyright laws and
protocols.

e  Postinganonymous messages and forwarding chain
letters is forbidden. Posting negative comments
or harmful gossip about classmates is taken very
seriously by the school — whenever or wherever

posted.

e Use of the network to access inappropriate
materials such as pornographic, racist or offensive
material is forbidden.

e  Appropriate use during activities will be made clear
by the activity leader.

Instances of improper use of the internet or the network
will be dealr with by senior teachers at BIS. In such cases
the school reserves the right to examine or delete any files
that may be held on the school network or to monitor any
internet sites visited.

Instrumental Lessons

e  Hoc sinh dugc tao riéng mot tai khodn email ctia
trudng va chi stt dung khi ¢ sy hudng dan cia gido
vién va khong duge truy cip bing trang web khic.

e Hoc sinh phai ¢6 trach nhiém véi ndi dung cta tit
ci email gtii ra va nhiing email nhan dugc vi email
c6 thé gtii chuyén tiép hoic vo tinh gtii nhim dia
chi nén thu hoic nhiing phuong thic lién lac dién
tt khac sé duge dinh dang ¢6 dinh vé ngén ngt va
néi dung.

e Hanh dong xAm pham hodc stia d6i cong viéc cta
ngudi khic duge xem la hanh vi ¢6 ¥ pha hoai.

e Khong dugce két néi véi céc trang tén gau, st dung
“Messenger” hodc choi/tai nhiing tro choi khi st
dung mang ciia trudng. Nghiém cim st dung hé
théng mang dé€ diu tu ¢4 nhan, cd cugc, chinh tri
hoic quing cdo, ton trong bian quyén tu liéu.

e Hoc sinh khong dugc phép st dung may tinh va
mang ctia nha trudng dé kinh doanh, céc cuge hoic
tham gia cac hoat dong chinh tri.

e Hoc sinh cin tuin tha cic quy dinh vé Luat bin
quyén.

e  Cim st dung tin nic danh va chuyén tiép lién tuc
hang loat email. Nha trudng sé xit ly nghiém khic
nhiing truong hop béu ri¢u tiéu cyc hoic chAm
choc ban be¢ xay ra ¢ bat ké thoi gian va dia diém
nao.

e Cim st dung hé¢ théng mang dé truy cap tu li¢u
khong thich hgp nhu khiéu dAm, phin biét ching
tdc hodc cic tai liéu cAm.

e  Nhing truy cip hop I¢ trong qué trinh hoc sé dugc
quy dinh r6 béi nguei ¢6 trich nhiém.

Ban Gidm hiéu Truong Quic té BIS sé truc tiép gidi quyét
nhiing truong hop hoc sinb sit dung mang trdi phép. Trong
nhiing triong hop nhu viy, nha trudng cd quyén kiém tra
hodic xéa bé di liéu da dugc cip nhit trong hé thong mang
ctla triong hodc cd quyén gidm sit it cd cdc trang web hoc
sinh vdo tra ctiu.

Gid hoc nhac cy

Students are encouraged to learn a musical instrument.
Lessons in brass, woodwind or string instruments take
place during the day by withdrawal from regular lessons.
There is a rotation so that the same lesson is not missed
cach week. Piano lessons are usually taught by private
tutor. Lessons are taught by BIS staft or peripatetic
teachers — they must be paid for in advance.

Hoc sinh dugc khuyén khich hoc dé biét choi mét loai
nhac cy. Céc em dugc tach ra khoi l6p hoc chinh khéa
dé hoc ken dong, nhac cy hoi hay nhac cu diyNha
trudng sé luin phién gid hoc nhac cy dé€ hoc sinh khéong
bi mét bai hoc ctia cing mét mén. Lép piano sé hoc
mot thidy mét trd. Phu huynh phai trd hoc phi trudce
cho gido vién ctia trudng hoic gido vién duge moi
bén ngoai cho nhiing giv day nay.
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Insurance

Bao hiém

All students are expected to be insured through their
parents’ health plan. The school is therefore not liable
for medical bills resulting from an accident at school
unless negligence is proven against the school. School
trips carry basic insurance to cover accidents but not
illness. Again, it is strongly recommended to take out
year-round family travel insurance.

Student Care Insurance

Parents may wish to purchase insurance for their child
which will cover them for the time they are in school
or engaged in school activities. For details of personal
liability and accident cover please contact:

Groupama

Vo Thi Tuyet Tram - vtt.tram@groupama.vn
Contact: 84 (08) 3830 6830

Petrona Tower,

235 Nguyen Van Cu, Nguyen Cu Trinh Ward
Dist. 1, Ho Chi Minh City, Vietnam

Tel: + 84 (08) 3830 6830

Gras Savoye

Nguyen Thai Hoang Hac - Hac.nth@grassavoye-vn.com
Contact: (84-8) 3910 0976 - Ext. 111

6th Floor Saigon Trade Center - Suite 708

37 Ton Duc Thang Street, Dist. 1

Ho Chi Minh city, Vietnam

Tel: (+84-8) 3910 0976

Lateness

Nha trudng luon mong mudn tét ca hoc sinh déu nhan
dugc bio hiém stic khoe ¢4 nhan théng qua chuong
trinh béo hiém stic khoe ctia Phy huynh. Nha trudng
khong chiu trich nhiém déi v6i nhiing tai nan xdy ra
& trudng trtt khi tai nan duge chiing minh la do 16i cta
trudng. Cac chuyén da ngoai ludn duge mua bio hiém
co ban nhung khong phii la bao hiém bénh tit. Mot
lan nita, ching t6i mong mudén dé nghi Phu huynh nén
mua béo hiém du lich hang nam cho gia dinh minh.

Bao hiém chim séc hoc sinh

Phy huynh mong muén mua béo hiém trong thoi gian
con hoc & truong hay khi tham gia cdc hoat dong cta
trudng. D€ biét thong tin vé trich nhiém phap ly va
nhiing tai nan dugc bao hiém chi tra, Quy vi vui long
lién hé:

Groupama

Vo Thi Tuyet Tram - vtt.tram@groupama.vn
bién thoai: 84 (08) 3830 6830

Petrona Tower,

235 Nguyén Vin Cui, Phuong Nguyén Cu Trinh
Quén 1, TP H6 Chi Minh, Viét Nam

bién thoai: + 84 (08) 3830 6830

Gras Savoye

Nguyen Thai Hoang Hac - Hac.nth@grassavoye-vn.com
bién thoai: (84-8) 3910 0976 - S6 méy l¢: 111

Tang 6, phong 708, Trung tAm thuong mai Sai Gon,

37 Ton Diic Thing, Quan 1, TP H6 Chi Minh, Viét Nam
Dién thoai: (+84-8) 3910 0976

Di mudén

The register is taken before classes start at the beginning
of the morning session. A note is made on the register
to indicate absent students and late comers. Any child
arriving to school after 8.40 needs to immediately report
to the Secondary Office to collect a late slip which is
then taken by the child to their class teacher.

The Head of Year will become involved with those who
are frequently late to school.

If you know in advance that your child is going to be late

or needs to leave school early on a particular day, then
a message should be sent to the school the day before.

Learning Support

Viéc diém danh hoc sinh thudng tién hanh luc bat dau
vao hoc buéi sing. Hoc sinh nao dén muén hodc ving
mit sé dugc ghi vao s6 diém danh. Nhing hoc sinh dén
truong sau 8 gi¢ 40 sing cin dén Vin phongkhéi Trung
hoc dé nhén Gidy bdo di hoc muén va sau d6 nép lai
gidy ndy cho Gido vién cht nhiém khi vao 16p.

Cac Khéi trudng sé lam viée tryc tiép véi nhiing trudng
hop hoc sinh hay di hoc muén.

Néu vi ly do dic biét cic em sé dén mudn hay cin dén

sém, Quy vi Phu huynh vui long théng béo truge cho
nha truong,

HGb trg hoc tap

Students with Special Educational Needs are catered for,
in the first instance, by a differentiated curriculum. They

Truong Quéc té BIS thiét ké chuong trinh chuyén biét
danh cho nhiing hoc sinh ¢6 nhu ciu gido duc dic biét.



may also receive support within class or be extracted
from lessons for specialist help. These actions will
follow a period of evaluation leading to an Individual
Education Plan. Parents will be consulted and advised
of progress accordingly.

Lunch

Nhitng hoc sinh nay ciing c6 thé nhin hé trg ngay trong
16p hoic ngoai lép hoc véi nhiing gido vién chuyén mén.
Sau d6, cic em sé dugc dénh gid va hoc theo chuong
trinh x4y dyng riéng cho titng em. Phu huynh sé dugc tu
vin va dugc thong bdo vé tién trinh ctia hoat dong nay.

Bira an trua

Students eat lunch in the Dining Hall. Meals are
included in the school fees.

Leaving Early

Hoc sinh diing bta trua tai cing tin ctia trudng. Bia in
tria da bao gém trong hoc phi.

Vé s6m

If a student needs to leave early due to a dental/doctor’s
appointment or family reasons, they should bring in a
signed note from home. If none is presented, we will
phone home to check with parents. Students then sign
out at the Secondary Office.

Lost Property

Néu hoc sinh cin vé nha sém vi c6 hen véi bac si/
nha si hodc theo yéu ciu ctia gia dinh, hoc sinh dé cin
mang theo Gidy xin phép cé chit ky ctia Phy huynh dén
trudng. Néu khong cd, chung toi sé goi d€ kiém tra véi
Phy huynh. Sau d6, hoc sinh sé ky xdc nhan thoi gian vé
sém tai Vin phong Khéi.

Tai san bi that lac

A lost property area is managed by Secondary Office.
Students can collect any items they have mislaid.

Thu ky cta trudng sé gitt nhiing vat dung bi thit lac.
Hoc sinh ¢6 thé lién hé v6i Van phong d€ nhan lai.
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Form/Class/(Tiét chii nhiém) 08:30 10 minutes/phut %
Q

5|

1 08:40 50 minutes/phut @

S

2 09:30 50 minutes/phut E

Break (Gidi lao) 10:20 25 minutes/phut 8

=

=

3 10:45 50 minutes/phut 2

4 11:35 50 minutes/phut g

B 3

Lunch (An trua) 12:25 50 minutes/phut <Z'5

o]

S 13:15 50 minutes/phut E

6 14:05 50 minutes/phiit &

=
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Letters Home

Thu gii vé nha

Most information is sent by email or through CHQ.
Letters are sent home with students as required. Copies
are kept with the secretary and a prompt for important
ones is issued in our weekly bulletin.

Library

Hau hét céc thong tin sé dugc gtii qua email. Khi dugc
nha trudng yéu cu, hoc sinh sé chuyén thu cta truong
vé nha. Nhing thu nay dugc sao lai va Thu ky truong
s¢ luu gitt mot ban. Hang tudn, trudng ludn ghi nhiing
néi dung thu quan trong trén ban thong tin ctia trudng.

Thu vién

Textbooks for all subjects are issued to students by
department. The bar-coded books are logged against
the student’s name. Books remain the property of the
school; if they are lost or damaged, the student will be
issued with an invoice to cover the costs of replacement.

Please see the Student Diary for Rules of Use

Lightning Policy

Hoc sinh ¢4 thé muon sich gido khoa cho tit ci cic
mon & Thu vién trudng. Ma s6 ctia sach sé dugc ghi lai
theo tén hoc sinh. Sich cing la ti sdn ctia nha trudng,
vi vy néu hoc sinh lam hu hong hay lam mét sich, cic
em sé phai thanh todn phi dén sich cho nha trudng.

Vui long xem Quy dinb sit dung thu vién 6 56 lién lac.

Miy do sim sét

BIS uses a lightning detector for PE lessons, break
and lunch-times when the weather is bad. If a storm is
approaching the detector warns the duty teacher and
the area is cleared. The detector also indicates when it is
safe to go back outside.

Life Skills

Truong Qudc té BIS st dung mdy do sdm sét vao nhing
gi6 hoc Thé duc, gio giai lao va gio an trua khi ¢ hién
tugng thoi tiét x4u. Néu bao sip t6i, mdy sé phét tin
hiéu, gido vién phai so tin hoc sinh khoi khu vyc do.
Méy do cang cho biét khi nao la thoi diém an toan dé c6
thé tiép tuc cdc hoat dong ngoai troi.

Ky ning song

Life Skills is the planned provision for personal and
social development. It helps students develop a secure
sense of identity and to function well in the world. Life
Skills includes three elements:

e Acquisition of accessible, relevant and age
appropriate information.

e Clarification and development of attitudes and
values that support self esteem and are positive to
health and well-being.

e Development of personal and social skills to enable
emotional development and interaction with
others as well as making positive health choices and
actively participating in society.

Research consistently shows that Life Skills provides
young people with the knowledge and skills they need
and want in order to make decisions in life that are right
for them and to negotiate happy, healthy relationships.

The Life Skills curriculum is based on England’s non-
statutory guidelines for PSHE and the programme of
study for Citizenship, a compulsory subject in English
schools, as well as the Scottish National Guidelines
for Personal and Social Development and the Welsh
Personal and Social Education Framework. Both the

Ky Ning Séng la mén hoc hé trg sy phat trién ca nhan
va xa hoi ctia hoc sinh. Mén hoc nay giap hoc sinh nhin
thitc diing va cu xit t6t trong xa hoi. Mén Ky Niang S6ng
bao gém 3 phan:

e Tiép thu nhiing thong tin ¢6 ich, phu hgp véi lta
tudi.

e  Giai thich va phat trién nhitng quan diém va gia tri
tit d6 ning cao long tu trong va nhiing quan diém
tich cyc gitip con ngudi séng tét hon.

e Phit trién ky ning c4 nhan va xa hoi d¢ khoi day,
nuéi dudng cam xuc va sy tuong tic v6i moi ngudi
cang nhu sy lya chon dung dan déi vdi stic khoe
ban thin va tich cyc tham gia vao xa hoi.

Nghién ctiu cho thiy chuong trinh Ky Ning S6ng cung
cdp cho hoc sinh kién thic va ky ning cin thiét dé giap
cdc em dua ra nhiing quyét dinh dung din, biét cich
tranh ludn mot cich hai hoa, ¢6 nhiing méi quan hé
lanh manh.

Chuong trinh Ky Nang Séng dua trén Hudéng dan néi
b cta chuong trinh Anh va chuong trinh hoc danh
cho cong din Anh - m¢t mén bit budc trong hé théng
trudng & nudc Anh, Sich Huéng Dan ctia Xcot-len vé
Phat trién C4 nhin va Xa h¢i va Khung Chuong trinh



topics studied and the activities are adapted to reflect
the British International Schools student body and
our mission and to reflect the Vietnamese personal and
social development curriculum. The curriculum can be
seen as seven overlapping strands:

e Careers education

o  Citizenship and community

e Drugs, alcohol and tobacco education
e Emotional health and wellbeing

e Health and Safety education

e Sex and relationships education

e  Study skills

Lockers

Gido duc vé C4 nhan vi Xa hoi ctia xtt Wales. D¢ tai
va cdc hoat dong déu dugc chinh stra phu hgp véi hoc
sinh Truong Quéc té BIS cang nhu myc tiéu dao tao
ctia chung t6i, phan anh chuong trinh gidng day bing
tiéng Viét vé phat trién ¢4 nhin va xa hoi. Chuong trinh
gom 7 phin xen ké nhu sau:

o Hudngnghi¢p

e Quyén congdan va cong dong

e Gido duc vé thudc I4, rugu bia va thuéc phién
e Stic khée va con ngudi

e  Gido duc vé st an toan va stic khée

o Gido dyc gi¢i tinh

e Kyninghoctip

Ti ca nhan

At the beginningof each year, all students are issued with
alocker. Students are responsible for bringing their own
padlock for their locker, with combination locks being
recommended for any students who might otherwise
forget their key, and for looking after any valuable
items that they bring to school. Students should also
use their locker to store their bag during the school day,
only taking the relevant books and equipment to each
lesson — there is time at the ends of break and lunch for
students to visit their locker before the next lesson.

School Magazine

Vao diu nim hoc, méi hoc sinh sé dugc nhin mot ti
ca nhan cé khéa. Hoc sinh ciAn dem theo 6 khéa cho ta
cé nhén ctia minh va nén st dung khéa s6 dé dé phong
quén chia khéa ¢ nha. Hoc sinh cang nén cit cip sach
vio ti ctia minh trong suét thoi gian & trudng va chi
c4n mang sach v& hay d6 dung can thiét cta tiét hoc do.
Hoc sinh c6 thé stt dung thai gian nghi gita tiét va gio
an trua d€ kiém tra hodc 4y vit dung trong t trudc moi

gi& hoc ké tiép.

Tap chi trudng

Full colour magazines report on events and
achievements as well as keeping parents informed of
whole school developments.

Medical Policy

Tap chi ding thong tin vé cdc sy kién va thanh tich
v6i muc dich cip nhat thém cho Phu huynh vé dudng
huéng phit trién ctia nha truong.

Chinh sich y t&

The school nurse in the infirmary works together with
the teachers and staff to provide a high level of care
for children who are sick or hurt during the school
day. However, to reduce the chances of making other
children ill, please do not send or bring your child to
school if he/she has any of the following:

e Fever

e Diarrhoea

e Vomiting

o Contagious discase
o Head lice

Please remember to inform the school if your child is
absent because of illness by either calling Reception on

04 3946 0435 or emailing the Secondary Office.

Vi muyc tiéu mang dén sy chim sdc t6t nhit cho nhiing
hoc sinh dang bi 6m, Y t4 luén cting véi céc gido vién va
nhin vién ctia trudng theo doi tinh trang cic em trong
sudt céc gio hoc. Tuy nhién, d¢ gidm thiéu kha nang lay
lan bénh tit, Phy huynh nén dé con nghi ngoi tai nha d6i
v6i nhiing trudng hop bénh sau:

o Sot

e Tiéu chay

e Non mtra

e Bénh truyén nhiém
e Bénh chiy

Khi hoc sinh phai nghi hoc do bi 6m, Phu huynh vui
long goi dién thoéng bio cho nha trudng qua s6 dién
thoai 04 3946 0435 hoic gti thu dién t& dén hom thu
van phong khéi Trung hoc.
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A child with a contagious disease (a disease which
can easily be passed on to other people) will be sent
home. They may come back to school when the risk
of infecting other children has passed. Please call the
school to let us know if your child becomes ill with a
contagious disease. We can then watch out for similar
symptoms in other children.

Medication Policy

Students must NOT bring medication to school and
take it without adult supervision. The school nurse will
look after medicines (in the original container) sent in
with a child and will supervise the student taking them
in the infirmary in the correct quantity at the proper
time. Medicines will only be given if there is a written
and signed note from a parent/guardian.

The school policy requires the nurse only to give
medicines where it is clear that they will help control
pain or fever. On the understanding that it is not always
easy/necessary to contact parents or guardians, we will
not always ask for permission before giving medication
for pain relief or fever. However, if you do not wish
any medication to be administered to your child by the
school nurse without your authority please let us know.
Please indicate if there is any reason why your child
should not be given a particular type of medicine (e.g.
an allergy). This information will be passed on to the
school nurse.

Antibiotics will not be given to any pupils unless they
are prescribed by a doctor. Pupils with conditions
which require the use of antibiotics should see their
own doctor for the prescription and must hand the
medicine in to the nurse if they need to take it during

the school day.

A careful record will be kept of any medication
administered at school. If your child is given medicine,
an email will be sent home with the details.

Accident Policy

For common complaints, e.g. headaches, period
pains:

Minor incidents (scrapes, cuts, etc.) will be dealt with
as deemed appropriate by the school nurse, teacher or
assistant, using basic first aid techniques.

If, in the opinion of the nurse, the student is too ill to
remain in school and has been with the nurse for at least
an hour or more, then parents shall be contacted and
asked to take the student home.

Hoc sinh bi phét hién mic bénh c6 kha ning lay nhiém
s¢ dugc gtii vé nha diéu tri. Hoc sinh ¢6 thé di hoc lai
khi nguy co lay nhiém da chim dit hin. Néu con em
minh mic phdi bénh truyén nhiém, Phy huynh vuilong
thong bio cho ching t6i biét d€ tit d6 nha trudng 6 thé
theo d6i nhiing tri¢u ching twong ty biéu hién & nhiing
hoc sinh khic.

Chinh sichy té

Hoc sinh KHONG dugc phép dem theo thudc dén
truong va tg ¥ st dung thuéc ma khong c6 sy gidm st
clia ngudi 16n. Y td ctia trudng sé git thude (con nguyén
trong vo) md hoc sinh dem theo va cho hoc sinh uéng
dung thai gian va liéu lugng tai Phong Y té. Phu huynh
cin viét gidy xdc nhin va ky tén vé viéc st dung thudc
khi cic em mang thudéc dén truong.

Y té cia trudng chi duge phép dua thude cho hoc sinh
khi chic chin ring loai thuéc dé c6 thé gitp hoc sinh
gidm dau hodc ha s6t. Khong phai trong bét ¢ trudng
hgp ndo chung t6i cang phai lién lac v6i Phu huynh
hoic ngudi bio ho phép ly dé xin phép vé viéc stt dung
thudc gidm dau hoic ha sét. Tuy nhién, Phy huynh vui
long théng tin cho ching t6i néu con ctia Quy vi khong
dugc phép uéng moét s6 thude dic tri vi moe s6 ly do,
vi du nhu di ¢ng. Nhiing thong tin vé stic khoe nay sé
dugc luu lai trong hé so ¢a nhan cta hoc sinh va dugc
thong bdo dén nhin vién Y td cta truong dé tién theo

doi.

Néu khong duge chi dinh cta béc si, hoc sinh khong
dugc phép st dung bit cit loai thuéc khing sinh nao.
Khi cin dung thudc khéng sinh trong thai gian hoc tai
truong, hoc sinh cin phai dua toa thudc kem vdi loai
thudc cin uéng cho Y ta ctia trudng.

Hoé sa vé viéc st dung thudc ciia hoc sinh sé dugc luu
giti tai truong. Trong trudng hop hoc sinh cin uéng
thudc, chung t6i sé gii email thong béo cho Phy huynh.

Chinh sich tai nan

Déi véi nhitng ching bénh phé bién nhw dau dau,
dau bung hanh kinh...

Nhiing x4y x4t nhé (bong da, dut tay,..) sé dugc 4p dung
ky thuat so ctiu va dugc Y t4, Gido vién hodc Trg gidng
chita tri theo chi dinh.

Néu Y ta cta trudng nhin théy ring hoc sinh c6 ddu
hiéu bi bénh ning khi dang hoc tai trudng, hoc sinh sé
dugc gitt lai nghi ngoi 6 Phong Y ta t6i thiéu trong 1
gi®. Sau d6 chung t6i sé lién lac v6i Phy huynh dé yéu
ciu dua hoc sinh vé nha.



For serious illness/accidents

If a more serious accident (sports injury, broken bones,
head injuries, fainting, etc.) occurs on school property
during school hours, the child will be taken to the
school nurse to be evaluated and an incident report
will be made. If, in the opinion of the nurse and staff
dealing with the incident, the student either needs to
go home or to the hospital nominated on the Medical
Form for further medical treatment, the parents will
be contacted by telephone by the Nurse or by Head of
Year/Key Stage Coordinators. If the parents cannot be
contacted and it is thought appropriate, the child will
be taken immediately to the nearest hospital. Every
effort will be made to contact the parents. Where an
accident or serious illness occurs on a school trip, the
child will be taken to the best available hospital in the
area and parents will be contacted as soon as possible.

Allergies/ongoing medical problems

Please ensure that the school Medical Form has been
completed and returned to school. If you have not
filled in this form, please request one as soon as possible
from the school office. Notify the school in writing and
speak to your child’s teacher about any new allergies
(food or medication) that your child has, or any change
in contact number or medical conditions. From time to
time we will ask parents to update the information we
have by asking for a new form to be completed.

Mobile devices

hoic nhiing truéng hgp 6m/tai nan nghiém trong:

Néu mot tai nan nghiém trong (chdn thuong khi tip
thé thao, gay xuong, chin thuong ddu, ngit xiu,...) xay
ra trong gid hoc, hoc sinh sé duge dua xuéng Phong Y té
dé dugc chita tri va Y td sé lam bdo cdo vé tinh trang hoc
sinh. Néu'Y td va cdc gido vién nhin théy tinh trang ctia
hoc sinh can dugc dua vé nha hay dén bénh vién dé tiép
nhan nhing chita tri tiép theo, Y td trudng hodc Trudng
khéi/Phu trach khéi sé goi dién bdo cho Phu huynh.
Néu khonglién lac dugc véi Phy huynh ngay lac 4y, nha
trudng sé ngay lap tiic dua hoc sinh dén bénh vién cip
cttu. Lic ndy, ching t6i sé tim moi cdch dé lién lac véi
Phuy huynh. Khi xay ra tai nan hodc nhing cin bénh
nghiém trong trong nhiing chuyén da ngoai, hoc sinh
s¢ dugc dua dén bénh vién gan nhét d€ dugc chia tri
va ching toi sé lién lac véi Phy huynh ngay khi c6 thé.

Dij wing/Céc vin dé stic khoe hién tai

Phu huynh cin chic chin la da nop Gidy Khdm Stc
Khoe cho nha truong dé chung t6i luu hé so. Néu con
thiéu, vui long bé sung thong tin ngay. Phu huynh cin
thong bédo bing vin ban hodc trao déi véi Gido vién cha
nhiém vé tinh trang stic khoe ctia hoc sinh nhu di ting
(thtic dn hodc thuéc). Ngoai ra, Phu huynh cing cin
thong béo khi thay d6i s6 dién thoai hodc tinh trang stic
khoe ctia hoc sinh. M6i ndm, ching t6i déu yéu ciu Phu
huynh cfp nhét thong tin bing céch dién vao mau don
yéu ciu clia nha trudng.

Dién thoai di dong

Students may bring mobile phones to school for use
when allowed. During the day they should be kept
switched off. If anybody needs to make a call home
during the day they may use the school phone in
Reception. Students may use their smart phone in class
with the permission of the teacher.

If a phone is used incorrectly it may be taken from the
student. It is usually returned at the end of the school
day. The Head of Year will contact parent if a longer
period of time is appropriate.

Hoc sinh c6 thé mang di¢n thoai di dong dén truong dé
st dung khi dugc cho phép. Trong git hoc, dién thoai
phai tit. Néu cin phéi goi vé nha trong gio hoc, hoc sinh
c6 thé stt dung dién thoai tai Van phong nha truong. Cac
em chi dugc st dung dién thoai di dong dé goi vé cho gia
dinh trong gid hoc khi dugc Gido vién cho phép.

Hoc sinh sé bi tich thu dién thoai néu st dung khong
ding quy dinh. Thong thudng cic em sé dugc trd lai
dién thoai vao cudi ngay hoc. Gido vién Phu trich khéi
s¢ lién lac v6i Phu huynh néu cic em bi git dién thoai
lau hon.
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multicultural community that enables all individuals
to realize their academic and personal potential in a
dynamic and challenging learning environment which
values enquiry, perseverance and reflection. At the British
International School, we act with integrity and treat one

Sl’i ménh Cﬁa another with respect, learning together as responsible

\ P i global citizens.
Trudng Quoc té BIS

BIS I The British International School Hanoi is a caring and

Mission
Statement

Truong Quoc té BIS Ha N§i la mot cong dong da vin hoa,
quan tém dén nhau va tao diéu kién cho ting cd nhin
phidt buy khd ning hoc tép cing nhu phat trién trong méi
triiong hoc tdp ning dong, thit thich, dé cao kha ning tim
t0i, suy ngdm va tinh kién tri. Truong Quéc té BIS la noi
moi hoc sinh ludn doi xit trung thuc, ton trong lan nhau
dong thoi luon cing nhau chia sé va hoc héi dé hoan thién
minh trd thanh nhiing céng déin toin cin.

P’L CIT

" INTEGRITY lé

Q RESPECT @
CARING

- BIS -

ENQUIRY
‘7 REFLECTION Q”
" PERSEVERANCE

2%
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Newsletter

Tuan bao

A weekly bulletin is sent home every Friday. Make sure
that your email address (not your son or daughter’s) is
on our group mailing list. This contains a link to our
BIS HUB which gives news of activities that week.

Nurse

Bén tin tun sé dugc giti dén Phu huynh vao méi tha
Séu. Vui long cung cdp chinh xéc dia chi email ctia Phu
huynh (khong phai email ctia hoc sinh) dé nhan dugc
thu nay. Trong thu ¢6 dudng dan dén BIS HUB dua tin
vé cac hoat dong trong tudn do

Y ta

A fully qualified nurse is on site during school hours.
Her office is located on the First floor of the common
area.

All students must get permission to visit the school
nurse, from their class teacher in their Student Diary. i.c.
students needing to visit the nurse during registration
should go to Period 1 and ask their Period 1 teacher.

For students who arrive at the nurse during break or
lunch, the nurse will e-mail the Form Teacher, Head of

Year and next subject teacher.

Parents may check their childs Student Diary for
evidence of all visits to the school nurse.

For further information regarding the Medical Policy
and procedures, please see above in the Medical Section.

Parent Teacher Group

Y té clia trudng ludn tic tryc tai trudng trong sudt thoi
gian hoc. Phong Y té dugc dit tai tAng 1 ctia trudng.

Néu muén dén Phong Y té, hoc sinh cin phéi trinh
cho Y td xem S6 lién lac ¢4 chit ky xéc nhén sy dong y
ctia Gido vién. Vi du: Néu hoc sinh cin dén Phong Y té
trong gi6 diém danh thi phai doi dén tiét 1 d€ xin phép
Gido vién tiét 1 ky va xéc nhén.

Hoc sinh dén phong Y té trong gi& nghi hoic trong gic
an trua, Y td sé ghi email thong bdo cho Gido vién cha

nhiém, Truéng khéi va Gido vién ctia mén tiép theo.

Phu huynh ¢6 thé kiém tra S6 lién lac ctia con dé biét
con dén Phong Y té bao nhiéu lan.

Dai véi nhiing thong tin vé chinh sich y té va tién trinh
hoat dong, vui long xem phan Chinh sich Y té.

Hoi phu huynh

The purpose of the BIS Hanoi Parent Teacher Group

(PTG) is:

1. To promote and enhance the well-being of, and to
provide benefit to, its pupils.

2. To maintain, develop and extend relationships
between parents and teaching staff, in order to
build a strong and united school community
committed to providing the best education in all
its aspects for its pupils.

3. To assist the school in raising and dispensing funds
and/or providing resources to assist in various
projects.

Pastoral Care

Muc dich ctia Héi Phy huynh Trudng Quéc té BIS nhu

sau:

1. Phét trién, ting cuong va mang lai loi ich cho céc
em hoc sinh.

2. Git gin, phét trién va m& rong méi quan hé gita
Phy huynh va gido vién, nhim x4y dung cong dong
gido duc viing manh, cam két mang lai chit lugng
gido duc t6t nhit vé moi mit cho hoc sinh.

3. Dé hod trg nha trudng trong viéc giy dung va su
dung quy va/ hoic cung cip cic nguén luc dé ho
trg cic du an.

Chim séc hoc sinh

Young people need support in developing emotionally
and socially so that they are able to use their thoughts
and feelings to guide their behaviour positively and
develop personal awareness, emotional resilience and
social skills. This will enable them to enjoy and manage
their lives now and in the future, to be effective learners
and active citizens.

Trong qua trinh phét trién cdm xic va quan hé xa hoi,
hoc sinh cin sy hé trg tit nhiéu phia dé ¢6 thé van dung
ly tri va cdm xtc nhim diéu khién hanh vi tich cyc dong
thoi phét trién nhan thic cd nhén, tinh nhay bén va
nhiing ky ning xa hoi. Qué trinh nay gitp cic em tin
hudng va sip xép cudc séng clia cdc em ngay tii bay gid
va trong tuong lai, d¢ trd thanh nhing hoc sinh ¢6 ich
va nhiing c6ng din ning dong.
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Form teachers, who have both regular contact with, and
an academic and behavioural overview of the students
in their form, are very important in this, and they are
assisted by the Head of Year, Key Stage Coordinators or
Secondary Headteacher.

The school’s Life Skills programme is a very important

part of this.

Printing at School

Gido vién cht nhiém déngvai tré quan trong trong hoat
dong nay vi ho la ngusi thudng xuyén tiép xuc, hiéu vé
tinh céch va hoc luc ctia hoc sinh trong Iép. Ngoai ra ho
con nhén dugc sy hé trg ti Trudng khéi hoic Hiéu phéd
phu trach khéi Trung hoc.

Chuong trinh Ky Ning S6ng déng mét phan rit quan
trong doi v6i qua trinh phat trién néi trén cia hoc sinh.

In 4n tai trudng

Students may print their work at school if directed to by
the teacher (for display for example). General printing
will take place at home or if at school, according to a
personal quota.

Reports

Hoc sinh ¢6 thé in tai trudng néu da dugc Gido vién
cho phép va xdc nhan (ching han nhu in tai lidu dé
phuc vu cho viéc trang trf). Déi voi nhiing ban in ca
nhan, hoc sinh nén in & nha hoic bén ngoai. Néu in
& truong hoc sinh sé in trong pham vi s6 lugng dugc
cho phép.

Bang diém

Reports will show how your child is progressing using
National Curriculum levels at KS3 IGCSE grades at
KS4 and A Level grades in A Level . An information
evening early in the School year will give further
information on this. We do not normally report using
raw percentage scores.

Security

Béng diém sé cho thdy qué trinh hoc tip ctia hoc sinh
theo thang diém ctia Bé Gido duc Anh trong Khéi 7-9;
theo thang diém Chuong trinh Trung Hoc Quéc Té
(IGCSE) cho Khéi 10 va thang diém cta trinh do Tu
Tai Anh cho Khéa hoc Ta Tai Anh (A Level). Thong
tin chi tiét vé bang diém sé dugc dua ra trong busi Hop
Phy huynh vao d4u nim hoc, Thong thudng chung t6i
khong danh gid bing diém tinh theo ti1¢ phan trim.

An ninh

Visitors will collect an Identity Tag at the guard-house.
This should be worn whilst on campus.

Smoking

Khéch tham quan truong sé duge nhian Thé ra vao &
céng bio vé. Khich tham quan phai deo thé khi & trong
truong.

Hut thuéc

BIS operates a no—smoking policy on campus.

Student Diary

Trudng Qudc té BIS xiy dung mot méi trudng khong
khoéi thudc.

Sé6 lién lac

The Student Diary is both the main way in which
students learn to organise themselves, especially when
they begin Y7 and have to adapt to the freedom and
responsibilities that come with being a secondary
student, and an invaluable method of communication
between school and home.

Students use the diary every day to record timetables,
homework and targets etc., parents and teachers can use
them whenever they need to communicate with one
another. Both Form Teachers and parents should be
checking and signing the diary once a week throughout
the school year.

S6 lién lac la cong cu gitp hoc sinh rén luyén céch t6
chiic ban than, dic biét [a khi hoc sinh bit diu vao hoc
Lép 7 va phai lam quen dan véi sy tu do va tréch nhi¢ém
& Itta tudi cdp Trung hoc. Ngoai ra, S6 lién lac con la
phuong tién hitu hiéu gin két qué trinh giao tiép gita
nha truéng va gia dinh.

Hoc sinh stt dung S6 lién lac méi ngay dé luu lai thoi
khéa biéu, bai tip vé nha, diém thudng va cic muyc tiéu
hoc tip.. vv...Phy huynh va gido vién cé thé dung S6
lién lac bt et khi ndo c4n trao d6i. Phu huynh va Gido
vién chtt nhiém nén kiém tra va ky vao Sé lién lac méi
tuin 1 lan trong suét nim hoc.



Student are asked to make a contribution to charity to
replace a lost or damaged Student Diary.

Student Leadership

Hoc sinh dugc yéu ciu dong gép cho quy ti thién dé
thay thé s6 lién lac khong con nguyén trang hodc bi mat.

Co hoi lanh dao cho hoc sinh

Students have the opportunity for leadership
positions by becoming one of the following:

e Prefect

e Student Council Representative
e House Captain

e Subject Ambassador

Textbooks

Hoc sinh sé c6 co hoi trd thanh:

o Khéi trudng
e Daidién Hoi dénghoc sinh
o Trusng Doi Nha

¢ Cinsgbo modn

Sach gido khoa

All textbooks are provided by the school as part of
the school fees and most of the books are purchased
from the United Kingdom and are linked to the
Programmes of Study or Exam Syllabuses. Some
subjects issue more than one textbook and collect
them in when not needed. Students are permitted to
take textbooks home for their on-going study and are
required to keep books in good condition.

They are the property of the school and if damaged or
lost, they must be paid for by the student.

Trafhic

Nha trudng sé phét sich cho hoc sinh va chi phi
sich da bao gom trong hoc phi. Hiu nhu tit ca cic
sach déu dugc dit mua tai Anh va duoc lién két véi
Chuong trinh hoc va thi cia Anh. M6t s6 mén hoc
sé ¢6 hon mot cudn sich gido khoa, va sich khong
cin st dung nta sé dugc thu lai. Hoc sinh dugc phép
mang sich vé nha d€ hoc va doc thém. Tuy nhién, cic
em cin phéi git gin sach cin than.

Sach la tai sin ctia nha trudng do vy néu cic em lam
mAt hodc hong sé phai dén.

Giao thong

Traffic outside school becomes congested at the
beginning and the end of the school day. Extreme
caution should be exercised at all times. For picking
up and dropping off it is essential that drivers follow
the school guidance exactly.

Uniform

Giao thong & nhiing khu vic xung quanh trusng cé
thé tic nghén vao gid di hoc va luc tan truong, do
vay cin dugc luu y vao moi luc. Khi dén hodc dua
hoc sinh di hoc, tai xé cin theo ding chi dan ctia nha
truong.

Dong phuc

The student dress code explains uniform requirements
and how the uniform should be worn. It is printed in
the Student Diary.

BIS Student Dress Code

General Appearance

Observing how the students wear their uniform often
gives others lasting impressions of a school. Students
who present themselves well will earn respect for
themselves and their school because they have shown
respect for their school and pride in their appearance.

Qui dinh vé Déng phuc hoc sinh néu r6 vé déng phuc va
cach mic déng phuc. Nhiing qui dinh nay dugc in trong
S6 lién lac ctia hoc sinh.

Quy dinh vé Dong phuc

Hinh thitc chung

Doéng phuc 14 hinh anh ctia nha trudng va d€ lai 4n tugng
lau dai vé ngéi truong. Hoc sinh an méc gon gang luén
nhin dugc sy ton trong ti moi ngudi va nha trudng boi
vi cich dn mic nhu thé da thé hién dugc ring ban than
cac em biét ton trong minh va ton trong ngdi trudng minh

dang theo hoc.
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Girls

e School blouse — plain white. Should be recently
pressed or ironed. (Year 12 & 13: Blue)

o  Skirt — beige, school issue. (Year 12 & 13: Blue)

e DPullover — only the school pullover may be worn.
(Year 12 & 13: Blue)

e Fleece — only the school fleece may be worn.
e Socks — plain white.

o  Shoes — clean and polished black leather (no suede,

trainers/sports shoes or thick soles — max 2cm)
e Hair should be neat, clean and of a natural colour.
e Make-up and/or nail varnish are not allowed.

o Jewellery*: small items will be allowed within reason.
The Key Stage Coordinators will decide whether
what you are wearing is within the spirit of the rules,
as a rule of thumb: one pair of plain earrings or
studs; one plain ring; one plain necklace; bracelet-
friendship bands within reason; no tattoos or body
piercing.

e Inwinter - black tights and a black T-shirt.

Boys

e School shirt - plain white - worn tucked-in.
Should be recently pressed or ironed. (Year 12 &
13: Blue)

e Trousers — long beige trousers, worn at the waist
and tailored so that the bottoms just cover the
tops of the shoes or beige shorts (both school issue
only). (Year 12 & 13: Blue)

e Pullover - only the school pullover may be worn.
(Year 12 & 13: Blue)

o Fleece - only the school fleece may be worn.

e Socks — plain white

o Shoes — clean and polished black leather (no suede,
trainers/sports shoes or sandals)

o Belt - black leather

e Inwinter - black T-shirt.

PE and Drama

e All students should have their House Tshirt, which
will be worn for House activities during the year.

e Only school PE kit may be worn in PE lessons.

e PEKit, or other appropriate clothing may be worn
for PE Extra Curricular Activities.

e Only approved Drama clothes should be worn
during Drama lessons.

e Students should not wear a mix of school uniform,
PE Kit or Drama clothes or footwear at any time
and should not change out of school uniform,
including changing into trainers, before leaving
school.

Hoc sinh N

e Ao déng phuc trudng — mau tring khong hoa vin.
DPéng phuc ludn duge la phing phiu. (Lép 12 &13
mic 40 mau xanh da troi.)

e Viy déng phuc trudng mau be (Lp 12 &13 mic
40 mau xanh da troi.)

e Ao len: chi dugc mic 4o len cta truong (Lop 12
&13 mic 4o mau xanh da trdi.)

e Ao khodc: Chi dugc mic 4o khodc ctia trudng

e Tittring

e  Gidy da mau den - gi@ sach va danh béng (khong
di gidy da lon; gidy thé thao hoic giay dé day — dé
t6i dala 2cm)

o Toc gon gang, sach sé va khong nhuém mau.

e Khong trang diém va son mong tay.

e Trang stic: dugc deo nhiing trang stic nhé néu ¢
ly do phu hgp — Cic Trusng khéi sé quyét dinh
nhiing d6 trang stic hoc sinh deo ¢ phu hop véi
quy dinh cia trudng hay khong — mot déi hoa tai
tron hodc ny, mot day chuyén tron, mot vong tay
néu ¢6 ly do hop ly; khong xam hinh.

e Mua dong cic em ¢ thé mic 4o phong den va quin
tat den

Hoc sinh Nam

e Ao déng phuc trudng —mau tring, so-vin. Dong
phuc luén dugc la phiang phiu. (Lép 12 &13 mic
4o mau xanh da troi.)

e Quin déng phuc truong — quéin dai mau be, cap
cao, d¢ dai vira du dé phu ntra doi gidy hoic quin
ngin déng phuc trudng. (Lép 12 &13 mic 40 mau
xanh da troi.)

e Ao len: chi dugc mic 4o len ctia truong (Lop 12
&13 mic 40 mau xanh da troi.)

e Ao khodc: Chi dugc mic 4o khodc ciia trudng

e  Tit tring, khong hoa vin.

e  Gidydamau den - sach va ddnh béng (khong mang
gidy da [on; gidy thé thao hoic xing-dan)

e Thitlung da mau den.

e Mua dong cic em c6 thé mic 4o phong den

Modn Gido duc Thé chit va mon Kich

e Tit cd hoc sinh phai mic 40 Déi trong nhiing hoat
dong theo Doi dién ra trong nim hoc.

e  Dong phuc Thé duc dugc mic trong nhiing gic thé
duc.

o  Dongphuc thé duc, hodc nhiing trang phuc thich hgp
khac c6 thé mic vao nhiing gi¢ ngoai khoa thé duc.

e Nhiing quén 4o dién kich chi dugc mic vao nhiing
gi& hoc Kich.

e  Hocsinh khéng nén mic trén lan trang phuc, quin
4o thé duc hodc quén 4o kich hoic giay dép 16n xon
mdi lan khac nhau va khong nén thay dong phuc
trude khi di vé.



e  Students should wear a different shirt for sport at

break and lunch.

We trust that parents and students will support this
dress code by ensuring that only correct items are
bought, that worn or frayed clothing is replaced and
that students leave home appropriately dressed.

Valuables

BIS encourages students to take responsibility for any
equipment they bring to school .

Students are allowed to wear small items of jewellery
as per dress code regulations. Any items of financial or
sentimental value should be left at home.

For PE lessons students may hand in watches etc — this
system is designed to promote safety in PE lessons but
it is not designed for the secure deposit of items and is
therefore based on trust. If in doubt, use your locker
on PE days. All students are provided with a personal
locker for this reason. Students should never leave
money or valuables in the changing rooms or in their

bag.

When students have PE lessons or clubs, they should
hand any watches and wallets etc to their PE teacher,
who will keep them in a valuables box until the end of
the lesson. No student should be leaving their wallet
unattended in the changing room either for a double
lesson or after school.

In the unfortunate event that any valuable item does go
missing, it is essential that the student tells a teacher,
preferably their Form Tutor, immediately, as this will
increase our chances of recovering the lost item.

Students coming to school on a bicycle should make
sure that it is chained/locked at all times.

BIS will not be held responsible for any valuable items
that go missing at school.

Visiting School

o  Khi choi thé thao vao gio nghi hoic gid dn trua cac
em phai c6 riéng.

Chung t6i tin ring Phu huynh va hoc sinh sé tuan tha
céc quy dinh trén bing cach mua ding déng phuc, nén
thay quan 4o bi rdch hoic bi son va hoc sinh cin mic

dung déng phuc khi roi nha dé dén truong.
Tai san c6 gia tri

Truong Quéc té BIS khuyén khich hoc sinh chiu trich

nhiém vé cdc trang thiét bi ma cic em mang dén Trudng.

Hoc sinh dugc phép deo nhiing trang stic nhé nhu
trong quy dinh vé dong phuc da néu. T4t ca nhiing trang
stic ¢6 gid tri kinh t€ va nhay cdm nén d€ & nha.

Vao gi¢ Thé duc, hoc sinh nén np lai dong ho ... - quy
trinh ndy dugc thyc hién nhim dim bio an toan cho
hoc sinh. Néu cam thdy khong tin twéng, hoc sinh
ciing c6 thé sit dung ti c6 khéa ciia minh trong gic
Thé duc. T4t ca hoc sinh déu dugc cip ti cd nhan nhim
bdo quén tu trang. Hoc sinh khong dé tién hoic nhiing
vat ¢4 gia tri trong phong thay d6 hoic d€ trong cip cta
minh.

Khi hoc Thé duc hoic tham gia hoat dong sau gi& hoc,
hoc sinh cin gti lai dong ho, vi tién...cho gido vién Thé
duc dé dim bio nhiing vat c6 gid tri 4y dugc cit git c4n
thin trong hop dén cudi gis. Khong duge dé vi tién
ngoai tim kiém sodt & phong thay dé khi ¢6 2 tiét hoc
lién tiép hoic sau gis hoc.

Trong trudng hop hoc sinh dé thit lac nhiing vit dung
c6 gid tri, cdc em cin thong bdo cho Gido vién, tét nhit
la thong béo cho Gido vién cht nhiém cta I6p dé nha
trudng cé thé gidi quyét trong thoi gian sém nhit.

Hoc sinh di xe dap dén trudng cin phdi chic chin ring
xe dap ludn duge khéa cin thén.

Truong BIS khong chiu trdch nhi¢m vé sy mdt mit
hodic thét lac cdc vit dung cd gid tri tai triuong.

Tham quan trudng

Parents are welcome at any time although an
appointment will ensure that the relevant person is free.

Call Reception on 04 3946 0435

We welcome ex-students to visit us but they should be
contact the Secondary Office beforehand.

Nha truong lu6én chao dén cic bac Phy huynh té6i
truong, tuy nhién, cin dit hen trude véi ngudi cin gip.
Vui long lién hé vé6i Lé tin qua s6 dién thoai

04 3946 0435.

Chung t6i hoan ngénh cic em hoc sinh ca vé thim
lai trudng nhung cic em phai thong bio trude véi van
phong khéi Trung hoc.
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Withdrawal Notification Form

Parents need to fill out the school’s standard
Withdrawal Notification Form, 90 days prior to
intended departure in order to obtain a proper refund
(inclusive of deposit).

Parents must make an appointment with the relevant
Key Stage Coordinator if they require references for
a new school. We generally do not use other schools’
forms but will supply our own standard reference
form. Please ask to see a copy of our References Policy.

Yearbook

Don xin théi hoc

Phy huynh cin dién diy du théng tin vao phiéu xac
nhan xin théi hoc va ndp cho nha trudng téi thiéu 90
ngay trude ngay hoc cudi cting ctia hoc sinh dé du di¢u
kién nhin dugc chinh sich hoan hoc phi va tién dit coc.

Phy huynh cin dit lich hen véi Trudng Khéi tuong
ting néu cin ¢6 thu gidi thiéu ot trudng. Thong thudng
chung t6i khong st dung mau cta céc trudng khic ma
s€ sti dung mau thu gidi thi¢u chuén cta trudong. Quy vi
vui longlién hé v6i nha truong dé nhan ban quy dinh vé
thu gidi thi¢u.

Ky yéu

This will be sent home at the end of Term 3 and will
provide a colourful souvenir of the year.

Cudn Ky yéu ghi lai nhiing hinh anh ky niém trong nim
hoc sé dugc gtii vé nha vao cuéi Hoc ky 3 ctia méi nim

hoc.



Contact Sheet - Secondary
Thong tin lién hé khéi Trung hoc

No Full name
STT Tén

Position - Subject
Chitc danh - Mén hoc

Email address
Dia chi Email

1 Mr Robert Airdrie

Mathematics - Head of Y11-Y13/
Gido vién Todn - Phu trach khéi 11 - 13

robertairdrie@bishanoi.com

2 | Mrs Salome Airdrie

Head of Physical Education/
Trudng bd mén Gido duc thé chit

salomeairdrie@bishanoi.com

3 | Mr Mark Atkinson

Physical Education/Gido duc thé chit

markatkinson@bishanoi.com

4 | Mr Simon Byrne

KS 4-5 Coordinator & PE Teacher/
Truong khéi 10 - 13 & Gido vién mon Gido
duc thé chat

simonbyrne@bishanoi.com

5 | Ms Allison Cargill

Art Teacher/

Gido vién moén My thuat

allisoncargill@bishanoi.com

6 | Ms Diep Dinh

Vietnamese Teacher/
Gido vién mon tiéng Viét

diepdinh@bishanoi.com

7 | Mr Adrian Duckett

Science Teacher/
Gido vién mdn Khoa hoc

adrianduckett@bishanoi.com

8 | Mr Jim Dunwell

Science Teacher/
Gido vién mdn Khoa hoc

jimdunwell@bishanoi.com

9 | Mr James Forster

Geography Teacher/

Gido vién mén Dia Ly

jamesforster@bishanoi.com

10 | Ms Nicola Fuller

KS 3 Coordinator & English Teacher/
Truong khéi 7 - 9 & Gido vién tiéng Anh

nicolafuller@bishanoi.com

11 | Mr Shawn Gallagher

EAL/Tiéng Anh ting cudng

shawngallagher@bishanoi.com

12 | Mr Robert Glossop

English - Head of Y9/Y10
Tiéng Anh - Phuy trdch khéi 9 - 10

robertglossop@bishanoi.com

13 | Ms Meredith Hahn

Learning Support/Hb trg hoc tap

meredithhahn@bishanoi.com

14 | Mr Simon Hoare

EAL/Tiéng Anh ting cudng

simonhoare@bishanoi.com

15 | Mr John Kennedy

Mathematics Teacher/
Gido vién Todn

johnkennedy@bishanoi.com

16 | Ms Victoria Leeper

English Teacher/

Gido vién tiéng Anh

victorialeeper@bishanoi.com

17 [ Ms Claire Lingwood

English Teacher
Gido vién tiéng Anh

clairelingwood@bishanoi.com

18 | Ms Sarah Lismore-Burns

Mathematics Teacher/
Gido vién Todn

sarahlismoreburns@bishanoi.com

19 | Mr Philip Mockford

Mathematics Teacher/
Gido vién Todn

philipmockford@bishanoi.com

20 | Mr Phillip Mortimer

Science Teacher

phillipmortimer@bishanoi.com
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. Secondary Vietnamese Coordinator/ . _ ,
21 | Mrs Hai Nguyen Truding b6 mén Ngit vin khéi Trung hoc hainguyen@bishanoi.com
, Science Teacher/ . . .
22 [ Ms Sian Orchard Gido vién mon Khoa hoc sianorchard@bishanoi.com
oy History Teacher/ : . .
23 | Mr Andrew O'Reilly Gido vién mon Lich si andreworeilly@bishanoi.com
o Science Teacher/ Tk . .
24 | Ms Kate Phillips Gido vién mén Khoa hoc katephillips@bishanoi.com
25 | Ms Lina Rojas MFL Teacher/ Gido vién Ngoai ngi linarojas@bishanoi.com
Music Teacher/ . .
26 | Ms Laura Rea Gido vién mén Am nhac laurarea@bishanoi.com
27 | Mr Stewart Russell l\/I.a/the%I}atlcs /Teacher/ stewartrussell@bishanoi.com
Gido vién Toan
28 | Mr Jim Schofield G.e/ogr:.ig) hy Fl:each.e r// jimschofield@bishanoi.com
Gido vién mén Dia ly
) Head of Secondary/ . . .
29 | Mr Christopher Short 5l e A Ao christophershort@bishanoi.com
English Teacher/ . _
30 | Mr Matthew Spall Gifo vitn tieng Ank matthewspall@bishanoi.com
Business Studies/ . .
31 [ Ms Rachel Stevenson Ny bt ozt rachelstevenson@bishanoi.com
32 | Mr Michael Tchakov EAL/ Tiéng Anh ting cudng michaeltchakov@bishanoi.com
33 | Mr Martin Toner ICT T,C?Cher/ i martintoner@bishanoi.com
Gido vién mo6n Tin hoc
) ICT Teacher/ ) . .
34 | Ms Dianne Vaughan Gido vién mon Tin hoc dianevaughan@bishanoi.com
Science Teacher/ ) )
35 | Mr Edward Westropp Gio vién mén Khoa hoc edwardwestropp@bishanoi.com
) PE - Head of Y7/Y8 . . .
36 | MsAmy Wild Gido duc thé chit - Phy trach khéi7 - 8 amywild@bishanoi.com
37 [ Mr Grant Wolstenholm S rantwolstenholme@bishanoi.com
a olstenholme Nghién ctiu kinh doanh grantwolstenholme@Dbishanoi.co
. Music, Drama/ .. . .
38 | Ms Jennifer Woolgar Gido vién Am nhac, kich jenniferwoolgar@bishanoi.com
Other Contacts

B¢ phan Hanh chinh khéi Trung hoc

No Full name/Tén Title/Chitc danh Email address/Dia chi Email
i PA to Head of Secondary . ,
1 | Ms Hanh Nguyén Tro Iy Hiéu phé phu tréch khéi Trung hoc hanhnguyen@bishanoi.com
Expedition and ECA Coordination
3 | Ms Diép Nguyén Diéu phéi vién cc hoat dong ngoai khoda | diepnguyen@bishanoi.com

va da ngoai




Email Protocol — parents are welcome to make
contact with senior teachers or their child’s form or
subject teacher. Email in Vietnamese should be sent to
secondaryoffice@bishanoi.com

Please remember that an email will not be effective in
dealing with an issue that requires discussion. Think of
it as a way of conveying information or as a memo to set
up a meeting or phone call.

Nha trudng ludn khuyén khich Phy huynh git lién lac
v6i Truéng bo mén, Gido vién cha nhiém va Gido vién
b6 mon. Cac email bing tiéng Viét cin dugc giri dén dia
chi secondaryoffice@bvishanoi.com.

Tuy nhién, Phu huynh khong thé ltc nao cang chi trao
déi qua email vi c6 mot s6 truong hop sé duge giai quyét
hiéu qui hon néu Phu huynh goi dién thoai hoic hen
gap tryc tié€p Gido vién.
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Secondary parents evening and report dates 2015-2016
Lich hop phu huynh va phét bang di€m khdi trung hoc 2015-2016

Year group/ Parents Evening/ Interim Report Full Report
Khoi l6p Hop Phy huynh Bang di€m giwa ki Bang di€m cudi nim
S oL 27/10 (Year 7/Khéi 7) 6/10 (Year 8&9/Hoc sinh méi khéi 8&9)
Hoc sinh méi
Year 7 6/4(21/6 - Invite) 5/2 17/6
Year 8 8/3 (21/6 - Invite) 5/2 17/6
Year 9 13/1(21/6 - Invite) 18 Dec 17/6
Year 10 17/11 5-Feb 17/6
5/2 (with mock results/Két qua
Year 11 1/12 bai thi thi) 1/4
5/2 (with mock resules/Két qua
Year 12 9/12 bai thi thi) 1/4
5/2 (with mock results/Két qua
Year 13 24/11 bai thi thi) 1/4
Information session dates 2015-2016
Cic buoi trao d6i thong tin nimhoc 2015-2016
Date/Ngay Year Group/Khéi Topic/Chu dé
Tuesday 8 September Tutor Introduction and Expedition Briefing
Thi 3 -8/9 e 71051 7 Gidi thiéuvé gido vién chi nhiém va chuyén da ngoai
Tuesday 15 September Expedition Briefing
Tht3-15/9 e E/Iasits Gidi thiéu vé chuyén da ngoai
Wednesday 16 September Expedition Briefing
Tht 4-16/9 g Gidi thiéu vé chuyén da ngoai
Tuesday 22 September Intro to IGCSE and Expedition Briefing
Thit 3-22/9 e HOY/RChET 18 Gidi thiéu vé khoéa Trung hoc Qudc té va chuyén da ngoai
Tuesday 29 September A Level Briefing
Thit 3 - 29/9 Year 12/KN6i 12 | i chib khéa Tk chi Aok
Monday 12 October Options Briefing
Tht 2 - 12/10 Year 9/Kh6i9 | oisi thigu ve Iga chon mén hoc
Tuesday 13 October IB Choices
Thu3- 13/10 v MRS 1] Lya chon mo6n hoc khéa Tu tai Quéc té
Tue,sday 10 November Year 11/Khéi 11 IGCSE AandA‘Mo,cks Briefing (inc MStuiiy‘Le\avc? 7 o
Tht3-10/11 Gidi thiéu vé khoa Trung hoc Qudc té va ky thi thit, hoc 6n thi
R P e e e
Thu 3-26/1 Trung hoc . & v 813, 1A 1
hoc tap
Tuesday 10 May All/Toan b khéi TerfP 3 Infoﬂr.norAmngl—tbc‘: D1g1t:il CItlZCilShlp -
. Budi trao déi thong tin ky 3: Nhiing chuin muyc d6i v6i
Tha 3 - 10/5 Trung hoc . . N .
ngudi stt dung cong nghé
Tuesday 7 June Work Sharing Evening
The3-7/6 e 7/ Chia sé bai lam ctia hoc sinh




Key Stage 3 Homework Timetable: 2015 - 2016

Homework will be set each week in most subjects. It
will generally be a separate piece of work based around
the topic being studied. Homework tasks will normally
be set to be completed over a week. To help spread out
the deadlines, homework will use the rota below.

Thoi khéa biéu bai tap vé nha Khéi 7 - 9: 2015-2016
Bai tip vé nha sé dugc giao hang tuin cho hiu hét cic
mén hoc. D6 la bai tip riéng biét dya trén chu dé dang
hoc. Cac bai tip vé nha cin dugc hoan thanh trong
tuin. D€ néi rong cac thoi han, bai tip vé nha duge xép
theo thoi khoa biéu dudi day.

The Key Stage 3 sets below are English ability sets
(except Maths and Year 9 Science).

Bai thp ctia KS 3 dugc sip xép theo khé ning tiéng Anh
('Trtt mén Todn va mén Khoa hoc khéi 9)

Year/Day Monday Tuesday Wednesday Thursday Friday
Khéi/Ngay Thi 2 Tha 3 Thir 4 Tha# S Thi 6
Maths/Toin
7 Set 1 EAL/MFL . English/ _ L Vietnamese/
Khé6i7-Nhém 1 | Tiéng Anh ting Setmea/lionlnge Tiéng Anh iz ey Ngtt van
cudng/Ngoai ngi
Vietnamese
7 Set 2 English/ Science/Khoa h G hy/ EAL
et , nglis cience/Khoa hoc eography N vi
Khi7-Nhomz | Machs/Todn TiéngAnh | History/Lich st Dialy i guvan
iénganh ting
cuong
Vietnamese
7 Set 3 & 4 , EAL ,
Khéi 7- nhém 3 Maths/"ljoan .. | Science/Khoa hoc Geograp ,hy/ Ngii vin ]??ghsh/ v
8ch History/Lich st Dialy Tirnin s Tiéng Anh 8
cudng &
EAL/MFL %
) Science History/Lich st I
Khé '885(;;}11 - T]??ghil/h Tiéng Anh ting Gec}))g.raf ,hy/ Vietnamese/ Maths/Toan E
6i 8- Nhém iéng An N ialy N vin 5
Khoa hoc :
English ﬁ
8 Set2 EAL Geography/ History/Lich st Vietnamese/ E
x 1 / =}
Khéi 8- Nhém 2 .Tleng An}} Dialy Science/Khoa hoc Ngti vin Bt e 8
Tiéng Anh ting "
cuong =
=
EAL E
8Set3& 4 English/Tiéng Geography/ Vietnamese
Khéi 8- nhém 3 Anh Science/Khoa hoc eog ap ) Y Tiéng Anh ting Maths/Toin 8
. . Dialy . S
&4 History/Lich st cudng =
Ngfti van 8
EAL./MFL English/Tiéng Z
9 set 1 Geography/ ) ) Science Anh E
Kh6i 9- Nhém 1 Dialy History/ Lichsit | TiéngAnhting | 00 0o/ B et -
cuong/ngoai ngl N Vin &
Khoa hoc J E
Z
) Geography/Dialy Maths/Todn o
9 Set2 English/ i ' . . D1 - )
Khéi9- Nhém 2 Tiéng Anh Vletn?.mvese/ Science/Khoa hoc | History/Lich st EAIj/ Tlen‘g Anh =
Ngii van ting cudng gg
9A§Ct . & : Vietnamese/ H1stor}f/NL1ch su . English/ Maths/Toan
Khéi 9- nhém 3 L EAL/Tiéng Anh | Science/Khoa hoc i 1
Ngtt vin y ; Tiéng Anh Geography/Dia ly
&4 ting cudng
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The following subjects will set homework to fit in with
on-going projects.

° Art

e Drama
o ICT

e  Music
e PE

Homework should take about 60 — 90 minutes each
evening so each weeks homework is a substantial piece
of work, especially for able students.

IGCSE Homework Timetable: 2015 - 2016

Homework will be set each week in most subjects. It
will generally be a separate piece of work based around
the topic being studied. Homework tasks will normally
be set to be completed over a week. To help spread out
the deadlines, homework will use the rota below.

YEAR 10/ LOP 10

Céc moén hoc sau déy sé c6 bai tap phu hop véi céc dy
4n dang dién ra.

e My thuit
° KlCh
e Tinhoc

e Amnhac

o  Gido duc Thé chit

Hoc sinh nén danh 60 - 90 phut méi t6i d¢ lam bai tap
vé nha, boi vay bai tip vé nha méi tuln rit quan trong
trong viéc hoc tip, dic biét déi véi nhitng hoc sinh gioi.

Thoi khoéa bi€u bai tip vé nha Chuong trinh Trung
hoc Quoéc t€ 2015 - 2016

Bai tip v€ nha sé dugc giao theo méi tudn cho hau hét
cdc mon hoc. P6 1a bai thp riéng biét dya trén cha dé hoc
sinh dang hoc. Céc bai tp vé nha thudng s¢ dugc dua
ra d¢ dugc hoan thanh trong tuin. D€ néi rong cic thoi
han, bai tip vé nha sé stt dung thoi khoéa bi€u dudi day.

Year/Day Monday Tuesday Wednesday Thursday Friday
Lép/Ngay This Hai Thit Ba Thi Tu Thit Nim Thit Siun
. Option C/ )
10 Science/Khoa hoc Engh/s\};/}"lf 1ng Lya chon C Sc1egc;t/ilo(:cl;a/hoc Option A/
Maths/Todn Science/Khoa hoc Vletrian}ese Lua chon B Luyachon A
Ngii van

Each homework should take about 60 - 90 minutes
each evening so each week’s homework is a substantial
piece of work, especially for able students.

Hoc sinh nén danh 60 - 90 phat méi t6i d€ lam bai tap
vé nha, boi vay bai tip vé nha méi tuin rit quan trong
trong viéc hoc tip, dic biét doi véi nhiing hoc sinh gioi.

Science/Khoa hoc
Set/Nhom Monday/Thit Hai Tuesday/Thi Ba Thursday/Thit Nim
1 Biology/Sinh hoc Chemistry/Hoéa hoc Physics/Vat ly
2a Biology/Sinh hoc Chemistry/Hoéa hoc Physics/Vat ly
2b Chemistry/Héa hoc Physics/Vat ly Biology/Sinh hoc




YEAR 11/LOP 11

Year/Day Monday Tuesday Wednesday Thursday Friday
Ldp/Ngay This Hai Thit Ba This Tu Thit Nim Thi; Sin
Science/ Option B/ Science/ Science/
Khoa hoc Lva chon B Khoa hoc ; Khoa hoc
1 English/ Vietnamese/ Option A/ HET /AL Option C/
Tiéng Anh Ngti vin Luachon A Lva chon C

Each homework should take about 60 — 90 minutes
cach evening so each week’s homework is a substantial
piece of work, especially for able students.

Hoc sinh nén danh 60 - 90 phit méi t6i dé lam bai tap
vé€ nha, bai vy bai tip vé nha méi tuin rit quan trong
trong viéc hoc tip, dic biét d6i véi nhiing hoc sinh gidi.

Science/Khoa hoc
Set/Nhom Monday/Thit Hai Tuesday/Thit Ba Thursday/Thit Nim
1 Physics/Vat ly Chemistry/Héa hoc Biology/Sinh hoc
2 Biology/Sinh hoc Physics/Vat Iy Chemistry/Héa hoc
3 Chemistry/Héa hoc Biology/Sinh hoc Physics/Vat ly
4 Chemistry/Héa hoc Biology/Sinh hoc Physics/Vat Iy

A Level and 12P Homework Timetable: 2015 - 2016

Homework will be set each week in most subjects. It
will generally be a separate piece of work based around
the topic being studied. Homework tasks will normally
be set to be completed over a week. To help spread out
the deadlines, homework will use the rota below.

YEAR 12 - PREP COURSE/ LOP 12 - DU BI

Thoi khéa bi€u bai tap vé€ nha Chuong trinh Dy bi
va Tu Tai Anh 2015- 2016

Bai tap vé nha sé dugc giao theo méi tudn cho hdu hét
cdc mon hoc. D6 1a bai thp riéng biét dya trén chu dé
hoc sinh dang hoc. Cac bai tip vé nha thudng dugc dua
ra dé dugc hoan thanh trong tuin. D€ néi rong cc thai
han, bai tip vé nha sé st dung thoi khéa bi€u dudi day.

Year/Day Monday Tuesday Wednesday Thursday Friday
Ldp/Ngay Thit Hai Thit Ba Thit Tu Thit Nam Thit Sdu
'English ICT
Vietnamese/ Business

. Global Studies . Maths History
12 Science .. Tin hoc j PR
Tiéng Anh . Toin Lich st
» e Kinh doanh
Tiéng Viét/tim
hiéu vé thé gidi

Each homework should take about 60 — 90 minutes
cach evening so each week’s homework is a substantial
piece of work, especially for able students.

Hoc sinh nén danh 60 - 90 phit méi t6i dé lam bai tap
vé€ nha, bai vy bai tip vé nha méi tuin rit quan trong
trong viéc hoc tip, dic biét d6i véi nhiing hoc sinh gioi.
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Year 12 - A Level

There is no set timetable for Year 12 A Level students
as subjects will set work which fits in with the learning
that is taking place in class. Students will need to
manage their time across the 5 or 6 subjects they are
studying (3/4 A Levels plus EAL and Vietnamese). The
time commitment outside of lessons for learning will be
substantial.

Year 13 — A Level

There is no set timetable for Year 13 A Level students as
subjects will set work which fits in with the learning that
is taking place in class. Students will need to manage
their time across the 5 or 6 subjects they are studying.
The time commitment outside of lessons for learning
will be substantial.

Khéi 12: Chuong trinh T tai Anh

Chuong trinh T tai Anh khéi 12 khong ¢6 thaoi khoa
bi¢u c¢6 dinh vi cdc mén hoc sé dugc sip xép phu hop
véi viéc hoc tap dién ra trén 16p. Cac em hoc sinh cin
quén ly thoi gian 5 hodc 6 mén céc em dang theo hoc.
(3-4 mén ctia chuong trinh Ta Tai Anh + Tiéng Anh
ting cudng va Ngit Vin). Viéc danh thai gian hoc ngoai
céc tiét trén 1Gp 1a rit quan trong.

Khéi 13: Chuong trinh Tu tai Anh

Chuong trinh T tai Anh khéi 13 khong ¢6 thaoi khéa
bi€u ¢6 dinh vi cdc mén hoc sé duge sip xép phi hgp
vé6i viée hoc tap dién ra trén 16p. Cic em hoc sinh can
quan ly thoi gian 5 hodc 6 mén cic em dang theo hoc.
Viéc danh thoi gian hoc ngoai cic tiét trén 16p la rit
quan trong.
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